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Note — The term subdivision as used herein Indicates a portion of a 
section designated by a numeral. A subdivision may include several 
paragraphs or clauses, and other matter. 

The term clnuse indicates one or more paragraphs, or a part of a 
paragraph, designated by an Italic letter enclosed in parentheses. 

The term paragraph indicates a separate paragraph forming a part of 
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BY-LAWS OF THE BOARD OF EDUCATION 
OF THE CITY OF NEW YORK 

IMCLUDINO ALL AlfXNDMBXTS TO APKIl^ 22, 1908 

MBBTINGS 
MBBTIN6S— WHERE HELD 

Section 1. All meetings of the Board of Education shall be 
held at the Hall of the Board, comer of Park avenue and Fifty- 
ninth street. 

STATED MBETINGB— WHEN HELD 

Sec. 2. Stated meetings shall be held on the first Monday in 
February^ the second Wednesday in July, and the second and fourth 
Wednesdays in every month except July and August. Should the 
day so fixed be a holiday, the meeting shall be held on the day fol- 
lowing. An adjourned stated meeting shall be deemed, for the 
transaction of all business, a stated meeting. (As amended April 
5, 1905, and February 13, 1908.) 

SPECIAL MEETINGS-— HOW CALLED 

Sec. 3. Special meetings shall be held on the call of the Presi- 
dent or on the written request of ten members; provided, how- 
ever, that notice of such meeting shall be given not less than 
twenty-four hours in advance, and shall state the special matter to 
be presented for consideration. No other matter shall be con- 
sidered at such special meeting, except by the consent of two-thirds 
of the members present. 

HOUR OF MEETING 

Sec. 4. The hour of meeting shall be 4 o'clock in the afternoon, 
except when otherwise ordered by the Board. If a quorum be not 
present the meeting may be adjourned. 

NUMBER NECESSARY TO FORM A QUORUM 

Ssc. 5. A majority of the whole number of the members of the 
Board shall be necessary to constitute a quorum. 
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OFFICERS 

Sbo. 6. The officers of the Board shall be as follows : 
President. 
Vice-President. 
Secretary. 

Assistant Secretary. 
Superintendent of School Buildings. 
Superintendent of School Supplies. 
Auditor. 
Chief Clerk. 

City Superintendent of Schools. 
Eight Associate City Superintendents. 
Twenty-six District Superintendents. 
Four Examiners. 
Supervisor of Lectures. 

TBRMS OF SERVICE 

Sec. 7. The official term of the President and Vice-President 
shall continue from the first Monday in February of each year 
until the first Monday in February of the succeeding year, and 
until their successors are chosen. 

ELECTIONS 
OFFICERS— HOW ELECTED 

Sec. 8. All the officers of the Board shall be chosen by ballot. 
All elections by the Board shall be held at stated or special meet- 
ings by the vote of a majority of all the members of the Board. 

Sec 9. No election to fill a vacancy in any of the offices of the 
Board named in Section 6 shall be had at any meeting of the Board 
unless notice shall have been given in the call for the meeting 
that such election will be moved. It shall be the duty of the 
Secretary to insert such notice in the call for the stated meeting 
next preceding the expiration of the term of any officer of the 
Board whose term is fixed by statute, by-law or resolution, or in the 
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call for any stated meeting at the request of any member of the 
Board. 

This by-law shall apply to all elections of officers, whether for 
an entire term, or to fill a vacancy, or to fill a new office, except 
that it shall not apply to the meeting to be held on the first Monday 
in February in each year. (As amended February 28, 1906.) 

REMOVALS FROM OFFICE 

Sec. 10. No officer, clerk or subordinate shall be removed un- 
less by a vote of three-fourths of all the members of the Board, 
for cause. Pending the trial of charges, any officer, clerk or sub- 
ordinate may be suspended by the vote of a majority of all the 
members of the Board, and any clerk or other subordinate may be 
suspended between the meetings of the Board by the President, 
except as otherwise provided in the Charter. (As amended No- 
vember 22, 1906.) 

PRBSIDBNT AND VIGE-PRBSIDBNT 

Sec. 11. 1. The President shall be the chief executive officer of 
the Board, and shall be Chairman of the Executive Committee. 

All Standing and Special Committees shall be appointed by 
the President unless otherwise ordered by the Board. 

The President shall be, ex officiOy a member of all Committees, 
and entitled to vote at all meetings of Committees. 

He shall designate each member of the Board to be, ex officio, 
a member of one Local School Board. 

2. The Vice-President shall preside at all meetings of the Board 
in the absence of the President, and in the like absence shall per- 
form such executive duties as may be authorized by resolution of 
the Board. 

BXBCUTIVB OOMMITBB 

Sec. 12. There shall be an Executive Committee for the care, 
government and management of the public school system, to 
consist of fifteen members and the President of the Board, and to 
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3. It shall have supervision of the office of the Auditor. 

4. It shall administer the Public School Teachers' Retirement 
Fund. 

5. It shall report to the Board at or about the beginning of each 
year a plan for apportioning the General School Fund among the 
various objects of expenditure included in said fund. (This subdi- 
vision was adopted December 27, 1905.) 

6. It shall apportion to the high schools and elementary schools 
the moneys appropriated by the State from the common school 
library fund and from the academic fund in accordance with the 
provisions of Title 13 of Chapter 556 of the Laws of 1894, as 
amended, and of Chapter 498 of the Laws of 1901, and of Chapter 
699 of the Laws of 1905, upon the following basis, to wit: 

For high schools : (a) A sum equal to $250 for each high school 
maintained during the preceding school year (for books and appa- 
ratus); (b) a further sum equal to $100 for each of said high 
schools; (c) a sum equal to $2 for each teacher employed in said 
high schools for the legal term during the preceding school year; 
and (d) the amount received from the State upon the basis of the 
Aggregate days of attendance of pupils in said high schools. 

For elementary schools: For libraries the sum of $18, and a 
further sum equal to $2 for each teacher employed in elementary 
schools for the legal term during the preceding school year. 

It shall apportion, upon a like basis, to the high schools and 
elementary schools, the appropriation or appropriations made by the 
City for the purposes mentioned in this subdivision. (This subdi- 
vision was adopted January 24, 1906.) 

7. No appropriation shall be made from any fund for any purpose 
until said Committee shall have first reported financial ability. 

COMMITTEE ON BUILDINGS 

Sec. 16. 1. The Committee on Buildings shall have charge of 
all matters relating to the erection, enlargement, alteration, or 
repairing of all school buildings and school premises, the leasing of 
premises or buildings for the purposes of the Department of Educa- 
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tion, the fitting up and equipping thereof with all necessary sani- 
tary, electric, heating and ventilating work, furniture and pianos, 
and shall determine the amounts to be expended therefor, subject 
to financial ability and the approval of the Board. (As amended 
November ^2, 1906, and AprU 24, 1907.) 

2. All reports or recommendations of the Local School Boards 
or of the Committee on High Schools and Training Schools touch- 
ing the matters with which the Committee on Buildings is charged 
in subdivision 1 of this section shall be referred to said Committee 
for examination and action. 

3. Whenever it is proposed to erect or enlarge a school building, 
or lease or re-lease any building or premises for the purposes of the 
Department of Education, said Committee shall require from the 
City Superintendent a report in writing setting forth clearly his 
recommendation as to the advisability and necessity thereof. Said 
Conmiittee shall obtain from the appropriate authorities certificates 
that the premises proposed to be leased for school purposes are in a 
satisfactory condition as to safety and sanitation. (As amended 
April 24, 1907.) 

4. Whenever it shall be necessary to advertise for proposals to 
do any of the work with which said Committee is charged in sub- 
division 1 of this section, it shall so report to the Board, recom- 
mending that authority for said advertising for proposals be 
granted to the Superintendent of School Buildings, as provided by 
subdivision 1, Section 30. (As amended November 22, 1905.) 

5. Said Committee shall authorize the performance of work and 
make appropriations therefor, as provided by Section 31, subdivi- 
sions 2 to 6 inclusive, and cause a record thergof to be kept in its 
minutes. 

6. It shall report to the Committee on Finance in July of each 
year an estimate of the amount required for alterations, repairs and 
maintenance of school buildings for the next calendar year and for 
the erection, enlarging and equipment of new school buildings. 

7. It shall provide for the organization of such branches of the 
Bureau of Buildings as it may deem necessary, and shall adopt sucl^ 
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rules and regulations as will secure prompt and efficient service for 
the planning and erection of new buildings for school purposes and 
for the alteration and repair of existing buildings. 

8. It shall have supervision and control of the Superintendent 
and Deputy Superintendents of School Buildings^ and of all other 
employees in the Bureau of Buildings^ and shall make rules and 
regulations for the proper performance of their duties. 

9. It shall appoint draughtsmen^ inspectors and other assistants 
required in the Bureau of Buildings^ whose salaries shall be paid 
from the various appropriations on account of which the work is 
being performed. 

10. It shall divide and redivide the City^ as often as it deems 
necessary^ into districts which may be equal or xmequal in size or 
in number of schools contained therein^ and shall assign to one 
or more districts an inspector^ who shall be an architect^ builder, 
carpenter^ mason or other building trade mechanic. 

11. Whenever it shall be charged that any employee of the 
Bureau of Buildings has violated the by-laws or rules or regulations 
applicable to such employee, said Committee may require such em- 
ployee to appear before it, and if, after a hearing, the Committee 
shall decide that such by-law, rule or regulation has been violated, 
it may impose a fine to an amount not exceeding one week^s salary 
of such employee. In case of a serious delinquency on the part of 
an employee, the determination of the Committee shall be reported 
to the Board for action thereon. (As amended November 22, 1905, 
and March 1 1, 1908.) 

12. It shall have charge of all school furniture, radiators, pianos, 
or other school property no longer required in school buildings, 
and may direct such action as it may deem proper relating to the 
storage or disposition of such property. 

COMMITTEE ON SUPPLIES 

Sec. 17. 1. The Committee on Supplies shall have charge of all 
matters relating to the purchase of all books, apparatus, stationery, 
fuel^ and other supplies, and the transportation of pupils. All 

12 
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supplies, as far as possible, sliall be obtained by contract, made at 
public letting in the manner provided by law. 

2. It shall appoint, subject to confirmation by the Board, all 
clerks and other employees of the Board whose appointment is not 
otherwise provided for, except that all employees of the Bureau of 
Buildings shall be first recommended by the Committee on Build- 
ings and all employees of the Auditing Bureau shall be first recom- 
mended by the Committee on Finance. (As amended November 
22, 1905.) 

COMMITTBB ON BT-LAWS AND LBGI8LATION 

Sec. 18. 1. The Committee on By-Laws and Legislation shall 
have charge of all matters relating to by-laws. To it shall be re- 
ferred aU legislation affecting the Department of Education. Every 
proposed amendment to the by-laws shall be referred to said Com- 
mittee; and no amendment shall be adopted until reported by said 
Committee after such reference. All appeals on the part of any 
member of the supervising or teaching staff in reference to salary 
shall be referred to said Committee. 

2. All requests for opinions from the Corporation Counsel shall 
be made through the President of the Board or the Committee on 
By-Laws and Legislation. 

COMMITTEE ON SITES 

Sec. 19. 1. The Committee on Sites shall have charge of all 
matters relating to sites. It shall consider every recommendation 
made by any Local School Board or by the Committee on High 
Schools and Training Schools with regard to sites for school build- 
ings or additions thereto, and shall select and recommend to the 
Board the acquisition of all sites that may be required for school 
purposes. 

2. It shall report to the Board in January and July of each year 
the condition of all matters or proceedings relating to sites approved 
by the Board which are pending and not completed. 

3. It shall report to the Committee on Finance in July of each 
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year an estimate of the amount required for the purchase or ac- 
quisition of sites during the next calendar year. 

COMMITTBB ON BLBMENTABY SCHOOLS 

Sec. 20. 1. The Committee on Elementary Schools shall have 
charge of all matters relating to principals and teachers in element- 
ary day schools^ and the organization of such schools. 

2. Nominations made by the Board of Superintendents for the 
appointment, promotion or transfer of principals or teachers in 
elementary day schools shall be referred to said Committee, and 
shall be transmitted to the Board of Education at its next meeting 
with recommendations as to approval or disapproval. 

3. It shall have charge of all matters relating to the nomination 
of directors and assistant directors of special branches, and of 
teachers of special branches in elementary schools. (As amended 
December 23, 1903.) 

4. All applications or recommendations for the retirement on 
pension of principals or teachers in elementary schools shall be re- 
ferred to said Committee, and shall be transmitted, with its recom- 
mendations, to the Board for final action. 

6. Except when otherwise ordered by the Board, said Committee 
shall conduct all trials of principals and teachers in elementary 
schools against whom charges have been brought in accordance 
with Section 1093 of the Charter, and shall report its conclusions 
to the Board for action thereon. 

6. The conclusions adopted by any Local School Board relative 
to charges preferred against any principal or teacher in an element- 
ary school shall be referred to said Committee, which shall report 
thereon to the Board. (As amended November 22, 1905.) 

COMMITTEE ON HIGH SCHOOLS AND TRAINING SCHOOLS 

Sec. 21. 1. The Committee on High Schools and Training 
Schools shall have charge of all matters relating to principals and 
teachers in day high schools and training schools for teachers, and 
the organization of such schools, including aU matters appertain- 

14 
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9. A Committee on Studies and Text-Books, to consist of five 
members. 

10. A Committee on Lectures and Libraries, to consist of seven 
members. 

11. A Committee on Care of Buildings, to consist of seven 
members. 

12. An Executive Committee on the Nautical School, to con- 
sist of seven members. 

13. A Committee on Athletic Fields, to consist of five mem- 
bers. (This subdivision was adopted February 5, 1906.) 

The members of the Standing Committees shall be designated by 
the President within ten days after his election, and shall continue 
until their successors are appointed. 

Three members of any Standing Committee shall constitute a 
quorum of such Committee. 

The action of all Standing Committees shall be subject to the 
approval of the Board. (As amended November 22, 1905.) 

REPORTS OF COMMITTBES 

Sec. 14. Every report of a Standing Committee, if adopted by 
a majority of said Committee, shall be signed by the Chairman, or 
in his absence by the Acting Chairman, and by the Secretary; if 
adopted at a meeting attended by less than a majority of the 
members, a report must be signed by a majority of the Conmiittee. 
Minutes of the proceedings of each Standing Committee shall be 
kept under the direction of the Secretary. In the intervals between 
meetings of the Board, any matters requiring consideration may 
be referred to the aopropriate Committee by the President or the 
Secretary. 

COMMITTEE ON FINANCE 

Sec. 15. 1. The Committee on Finance shall have charge of all 
matters relating to the accoxmts and financial administration of the 
Department of Education. 

2. It shall prepare and submit to the Board in September of 
each year the departmental estimate required by law. 
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snch report shall be accompanied by a certificate from the Bor- 
ough President that the premises so recommended comply with 
the laws and ordinances in relation to buildings to be used for 
school purposes. 

7. All recommendations of the Board of Superintendents with 
regard to courses of study^ selection of text-books; books for sup- 
plementary reading^ apparatus and other scholastic supplies for 
high schools and training schools shall be filed with said Com- 
mittee^ and shall be transmitted, with its recommendations as to 
approval or disapproval, to the Committee on Studies and Tezt- 
Books for action thereon. (As amended November 22, 1905.) 

8. Said Committee shall determine the specific purposes to which 
the funds received from the Segents of the University of the 
State of New York for the purchase of library books and apparatus 
in high schools, and the amoxmts appropriated by The City of 
New York for the same purpose, shall be applied. It shall have 
the like power over the funds appropriated by the State Depart- 
ment of Public Instruction for the maintenance of training schools 
for teachers. 

COMMITTEE ON SPECIAL SCHOOLS 

Sec. 22. 1. The Committee on Special Schools shall have charge 
of all matters relating to evening schools, truant schools, schools 
for deficient pupils, vacation schools, playgrounds and playcentres. 

2. Nominations of principals and teachers in said schools made 
by the Board of Superintendents shall be referred to said Com- 
mittee, and shall be transmitted, with its recommendations as to 
approval or disapproval, to the Board for action thereon. (As 
amended November 22, 1905.) 

COMMITTEE ON STUDIES AND TEXT-BOOKS 

Sec. 23. 1. The Committee on Studies and Text-Books shall 
have charge of all matters relating to courses of study and the 
selection of text-books, books for supplementary reading, and 
apparatus and other scholastic supplies. (As amended November 
22, 1905.) 
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2. All recommendations of the Board of Superintendents with 
regard to courses of study^ selection of text-books^ books for 
supplementary readings and apparatus and other scholastic supplies^ 
shall be filed with said Committee^ and shall be transmitted^ with 
its recommendations as to approval or disapproval^ to the Board 
of Education for action thereon. (As amended November 22, 
1905.) 

COMMITTBB ON LBCTUBBS AND LIBBABIBS 

Sbo. 24. The Committee on Lectures and Libraries shall have 
charge of all matters relating to the free lectures maintained by the 
Board. It shall have authority to prescribe all necessary rules 
and regulations for the conduct of such lectures. It shall also 
have charge of all matters relating to the establishment of branches 
of the New York Public Library or other public libraries and read- 
ing rooms in school buildings and libraries in connection with 
lectures and. books to be purchased from the Library Fund, and all 
matters relating to school libraries. 

COMMITTBB ON CABB OF BUILDINGS 

Seo. 25. 1. The Committee on Care of Buildings shall have 
charge of all matters relating to the care and custody of school 
buildings and premises, including the Hall of the Board of Edu- 
cation. Permission for the use of public school buildings or prop- 
erty may be granted by the authority of said Committee; but no 
permission for the use of school buildings or property for any 
public exhibition or entertainment to which an admission fee is 
to be charged or at which a collection for any purpose is to be taken 
shall be granted, unless by authority of the Board of Education. 
(As amended May 25, 1904.) 

2. It shall appoint, subject to confirmation by the Board, a 
Supervisor of Janitors, when authorized by the Board, and all 
janitors and other employees required for the care of such build- 
ings and premises, and shall make rules and regulations to secure 
the proper performance of their duties. (As amended March 21, 
1906.) 
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3. It shall prepare all schedules for the salaries of janitors. 

4. It shall prepare rules and r^ulations for the cleaning and 
disinfecting of school buildings and other property belonging to 
the Board. 

5. Whenever it shall be charged that any janitor has violated 
the by-laws or the rules or regulations applicable to janitors^ said 
Committee may require such janitor to appear before it, and if, 
after a hearing, the Committee shall decide that such by-law, rule 
or regulation has been violated, it may impose a fine not exceeding 
five days' salary of such janitor. In case of a serious delinquency 
on the part of a janitor, the determination of the Committee shall 
be reported to the Board, which may approve or disapprove the 
same. (As amended November 22, 1905.) 

6. It shall prepare and present to the Board in July of each year 
a statement showing the amount of money which will be required 
for janitors' salaries and for the cleaning and disinfecting of school 
buildings during the next calendar year. 

COMMITTEE ON ATHLETIC FIELDS 

Sec. 26. 1. The Committee on Athletic Fields shall have charge 
of all matters relating to such fields. 

2. It shall select and recommend to the Board the acquisition 
of all grounds that may be required for such fields, and shall have 
charge of the laying out and management of the same. 

(This section was adopted February 5, 1906.) 

OFFICE HOURS— OLBRKS 

Sec. 27. The offices of the Board shall be open from 9 a. m. 
until 5 P. M., except on Saturday, when the offices shall close at 
12 M. ; provided that during the month of August in each year the 
offices (excepting on Saturdays) shall close at 4 p. m. No clerk or 
other employee shall be absent during office hours unless he first 
obtain permission from the head of the bureau in which he is 
employed. A daily record shall be kept of the attendance of clerks 
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and other employees in all bureaus. Leave of absence may be 
granted by the Committee on Supplies^ and in case of emergency 
by the head of any bureau; provided, however, that in the case of 
inspectors, draughtsmen and other assistants appointed in pursu- 
ance of subdivision 9 of Section 16 of these by-laws, such leave 
may be granted by the Committee on Buildings. Absence from 
duty on the part of a janitor or other employee of the Board, 
except a teacher, for ten days without a satisfactory excuse, shall be 
deemed neglect of duty. 

SEGRBTABY 

Sec. 28. 1. The Secretary shall have charge of the rooms, books, 
papers and documents of the Board; he shall keep the minutes of 
its meetings and cause the minutes of Committee meetings to be 
kept; and shall, in addition to his duties as Secretary of the Board, 
perform such other duties as may be required by the members or 
Committees. He shall have the custody of the corporate seal. In 
the absence, inability or disability of the Secretary, his duties shall 
be performed by the Assistant Secretary, or in case of necessity by 
the Chief Clerk. 

2. The Assistant Secretary, the Chief Clerk, and all other clerks 
and employees in the Secretar/s office shall perform such duties 
as may be assigned to them by the Secretary. 

3. The Secretary shall, as soon as possible after each meeting of 
the Board, notify the heads of bureaus of all matters referred to 
them, and shaU also notify all Chairmen of Committees of the 
matters referred to their respective Committees. 

4. No employee of the Board qualified to administer oaths and 
take affidavits or acknowledgments shall charge any fee therefor. 
The Board shall pay the fee required by law on the appointment of 
such notaries public or commissioners of deeds as may be necessary 
for the transaction of the business of the Board. 

5. The Secretary shall prepare all contracts after the same have 
been awarded, and shall secure the execution of such contracts. 
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3. It shall prepare aU schedules for the salaries of janitors. 

4. It shall prepare rules and r^ulations for the cleaning and 
disinfecting of school buildings and other property belonging to 
the Board. 

5. Whenever it shall be charged that any janitor has violated 
the by-laws or the rules or regulations applicable to janitors^ said 
Committee may require such janitor to appear before it^ and if^ 
after a hearings the Committee shall decide that such by-law^ rule 
or regulation has been violated^ it may impose a fine not exceeding 
five days' salary of such janitor. In case of a serious delinquency 
on the part of a janitor^ the determination of the Committee shall 
be reported to the Boards which may approve or disapprove the 
same. (As amended November 22^ 1905.) 

6. It shaU prepare and present to the Board in July of each year 
a statement showing the amount of money which will be required 
for janitors' salaries and for the cleaning and disinfecting of school 
buildings during the next calendar year. 

COMMITTEE ON ATHLETIC FIELDS 

Sec. 26. 1. The Committee on Athletic Fields shall have charge 
of all matters relating to such fields. 

2. It shall select and recommend to the Board the acquisition 
of all grounds that may be required for such fields^ and shall have 
charge of the laying out and management of the same. 

(This section was adopted February 5^ 1906.) 

OFFICE HOURS— OLBRKS 

Sec. 27. The offices of the Board shall be open from 9 a. m. 
until 5 p. M.^ except on Saturday^ when the offices shall close at 
12 M. ; provided that during the month of August in each year the 
offices (excepting on Saturdays) shall close at 4 p. m. No clerk or 
other employee shall be absent during office hours unless he first 
obtain permission from the head of the bureau in which he is 
employed. A daily record shall be kept of the attendance of clerks 
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and other employees in all bnreaus. Leave of absence may be 
granted by the Committee on Supplies, and in case of emergency 
by the head of any bnrean; provided, however, that in the case of 
inspectors, draughtsmen and other assistants appointed in pursu- 
ance of subdivision 9 of Section 16 of these by-laws, such leave 
may be granted by the Committee on Buildings. Absence from 
duty on the part of a janitor or other employee of the Board, 
except a teacher, for ten days without a satisfactory excuse, shall be 
deemed neglect of duty. 

SEGRBTABY 

Sec. 28. 1. The Secretary shall have charge of the rooms, books, 
papers and documents of the Board; he shall keep the minutes of 
its meetings and cause the minutes of Committee meetings to be 
kept; and shall, in addition to his duties as Secretary of the Board, 
perform such other duties as may be required by the members or 
Committees. He shall have the custody of the corporate seal. In 
the absence, inability or disability of the Secretary, his duties shall 
be performed by the Assistant Secretary, or in case of necessity by 
the Chief Clerk. 

2. The Assistant Secretary, the Chief Clerk, and all other clerks 
and employees in the Secretary's office shall perform such duties 
as may be assigned to them by the Secretary. 

3. The Secretary shall, as soon as possible after each meeting of 
the Board, notify the heads of bureaus of all matters referred to 
them, and shall also notify all Chairmen of Committees of the 
matters referred to their respective Committees. 

4. No employee of the Board qualified to administer oaths and 
take affidavits or acknowledgments shall charge any fee therefor. 
The Board shall pay the fee required by law on the appointment of 
such notaries public or commissioners of deeds as may be necessary 
for the transaction of the business of the Board. 

5. The Secretary shall prepare all contracts after the same have 
been awarded, and shall secure the execution of such contracts. 
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He shall execute, on behalf of the Board of Education, all leases 
wliich have been duly authorized, prepared and approved according 
to law. 

6. He shall notify all members of the teaching and supervising 
force, and all other employees of the Board, of appointment, pro- 
motion or transfer authorized by said Board. 

7. All requisitions on the Mxmidpal Civil Service Commission 
for the names of persons to be appointed to positions under the 
Board of Education, which are subject to the rules and regulations 
of said Commission, shall be made by the Secretary, upon the re- 
quest of the proper officers or Committees. All notices of ap- 
pointments, transfers and promotions of such employees shall be 
communicated by the Secretary to said Commission. 

AUDITOR 

Sec. 29. 1. The Auditor shall cause to be kept all records and 
books of accoxmt of the Board, and shall provide for the examina- 
tion and classification of all payments, and for the preparation of 
the necessary vouchers for the signatures of the proper oflScers of 
the Board. He shall keep such other accounts as the Committee 
on Finance may require. 

2. He shall examine, audit and record all disbursements on ac- 
count of the Department of Education, and certify that the pay- 
rolls and bills therefor are correct in all respects, and are in con- 
formity with law and the by-laws and regulations of the Board 
of Education. 

3. He shall cause to be kept a record of the payments of money 
on account of each school for any and for all purposes, including 
salaries and supplies. The account of supplies shall be kept 
separately. 

4. He shall prescribe the duties to be performed by all persons 
employed in the Auditing Bureau. In the absence, disability or 
inability of the Auditor his duties shall be performed by the Deputy 
Auditor. 
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SUPBRINTBNDBNT OF SCHOOL BUILDINGS 

Sbg. 30. 1. The Superintendent of School Buildings shall be 
the exeeative oiScer of the Board in respect to all matters relating 
to the Bnrean of Buildings. He shall advertise for bids for the 
erection^ equipment^ alteration^ or repair of any building used for 
educational purposes^ when authorized by the Boards and when 
such advertisement is required by law or these by-laws. He 
shall open such bids at the time mentioned in the advertise- 
ment, in the presence of the Secretary or his representative, 
and of the Comptroller or his representative, as required by 
Section 419 of the Charter, and also in the presence of the Chair- 
man or some other member of the Committee on Buildings; and 
shall tabulate the same and submit such tabulation to the Com- 
mittee on Buildings for its action. He shall give a bond to the 
Board of Education in the sum of $5,000 for the faithful perform- 
ance of the duties of his office. (As amended November 22, 1905.) 

2. He shall examine all buildings and their appurtenances under 
the control of the Board in reference to their safety, sanitary con- 
dition, state of repair, and the necessity of alteration or improve- 
ment, and report the result of such examination to the Committee 
on Buildings, as often as, in his opinion, the interests of the school 
system require. 

3. He shall, under the direction of the Committee on Buildings, 
prepare plans and specifications for new buildings, for alterations 
of buildings, and for such other work as may be required. He 
shall superintend all work done in connection with buildings under 
the control of the Board, and perform such other duties as may be 
required of him by the terms of contracts for such work entered 
into by the Board. All plans for new school buildings or additions 
to school buildings, or for structural changes in old buildings, must 
be approved by the Superintendent of School Buildings, who shall 
then, through the Committee on Buildings, submit such plans to the 
Board for action. All authorized repairs of school buildings shall 
be promptly and efficiently made under his direction. (As amended 
November 22, 1905.) 
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4. He shall attach to every bill for work done, materials sup- 
plied or services rendered under his supervision or direction a 
certificate that such work, materials or services have been actually 
performed, supplied or rendered in accordance with a contract, 
agreement or accepted estimate, and, in case there is no contract 
in writing, that the prices or charges are reasonable and not in 
excess of current or market rates; and he shall thereupon forward 
the bills so certified to the Auditor. 

5. He shall certify all payments due on contracts for work per- 
formed under his supervision, and shall attach to the last payment 
thereon a certificate to the effect that the contract has been fully 
performed and the work finished complete in every respect and to 
his satisfaction; that the last payment is due, and that all damages 
and allowances which should be paid or made by the contractor 
have been deducted from said payment; he shall also require from 
the contractor a certificate that there is no claim or demand for 
extra work or materials in connection with said contract, except as 
stated therein. 

6. He shall have charge of and prescribe the duties to be per- 
formed by aU persons employed in the Bureau of Buildings, subject 
to rules and regulations prescribed by the Committee on Buildings. 

7. He may, subject to the approval of the Board of Education, 
appoint a Deputy Superintendent for each of the Boroughs, who 
shall be an architect or engineer of good standing. He may, in his 
discretion, assign any such Deputy Superintendent to duty in any 
Borough. (As amended March 28, 1906.) 

8. In the absence of the Superintendent of School Buildings 
he may designate a Deputy Superintendent, in his place and stead, 
to perform all the duties of said Superintendent. 

9. Where changes as to extra work or extension of time may 
be deemed advisable in the terms of any contract duly entered into> 
the Superintendent shall report thereupon direct to the Committee 
on Buildings, which shall submit its conclusions to the Board for 
approval. Where changes in plans and specifications may be deemed 
advisable and do not incur any liability for extra work, the Super- 
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intendent shall report his recommendations direct to the Com- 
mittee on Buildings for its action. These provisions, however, are 
not to be construed as limiting the powers of the Superintendent 
as to the interpretation of contracts, plans and specifications, as 
therein provided for. (As amended November 22, 1905.) 

10. He shall cause inventories to be prepared of all school prop- 
erty, and files of the same to be preserved, and no property entered 
on any such inventories shall be delivered by the person charged 
with the care of the same except on orders from him. 

11. He shall present a report to the Board in January and July 
of each year, showing all new buildings and additions in course of 
construction, the cost of the same, and the dates on which such 
buildings and additions will be completed; all buildings for which 
proposals have been solicited, and for which contracts have not been 
awarded; all buildings for which plans are being drawn; and other 
information of interest to the Board. 

DEPUTY SUPERINTENDENTS OF SCHOOL BUILDINGS 

Seo. 31. 1. The Deputy Superintendents of School Buildings 
in the several Boroughs shall, under the direction and supervision 
of the Superintendent of School Buildings, have charge of repairs 
to all school buildings in their respective Boroughs. 

2. The Superintendent of School Buildings may authorize the 
expenditure of a sum not exceeding $500 for necessary repairs, 
alterations or improvements to school buildings. Whenever the 
proposed expenditure exceeds $50 and is not more than $200, at 
least three estimates shall be obtained; whenever the proposed ex- 
penditure exceeds $200 and is less than $500, at least five estimates 
shall be obtained, provided that where bidders neglect or refuse to 
estimate, thus preventing the full number of bids from being re- 
ceived, and where the work is of such character that further delay 
may be followed by serious consequences, a report setting 
forth these facts may be submitted to the Committee on Buildings 
for its action and the work duly authorized. All such estimates 
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shall be obtained npon specifications and plans where required, and 
an exact copy thereof forwarded to intending bidders. 

3. All bids received under this section shall be in sealed envelopes 
bearing the number of the school, the Borough, the nature of the 
work and the name of the bidder. All lads shall be opened by the 
Superintendent after the time limit shall have expired, the results 
tabulated and presented to the Committee on Buildings for its 
action thereon. 

4. The Superintendent of School Buildings may, in the case of 
an emergency, authorize a Deputy Superintendent to expend a 
sum not exceeding $150, but he shall immediately make a written 
statement of the facts to the Committee on Buildings, clearly show- 
ing the exigencies of the case. (As amended January 25, 1905.) 

5. Where the estimated value of any work on one school build- 
ing exceeds $500 and is less than $1,000, plans and specifications 
shall be prepared and the work duly advertised for one week in the 
City Recordy and the bids shall be opened as provided in Section 
30, subdivision 1. Should the Committee on Buildings decide, how- 
ever, that it would be for the best interests of the school system to 
avoid delay incident to printing and advertising, the said Committee 
may authorize the said work to be done as provided in subdivision 2 
of this section, by obtaining three or five estimates as the circum- 
stances and the urgency may require. (As amended Jan. 25, 1905.) 

6. Where the estimated value of work is less than $50 and an 
emergency or necessity is deemed to exist, a Deputy Superintend- 
ent may order said work at once and report the facts to the Com- 
mittee on Buildings. 

7. The duty prescribed by subdivision 4 of Section 30 may, in 
the discretion of the Chairman of the Committee on Buildings, be 
delegated to a Deputy Superintendent of School Buildings or to 
the chief clerk of the Bureau of Buildings. 

SUPBRINTBNDBNT OF SCHOOL SUPPUBS 

Sec. 32. 1. The Superintendent of School Supplies shall be 
the executive officer of the Board in respect of the purchase, stor- 
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ing and distribntion of all supplies for the use of the schools, 
the Board of Education, the officers and employees thereof, the 
several Local School Boards and the office of the City Superin- 
tendent; the printing for the Board and any of its officers, em- 
ployees or departments and for the Local School Boards, and the 
transportation of pupils. He shall advertise for bids for supplies 
and equipments for the use of the schools, the Board of Educa- 
tion, or any of the bureaus thereof, and the several Local School 
Boards, and for the transportation of pupils, when authorized by 
the Board, and when such advertisement is required by law or these 
by-laws. He shall open such bids, tabulate the same and submit 
such tabulation to the Committee on Supplies for its action. He 
shall give a bond to the Board of Education in the sum of $5,000 
for the faithful performance of his duties. (As amended November 
22, 1905.) 

2. He shall cause all books and other supplies to be properly 
delivered in good order, and in suitable and sufficient quantities 
to meet all demands, to th^ various schools in The City of New 
York, and to the officers of the Board of Education and of the 
several Local School Boards. He shall keep an account of the 
cost thereof, and of the quantity delivered to each school and office. 

3. He may appoint such Deputy Superintendents of Supplies 
and such other subordinates as may be authorized by the Board. 
Li the absence of the Superintendent of School Supplies, he may 
authorize a Deputy Superintendent, in his place and stead, to per- 
form all the duties of said Superintendent. (As amended Novem- 
ber 22, 1905.) 

4. He shall attach to every bill for work done, supplies furnished 
or services rendered under his supervision or direction a certifi- 
cate that such work, supplies or services have been actually per- 
formed, furnished or rendered in accordance with a contract, agree- 
ment or accepted estimate, and, in case there is no contract in writ- 
ing, agreement or estimate, that the prices or charges are reasonable 
and not in excess of current or market rates; and he shall thereupon 
forward the bills so certified to the Auditor. 
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5. He shall have charge of and prescribe the duties to be per- 
formed by all persons in the Bureau of Supplies. 

6. There shall be one general depository for the City and as 
many branch depositories as may be authorized by the Boards 
in which shall be received and stored in such quantities as 
the demand may, from time to time, warrant, all the various 
articles (except fuel) purchased under contract according to law, 
known under the general name of supplies, being such as are re- 
quired for the use of the schools under the jurisdiction of the Board 
of Education, and for the use of the Board and the several Local 
School Boards. The depository or depositories shall be in charge of 
the Superintendent of School Supplies. (As amended March 21, 
1906.) 

7. The Superintendent of School Supplies shall prepare annually 
a list — ^to be termed the Supply List — of all books authorized by 
the Board, stationery, and other articles required by the schools 
under the jurisdiction of the Board for the next calendar year, and 
also of all books, blanks, stationery, etc., required in the offices 
of the Board of Education and of the several Local School Boards, 
and submit the same to the Committee on Supplies. All supplies, 
as far as possible, shall be obtained by contract made at public 
letting in the manner provided by Section 419 of the Charter. 

8. All fuel required for the several schools and for the head- 
quarters and offices of the Board of Education shall be furnished 
by the Superintendent of School Supplies. 

9. The amount of money which may be expended for text- 
books, stationery, and other school supplies, except fuel, during the 
year in each school shall be determined, under the direction of the 
Committee on Supplies, by the Superintendent of School Supplies, 
in accordance with the average attendance during the preceding 
month of November, unless otherwise ordered by the Committee on 
Supplies. (As amended December 23, 1903, and November 14, 
1906.) 

10. An accurate inventory shall be made, during the last week of 
June in each year, of the books, slates, maps, and all other articles 
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usually embraced under the name of supplies in every school under 
the jurisdiction of the Board. Blank forms of inventory shall be 
furnished by the Superintendent of School Supplies for the pur- 
pose, and the same^ when completed, shall be forwarded to and 
filed in the office of said Superintendent. The inventory shall 
designate the three conditions of supplies on hand, in separate 
columns, viz., "Good," "Half-worn," and "Old." In estimating 
the stock on hand, the whole of the class "Oood" shall be entered 
on the list, one-half of the class *T5alf-wom," and one-fourth of 
the class "Old," the total being the quantity on hand of each item. 
A duplicate of the June inventory shall be used as the basis of the 
receipt to be given by the janitor to the principal on the closing 
of the schools for the summer. 

11. When text-books, apparatus, or other scholastic supplies 
are needed in any school, requisition therefor shall be made by the 
principal, and all requisitions must be approved by the District 
Superintendent of the district in which the school is situated. Sup- 
plies for any school shall be entered in the pass-book provided, and 
the list shall be dated and attested by the signature of the principal. 

12. Wlien supplies of any kind, including furniture, are needed 
for the offices of the Board of Education, or of any of the Local 
School Boards, whether chargeable to the supply account or to 
the fund for incidental expenses, requisitions for the same shall be 
made upon the Superintendent of School Supplies by the proper 
officers or Committees. No liabilities for repairs or other necessary 
expenditures, chargeable to the fund for incidental expenses, shall 
be incurred except on the order of said Superintendent, save that 
in emergencies, when no opportunity for obtaining an order from 
said Superintendent is given, liabilities not exceeding $10 in 
amount may be incurred, but notice thereof must forthwith be 
given to the Superintendent of School Supplies. 

13. Books of reference, printed postal cards, stamps, envelopes 
and stationery for the use of principals and Local School Boards 
may be furnished at the discretion of the Committee on Supplies. 

14. Every order issued by the Superintendent of School Supplies 
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shall be issued in quadruplicate^ from a separate manifold book 
for each Borough and for the particular appropriation to which 
the order is applicable. The original order shall be transmitted to 
and shall be the property of the person or firm to which said order is 
issued; the duplicate copy shall also be transmitted to the same 
person or firm^ and must be returned with and attached to the 
bill for supplies or materials furnished by said person or firm; the 
triplicate copy shall be filed by the Superintendent of School Sup- 
plies with the Bureau of Audit and Accounts as and when the order 
is issued. The quadruplicate copy shall be retained by said Super- 
intendent. The original order and each copy thereof shall be on 
distinctively colored paper. 

15. Suitable books and other material prescribed by the Board 
of Superintendents for school records shall be provided by the 
Superintendent of School Supplies. 

16. The Superintendent of School Supplies shall cause an in- 
ventory to be made, in the months of June and December in each 
year, of all supplies in the several depositories for school supplies. 

SUPERVISOR OF LECTURES 

Sec. 33. Subject to the supervision of the Committee on Lec- 
tures and Libraries, the Bureau of Lectures shall be imder the 
control and direction of the Supervisor of Lectures, who shall 
arrange for and direct the free lectures to be given in school 
buildings and other places of assembly; he shall prescribe the du- 
ties to be performed by all persons employed in the Bureau of 
Lectures, shall select and assign lecturers, and shall recommend 
the appointment of Assistant Supervisors of Lectures, not ex- 
ceeding two in number, inspectors, local superintendents, opera- 
tors and other persons whose services may be required in connec- 
tion with lectures. The Assistant Supervisors of Lectures shall 
perform such duties as may be assigned them by the Supervisor 
of Lectures. In the absence, inability or disability of the Super- 
visor of Lectures, his duties shall be performed by an Assistant 
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.Supervisor of Lectures. (As amended December 23^ 1902^ and 
- June 27, 1906.) 

SUPBRINTBNDBNT OF LIBRABIBS 

Sec. 34. Subject to the supervision of the Committee on Lec- 
tures and Libraries, the libraries shall be under the control and 
direction of the Superintendent of Libraries, who shall prescribe 
the duties to be performed by all persons employed by the Bureau 
of Libraries and recommend the appointment of all persons whose 
. services may be required in connection therewith. 

PHYSICIANS 

Sec. 35. Li accordance with the Civil Service Law, and the 
Bules of the Municipal Civil Service Commission adopted there- 
under, the President of the Board of Education shall appoint two 
physicians, one man and one woman, to act as physicians of the 
Board of Education. It shall be the duty of such physicians to 
examine applicants for licenses and certify as to their physical 
condition. Offices for said physicians shall be provided in the 
Hall of the Board of Education and they shall establish office 
hours at times to be fixed by the President, including Saturday 
forenoon, for the performance of the duties of their office. (As 
amended January 14, 1903.) 

CONTRACTS 

Sec. 36. 1. All work of erecting, equipping, altering, repairing 
or enlarging school buildings and premises, the cost of which may 
exceed $1,000, and all books, stationery, printing, fuel, and other 
supplies for the use of the schools, the Board of Education, or any 
of the bureaus thereof, and the several Local School Boards, and 
the transportation of pupils, the cost of which may exceed $1,000, 
shall be done or obtained by contract, bids or estimates for which 
. shall be invited by advertisement as provided by law. The appro- 
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shall be issued in quadruplicate^ from a separate manifold book 
for each Borough and for the particular appropriation to which 
the order is applicable. The original order shall be transmitted to 
and shall be the property of the person or firm to which said order is 
issued; the duplicate copy shall also be transmitted to the same 
person or firm^ and must be returned with and attached to the 
bill for supplies or materials furnished by said person or firm; the 
triplicate copy shall be filed by the Superintendent of School Sup- 
plies with the Bureau of Audit and Accounts as and when the order 
is issued. The quadruplicate copy shall be retained by said Super- 
intendent. The original order and each copy thereof shall be on 
distinctively colored paper. 

15. Suitable books and other material prescribed by the Board 
of Superintendents for school records shall be provided by the 
Superintendent of School Supplies. 

16. The Superintendent of School Supplies shall cause an in- 
ventory to be made, in the months of June and December in each 
year, of all supplies in the several depositories for school supplies. 

SUPERVISOR OF LECTURES 

Sec. 33. Subject to the supervision of the Committee on Lec- 
tures and Libraries, the Bureau of Lectures shall be under the 
control and direction of the Supervisor of Lectures, who shall 
arrange for and direct the free lectures to be given in school 
buildings and other places of assembly; he shall prescribe the du- 
ties to be performed by all persons employed in the Bureau of 
Lectures, shall select and assign lecturers, and shall recommend 
the appointment of Assistant Supervisors of Lectures, not ex- 
ceeding two in number, inspectors, local superintendents, opera- 
tors and other persons whose services may be required in connec- 
tion with lectures. The Assistant Supervisors of Lectures shall 
perform such duties as may be assigned them by the Supervisor 
of Lectures. In the absence, inability or disability of the Super- 
visor of Lectures, his duties shall be performed by an Assistant 
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further approval. (As amended April 22, 1903, and November 
22, 1905.) 

4. Upon the awarding of any contract as prescribed in this sec- 
tion, when the same shall have been confirmed and the contract 
executed on behalf of the Board, the Secretary shall, in writing, 
notify the person to whom the contract may be awarded that he 
must execute the contract and furnish the required bond within 
five days from the date of such notice. 

5. The Committee in charge of any contract shall compute the 
time for the completion thereof from the date of the approval of 
said contract by the Comptroller, and a provision to this effect shall 
be inserted in all contracts; and said Committee shall determine 
the amount of security to be required for the performance of any 
contract. 

6. No contractor shall be accepted to perform any contract on 
behalf of the Board who may have failed to perform faithfully any 
contract with the Board. 

7. Contracts entered into by the Board of Education, acting by 
and through the Committee on Buildings and the Committee on 
Supplies respectively, shall be signed, on behalf of the appropriate 
Committee, by the Chairman of such Committee, or, in his absence, 
by a member of the Committee designated for the purpose. 

TBAOHERS' RETIRBMBNT FUND 

Sec. 37. 1. The Secretary shall keep a record of all teachers 
retired under the provisions of Section 1092 of the Charter of The 
City of New York, or of any act or acts amendatory thereof, setting 
forth the date of appointment, the date of retirement, and the 
amounts which such retired teachers are entitled to receive from 
the Teachers' Retirement Fund. 

2. Monthly payrolls shall be prepared for the payment of such 
retired teachers. 

3. The Secretary shall keep a record of the death of any retired 
teacher, and cause an entry thereof to be made in the record of 
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retired teachers^ and shall certify such death to the Comptroller of 
The City of New York. 

4. All money, compensation or salary, or any part thereof, for- 
feited, deducted or withheld from any teacher, and not remitted to 
such teacher in accordance with the proyisions of the by-laws of 
the Board applicable thereto, shall constitute a part of the Teachers' 
Betirement Fund. 

5. The Auditor shall furnish to the Secretary a monthly state- 
ment of such deductions, and the Secretary shall certify monthly to 
the Comptroller the total amount so deducted. 

6. No retirement of a member of the teaching or supervising 
staff recommended by the Board of Betirement shall be made by the 
Board of Education without a statement, furnished by the Board of 
Betirement, of the length of service entitling such member to re- 
tirement. (This subdivision was adopted January 24, 1906.) 

ANNUAL RBPORTS 

Sec. 38. 1. The annual report to the State Superintendent of 
Public Instruction, required by Section 1094 of the Charter, shall 
be prepared by the City Superintendent of Schools. 

2. The first annual report to the Mayor required by Section 1095 
of the Charter shall be prepared by the Secretary, under the direc- 
tion of the President. 

3. The second annual report to the Mayor required by Section 
1095 of the Charter shall be prepared by the Auditor, under the 
direction of the President. 

4. The City Superintendent of Schools shall make an annual 
report containing a statement of the condition of the schools of the 
City, and all such matters relating to his office, and such plans and 
suggestions for the improvement of the schools and the school 
system and for the advancement of public instruction in the City 
as he shall deem expedient. This report shall be made in October 
for the preceding school year. 

5. The Superintendent of School Buildings shall make an annual 
report to the Board, covering the operations of the Bureau of 
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Buildings, showing the number of school buildings and additions 
completed and opened, the number of contracts awarded, the num- 
ber of contracts outstanding and such other matters as he may 
deem expedient, and also a detailed statement of the estimated 
value of all school property in the City. This report shall be made 
in January for the preceding calendar year. 

6. The Superintendent of School Supplies shall make an annual 
report to the Board of the transactions of the Bureau of Supplies, 
giving the amount of purchases, the value of the stock on hand as 
per inventory, the amount of supplies furnished to each school and 
the cost of the same per pupil, together with a statement of the 
aggregate cost of supplies as compared with the previous year. This 
report shall be made in January for the preceding calendar year. 

7. The Supervisor of Lectures shall make an annual report con- 
taining a statement of the free lectures and courses of instruction 
maintained by the Board of Education. This report shall be made 
in June for the preceding year. 

8. The Superintendent of the Nautical School shall make an 
annual report on the work of said school. This report shall be 
made in January for the preceding calendar year. 

9. The annual reports to the Mayor, and the annual reports 
of the Superintendent of School Buildings, the Superintendent 
of School Supplies, the Supervisor of Lectures, and the Super- 
intendent of the Nautical School, together with other informa- 
tion relating to the public school system, shall be published in a 
volume to be known as the Annual Beport of the Department of 
Education of The City of New York. 

CITY SUPERINTENDENT OF SOHOOLS 

Sec. 39. 1. The City Superintendent of Schools shall main- 
tain his main office in the Borough of Manhattan, in the building 
known as the Hall of the Board of Education. He shall have a 
seat in the Board of Education and a right to speak, but not to 
vote, on all matters before the Board. 
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2. He shall preside over all meetings of the Board of Superin- 
tendents, and all communications from said Board shall be made in 
his name, nnless he may otherwise elect. In the event of enforced 
absence, he shall designate some member of said Board to act in 
his stead. 

3. He shall have power to call together any or all of the Associate 
City Superintendents for consultation. He shall assign to them, 
subject to the by-laws of the Board of Education, such duties as in 
his judgment will be conducive to the welfare of the public schools. 

4. He shall have power to call together any or all of the District 
Superintendents for consultation. Subject to the by-laws of the 
Board of Education, he shall assign twenty-three of them to the 
work of supervision in the Local School Board Districts for a 
period of one school year, in such manner that each shall have 
charge of two districts. At the end of the school year the City 
Superintendent of Schools may change or continue such assign- 
ment as he may deem best for the interest of the districts con- 
cerned. District Superintendents, when not so assigned, shall 
be assigned by the City Superintendent to such other professional 
duties as h6 may think proper. 

5. He shall report to the Board of Education any case of gross 
misconduct, insubordination, neglect of duty or general inefficiency 
on the part of any Associate or District Superintendent. 

6. He shall have the supervision and direction of all Directors 
and Assistant Directors of Special Branches, and shall assign them 
to such duties as he may think proper. (As amended December 23, 
1903.) 

7. The District Superintendents shall be under the direction 
and supervision of the City Superintendent, who shall receive and 
transmit to the Board of Education reports received from them, 
on forms and subjects which he shall prescribe. He shall also pre- 
scribe what reports the principals shall make. 

8. He shall enforce the Compulsory Education Law, shall nom- 
inate to the Board of Education attendance officers, and shall direct 
and supervise such officers in the discharge of their duties. 

34 



BY-LAWS Sec. 38 



9. He shall have Bupervisioii of the training schools for teachers^ 
and shall enforce the law with regard to these institutions^ and 
the regulations made in pursuance thereof by the State Super- 
intendent of Public Instruction. 

10. He shall appoint such clerks as he may deem necessary and 
as are authorized by the Board of Education^ and shall assign them 
to their yarious duties. He shall have power to suspend or dis- 
charge them for cause^ but they shall have the right to appeal to the 
Board of Education. 

11. He shall act as Chairman of the Board of Examiners. He 
shall prescribe such examinations as the Charter authorizes. He 
shall cause to be prepared eligible lists of all who pass such exami- 
nations. Such lists shall be kept in his office and shall be open to 
inspection by members of the Board of Education and by Associate 
and District Superintendents. (As amended April 12, 1905.) 

12. He shall have power, with the consent of the Board of Educa- 
tion, to employ temporarily, when needed, assistants to the Board 
of Examiners, at rates to be fixed by the Board of Education. 

13. He shall visit and examine, or cause to be visited and ex- 
amined, all the schools of The City of New York, and report to 
the Board of Education on the educational system of the City and 
on the condition of any or all the schools thereof. 

14. He shall prescribe suitable blanks, forms, registers and regu- 
lations for the following piurposes : 

(a) Reports on the general efficiency of the schools. 

(() Beports showing the results of inspections and ex- 
aminations of schools and classes made by the District 
Superintendents and Associate City Superintendents, 
together with the names of principals and teachers 
whose work is conspicuously good or seriously deficient. 

(e) Beports showing the nature and amount of work done in 
the execution of the Compulsory Education Laws. 

(d) Special reports from the District Superintendents and 
from principals upon the work of teachers holding tem- 
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porary licenses, and upon those requiring approval as 
to fitness and merit under Section 1091 of the Charter. 
(e) Reports on such other matters as the City Superintend- 
ent may deem conducive to the proper organization, 
government and conduct of the schools. 

15. He shall cause such blanks, forms and registers to be trans- 
mitted to the persons or officers entrusted with the execution of the 
matters contained therein. 

16. He shall transmit to the Auditor, to the principal, and to 
the teacher concerned, in each case of appointment, promotion or 
transfer of any member of the teaching or supervising force, a 
certificate setting forth the salary schedule under which the teacher 
shall be paid, the salary year, and the month during which an an- 
nual increase in salary shall become due. 

17. He shall report to the Board of Education from time to time 
the results of the inspections n^de by the District Superintendents. 

or t eacher has been suspended by a District 

lediately report 




2 SECTION 39. SUBDITISION 18, AS AMENDED JUNE UK 1^8 

Strike omt the Pnt 9emtemct of embditiHon tt in iU emtirttp mtd MhtHtuU 
tkertfor the fonowimg: 

When a principal or teacher has been suspended by a District 
Superintendent, the City Superintendent shall immediately re- 
port such suspension to the Secretary of the Board of Educa- 
tion, who shall thereupon refer the same to the Committee on 
Elementary Schools. 

eugagea in ine work of teaching or school supervision for a period 
aggregating thirty years, twenty of which have been in the public 
schools of The City of New York. 

20. He shall have power to delegate any of the above-mentioned 
duties to one or more Associate Superintendents, except those 
specifically conferred on him by the Charter. 
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21. Whenever for any cause the number of teachers assigned to 
a school shall become greater than the number required in such 
school, the City Superintendent shall have power to assign the 
teachers in excess to duty in other schools, until such time as they 
shall have been regularly transferred to vacancies. 

22. He shall have power to close temporarily any of the public 
schools in case of emergency. (This subdivision was adopted De- 
cember 23, 1902.) 

BOARD OF SUPBRINTENDENTS— ASSOCIATB CITY SUPERIN- 
TENDENTS 

Sec. 40. 1. Except as otherwise provided by law, no person 
shall be eligible for election as City Superintendent, Associate City 
Superintendent, or District Superintendent, who has not one of the 
following qualifications: (a) Graduation from a college or univer- 
sity recognized by the University of the State of New York, to- 
gether with at least five years of successful experience in teaching or 
supervision since graduation; (h) a principal's certificate for any of 
the Boroughs of The City of New York obtained as a result of ex- 
amination, together with ten years' successful experience in super- 
vision or teaching. Besignations of the City Superintendent and 
the Associate City Superintendents shall be made to the Board of 
Education. Besignations of the District Superintendents and Direc- 
tors of Special Branches shall be made to the Board of Superintend- 
ents, and shall be reported immediately to the Board of Education. 

2. Any vacancy in the oflSce of City Superintendent of Schools, 
Associate City Superintendent, or District Superintendent, caused 
by death, resignation, or otherwise, shall be filled for the unexpired 
term. 

3. Not less than forty days before the expiration of the term of 
oflBce of any District Superintendent or any Director or Assistant 
Director of a Special Branch the Board of Superintendents shall 
nominate to the Board of Education a successor to such District 
Siwerintendent, Director or Assistant Director. (As amended 
Dumber 23, 1903.) 
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4. The Associate City Superintendents shall perform such serrice 
in connection with the duties of their office as the City Superin- 
tendent of Schools may direct. 

5. The Board of Superintendents shall meet at least twice in each 
school month during the year. It shall keep minutes of its meet- 
ings^ which shall be printed^ and a copy thereof shall be mailed to 
each member of the Board of Education. 

6. Subject to the approval of the Board of Education^ the Board 
of Superintendents shdl make rules and regulations for the admis- 
sion of pupils to the schools, for their promotion and graduation, 
and for their transfer from one school to another. 

7. The Board of Superintendents shall recommend to the Board 
of Education^ when necessary or advisable, (a) text-books, appa- 
ratus and other scholastic supplies; (h) changes in the grades of 
schools or classes; (c) the adoption or modification of courses of 
study. 

8. The Board of Superintendents shall, from time to time, issue 
syllabuses in the various branches taught, which shall be regarded 
as the minimum amount of work required in such branches. 

9. Nominations for appointment of members of the teaching 
and supervising staff shall be made in accordance with the pro- 
visions of Sections 1089 and 1090 of the Charter; and promotions, 
transfers and assignments to duty shall be made in accordance with 
the provisions of Sections 1086, 1086, 1088 and 1090 of the Charter. 
Nominations from the appropriate eligible list made subsequent 
to February 3, 1902, shall be made in the regular order of the 
standing of the candidates on said list, provided, however, that 
the Board of Superintendents may consider for each appointment 
the three persons whose names are highest on the appropriate 
eligible list, without regard to the dates on which the names were 
placed on such list. In submitting to the Board of Education the 
names of teachers or others taken from the appropriate eligible list 
for appointment or promotion, the Board of Superintendents shall 
report specifically as to any and all persons whose names are not 
taken in regular order from said list, and also the names of any 
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and all personfl upon said list who have been passed without being 
recommended for appointment or promotion. (As amended April 
26, 1905.) 

10. A principal or teacher declining appointment shall not be 
again considered for appointment within a period of six months 
from the date of nomination, unless the Board of Superintendents 
shall otherwise determine by a unanimous vote. Failure to report 
for duty within fifteen days after the date upon which the appoint- 
ment is to take effect shall be considered a declination of the posi- 
tion, which fact shall be stated in the notice of appointment. (As 
amended October 25, 1905.) 

11. The Board of Superintendents shall have power, by formal 
resolution, to consolidate classes, or to increase or decrease the 
number of classes in any school. 

12. The Board of Superintendents shall determine the merit 
and fitness of principals and teachers in accordance with the pro- 
visions of Section 1091 of the Charter. 

13. For all purposes affecting the merit and fitness of a principal 
or a teacher in any district the District Superintendent shall have 
a seat in the Board of Superintendents, with the right to vote. 

14. The Board of Superintendents shall assign to the office 
of each District Superintendent such number of substitute teachers 
as it may deem necessary, not exceeding one for every thirty regu- 
lar teachers under his supervision. Each substitute so assigned 
shall receive regular substitute's pay when employed in teaching, 
and fifty cents per day when reporting but not so employed. In 
assigning substitutes as herein provided the Board of Superintend- 
ents shall give preference to those who have rendered the longest 
and most efficient service as regular teachers or as substitutes. A list 
of such persons shall be kept on file in the office of the City Super- 
intendent. The Board of Superintendents shall remove from such 
list the name of any person who shall, in its opinion, unreasonably 
refuse to accept or perform service when the same is offered. (As 
amended January 22, 1908.) 

15. Licensed substitutes other than those specified in subdivision 
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4. The Associate City Superintendents shall perform such serrice 
in connection with the duties of their office as the City Superin- 
tendent of Schools may direct. 

5. The Board of Superintendents shall meet at least twice in each 
school month during the year. It shall keep minutes of its meet- 
ings, which shall be printed, and a copy thereof shall be mailed to 
each member of the Board of Education. 

6. Subject to the approval of the Board of Education, the Board 
of Superintendents shall make rules and regulations for the admis- 
sion of pupils to the schools, for their promotion and graduation, 
and for their transfer from one school to another. 

7. The Board of Superintendents shall recommend to the Board 
of Education, when necessary or advisable, (a) text-books, appa- 
ratus and other scholastic supplies; (b) changes in the grades of 
schools or classes; (c) the adoption or modification of courses of 
study. 

8. The Board of Superintendents shall, from time to time, issue 
syllabuses in the various branches taught, which shall be regarded 
as the minimum amount of work required in such branches. 

9. Nominations for appointment of members of the teaching 
and supervising staff shall be made in accordance with the pro- 
visions of Sections 1089 and 1090 of the Charter; and promotions, 
transfers and assignments to duty shall be made in accordance with 
the provisions of Sections 1086, 1086, 1088 and 1090 of the Charter. 
Nominations from the appropriate eligible list made subsequent 
to February 3, 1902, shall be made in the regular order of the 
standing of the candidates on said list, provided, however, that 
the Board of Superintendents may consider for each appointment 
the three persons whose names are highest on the appropriate 
eligible list, without regard to the dates on which the names were 
placed on such list. In submitting to the Board of Education the 
names of teachers or others taken from the appropriate eligible list 
for appointment or promotion, the Board of Superintendents shall 
report specifically as to any and all persons whose names are not 
taken in regular order from said list, and also the names of any 
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and all personfl upon said list who have been passed without being 
recommended for appointment or promotion. (As amended April 
26, 1906.) 

10. A principal or teacher declining appointment shall not be 
again considered for appointment within a period of six months 
from the date of nomination, unless the Board of Superintendents 
shall otherwise determine by a unanimous vote. Failure to report 
for duty within fifteen days after the date upon which the appoint- 
ment is to take effect shall be considered a declination of the posi- 
tion, which fact shall be stated in the notice of appointment. (As 
amended October 25, 1905.) 

11. The Board of Superintendents shall have power, by formal 
resolution, to consolidate classes, or to increase or decrease the 
number of classes in any school. 

12. The Board of Superintendents shall determine the merit 
and fitness of principals and teachers in accordance with the pro- 
visions of Section 1091 of the Charter. 

13. For all purposes affecting the merit and fitness of a principal 
or a teacher in any district the District Superintendent shall have 
a seat in the Board of Superintendents, with the right to vote. 

14. The Board of Superintendents shall assign to the ofiBce 
of each District Superintendent such number of substitute teachers 
as it may deem necessary, not exceeding one for every thirty regu- 
lar teachers under his supervision. Each substitute so assigned 
shall receive regular substitute's pay when employed in teaching, 
and fifty cents per day when reporting but not so employed. Li 
assigning substitutes as herein provided the Board of Superintend- 
ents shall give preference to those who have rendered the longest 
and most efiScient service as regular teachers or as substitutes. A list 
of such persons shall be kept on file in the office of the City Super- 
intendent. The Board of Superintendents shall remove from such 
list the name of any person who shall, in its opinion, unreasonably 
refuse to accept or perform service when the same is offered. (As 
amended January 22, 1908.) 

15. Licensed substitutes other than those specified in subdivision 
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; fIj-TZOy 4". AS AUENDED JUXE 10. 190S 

I^trrijit "^"ina^ •« n »d4iltoatl MMtrltiM immidlatelg s/ter iHk. 

16. Tke B<:4ri of Saperinteodents shall bare power to assi^ 
cIrS*i".Arjr wh'X'I teachers for a definite period to claasea for 
the blind, elasses for the deaf, and disciplinary classes. 

eerrice in connection with the dntiee of their office as the City 
Superintendent shall direct. 

S. They shall be in the offices of the Local School Boards of the 
districts to which they are assigned at least one day each week, 
as the City Superintendent shall direct, from 3.30 till 5 p. v., and 
a statement of the office hours of the District Superintendent shall 
be posted in every school building in the districts to which he is 
assigned and in the offices of the appropriate Local School Boards. 

3. They shall keep in the offices of the Local School Boards of 
the districts to which they are assigned: (a) a map of the school 
district showing the location of the schools therein, and the boun- 
daries of the territories from which the pupils are to attend the 
several schools of the district; (b) the names of all principals and 
regular and special teachers and supervisors employed in the several 
schools of the district; (c) a list of substitutes available for service 
in the schools of the district; (d) copies of all reports on the schools 
and teachers of the district and of their reports to the Local School 
Boards; (e) copies of the course of study for the elementary schools 
and of all syllabuses issued by the Board of Superintendents; (f) 
lists of all books, supplies and apparatus approved by the Board 
of Education ; (g) copies of such other documents as pertain to the 
instruction and. work of the Echools; (k) lists of text-books used in 
the several schools of the districts; (t) a record of complaints filed 
by parents, teachers or principals. 

4. They shall attend all meetings of the Local School Boards 
of which they are members, unless excused. They shall report 
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monthly to the Local School Boards of which they are members 
upon such matters relating to the schools as they shall deem 
necessary; they shall furnish to said Boards information upon 
such matters relating to the schools as said Boards shall request. 

5. They shall make recommendations to the City Superintend- 
ent of Schools^ when necessary, concerning the proper accommo- 
dation of all children of school age applying for admission to the 
schools of their respective districts. 

6. They shall make recommendations to the City Superintend- 
ent concerning the consolidation and increase of classes, the pro- 
motion and transfer of teachers within their districts, and all other 
matters which 'in their judgment will promote the efficient and 
economical administration of their schools. 

7. They shall endeavor to secure economy in the ordering and 
use of supplies, and shall report to the City Superintendent of 
Schools any case of extravagance or waste therein and any other 
matters in connection therewith that may seem to them advisable. 

8. They shall, by all means in their power, encourage in their 
work the pupils, teachers and principals of the schools in their re- 
spective districts; improve the methods of instruction therein, and 
by counsel and advice endeavor to secure and maintain a high 
standard of education. 

9. Subject to the approval of the City Superintendent of Schools, 
they shall have power, from time to time, to call together for con- 
ference and instruction any or all of the teachers and principals 
of the schools in their respective districts. 

10. They shall inspect every school in their respective districts 
twice each year, and inquire into all matters prescribed by the ex- 
isting by-laws relating to the government, course of study, disci- 
pline and conduct of such schools, and the condition of the school- 
houses and the schools generally. They shall visit every class of 
such schools as often as practicable, and shall examine the same 
when necessary; and the character of the instruction as to methods 
and discipline shall be recorded at least once in each school year, 
with all necessary explanations, and classes showing an unsatis- 
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iactory result shall be characterized as ''deficient/^ The name of 
the teacher in charge and the grade of the class shall form a part of 
the record, as shall also the general condition of the school, as 
affected by the management of the principal or acting principal, 
and the work of such principal or acting principal, in respect to 
teachers and classes. 

11. In visiting schools the District Superintendents shall give 
special attention to the classes of the teachers of least experience 
or success; and in the classes of teachers advanced to higher grades 
the instruction in new subjects shall be supervised with particular 
^care. 

12. Whenever any class has been found to be in an unsatisfactory 
condition, it shall be visited again within six months. If, upon 
such visit, the class shall again be found to be deficient, the District 
Superintendent shall immediately report the fact to the City Super- 
intendent of Schools. The same course shall be taken in the case 
of any principal or acting principal whose school is recorded ^'defi- 
cienf' in general management. When any school or class shall be 
found deficient, and the removal of the principal or teacher is not 
recommended, the City Superintendent shall cause such school or 
class to be visited frequently for the purpose of improving the 
character of instruction or management of such school or class. 

13. In case any principal, any Local School Board, or any mem- 
ber of the Board of Education shall request, in writing, the City 
Superintendent to examine any class which there is reason to be- 
lieve is in an unsatisfactory condition, the City Superintendent 
shall cause such class to be examined with the least possible delay, 
and shall report the results to the member of the Board of Educa- 
tion, to the Local School Board, or to the principal requesting such 
examination. The same course shall be taken as to the general 
management of any school at the request of any member of the 
Board of Education, or at the request of the Local School Board 
for the district in which such school is located. 

14. Whenever any school is visited for examination, it shall be 
.the duty of the principal of said school to provide the visiting 
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Superintendent with a written statement of such facts as the latter 
may deem requisite to enable him to form a correct estimate of the 
efficiency of the instruction imparted. 

15. The results of examinationB required by this section shall 
be immediately entered and kept on record in the office of the City 
Superintendent, and shall be open to the inspection of the mem- 
bers of the Board of Education, of the Local School Boards as to 
their respective districts, and of the principals as to their respective 
schools. 

16. Whenever a school or class shall be recorded ''deficient^' a 
transcript of the record of such deficiency shall be sent without 
delay to the principal or teacher affected. 

17. Whenever an examination of a school shall indicate that 
the instruction in any subject is not satisfactory, the City Super- 
intendent of Schools shall notify the principal, and it shall be the 
special duty of said principal to help and encourage the teachers 
to improve the character of the instruction in the subjects indicated. 

18. Each District Superintendent shall report to the Local School 
Board of any district to which he is assigned and to the City Su- 
perintendent of Schools any case of gross misconduct, insubordi- 
nation, neglect of duty, or general inefficiency arising in such dis- 
trict on the part of any principal, teacher or other member of the 
educational staff within his jurisdiction, and charges shall be im- 
mediately preferred by the District Superintendent against such 
principal, teacher or other member of the educational staff. (As 
amended November 23, 1904.) 

19. A District Superintendent shall have power to suspend a 
teacher in any school within his district for gross misconduct or 
insubordination, neglect of duty or general inefficiency, and shall 
forthwith report such suspension to the City Superintendent of 
Schools. 

20. District Superintendents shall report on all other matters 
connected with the schools of their respective districts as the City 

> Superintendent shall require. 
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21. Besignations of District Superintendents shall be made to 
the Board of Superintendents. 

22. District Superintendents^ after conference with the Directors 
of Special Branches^ shall assign teachers of such special branches 
to their duties in the schools of the several districts to which they 
are assigned. 

23. As often as twice a year and at the beginning of each school 
term^ subject to the approval of the Board of Superintendents, they 
shall designate in each school an assistant to principal or a teacher 
to take charge of the school in the absence of the principal or acting 
principal, and shall designate as many alternate teachers as may 
be necessary to provide that in the principal's absence the schodl 
shall never be without a head responsible for the conduct of the 
appropriate exercises and for the safety of the pupils and teachers. 
Such assistants to principal or teachers, so designated, shall by such 
designation have no change in title, position or salary. They shall 
immediately transmit to the City Superintendent the names of the 
teachers and alternate teachers so assigned to said service in the 
respective schools, and shall notify him forthwith of changes that 
have been rendered necessary in the personnel of the staff of teach- 
ers so assigned. (This subdivision was adopted December 28, 1904.) 

24. District Superintendents may, whenever necessary, designate 
sub-stations for substitutes in school buildings within their districts. 
(This subdivision was adopted January 22, 1908.) 



DIRECTORS AND TBAGHERS OF SPBCIAL BRANCHES 

Sec. 43. 1. Upon the nomination of the Board of Superin- 
tendents, the Board of Education shall appoint such Directors of 
Special Branches as it deems necessary, for the term of six years, 
and upon the like nomination such Assistant Directors of Special 
Branches as it deems necessary; such Directors and Assistant Di- 
rectors shall be subject to the supervision and direction of the City 
Superintendent. No person shall be eligible for election as Director 
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of a Special Branch, such as music, drawing, kindergarten, etc., 
who is not (a) a graduate of a college or university recoguized by 
the University of the State of New York; and (b) a graduate from 
a course of professional training of at least two years in the special 
branch that he is to supervise or teach; and (c) a teacher of that 
special branch with at least three years of successful experience. 
(As amended January I45 1904, to be in effect from December 23, 
1903.) 

2. Besignations of Directors of Special Branches shall be made 
to the City Superintendent, and shall be reported immediately to 
the Board of Education. 

3. Directors of Special Branches shall act as advisers to the 
Board of Superintendents, to the District Superintendents and to 
the principals, with regard to all matters relating to the special 
branches they supervise. Under the direction of the City Super- 
intendent, and subject to his assignment. Directors and Assistant 
Directors of Special Branches shall examine the work in their sev- 
eral branches, report upon the same, and instruct special teachers 
and class teachers in the teaching of their several branches. (As 
amended December 23, 1903.) 

4. They shall report to the City Superintendent at such times 
as he may require. 

5. Subject to the approval of the City Superintendent, assign- 
ments of teachers of special branches to their duties in the schools 
of the several Local School Board Districts shall be made by the 
District Superintendents, after consultation with the Directors of 
said special branches. 

6. Subject to the general supervision of the District Superin- 
tendents, and to the immediate supervision of their respective 
Directors, the teachers of special branches shall visit the classes 
in the schools to which they are assigned, shall inspect their work, 
give model lessons, and, in co-operation with the principals, shall 
direct the methods of instruction employed therein. 

7. It shall be the duty of all Directors and Assistant Directors 
of Special Branches to report to the City Superintendent twice in 
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each year upon the general efficiency of each of the special teachers 
under their supervision^ or oftener if required. (As amended De- 
cember 23, 1903.) 

INSPBOTOBS OF PUBLIC SCHOOL ATEn[4BrnC8, UNQBADBI> 

CLASSES, ETC. 

*Sec. 42a, 1. Upon the nomination of the Board of Superin- 
tendents, the Board of Education shall appoint such inspectors 
and assistant inspectors of public school athletics and such inspec- 
tors of ungraded classes as it deems necessary; such inspectors and 
assistant inspectors shall be subject to the supervision and direction 
of the City Superintendent. (This subdivision was adopted Janu- 
ary 8, 1908.) 

2. Subject to the approval of the City Superintendent, the 
Director of Physical Tnuning shall assign inspectors and assistant 
inspectors of public school athletics to the work of aiding the 
schools in the organization and conduct of after-school athletics^ 
games, folk-dances, etc., and they shall perform such work in the 
manner he shall direct. (This subdivision was adopted January 
8, 1908.) 

3. The inspector of ungraded classes shall act as adviser to the 
Board of Superintendents, to the District Superintendents, and to 
the principals, with regard to all matters relating to the work with 
mentally defective children. Under the direction of the City 
Superintendent, and subject to his assignment, the inspector of 
ungraded classes shall examine the work vnth defective children, 
report upon the same, and instruct teachers in the conduct of un- 
graded classes. 

4. The inspector of ungraded classes shall report to the City 
Superintendent at such times as he may require. 

5. The inspector of ungraded classes shall report to the Board 
of Superintendents on all applications of principals for permission 

*8QbdlTisionB 3 to 8, indnsive, of tbis aection were adopted by tbe Board of 
BdncatiOB on NoTember 28, 1906, as ■nbdiTisiona 8 to 18, indnsiTe, of Section 42. 
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to oiganize ungraded classes, and upon the fitness of teachers pro- 
posed for assignment to such classes. 

6. The principal of each school shall report to the inspector 
of ungraded classes the name of every child reported as men- 

• 

tally defective hy a teacher^ by the Director of Physical Training, 
or by a physician of the Department of Health. The inspector 
of ungraded classes, assisted by a member of the physical training 
staff, who shall be a physician, shall examine each and every child 
proposed for admission to or removal from an ungraded class. 
The inspector of ungraded classes shall make such examination 
of the child^s mental power as will indicate the kind of school work 
best suited to his needs. The said member of the physical training 
staff shall make such physical and mental examination of the child 
presented as will show the child's condition with regard to specific 
disease or defect; he shall examine each child in an ungraded class 
as often as may be required by the City Superintendent, and shall 
immediately report to him the results of such examinations. 

7. No child shall be admitted to or removed from an ungraded 
class without the approval in writing of the inspector of ungraded 
classes or the permission of the Board of Superintendents. 

8. Upon the recommendation of the inspector of ungraded 
classes, a teacher assigned to an ungraded class may be given a 
leave of absence with full pay for not more than three months 
within the school year by the Board of Education, on the recom- 
mendation of the Board of Superintendents, for purposes of study 
in a school for the training of teachers of defective children. A 
teacher to whom such leave has been granted shall report to the 
inspector of ungraded classes as the latter shall require. 

PRINCIPALS 

Sbc. 43. 1. Principals of schools are the responsible adminis- 
trative heads of their respective schools, and shall, when necessary, 
instruct heads of departments and teachers in all matters pertain- 
ing to discipline and teaching. Tfiey shall take all proper meas- 
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ures to carry out in their several schools all requirements of the 
Board of Education expressed in its byrlaws, niles^ regulations and 
resolutions, and all instructions issued in pursuance thereof by the 
City Superintendent of Schools or by the Board of Superintendents. 

2. Principals shall establish a high standard of teaching in their 
respective schools by so planning teachers' work that the education 
of pupils through the various subjects of the courses of study shall 
be continuous from the lowest grade to the highest, and that pupils 
may be led to reinforce the study of each subject by the study of 
the other subjects; by frequent inspections and examinations of 
classwork, and by giving model lessons in the presence of teachers; 
and by subsequent conferences with the teachers affected on the 
results of such inspections, examinations and model lessons, for the 
purpose of correcting errors and increasing efficiency. 

3. Principals shall give special attention to the instruction, when 
necessary, of newly appointed teachers, of substitute teachers, and 
of teachers whose work is reported as defective by the District 
Superintendent. They shall keep such records of assistance ren- 
dered to unsuccessful and inexperienced teachers as will show, in 
case of inquiry, what opportunity and assistance such teachers have 
had to enable them to succeed. At the close of each school term 
every principal shall furnish the teachers under his control with a 
statement showing his or her respective ratings of their efficiency 
as reported to the City Superintendent. 

4. Principals shall report to the City Superintendent or to the 
District Superintendent within their district at such times, upon 
such matters, and in such form as the City Superintendent or such 
District Superintendent may require. 

5. Principals shall prepare requisitions for text-books, apparatus 
and other scholastic supplies required in their respective schools, 
and forward such requisitions to the District Superintendent, under 
rules prescribed by the Board of Superintendents. 

6. Principals shall keep a record of all class inspections and 
examinations, of conferences with teachers, and of such other 
matters affecting their respective schools as they may deem neces- 
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sary. PrincipalB shall require heads of departments to keep siinilar 
records of their work. 

7. Heads of departments shall act as assistants to the principals 
of the schools to which they are assigned, and shall perform such 
duties as to supervision, teaching or other school work as may be 
required by the principals, subject to the approval of the Board of 
Superintendents. 

8. Principals shall be careful that no injury be done to the 
schoolhouses, fences, school furniture, school books or other school 
property, and shall give immediate notice to the Bureau of Build- 
ings and the Local School Board whenever any injury has been 
conmiitted or repairs are needed. It shall also be the duty of the 
principal of the school to direct the janitor and see that he properly 
performs his duty. 

9. The principal of each school shall be required to understand 
the mode of operating and protecting the heating and ventilating 
apparatus, and shall be held responsible for properly supervising 
the janitor in relation thereto, and he shall instruct the teachers 
in the regulation of the temperature in the classrooms and see 
that proper attention is paid thereto. 

10. Principals shall open and place under proper supervision at 
least one room in their respective schoolhouses, thirty minutes 
before the time fixed for the beginning of school exercises. During 
the noon intermission no pupil shall be excluded from the school 
building who wishes to remain therein. 

11. A record shall be kept in each school of the absence and 
lateness of all members of the supervising and teaching force; in 
this record every absence of a principal or teacher from the school 
premises during school hours shall be entered, showing its duration 
and the reason therefor. 

12. Pupils shall not be sent from the school premises upon 
errands during the school hours, except in cases of necessity or 
emergency, and with the consent of the pupil; and in such cases 
only by the authority of the principal or acting principal, who 
shall be authorized to send only a pupil of suitable age and dis- 
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cretion^ and shall record the name of the pupil so sent^ with the 
date, the occasion and the duration of absence. No pupil shall be 
sent at any time to look up absentees, nor shall any pupil be sent 
into the open air at recess without having an opportunity of putting 
on his outer clothing. 

13. At least twice a month principals shall exercise the teachers 
and pupils of their respective schools in rapid dismissal, so that in 
case of emergency safe egress from the building can be eflFected 
with the greatest possible dispatch. 

14. No principal, head of department or teacher shall engage 
in any occupation that will interfere with the duties required of 
him or her by these regulations; nor shall any principal, head of 
department or teacher give private lessons for pay in any public 
school building at any time. 

15. No woman principal, woman head of department or woman 
member of the teaching or supervising staff shall marry while in 
the service. It shall be the duty of the District Superintendent to 
bring to the notice of the Board of Superintendents the marriage of 
any such person in his districts, and such fact shall be reported to 
the Board of Education. (As amended April 27, 1904.) 

16. A special report from the principal of each school shall ac- 
company each payroll, stating whether or not the whole or a part of 
any session of such school has been omitted previous to the date of 
such report and subsequently to the last preceding report, other 
than such vacations and holidays as are specially allowed by Ihe 
by-laws of the Board, and if the whole or part of any session has 
been so omitted, for what reason and by what authority the same 
was omitted. 

17. The principals of schools shall require the pupils of all grades, 
except those of the first two years, to devote not less than one half 
hour each day to study in the classroom under the direction of the 
class teachers. 

18. They shall report at once to the District Superintendent any 
teacher who shall be found to be inefficient, incompetent to per- 
form properly the work of instruction, or unable to maintain proper 
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discipline. They shall report to the City Superintendent the ab- 
sence of any teacher absent from school for two weeks without leave 
of absence granted by the Board of Superintendents, and shall sub- 
mit a statement of the reasons for such absence, if such reasons have 
been ascertained. (As amended December 11, 1907.) 

19. No principal shall leave the school buDding without giving 
notice in advance to the assistant to principal or teacher desig- 
nated to take charge of the school in the absence of the principal 
or acting principal by subdivision 23 of Section 41 of these by- 
laws. (This subdivision was adopted March 27, 1907.) 

ABSENCES 

*Sbc. 44. 1. Every teacher absent from duty shall report 
promptly in writing to the principal of the school the cause of such 
absence, and shall state its probable duration. 

2. The City Superintendent may permit any principal, director 
or special teacher, who may apply for permission, to be absent with- 
out loss of pay from his or her school for not more than three days 
in any school year, for the purpose of visiting other schools. Such 
principal shall report to him in writing the results of his or her 
observations of schools so visited. Such absence shall not be re- 
garded as absence from duty, but shall be reported as provided in 
these by-laws. 

3. A District Superintendent may, upon a written request in- 
dorsed by a principal, permit regular teachers to be absent from 
school, without loss of pay, for three days in any school year, for the 
purpose of visiting other schools. Such teachers shall within ten 
days thereafter transmit through the principal to the District Super- 
intendent written reports of the results of their observations of the 
work in the schools visited. Such absence shall not be regarded as 
absence from duty, but shall be reported by the principal as pro- 
vided in these by-laws. 

3a. Absence from duty on the part of the City Superintendent 

* ThJa tetion vrtm amended on December 38, 1904, by striking out former stib- 
diririone 13 and iBh ' T . . . 
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of Schools, any Associate Superintendent or District Superinten- 
dent, or any other member of the supervising or teaching sta£E, or 
any member of the Board of Examiners, or other salaried officer 
or employee of the Board of Education, for the purpose of advocat- 
ing or opposing any legislative or other measure or proposition af- 
fecting the public schools or the public school system, before any 
official or body having jurisdiction in the matter, is prohibited, ex- 
cept by express permission of the Board of Education or of its Presi- 
dent, or, in the absence of the President, of the Vice-President; 
and the Board of Education may cause charges to be preferred 
against any person violating this provision. (This subdivision was 
adopted October 23, 1907.) 

4. Teachers' absences from duty, except as prohibited by the next 
preceding subdivision, may be excused without pay by the Local 
School Boards, on written application, indorsed by the principal 
and the District Superintendent. No such absence, however, shall 
be excused without the approval of the Board of Superintendents. 
(As amended February 28, 1906, and October 23, 1907.) 

5. Applications for excuse for absence with pay, in element- 
ary schools, shall be made to the proper Local School Board. Such 
absence may be excused with pay by the proper Local School Board, 
subject to the approval of the Board of Superintendents, for any of 
the following reasons: 

(a) Serious personal illness. 

(6) Death in the teacher's immediate family. 

(c) Compliance with the requirements of a court. 

(d) Quarantine established by the Board of Health. 
Absence on account of the requirements of a Committee of the 

Board of Education, of the City Superintendent, of the Board of 
Superintendents, or of the Board of Examiners shall not be con- 
sidered absence from duty, but such absence shall be recorded in 
the school time-book, as provided in subdivision 11 of Section 43, 
and shall be recorded in the monthly report. 

6. Applications for excuse with pay for absence caused by per- 
sonal illness must be indorsed by the principal and by the District 
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Superintendent assigned to the school^ and must be accompanied by 
a physician^s certificate. (As amended February 28^ 1906.) 

7. No excuse for absence with pay shall be granted unless the ap- 
plication be made within thirty days from the termination of such 
absence. No excuse for absence with pay shall be granted in ad- 
vance. No refund shall be allowed for absence exceeding ninety- 
five days in any one school year. 

Under clause (a), for each separate period of continuous illness^ 
the rules regulating refunds shall be as follows : For an absence of 
one day, no refund; for an absence of two days, a refund of one- 
fourth of a day's pay; for an absence of three days, a refund of 
three-fourths of a day's pay; for an absence of four days, a refund 
of one and one-half day's pay; full pay shall be granted for the 
fifth and succeeding days of absence, to and including the ninety- 
fifth. 

Under clause {b) a refund not exceeding three days' full pay 
shall be allowed. 

Under clause (c), in cases where the court duty concerns the ad- 
ministration of the schools, full pay, in other cases, half pay, shall 
be granted. 

Refunds under clause (d) shall not be granted for absences ex- 
ceeding ten school days within the space of one year. 

(As amended February 28, 1906 ; and as amended April 8, 1908, 
to take effect September 1, 1908.) 

8. Absences of principals may be excused in the same manner 
as those of regular teachers. 

9. Applications from teachers of special branches in the ele- 
mentary schools for excuse of absence, with or without pay, shall be 
indorsed by the Director and the District Superintendent, and 
shall be made to the Board of Superintendents. 

10. The Board of Education shall determine whether and to 
what extent excuses for absence with pay shall be granted to prin- 
dpals and teachers in schools that have been closed by its orders. 
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11. The Board of Superintendents shall have power to grant 
leave of absence without pay of any kind to principals and teachers 

res- 
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4 SBCTION 44, SUBDIVISION 12, AS AMENDED JUNE 24, 1908 
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iiuhstitute Vie following for suhdirinion 2 of Sidion ^5, a portion of which 
teas inadvertently omitted in printing this edition: 

2. Pupils shall be registered in schools during the week pre- 
ceding the opening of the schools in September, from Wednes- 
day to Friday, inclusive. Pupils shall be admitted to school 
on any school day from 8.40 to 10 a. m. During the days 
preceding the opening of schools in September specified for the 
registration of pupils, the principal, assistant to principal, 
head of department, and additional teacher of each school shall 
be in attendance from 9 a. m. to 3 p. m. daily, to admit new 
pupils, to issue transfers, and to attend to other school duties. 
The class teachers shall be in attendance on Friday of the same 
week from 9 a. m. to 3 p. m., to receive supplies and to make 
other necessary preparations for the prompt opening of school 
work on the following Monday. (As amended November 22, 
1905, and April 25, 1906.) 



5. No child under five years of age shall be admitted to a kinder- 
garten class unless the number of applicants above that age is 
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infiufficient to fill the class. The admission of pupils to kinder- 
garten classes and the regulation of recesses shall be under the 
direction of the principals of the schools in which such classes 
are established. 

6. In admitting a new pupil^ the principal shall ascertain and 
record the birth date of such pupil. The principal shall require 
the person in parental relation to the child to produce a certifi- 
cate from the Department of Healthy a passport^ a baptismal 
certificate^ or other satisfactory evidence of the date of birth. 
When such evidence is not immediately available^ the child, if 
apparently over eight years of age, shall be admitted on condi- 
tion that the necessary record of birth be prodiiced. When such 
evidence of birth is not produced and the child afterward applies 
for a certificate of school attendance in order to obtain a permit 
to go to work, such certificate may be withheld until evidence is 
produced that he is of the requisite age. 

A child who in the opinion of the principal is not six years of 
age shall not be admitted to the grades of the elementary school 
until the requisite evidence of school age shall have been produced. 

A child shall not be admitted to a kindergarten until the requi- 
site evidence of age 'shall have been produced. 

(As amended January 27, 1904.) 

7. In no kindergarten class shall the register number of children 
exceed forty, and in no class in elementary schools shall the num- 
ber on roll exceed fifty without the permission of the Board of 
Superintendents. 

8. The school exercises of morning kindergartens shall begin 
at 9 A. M. and close at 12 m. The school exercises of afternoon 
kindergartens shall begin at 1 p. m. and end at 3.30 p. m., except 
that the Board of Superintendents may, in cases where said Board 
may consider it advisable, permit the afternoon session to begin 
at 12.30 p. M. and end at 3 p. m. When, in any school, an after- 
noon kindergarten is maintained, the teacher of the morning class 
shall report for service from 1 p. m. to 2 p. m., and the teacher 
of the afternoon class shall report for service from 10.30 a. m. until 
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11.30 A. Ui No child shall be permitted to attend a kindergarten 
class more than one session per day. (As amended Feb. 25^ 1903.) 

9. Teachers should be in their classrooms at least ten minutes 
before the opening of the afternoon session. 

10. The school exercises of all classes on' full time shall begin 
at 9 A.M. and end at 3 p.m. There shall be an intermission of 
one hour at noon, during which all pupils shall be permitted to 
go to their homes. The school exercises of morning part-time 
classes shall begin at 8.30 a.m. and end at 12.15 p.m; those of 
afternoon classes shall extend from 12.30 to 4.15 p.m. 

In classes on full time, no class exercise shall take place before 
9 A.M. nor after 3 p.m., unless as otherwise hereinafter authorized, 
and no pupil shall be detained after 3.30 p.m. 

The Board of Superintendents may, under special circumstances, 
permit the lengthening of the noon intermission to seventy-five 
minutes, in which case the afternoon session shall be continued till 
3.15. 

In schools for the deaf the school sessions shall begin at 9 a.m. 
and end at 4 p.m. 

(As amended November 25, 1903, and July 8, 1907.) 

11. In classes of the first three years there shall be a recess of 
ten minutes in the forenoon; and during such recess no child shall 
be detained in a classroom except on account of illness, insufficiency 
of clothing or inclement weather. In all part-time classes of the 
first three years there shall be a recess of ten minutes at the middle 
of the session. 

12. Teachers of morning part-time classes shall assist the after- 
noon teachers from 1.15 to 2.30 p.m. Teachers of afternoon part- 
time classes shall assist the morning teachers from 10 to 11.15 a.m. 

13. Resignations of principals and teachers and of all other 
members of the teaching staff shall be made to the City Superin- 
tendent of Schools. 

14. Recitations of a patriotic nature shall form a part of the 
opening exercises at least once a week, and the singing of a patriotic 
song at least twice a week. 
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15. No public exhibition requiring special preparation shall be 
given in any school or department oftener than once during each 
term except by permission of the Board of Superintendents. No 
public exhibition or entertainment by public school children shall 
be •given outside the school building without the consent of the 
Board of Education. 

16. No change in organization of classes or assignment of teach- 
ers involving a change in salary shall be made without the approval 
of the Board of Superintendents. 

17. No teacher or pupil shall be permitted to contribute toward 
any gift or testimonial to a principal, teacher, superintendent or 
other school officer, nor shall money or any other thing be in any 
case collected, taken or received from a teacher or pupil for the 
purpose of presenting a gift or testimonial to any principal, 
teacher, superintendent or other school officer. Collections of 
money from pupils for any purpose shall not be allowed unless 
by permission of the Board of Education. Canvassing for books 
or other publications shall not be permitted in the schools. (As 
amended May 23, 1906.) 

VACATIONS AND HOLIDAYS 

Ssc. 46. 1. The vacation and holidays allowed in the public 
schools shall be as follows: Every Saturday throughout the year; 
the week in which the day commonly Imown as Good Friday 
occurs; the twelfth day of February; the twenty-second day of 
February; any day appointed by the President of the United States 
or the Governor of the State for a public fast or thanksgiving, and 
the day thereafter; the twenty-fifth day of December, the first day 
of January and the intermediate days; the thirtieth day of May; 
election day; the day next following any day above specified when 
such latter day shidl be Sunday, and the interval between the 
thirtieth day of June and the second Monday in September. 

2. The closing exercises of the school year must be limited to the 
last five days of the term. 

3. On the twelfth and on the twenty-second days of February, 
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between the hours of 9 a.m. and noon^ exercises appropriate to the 
day may be held in the schools^ to which pupils and their parents 
and friends may be invited. Principals may make suitable ar- 
rangements for holding such exercises. If principals prefer not to 
hold such exercises on either of the days mentioned, appropriate 
exercises may be held on the preceding day, but shall not begin 
before 2.15 p.m. 

VACCINATION 

Sec. 47. 1. No pupil shall be allowed to attend school, nor 
shall any teacher be employed in the same, unless such pupil or 
teacher has been vaccinated. 

2. Every principal of a school shall require a certificate of a 
physician in good standing as evidence of such vaccination as a 
requisite for the admission of a pupil or his continuance in school ; 
he shall enter in the register of the school the dates, as nearly as 
possible, of the respective vaccinations of the pupils and teachers; 
he shall co-operate with such agents of the Board of Health as may 
be authorized to visit the schools for the purpose of examining and 
vaccinating the pupils, and shall require a revaccination of all 
pupils and teachers ascertained by said agents not to be fully pro- 
tected by a former vaccination; no pupil refusing to be revaccin- 
ated shall be permitted to attend any public school until such re- 
quirement is fully complied with. 

COBPORAL PUNISHMENT PBOHIBITBD — BUSPEN8I0N OF PUPILS 

Sec. 48. 1. No corporal punishment shall be inflicted in any of 
the public schools. 

2. It shall be the duty of every principal, District Superintend- 
ent, and Associate Superintendent, when cognizant of the fact, to 
report to the Board of Superintendents the name of any teacher 
who may have resorted to unusual punishments tending to inflict 
physical injury, or to evade the by-law prohibiting corporal punish- 
ment in the schools under the control of the Board of Education. 

3. Any pupil found to be incorrigible or persistently disobedient 
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to or regardless of the rales and regulations prescribed for the 
government of the school or class^ or who has been irregular in 
attendance, may be suspended by the principal, with the approval 
of the District Superintendent. Before suspending a pupil for 
such cause, the principal shall give notice of his intention to the 
parent or guardian of such pupil and shall notify the District 
Superintendent. 

4. Any pupil who resists the authority of the principal or class 
teacher, or who by reckless depravity may injure or demoralize the 
school or class, may be immediately suspended by the principal, 
who shall forthwith notify the parent or guardian of such pupil 
and the District Superintendent. 

5. The District Superintendent, within five days after receiving 
a report from a principal concerning the suspension of a pupil, 
shall give reasonable notice of a hearing to such child, and to the 
persons in parental relation to such child, and an opportunity 
for them to be heard. After a hearing, the District Superin- 
tendent shall report his findings in the case to the City Superin- 
tendent, who may authorize the expulsion of such pupil and order 
his commitment to a truant school, in accordance with the pro- 
visions of the Compulsory Education Law, or his transfer to another 
school or his reinstatement. 

6. Every child shall be required to attend the school nearest his 
residence, unless permission to attend some other school is granted 
by the City Superintendent, or as he may direct. 

pupils' CL188 STANDING 

Sec. 49. 1. Every class teacher in any elementary school shall 
determine and record, at the close of each month, the standing of 
each of his pupils. The rating in every case shall be based solely 
upon the pupil's ability to take up advanced work as shown by 
his success in the work already done. 

2. The ratings made at the end of any month after the first shall 
summarize all previous ratings. Those made at the end of the 
fifth month shall represent the pupil's standing for the term. 
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3. The ratings employed shall be: Satisfactory (A^ excellent; 
B^ good); unsatisfactory (G, poor; D^ bad). 

4. Every principal shall see that all pupils in his school are 
properly rated, and that all ratings are properly recorded. 

5. The ratings of all pupils in grades above the second year, 
for every month except the month of June, shall be regularly re- 
ported to their parents or guardians on or before the fourth day of 
the succeeding month. The ratings for the month of June shall 
be reported on or before the last day of the school term. 

6. Each pupil's monthly report card shall become his property 
at the end of the term or when he leaves school. 

7. A card containing the ratings to date shall be issued to each 
child in any grade below the third year when he leaves to enter 
another public school. 

8. When a principal admits a pupil from another public school, 
he shall place said pupil in the grade indicated by the report card. 

PBOMOTION OF PUPILS 

Sec. 50. 1. Promotion within a school shall be made by the 
principal; and promotions from one elementary school to another 
elementary school of higher grade shall be made by the principal 
of the lower school. 

2. Promotions shall be made, as far as possible, upon the prin- 
cipals' and class teachers' knowledge of the proficiency of the 
pupils; in determining which pupils shall be promoted, the prin- 
cipal may be guided by the recbrded estimates provided for in 
Section 49. 

3. When the principal is in doubt as to the proficiency of a 
pupil, or in case a parent or guardian is dissatisfied with a pupil's 
non-promotion, such pupil's proficiency shall be determined by an 
examination in the prescribed studies. 

4. Whenever a pupil is examined for promotion, the principal 
shall preserve a record of such examination, such record to consist 
of the questions given, the pupil's work, and the results. 
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5. Before each regular promotion^ the principal of each school 
shall record in a book to be prepared by the City Superintendent 
the condition of every class in the prescribed branches of study. 

6. Where a principal is unable to provide sittings for the pupils 
promoted within his school^ and cannot locate them in neighboring 
schools, he shall promptly report the facts to the District Superin- 
tendent^ whose duty it shall be to provide by transfer or otherwise, 
as may be deemed expedient, for the speedy and proper accommo- 
dation of such pupils. 

7. At any time during the school term a pupil may, when found 
qualified, be promoted to the appropriate grade. 

8. A pupil may be reduced in grade by a principal, for proper 
cause, but all such cases shall be immediately reported to the 
District Superintendent, who, when necessary, shall have the right 
to restore such pupil to the grade from which he was removed. He 
shall report all cases in which he has reversed the action of a 
principal to the City Superintendent. 

OBOANIZATION OF ELEMBNTABY SCHOOLS 

Sec. 51. 1. Each elementary school shall be divided into 
classes. A class shall be understood to mean the number of pupils, 
whether of like grade or not, placed under the care of one teacher. 

2. For purposes of organization and supervision, elementary 
schools shall be divided into the following orders : 

First Order: Schools having forty-eight or more classes. 

Second Order: Schools having from twenty-eight to forty- 
seven classes. 

Third Order: Schools having from twelve to twenty-seven 
classes. (When necessary a group of small schools may be 
regarded as a school of the third order.) 

Fourth Order: Schools having from six to eleven classes. 

Fifth Order: Schools having less than six classes. 

3. The number of classes in a school shall be determined by the 
Board of Superintendents. The number of teachers shall not 
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exceed the number of classes except as determined in this section. 
Subject to the approval and direction of the Board of Superin- 
tendents, the principal shall assign teachers to class duty, unless 
increase or diminution of salary is involved in such assignment. 

4. All schools of the first, second and third orders shall be 
placed under the administration of a principal (a person holding 
a principal's license) who shall not be required to teach a class, 
but this provision as to license shall not affect the status of persons 
appointed as principals prior to February 3, 1902, and now serv- 
ing in such capacity. 

5. Each school of the fourth order (unless grouped as provided 
in subdivision 2 of this section) shall be placed in the charge of 
a teacher with the rank of assistant to principal, who may be re- 
quired, at the discretion of the Board of Superintendents, to teach 
a class. Such teacher in charge shall hold an assistant to principal 
(head of department) or a higher license, and shall be regularly 
appointed for the district in which such school of the fourth order 
is situated, and shall be assigned to the charge of such school by 
the Board of Superintendents. Whenever, by reason of increase 
in the number of classes in a school of the fourth order, such school 
shall become a school of a higher order, the assignment of the 
teacher in charge of said school of the fourth order shall immedi- 
ately terminate, and the said teacher in charge shall be subject to 
transfer, without diminution of rank or pay, either to another 
school of the fourth order, or to any other school in which the 
services of an assistant to principal may be required, and the 
vacancy created in the principalship of said school of the higher 
order by the aforesaid increase in the number of classes shall be 
immediately filled, either by the regular appointment or transfer 
of a principal of a school of a higher order, or in accordance with 
the provisions of subdivision 12 of this section. (As amended 
January 25, 1905.) 

6. Schools of the fifth order (unless grouped as provided in sub- 
division 2 of this section) shall be in charge of a teacher assigned 
by the Board of Superintendents, who shall be designated the 
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senior teacher. Whenever^ by reason of increase in the number 
of classes in a school of the fifth order^ such school shall become a 
school of the fourth order, the assignment and designation of said 
senior teacher as such shall immediately terminate, and the vacancy 
created in the position of teacher in charge of said school of the 
fourth order by the aforesaid increase in the number of classes shall 
be immediately filled, either by appointment or transfer, or in ac- 
cordance with the provisions of subdivision 12 of this section. (As 
amended January 25, 1905.) 

7. In schools of the first order, two teachers, and in schools 
of the second and third orders one teacher, in excess of the num- 
ber of classes may be appointed, whose duty it shall be to teach a 
class in the absence of a class teacher, and to perform such clerical 
work as the principal shall determine. A person holding a substi- 
tute or a higher license, but not eligible for appointment as a regular 
teacher, may be assigned by the Board of Superintendents as an 
additional teacher for a specified period, not to exceed one year. 
(As amended May 27, 1903, and January 22, 1908.) 

8. In schools of the first order, two assistants to the principal, 
and in schools of the second order, one assistant to the principal, 
may be appointed, who shall perform such supervisory, teaching 
and clerical work as the principal, subject to the approval of the 
Board of Superintendents, shall direct. In a school of over sixty- 
seven classes, a third assistant to the principal may be appointed. 
Such assistant to the principal shall hold a head of department 
or a higher license. 

9. In schools of the third order, in which one principal has 
charge of an elementary school and a high school department, 
there may be one assistant to principal for the elementary school 
if it has twelve or more classes. 

10. In case there is in any elementary school a head of depart- 
ment, or assistant to principal, or clerk, or additional teacher 
in excess of the number allowed by these by-laws, such head 
of department, or assistant to principal, or clerk, or additional 
teacher, shall be transferred to vacancies, without reduction of 
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salary^ in the inverse order of appointment as such. In schools, 
however, in which the number of heads of department^ or the 
number of clerks, or of both, does not exceed the total number 
of additional teachers and assistants to principals allowed by these 
by-laws, such transfers shall not be required by this section; and 
in all cases persons acting as clerks shall be assigned to class duty 
before any one appointed as assistant to principal or head of de- 
partment. 

11. Persons who, at the time of the passage of this by-law, 
are acting as assistants to principals (not first assistants or general 
assistants), provided they were appointed as such prior to Feb- 
ruary 1, 1898, or provided they held the rank prior to that date 
of first assistant or vice-principal, shall at once become entitled to 
the rank and pay of assistant to principal. 

12. In the event of a vacancy occurring in any teaching or su- 
pervising position in an elementary school, the Board of Super- 
intendents may, in its discretion, assign temporarily, for a period 
not to exceed five months at any one time, a teacher of lower 
rank to perform the duties of said position pending the filling of 
the vacancy by regular appointment ; such an assignment shall not 
entitle the person so assigned to increased pay or to higher rank. 
(This subdivision was adopted January 25, 1905.) 



HIGH SCHOOLS 

Sec. 52. 1. High schools may be established as the Board of 
Education may from time to time determine and as the appro- 
priations may permit. Upon the written recommendation of the 
Board of Superintendents, the grade of classes of any high school 
may be changed by the Board of Education, and upon the same 
recommendation classes or high schools may be consolidated. 

2. Principals of high schools shall be appointed on nomination 
of the Board of Superintendents. The Committee on High Schools 
and Training Schools, on the recommendation of the Board of 
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Superintendents^ shall determine when the service of such princi- 
pals shall begin. 

3. First assistant, assistant and junior teachers shall be appointed 
on the nomination of the Board of Superintendents from the list 
of teachers eligible for service in the positions to be filled, in con- 
formity with Section 1090 of the Charter. 

4. The session of the high schools shall be five hours in length, 
beginning at 9 a.m., except as hereinafter provided; but in schools 
having manual training courses for boys or technical courses for 
girls, the session for the students in such courses may be extended 
by order of the Board of Superintendents. There shall be an inter- 
mission of not less than thirty minutes, which, with the approval 
of the Board of Superintendents, may be extended to not more than 
sixty minutes. When, because of increase in registration, or be- 
cause of the need of additional study periods, it becomes necessary 
to extend the session, such session may begin at 8.30 a.m. and con- 
tinue not later than 5 p.m. The organization of classes in such 
extended session shall provide for each pupil the number of reci- 
tation periods per day and per week required by the courses of study 
in high schools. Teachers in attendance during such extended ses- 
sion shall not receive extra compensation; but the average daily 
service required of teachers shall not exceed six and one-half hours, 
including the period allotted to the noon intermission. (As 
amended January 27, 1904, November 23, 1904, and April 24, 
1907.) 

5. The vacations and holidays allowed in the high schools of the 
City shall be the same as those prescribed for the elementary 
schools. Pupils shall be admitted only on Monday in any week, 
except during the week preceding the opening of schools in Sep- 
tember, in which week, from Wednesday to Friday, inclusive, the 
principal, first assistants, and clerks of each school shall be in 
attendance from 9 a.m. to 3 p.m. daily, to admit new pupils, to 
issue transfers, etc. All teachers shall report on Friday of the 
same week at 9 a.m. to receive supplies and to make other neces- 
sary preparations for the prompt opening of school work on the 
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following Monday. They shall also attend on Wednesday and 
Thursday in said week, if required by the principal. Failure to 
attend on any of the days specified in this subdivision shall be con- 
sidered absence from duty. 

6. Pupils who have satisfactorily completed the course of study 
of the elementary schools, and who are at least thirteen years of 
age, may be admitted to the high schools on presentation of a cer- 
tificate from the principal of the elementary school to the effect 
that the pupil is qualified to enter the high school. Pupils under 
thirteen years of age may be graduated from an elementary school 
and admitted to a high school only with the approval of the Board 
of Superintendents. These certificates must be approved by the 
District Superintendent, in accordance with regulations to be pre- 
scribed by the Board of Superintendents. At least one week before 
the close of each term, the principal of each elementary school hav- 
ing classes of the highest grade shall compile a list of the pupils 
of his school who have completed the elementary course of study, 
to the satisfaction of the principal and the District Superintend- 
ent. There shall be a separate list for each high school which 
candidates desire to enter, and the names on each list shall be 
arranged in order of merit. With this list he shall forward the 
application of each pupil upon a form signed by the parent or 
guardian. (As amended November 23, 1904.) 

7. Candidates from schools other than the elementary schools 
of New York City, who are residents of the City, including pupils 
who have been discharged from the high school department of in- 
stitutions in The City of New York, may be admitted to the high 
schools on passing an examination conducted under the direction 
of the principals of the schools at the beginning of each term. 

8. When the accommodations for qualified applicants for ad- 
mission to a given school are insufficient, the proportion of candi- 
dates selected from the several lists in the order of standing shall 
be uniform. On the opening day of each term the places of pupils 
not presenting themselves in conformity with the certificate of 
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their parents may be filled by those pupils next in rank upon the 
list of the District Superintendents. 

9. A pupil may be transferred from one high school to another 
on the written order of the City Superintendent. 

10. The principal shall assign classes to the several teachers 
in accordance with their respective licenses and supervise the in- 
struction in the several branches of study. In case of necessity 
he may also^ subject to the approval of the City Superintendent, 
temporarily assign to such teachers classes in subjects other than 
those for which they hold licenses^ or such other duties as may be 
required. A first assistant shall, in addition to the work of instruc- 
tion, assist the principal in matters relating to discipline, super- 
vision, and administration, as may be necessary. The principal of 
each high school may organize, subject to the approval of the Board 
of Superintendents, departments of instruction in the several 
groups of subjects of the course of study. In schools having not 
less than twenty-five (25) teachers, the principal may assign, sub- 
ject to the like approval of the Board of Superintendents, a regu- 
lar high school teacher to act as chairman of such department for 
a period not extending beyond the end of the school year in which 
said assignment is made. Persons holding the rank of first assistant 
shaU be assigned as such chairmen so far as possible. A chairman 
of a department shall, in addition to regular work in the classroom, 
organize and supervise the work of the other teachers of the depart- 
ment, under the direction of the principal. The position of chair- 
man shall not entitle the holder to any increase in rank or pay 
by reason of such chairmanship. (As amended June 13, 1906.) 

11. A District Superintendent may be assigned to high schools; 
and he shall have such powers and perform such duties in respect 
to them as the City Superintendent may prescribe. 

12. Every teacher absent from duty shall report promptly in 
writing to the principal of the school the cause of such absence, and 
shall state its probable duration. 

13. The City Superintendent may permit any principal, who may 
apply for permission, to be absent, without loss of pay, from his or 
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her school, for not more than five days in any school year, for the 
purpose of visiting other schools. Such principal shall report to 
him in writing the results of his or her observations of schools so 
visited. Such absence shall not be regarded as absence from duty, 
but shall be reported as provided in these by-laws. 

14. The City Superintendent may, upon a written request in- 
dorsed by a principal, permit regular teachers to be absent from 
school, without loss of pay, for three days in any school year, for 
the purpose of visiting other schools. Such teachers shall within 
ten days thereafter transmit through the principal to the City 
Superintendent written reports of the results of their observations 
of the work in the schools visited. Such absence shall not be re- 
garded as absence from duty. (This subdivision was adopted April 
5, 1905.) 

15. Teachers' absences from duty may be excused without pay 
by the Committee on High Schools and Training Schools, on 
written application, indorsed by the principal and the City Super- 
intendent. 

16. Applications for excuse for absence with pay, when approved 
by the Board of Superintendents, shall be made to the Committee 
on High Schools and Training Schools. Excuse for absence with 
pay may be granted by said Committee for the same reasons and 
for the same periods as in the case of teachers in elementary 
schools. 

17. Requisitions for school supplies and apparatus shall be made 
by the principal upon the Superintendent of School Supplies. 
Such requisitions shall be subject to the approval of the Associate 
City Superintendent in charge of high schools. 

18. Promotions in high schools, graduation from high schools, 
and the management and discipline in high schools shall be con- 
ducted under such rules and regulations as the Board of Superin- 
tendents may adopt. 

19. Students shall be graduated from high schools upon complet- 
ing the course of study to the satisfaction of the principal and 
faculty under rules and regulations to be approved by the Board of 
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Superintendents, and shall receive diplomas signed by the prin- 
cipal, the City Superintendent and the President of the Board of 
Education. 

20. Appropriations made for libraries and apparatus, and like 
sums received from the State of New York through the Begents of 
the University for similar purposes, shall be apportioned to the 
several high schools by the Committee on High Schools and Train- 
iag Schools. Bequisitions for library books and apparatus charge- 
able to this fund shall be made by the principals of the several high 
schools from lists prepared by the Board of Superintendents, ap- 
proved by the Committee on High Schools and Training Schools, 
and by the Begents of the University. Said requisitions shall be 
made upon the Superintendent of Supplies when approved by the 
Associate City Superintendent in charge of high schools. Other 
funds apportioned by the State to high schools shall constitute 
an incidental fund for the several high schools to which such funds 
are apportioned, and shall be used for such purposes as the Com- 
mittee on High Schools and Training Schools shall direct. 

TRAINING SCHOOLS 

Seo. 53. 1. There shall be in each training school for teachers a 
principal, first assistants, assistant teachers, critic teachers, library 
assistants, laboratory helpers, and clerical assistants; and in each 
model school a head of the model school, and such assistants to the 
principal, model teachers, and clerical assistants as may be neces- 
sary. Nothing herein shall aflfect the tenure or position of any 
person or persons holding the position of principal of a model 
school or head of a model school at the time of the passage of 
this by-law. (As amended January 22, 1908.) 

2. There shall be established, as a part of each training school 
for teachers, a model school for observation. The duties of the 
head of the model school and of the other teachers and assist- 
ants shall be assigned by the principal of the training school. 
(As amended January 22, 1908.) 
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3. The course of study in training schools shall be two years 
in length; one and one-half years of this time shall be devoted to 
theory and obseryatioUy and one term to practice. The practice 
teaching shall be done in the elementary schools, and after the 
student shall have passed the examination for license No. 1 and 
shall have been given a substitute's license. Students holding 
substitute licenses shall be assigned to elementary schools by the 
principals of training schools, under the direction of the Board of 
Superintendents. In these schools they shall render service in 
place of absent teachers, and by assisting in the teaching of large 
classes when regular teachers are not absent. Such students shall 
report at least once a week to the principals of their respective 
training schools for criticism and advice. For each day of actual 
teaching service in elementary schools, either in substituting or 
assisting, they shall receive pay at the rate of one dollar and a half 
per day. Principals of schools to which such students are assigned 
shall report their service to the principals of training schools, who 
shall prepare the necessary payroll. 

4. Admissions to training schools shall be under regulations 
prescribed by the City Superintendent in accordance with the pro- 
visions of Chapter 1031 of the Laws of 1896. 

5. Requisitions for supplies shall be made by the principal and 
indorsed by the Associate Superintendent in charge. 

6. Students shall be graduated from training schools upon com- 
pleting the course of study to the satisfaction of the principal and 
faculty, under rules and regulations approved by the Board of 
Superintendents, and shall receive diplomas signed by the princi- 
pal, the City Superintendent, and the President of the Board of 
Education. 

7. Every teacher absent from duty shall report promptly in 
writing to the principal of the school the cause of such absence, and 
shall state its probable duration. When visiting other schools for 
the purpose of carrying out the course of study or observation, 
principals and teachers shall not be regarded as absent from duty, 
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tnd the City Supermtendent may require reports of such visita- 
tion at any time he may deem proper. 

8. Teachers' absences from duty may be excused without pay 
by the Committee on High Schools and Training Schools^ on writ- 
ten application^ indorsed by the principal and the City Superin- 
tendent. 

9. Applications for excuse for absence with pay, when approved 
by the Board of Superintendents, shall be made to the Committee 
on High Schools and Training Schools. Excuse for absence with 
pay may be granted by said Conmiittee for the same reasons and 
for the same periods as in the case of teachers in elementary 
schools. 

COMPULSORY EDUCATION 

•Sbc. 54. 1. The City Superintendent shall enforce the Com- 
pulsory Education Law and shall nominate attendance officers to 
the Board of Education, and shall direct such officers in their 
duties. 

2. The principal of every school, when he shall have reason to 
believe that the absence from school of a pupil of school age is due 
to truancy, shall notify the parents or guardians of said pupil by 
mail or otherwise, and if the pupil is not returned to school 
promptly by his parents or guardians, or if a satisfactory explana- 
tion of his absence is not made, said principal shall report the case 
to the attendance officer for the district in which the school is situ- 
ated. Said attendance officer shall use all lawful means to secure 
the return of said pupil to punctual attendance at school. Should 
said pupil prove incorrigible, he shall be dealt with according to 
law. 

3. The principal of every school shall keep a record, in a register 
provided for that purpose, of all children of school age who have 
been reported to the attendance officer, together with an accurate 
record of the disposition of each. He shall also enter in said register 

*This MCtlon was amended on April 5, 1905, by striking out former subdiTiaion 
2, and renumbering the remaining subdiTisions. 
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the names of all childen not already registered as pupils in his 
own school^ who may be brought to said school by an officer pur- 
suant to the provisions of the Compulsory Education Law. 

4. When an attendance officer, acting under the direction of the 
City Superintendent, shall bring to a school any child between 
the ages of eight and sixteen years, not registered as a pupil of said 
school, the principal shall admit said child to the school. 

5. The principal of every school shall transmit to the City 
Superintendent, at the close of each week, a list of the children, if 
any, between eight and sixteen years of age, who, such principal 
shall have reason to believe, have left the school for the purpose of 
engaging in any employment. The principal shall state the home 
address of every child so reported, and shall state whether or not 
the child is entitled to a certificate of attendance in accordance 
with law. 

6. It shall be the special duty of attendance officers to procure 
the required attendance of the children between eight and sixteen 
years of age, within their respective districts and elsewhere in the 
City, at some public or private school or upon other instruction as 
legally prescribed, and to carry out and enforce the Compulsory 
Education Law, and to do so by means of argument and persuasion 
and by means other than force, if the same can be done. The at- 
tendance officer shall arrest without warrant any child between 
eight and sixteen years of age whom he may find wandering about 
the streets of the City during school hours, as a truant, and shaU 
forthwith deliver such child so arrested to the custody of a person 
in parental relation to the child or a teacher from whom such child 
is then a truant. In the case of habitual and incorrigible truants, 
the attendance officer shall immediately notify the City Superin- 
tendent, who shall order a hearing, due notice of which shall be 
served upon such child and a person in parental relation to such 
child. After the child and the person in parental relation to said 
child have been heard and after the City Superintendent is satisfied 
that such child is a habitual and incorrigible truant, he may, with 
the written consent of the person in parental relation to the child, 
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order such child to be confined in a truant school. In case the 
person in parental relation to such child does not give consent, 
then the child shall be taken before a police magistrate according 
to law. No child, however, shall be brought by an attendance 
officer before a magistrate for commitment, or caused by him to be 
placed in any institution, until the parents have been notified. 
Every attendance officer shall devote his whole time to his duties. 
It shall be the duty of attendance officers to inquire into the em- 
ployment of children between eight and fourteen years of age in 
their several districts and to report all violations of the Compul- 
sory Education Law to the City Superintendent. 

7. The attendance officers shall meet once each week, at such 
time and place within their several Boroughs as the City Superin- 
tendent may direct, and said attendance officers and each officer 
shall at each of such meetings, and from time to time, report to 
the City Superintendent all matters done by him or which may 
have come to his knowledge relating to the carrying out and 
enforcing the provisions of the Compulsory Education Law. 

8. The Committee on Special Schools shall have charge of all 
matters coming under the requirement of the law to provide for 
the compulsory education of children. Said Committee shall from 
time to time, on the recommendation of the Board of Superin- 
tendents, divide the Boroughs of the City into attendance dis- 
tricts, and cause to be furnished all necessary books, blanks and 
other supplies required by the City Superintendent for the Depart- 
ment of Compulsory Education. 

9. Truant schools for the City at large shall be established from 
time to time by the Board of Education, and the Committee on 
Special Schools, on the recommendation of the Board of Superin- 
tendents, shall determine the number of classes to be formed and 
the course of study to be pursued. The terms of the truant schools 
shall be fixed by the Committee on Special Schools, on the recom- 
mendation of the Board of Superintendents. Vacations without 
loss of pay, not to exceed fifty school days, shall be granted to the 
class teachers. Vacations without loss of pay shall be granted to 
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the principal and all employees or instructors other than regular 
teacherSy by the Committee on Special Schools, on the recommenda- 
tion of the Board of Superintendents^ but such vacations shall not 
exceed thirty days in one calendar year, except that persons engaged 
by special appointment shall not be granted vacations. The vaca- 
tions of the principal, teachers and employees shall be distributed 
in such a way as to provide for a continuous session throughout 
each calendar year under the permanent staff, and at such times 
as the Board of Superintendents may appoint for each individual. 
Substitute teachers shall be assigned by the Board of Superin- 
tendents to teach the classes in the truant schools during the 
vacations of regular teachers. (As amended March 28, 1906, and 
December 12, 1906.) 

10. The pupils in said truant schools shall be subject to such 
rules and regulations as to discipline and duties as shall be pre- 
scribed by the Committee on Special Schools, on the recommenda- 
tion of the City Superintendent. 

11. A pupil under commitment to a truant school may be paroled 
by the City Superintendent whenever, in his judgment, the best 
interests of the child under commitment seem to warrant it. 

12. Every attendance ofTicer absent from duty shall report 
promptly in writing to the City Superintendent the cause of such 
absence, and shall state its probable duration. 

For each day of absence, one-thirtieth of a month's pay shall 
be deducted, unless such absence is excused by the Committee on 
Special Schools on the recommendation of the City Superintend- 
ent. Applications for excuse for absence with pay shall be made 
to the Committee on Special Schools. Such absence may be ex- 
cused with pay for any of the following reasons : 

(a) Serious personal illness. 

(6) Death in the oflScer's immediate family. 

(c) Compliance with the requirements of a court. 

(d) Quarantine established by the Board of Health. 

No excuse for absence with pay shall be granted unless the ap- 
plication be made within thirty days from the termination of such 
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bsence. Absence under clause (a) shall be excused with pay for 
ot more than twenty days in any calendar year, unless by unani- 

iKiious vote of the Committee on Special Schools^ and in no case for 

Si longer period than six months. 

13. Vacations without loss of pay shall be granted to attendance 
officers by the Committee on Special Schools on the recommenda- 
^on of the City Superintendent^ but such vacations shall not ex- 
c^eed thirty days in one calendar year^ exclusive of legal holidays. 

14. Payrolls of attendance officers shall be prepared and deduc- 
tions for absences thereon shall be made in the same manner as pro- 
Tided by Section 58 of these by-laws, subdivisions 9, 10 and 11, 
Telating to janitors, janitor-engineers and cleaners, so far as the 
same are applicable. (This subdivision was adopted April 27, 
1904.) 

EVENING ELEMENTARY SCHOOLS 

Sec. 55. 1. The object of the evening elementary schools shall 
be to give instruction in the branches of knowledge taught in the 
elementary day schools and to teach the English language to for- 
eigners. 

2. Evening elementary schools shall be established in such school 
buildings and other places as the Committee on Special Schools, 
upon the recommendation of the Board of Superintendents, shall 
determine. Boys and girls shall not be permitted to attend school 
in the same building; in special cases, however, the Committee on 
Special Schools, upon the recommendation of the Board of Super- 
intendents, may authorize the organization of boys^ classes and 
girls' classes in the same building. (As amended May 27, 1903.) 

3. Pupils in evening elementary schools shall be classified as 
follows : 

(a) Senior pupils. 
(6) Junior pupils. 

(c) English-speaking adults. 

(d) Foreigners studying English. 

Pupils shall be admitted to senior classes upon the presentation 
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of certificates showing that they have completed the sixth year of 
the elementary day schools. Candidates under the age of eighteen 
years who cannot present such certificates shall be required to 
pass a satisfactory examination in the subjects comprised in the 
fifth year of the day schools. Candidates over eighteen may be 
admitted without examination. Applicants under eighteen years 
of age^ ineligible to admission to senior classes, shall be admitted 
to junior classes. (As amended December 27, 1905.) 

In junior classes there shall be one session, continuing in schools 
for boys from 7.30 to 9.30 p.m., and in schools for girls from 7.16 
to 9.15 P.M. In the other classes there shall be two sessions of 
one hour each. No pupil shall be admitted to a junior class later 
than one-half hour after the time set for the beginning of school 
work; nor to a senior class later than fifteen minutes after the 
beginning of each session. 

4. The Board of Superintendents shall nominate to the Board, 
at its first regular meeting in June, principals, assistant teachers 
and additional teachers for the evening schools, and the Board shall 
have power to confirm or reject such nominations. An assistant 
teacher shall be appointed for every thirty pupils in average at- 
tendance during the preceding term of the evening schools held 
in the same building. When new schools are opened an assistant 
teacher shall be appointed for every forty pupils registered p:?e- 
vious to the first night of the term. Additional teachers may be 
employed whenever the average attendance for one week is in ex- 
cess of thirty-five pupils to a teacher. (As amended November 22, 
1905, and December 27, 1905.) 

All nominations of members of the teaching staff in evening ele- 
mentary schools shall be made in order of standing from the appro- 
priate eligible lists prepared by the Board of 'Examiners; provided, 
however, that the Board of Superintendents may consider for each 
appointment the three persons whose names are highest on the ap- 
propriate eligible list. (This paragraph was adopted February 25, 
1903.) 

A license as principal of an elementary day school or as assistant 
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to principal or as head of department shall qualify the holder for 
appointment as principal of an evening elementary school. (This 
paragraph was adopted November 25, 1903.) 

5. When a class is deprived of its teacher by resignation or 
other cause, the principal may designate a licensed teacher who 
shall serve as substitute until the return of the regular teacher or 
ixntil an appointment is made. 

6. When an evening school contains fifteen classes, it shall be 
entitled to an assistant teacher who need not teach a class, but 
^^ho shall perform such duties as the principal of the school may 
cUrect. For thirty classes or more two such assistants may be 
allowed. 

7. There shall be two evening school terms each school year. 
The first term shall begin on the first Monday of October and con- 
t;inue for ten weeks; the second term shall begin on the day on 
^which the day schools resume their sessions in the month of Janu- 
ary and continue for such period as the Board, on the recommenda- 
'^on of the Committee on Special Schools, shall determine. Even- 
ing schools shall be closed on the days on which day schools are 
dosed within these periods. (As amended November 22, 1905.) 

8. The principal and such assistant teachers as the Board of 
Superintendents may designate shall be in attendance at the school 
luilding each evening during one week previous to the first term, 
letween the hours of 7 and 9.30 o'clock, for the examination, regis- 
tration and classification of pupils applying for admission. 

The Board of Superintendents may also designate such addi- 
^onal assistant teachers as it may deem necessary to serve as 
:Tegistrars during the registration week and for two weeks after 
^e opening of the schools. (This paragraph was adopted July 
S, 1906.) 

9. No person shall be admitted to an evening school unless his 
age or occupation is such as to prevent his attending a day school. 

10. In the case of persons less than eighteen years of age, appli- 
cations for registration shall be made by parents or guardians. 
If the applicant has neither parent nor guardian, satisfactory proof 
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of character and intention to attend the evening schools during 
the term shall be required, and such proof shall be made matter 
of record. Every accepted applicant shall receive a card of ad- 
mission. 

11. The principal shall keep a record of the name, age, residence, 
occupation, name of parent or guardian, attendance and scholar- 
ship of the pupils, and shall report at the close of each term to 
the City Superintendent the whole number taught, with the average 
attendance for the term. He shall also make such other reports, 
as the City Superintendent shall require. No pupil shall be marked 
or counted as present who does not remain in school to the end 
of the session, unless obliged to leave earlier on accoimt of sudden 
illness. 

12. The principal shall furnish to each pupil the necessary books 
and stationery, and he shall keep an account of the same, and hold 
the pupil responsible for their proper use and return. At the 
close of the second term the principal shall make duplicate copies 
of an inventory of all books and other school supplies on hand, 
with a statement of the condition of the same. One copy of such 
inventory shall be left with the janitor of the school and the other 
shall be deposited in the office of the Superintendent of School 
Supplies. 

13. The principal may discharge a pupil for disobedience or im- 
proper conduct. 

14. No corporal punishment shall be inflicted in any evening 
school. 

15. No lecture, exhibition, or any other departure from the 
usual order of exercises shall be permitted by the principal, except 
as herein provided. Subject to the approval of the District Super- 
intendent in charge, the last half -hour of each week may be de- 
voted to singing and to lectures, talks or readings upon hygiene, 
food, clothing, home economy and other appropriate topics. 

16. Supplies for the evening schools shall be provided in the 
manner prescribed for the elementary day schools. 

17. Under the direction of the City Superintendent, the District 
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Superintendents shall supervise the work of the evening schools, 
and make reports of snch supervision, which shall be filed. 

18. Certificates shall be awarded by the principal for regular 
and punctual attendance and correct deportment, specifying also 
the grade of scholarship attained by the pupil. 

19. When the attendance of the junior or senior classes of a 
school, for the period of two weeks, is less than an average of 
twenty pupils to a teacher, it shall be the duty of the principal 
to report in writing the fact to the Board of Superintendents and 
to the Committee on Special Schools, stating the names of the 
teacher or teachers whose classes can be consolidated or discon- 
tinued and the reason therefor. Said Committee shall, upon con- 
sultation with the City Superintendent, decide which teacher or 
teachers shall be discharged. 

20. Local School Boards shall exercise the same functions with 
regard to evening elementary and high schools within the several 
school districts as they do in the case of elementary day schools, 
except in the matter of excusing the absences of teachers and of 
transferring teachers from school to school. 

BVBNING HIGH SCHOOLS 

Sec. 56. 1. Evening high schools shall be established in such 
school buildings and other places as the Committee on Special 
Schools, upon the recommendation of the Board of Superintend- 
ents, shall determine. (As amended December 27, 1905.) 

2. Evening high schools shall begin their sessions on the third 
Monday in September and shall continue for one hundred and 
twenty nights, exclusive of all holidays on which the day school 
sessions are omitted. (As amended July 9, 1906.) 

3. Each evening shall be divided into two equal sessions, the 
-first beginning at 7.30 o^clock and the second ending at 9.30 

o'clock; and no pupil shall be permitted to enter a classroom later 
than 7.36 o'clock in the first session or 8.35 o'clock in the second 
session. Teachers shall be present a quarter of an hour before the 
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regular time of beginning sehoc 
make all necessary preparations i 

4. No applicant ahaU be i 
certificate stating that lie hae i 
mentary echools, or passes a 
cant' shall also present satisfactn 
acter. 

6. When the average uttendai 
two weeks, shall be less than fifteen each houTj the Committee on 
Special Schools shall have power, in its discretion, to discontinue 
said class and to discharge the teacher. 

6. In addition to the principal, there shall be such aaslatant 
teachers as may be required in evening high schools, and the 
Board of Superintendents shall nominate to the Board, at its first 
regular meeting in June, principals and the necessary instructors 
to conduct said schoola. (As amended November S3, 1905, and 
December 27, 1905.) 

All nominations of members of the teaching staff in evening 
high schools shall be made in order of standing from the appro- 
priate eligible lists prepared by the Board of Examiners; provided, 
however, that the Board of Superintendents may consider for each 
appointment the three persona whose names are highest on the 
appropriate eligible list. {Thia paragraph was adopted February 
25, 1903.) 

A license as principal of an elementary day school or as first 
assistant in a day high school, or ae assietaat teacher in a day high 
school provided the holder possesses the qoalifications requisite for 
license as first assistant, shall qualify the holder for appointment 
aa principal of an evening high school. (This paragraph waa 
adopted November 25, 1903.) 

7. When a class is deprived of its teacher by resignation or other 
cause, the principal may designate a licensed teacher, who shall 
serve as substitute until the return of the regular teacher or until 
an appointment is made, 

8. The principals and such assistant teachers as the Board of 



5 SECTION 56. SUBDIVISION 8. AS AMENDED JULY 8. 1908 

Strike out auhdiviaion 8 in its entirety and suhalituie therefor the following: 

8. The principals and such assistant teachers as the Board 
of Superintendents may designate shall be in attendance at 
the school building each evening during one week previous to 
the opening session, and on the Friday evenings of the first 
six weeks after the opening session, for the examination, 
registration and classification of pupils applying for admission. 

vxic upviiiii^ ui lue iscaooiB. [^A8 amenaea ueceinDer TS7, 1905, and 
July 9, 1906.) 

9. At the close of the term the principal shall make duplicate 
copies of an inventory of all books and other school supplies on 
handy with a statement of the condition of the same. One copy 
of such inventory shall be left with the janitor of the school, and 
the other shall be deposited in the office of the Superintendent of 
School Supplies. 

VACATION SCHOOLS AND PLAYGROUNDS 

Sec. 57. 1. Vacation schools and playgrounds shall be estab- 
lished and conducted in such school buildings and other places as 
the Committee on Special Schools^ upon the recommendation of 
the Board of Superintendents^ may determine. 

2. Vacation schools and playgrounds shall be opened on the 
Monday following July 4^ in each year, or on such date prior there- 
to as shall be determined by the Committee on Special Schools^ and 
shall continue for such period as may be determined by said Com- 
mittee. (As amended May 27^ 1903.) 

3. Nominations of supervisors, principals, teachers and assistants 
shall be made to the Board not later rhan the first regular meet- 
ing in May. (As amended November 22, 1905, and July 8, 1907.) 

4. The sessions of the vacation schools and playgrounds shall be 
as follows: For vacation schools, from 9 a.m. to 12 m., for five 
days in each week; for playgrounds, from 1 to 5.30 p.m., for six 
days in each week; for evening playcentres, from 7.30 to 10 o^clock. 
The Committee on Special Schools shall have power, in its dis- 
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cretion, to open school buildings for such part of the morning hours 
as it may deem proper. (As amended February 25, 1903.) 

5. Principals and teachers and assistants in playgrounds shall 
be in attendance fifteen minutes before the opening of each session. 
A record shall be kept by the principal of the time of arrival and 
departure of each principal and teacher. 

6. No pupil over sixteen years of age shall be admitted to an 
afternoon playground, except to the gymnasium. 

7. It shall be the duty of the principal and such assistants as 
may be designated to be in attendance at the school building on 
the three days previous to the opening from 9 a.ic. to 12 ic., to 
register and classify applicants for admission to the vacation 
schools, and from 1 to 5 p.m. to register pupile for admission to 
the playgrounds. 

8. Principals may require that pupils applying for admission to 
vacation schools shall be accompanied by some responsible person 
or shall present a satisfactory certificate. 

9. An assistant teacher in the vacation schools shall be assigned 
for every fifty pupils registered previous to opening. When the 
necessity exists for the formation of new classes, the principal shall 
notify the Superintendent in charge, giving the reasons. When 
the average attendance per class for the period of one week is less 
than twenty, the principal shall notify the Superintendent in 
charge, who may direct the discontinuance of said class or its con- 
solidation with another class. 

10. With the approval of the Committee on Special Schools, the 
Superintendent in charge shall have the power to assign or trans- 
fer teachers and assistants in playgrounds, or to discontinue the 
services of teachers or playground assistants, as may be necessary. 

11. The principal shall keep a record of the admission and at- 
tendance of pupils, and shall make such reports as the City Super- 
intendent or the Superintendent in charge shall require. 

12. The necessary books and appliances shall be supplied to 
each principal, and he shall keep an account of the same. At the 
close of the term he shaU have them properly packed and stored, 
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and shall file with the janitor an inventory of the material on hand, 
imd shall send duplicate copies of the same to the Superintendent 
of School Supplies and to the Superintendent in charge. 

13. Bequisitions for supplies shall be forwarded to the Superin- 
tendent of School Supplies on or before May 15^ in each year. 
Supplies shall be delivered at school buildings before the first day 
of July, and receipted for by the janitor. 

14. No corporal punishment shall be administered. 

15. All members of the supervising force in vacation schools^ 
vacation playgrounds, and recreation centres shall make such re- 
ports, and all the members of the supervising and teaching force 
in said schools shall perform such duties, as the Superintendent in 
charge may, with the approval of the Board of Superintendents, 
direct. (As amended February 25, 1903, and July 8, 1907.) 

16. The Committee on Special Schools shall have power to make 
additional rules and regulations for the government of vacation 
schools and playgrounds. 

17. During the week previous to the opening of the session, in- 
spectors, supervisors and principals shall visit each school building 
in which a vacation school, or playground, or recreation centre is 
to be conducted, and shall report to the Superintendent in charge 
the condition of the building, supplies, etc. (As amended July 8, 
1907.) 

18. All nominations of supervisors, principals, teachers, assist- 
ants, and all other members of the supervising and teaching staff 
in vacation schools, vacation playgrounds, and recreation centres 
diall be made by the Board of Superintendents in order of stand- 
ing from the appropriate eligible lists prepared by the Board of 
Examiners; provided, however, that the Board of Superintendents 
may consider for each appointment the three persons whose names 
are highest on the appropriate eligible list. (As amended February 
26, 1903, and July 8, 1907.) 

19. It shall be tiie duty of the supervising teachers of the vacation 
schools and the inspectors of playgrounds and recreation centres, 
under the direction of the Superintendent assigned to vacation 
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schools and playgrounds, to hold conferences with teachers of 
special branches, direct and inspect the work of the same, and see 
that the classes are properly supplied with required material. The 
inspectors of playgrounds and recreation centres shall also perform 
such duties as the City Superintendent shall direct. (As amended 
July 8, 1907.) 

20. Local School Boards shall exercise the same functions with 
regard to vacation schools and playgrounds within the several 
school districts as they do in the case of elementary day schools, 
except in the matter of excusing the absences of teachers and of 
transferring teachers from school to school. 



PAYROLLS 

Sec. 58. 1. All payrolls of teachers shall be printed and shall 
state the following information in regard to principals and teach- 
ers: 

(a) Name. 

(6) Position. 

(c) Schedule (salary). 

(d) Grade (salary). 

2. All payrolls of principals and regular teachers shall be pre- 
pared in the schools by the principals, or by the clerks under 
direction of the principals, and shall be filed in the office of the 
Auditor. 

3. Payrolls of teachers of special branches in elementary schools 
shall be prepared under the direction of the Auditor from reports 
furnished by the principals of the schools in which such teachers 
teach, or by the City Superintendent of Schools or the Directors 
of Special Branches. (As amended March 28, 1906.) 

4. All deductions for absences as provided in Section 44 shall be 
made on the following plan: ' 

On the payroll for January, from January 2 to January 20, 
both inclusive. 
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On the payroll for February, from January 21 to February 20, 
both inclusive. 

On the payroll for March, from February 21 to March 20, 
both inclusive. 

On the pa3rroll for April, from March 21 to April 20, both in- 
clusive. 

On the payroll for May, from April 21 to May 20, both in- 
clusive. 

On the payroll for June and July, from May 21 to June 20, 
both inclusive. 

On the payroll for August, from June 21 to the day on which 
the schools close, both inclusive. 

On the payroll for September, from the day on which the 
schools open to September 20, both inclusive. 

On the payroll for October, from September 21 to October 20, 
both inclusive. 

On the payroll for November, from October 21 to November 
20, both inclusive. 

On the payroll for December, from November 21 to December 
24, both inclusive. 

5. All payrolls shall be transmitted to the Auditor after school 
hours on the 20th day of each school month. The payroll for the 
month of August shall be transmitted as soon as possible after the 
payment of salaries for the months of June and July. 

6. Notice of appointments, transfers, promotions, and approvals 
of service shall be filed in the ofSce of the Auditor as and when 
the same occur, or as soon thereafter as possible, but not later than 
the 20th day of any month. 

7. In the event of deaths, resignations, or transfers occurring, 
between the 20th and the last day of any month, notice thereof 
shall be filed in the office of the Auditor as and when the same 
occur, but not later than the last day of the month in which they 
occur. 

8. Unless in special and exceptional cases no transfers shall be 
made to take effect in the period between the 20th and the last day 
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of any month; in any such case the fractional part of the salary of 
the person transferred shall be paid on the payroU for the succeed- 
ing month; and the same course shall be pursued in the case of 
appointments made between the 20th and the last day of any 
month. 

9. All payrolls of janitors^ janitor-engineers and cleaners in the 
elementary and high schools shall be printed and shall state the 
following information: 

(a) Name. 
(6) Position. 

(c) Annual salary. 

(d) Monthly salary. 

10. All payrolls of janitors and janitor-engineers shall be pre- 
pared in the office of the Auditor by the 20th day of each month 
and shall cover each calendar month. (As amended April 10, 1907, 
to take effect May 1, 1907.) 

11. Deductions for absences of janitors and janitor-engineers 
shall be made at the rate of one-thirtieth part of the monthly 
salary, for each day of absence, in the following manner: 

On the payroll for January, from January 2 to January 20, 
both inclusive. 

On the payroll for February, from January 21 to February 20, 
both inclusive. 

On the payroll for March, from February 21 to March 20, both 
inclusive. 

On the payroll for April, from March 21 to April 20, both in- 
clusive. 

On the payroll for May, from April 21 to May 20, both inclu- 
sive. 

On the payroll for June, from May 21 to June 20, both inclu- 
sive. 

On the payroll for July, from June 21 to July 20, both in- 
clusive. 

On the payroll for August, from July 21 to August 20, both 
inclusive. 
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On the payroll for September^ from August 21 to September 

20, both inclufiive. 
On the payroll for October, from September 21 to October 20, 

both inclusive. 
On the payroll for November, from October 21 to November 

20, both inclusive. 
On the payroll for December, from November 20 to end of cal- 
endar year. 
Payrolls of cleaners shaU be prepared in the office of the Auditor 
twice in each calendar month, one covering the period from the 
first to the 15th day of the month, inclusive, the other covering the 
period from the 16th to the last day of the month, inclusive. 
Deductions for absences of cleaners shall be made at the rate of 
one-thirtieth part of the monthly salary for each day of absence. 
(As amended April 10, 1907, to take effect May 1, 1907.) 

12. Principals shall file in the office of the Auditor, after school 
hours on the 20th day of each month (excepting the month of 
December, when the same duty shall be performed on the 31st), 
a certificate as to the service of the janitor or janitor-engineer 
or other like persons employed by the Board of Education in each 
school building, which certificate shall also state that such persons 
have been employed solely in the performance of the appropriate 
duties of the position and employment indicated, and have not been 
assigned to perform duties appertaining to any other title; excepting 
that for the months of July and August the Supervisor of Janitors 
shall make said certificate. Similar certificates shall also be filed 
as to the services of cleaners, except that such certificates shall be 
filed twice in each calendar month, one covering the period from the 
first to the 15th day of the month, inclusive, the other covering 
the period from the 16th to the last day of the month, inclusive. 
(As amended November 23, 1904, and also April 10, 1907, to take 
effect May 1, 1907.) 

13. In the event of cessation or termination of service of jani- 
tor, janitor-engineer, cleaners, et al., for any and all reasons, the 
principal shall file immediately a statement of the fact in the 
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office of the Auditor; excepting that during the months of July 
and August such statements shall be filed by the Supervisor of Jan- 
itors. (As amended November 23, 1904.) 

14. Notices of appointments, transfers, assignments and change 
in compensation shall be filed in the office of the Auditor as and 
when the same occur. 



LOCAL SCHOOL BOARDS 

Sec. 59. 1. There shall be forty-six Local School Boards in 
The City of New York, one for each school district, as provided by 
law. 

2. Each Local School Board shall consist of seven members, as 
follows: Five persons appointed by the President of the Borough, 
a member of the Board of Education designated by the President 
of that Board, and a District Superintendent assigned to such dis- 
trict by the City Superintendent of Schools. 

3. Except as otherwise provided by law, all members of the 
Local School Boards appointed by the Borough Presidents must be 
actual residents of the districts in which they respectively serve. 

4. Each Local School Board shall, within ten days after all the 
members thereof shall have been appointed in the year 1902, and 
on the second Monday in January in every year thereafter, organize 
by the election of one of its members as chairman and one as sec- 
retary. 

5. The officers of the Local School Board shall be a chairman 
and a secretary, who shall hold office for a term of one year, as 
hereinbefore provided. A member of the Board of Education sit- 
ting as a member of a Local School Board shall have power to vote, 
but shall not be eligible for election as chairman or secretary of 
such Board. The District Superintendent assigned to any Local 
School Board District shall have a seat in the Local School Board 
for such district, with the right to speak, but not to vote; nor shall 
such District Superintendent be eligible for election as chairman or 
secretary of the Board. 
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6. Each Local School Board shall meet as often as may be neces- 
sary for the efficient performance of the duties imposed upon it, 
but not less than once in each month, except Jnly and August; 
provided, however, that no stated or special meeting of said Board 
shall be fixed for the hour of any stated meeting of the Board of 
Education or of the Board of Superintendents. It shall be the 
duty of the two Local School Boards of which any District Super- 
intendent is a member to agree upon different dates or times for 
their stated and special meetings. 

7. In their respective districts. Local School Boards shall visit, 
at least twice in each school term, all the schools in the district 
and inspect the same, in respect to punctual and regular attendance 
of the pupils and teachers, the number and fidelity of the teachers, 
the studies, progress, order and discipline of the pupils, the cleanli- 
ness, safety, warming, ventilation and comfort of school premises, 
and the observance of the provisions of the school laws in respect 
to the teaching of sectarian doctrines or the use of sectarian books; 
and shall call the attention of the Board of Education, without de- 
lay, to every matter requiring official action; but nothing herein 
shall be construed to confer upon the Local School Boards or any 
member thereof the administrative authority vested in superintend- 
ents and principals. 

8. They shall also, on or before the first day of January and 
Jmie of each year, make a written report to the Board of Educa- 
tion in respect to the condition of the schools, the efficiency of the 
teachers and wants of the districts, especially in regard to schools 
and school premises. 

9. They shall report immediately to the Board of Education 
whenever additional accommodation is necessary for kindergarten 
or elementary school purposes, with a recommendation of the sites 
within their respective districts which they consider it necessary 
to acquire for such purposes. They shall also recommend the erec- 
tion of such buildings on said sites or on any other property owned 
by The City of New York and such repairs or alterations of school 
buildings as they deem necessary or desirable. They shall from 
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time to time, when additional accommodation id necessary, report 
to the Board of Education premises which are suitable and may be 
hired for that purpose, with the terms upon which the same 
may be obtained; such reports shall be accompanied by a certificate 
from the Borough President that the premises so recommended 
comply with the law and ordinances in relation to buildings to be 
used for school purposes. 

10. They shall immediately report to the Board of Education 
any dereliction of duty on the part of the Superintendent of School 
Supplies, the Superintendent of School Buildings, the City Super- 
intendent, or any of their deputies or assistants^ or the employees 
of their respective departments, and they shall present to the 
Board of Education all of the facts and circumstances constituting 
such dereliction of duty. 

11. In accordance with the by-laws of the Board of Education, 
they shall have power to excuse absences of teachers within their 
respective districts, subject, however, to the approval of the Board 
of Superintendents in cases where teachers are excused with pay. 

12. They shall try and determine all matters relating to disci- 
pline, corporal punishment and other matters affecting the adminis- 
tration of the schools in their respective districts arising upon the 
complaints of pupils, parents or guardians against teachers and 
principals, and shall impose such penalties as are prescribed by the 
Board of Education. But they shall not have power to pass upon 
any such complaint against a teacher until the matter has been re- 
ferred to the principal of the school in which such teacher is em- 
ployed and he has made a report thereon, nor until a copy of the 
complaint has been furnished the teacher or principal, and a 8u£S- 
cient opportunity has been given for a reply to the same. 

13. A Local School Board shall have power, and it shall be its 
duty, to try charges made by a principal, a District Superintend- 
ent, or by any parent or guardian of a pupil residing in the district, 
against a teacher employed within the district, for gross miscon- 
duct, insubordination, neglect of duty or inefficiency. On receiv- 
ing notice of such charges, a copy of the same, together with 
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specifications, shall be served by the secretary of the Local School 
Board upon the person against whom they are made, at least three 
days before the time set for the trial of the same. The said Local 
School Board shall then at once proceed to try and determine the 
case, and shall fix the penalty or punishment to be imposed for the 
offense committed, which shall consist of a fine, suspension for a 
fixed time without pay, or dismissal. Its determination upon 
such charges and the penalty or punishment imposed therefor shall 
be reported immediately to the Board of Education, which may 
reject, confirm or modify the determinations of the Local School 
Board and the penalty or punishment imposed, and the decision of 
the Board of Education shall be final, except as to matters in rela- 
tion to which, under the general school laws of the State, an appeal 
may be taken to the State Superintendent of Public Instruction. 

14. The penalties which may be imposed by the Local School 
Boards under the powers named above may be reprimand, deduc- 
tion of pay for not more than five days, suspension without pay 
for a period not exceeding one month, or dismissal. 

15. A Local School Board, or any member thereof, may prefer 
charges to the Board of Education against a principal, a branch 
principal, a director, a head of department or any other officer 
exercising supervising powers in the schools under its charge, or 
against a teacher in any of the schools under its charge, for gross 
misconduct, insubordination, neglect of duty or general inefficiency. 

16. A Local School Board shall present charges of any dereliction 
of duty on the part of janitors in their respective districts and pre- 
sent proof thereof to the Board of Education. When said charges 
shall have been presented to the Board of Education, a written 
copy of the same, with specifications, shall be served upon the 
janitor against whom the charges are made. 

17. The Local School Boards shall procure the enforcement of 
the laws and by-laws of the Board of Education relating to the 
sanitary condition of the schools and the health of the pupils in 
their respective districts by transmitting written information of 
any unsanitary condition or the prevalence of disease of a con- 

91 



Skc. 60 BOARD OF EDUCATION 



tagious nature of which they are cognizant to the City Superintend- 
enty to the Board of Health and to the Bureau of Buildings of the 
Board of Education. (As amended April 22^ 1908.) 

18. They shall have power to transfer teachers from school to 
school within their respective districts, but only after hearing the 
principals of the schools affected by such transfers and subject to 
the approval of the Board of Superintendents; provided, however, 
that such transfer shall not involve promotion or increase of salary. 
A transfer, under the terms of this by-law, shall be understood to 
mean only an exchange of teachers of the same grade, and such 
transfer shall take effect only at the beginning of the school term. 

19. They shall report to the Board of Education and to the Board 
of Superintendents all vacancies in the teaching force as soon as 
such vacancies shall occur. 

20. Each Local School Board shall have power, and it shall be 
its duty, to adopt by-laws regulating the exercise of all powers 
and duties vested in it, which by-laws shall not conflict with the 
by-laws of the Board of Education or with the provisions of the 
Charter. Each Local School Board shall keep a record of the pro- 
ceedings of the meetings of the Board, which shall be open at all 
times to inspection by the Board of Education or any member 
thereof. 

21. The Secretary of a Local School Board shall have charge of 
the books, papers and documents of the Board. When necessary 
he may administer oaths and take affidavits in accordance with the 
provisions of the Charter. The correspondence of a Local School 
Board shall be conducted in his name, unless the Local School 
Board, by resolution, shall otherwise direct. 

NAITTICAL SCHOOL 

Sec. 60. 1. The Nautical School " for the education and train- 
ing of pupils in the science and practice of navigation," estab- 
lished by authority of the act of the Legislature passed April 24, 
1873, and continued by the Charter, shall be conducted, until other- 
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^nse ordered^ on board the ship St. Mary's, loaned to this Board by 
"the Government of the United States for the purpose of a Nautical 
School. 

2. The ofScers in charge of said ship^ and conducting said Nau- 
tical School, shall be designated as follows: Superintendent, ex- 
ecutive officer, senior instructor, junior instructor and surgeon, 
and shall hold their respective offices during the pleasure of the 
Board. The Superintendent shall have the charge and control of 
the school and ship, and shall be accountable for the management 
of both, and for the safekeeping of the property intrusted to his 
care. 

3. The executive officer shall, subject to the direction of the 
Superintendent, have immediate charge of the crew, and shall be 
responsible for the cleanliness and good order of the ship ; he shall 
also instruct in the professional branches. 

4. The surgeon shall examine all candidates for admission to 
the school as to their physical condition, shall have the care of the 
dck, and shall suggest to the Superintendent such sanitary meas- 
nres as he may at any time deem advisable for the health of the 
pupils and crew. He shall also act as instructor of the pupils 
in the prescribed studies, etc., whenever required so to do. 

5. The instructors shall perform, under the direction of the 
Superintendent, such duties in their capacity as the efficient con- 
duct of the school may require. 

6. The crew employed for the ship shall, subject to the direction 
of the Executive Committee on the Nautical School, be under the 
immediate control of the Superintendent. (As amended November 
23, 1904.) 

Sec. 61. 1. The Executive Conmiittee on the Nautical School 
shall have power to appoint, subject to the approval of the Board 
of Education, the officers named in the preceding section, and any 
other persons requisite to conduct properly said Nautical School, 
whose compensation shall be fixed by said Board. Subject to the 
approval of said Committee, the Superintendent shall also have 
power to ship the crew of the vessel in which the Nautical School 
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is conducted. (As amended December 23, 1903, and November 23, 
1904.) 

2. It shall cause to be furnished^ subject to the rules of the Board, 
aU suitable supplies, food, fuel, etc., for the use of the pupils of 
the said school and the crew of the ship; and the books, apparatus, 
stationery and other things necessary or expedient to enable said 
school to be properly and successfully conducted. The books, maps, 
stationery, etc., for the pupils, and the fuel, shall be obtained on 
the order of the Superintendent of the school, countersigned by 
the Chairman of the Executive Committee on the Nautical SchooL 

3. It may obtain by purchase such tackle, chains, boats, sails or 
other material as may be needed for the vessel upon which the 
Nautical School is or may be conducted, and may cause all neces- 
sary repairs to be made when the cost of such materials or repairs 
does not exceed at any one time the sum of six hundred dollars 
($600). 

BULES FOB ADinSSION 

Sbc. 62. 1. Applications for admission to the Nautical School 
may be made by the parents or guardians of boys, or by the boys 
themselves, in person or by letter, to the Superintendent, on board 
the 8t Mary's, at the foot of Twenty-fourth street. East River. 

2. All applicants shall be at least sixteen years of age; shall have 
the written consent of their parents or guardians to their becoming 
pupils in the school; shall produce written testimonials of good 
character and health, and shall furnish satisfactory evidence that 
they have never been convicted of any crime. (See act of Congress, 
passed in 1874, ^^to encourage the establishment of public marine 
schools.^^) 

3. Applicants complying with the provisions of subdivision 2 
of this section, to the satisfaction of the Executive Committee on 
the Nautical School, or its duly authorized representatives, shall 
be examined physically by the surgeon. All applicants who do 
not give promise of good physical development, or who have such 
defect of sight, hearing or limbs, or are otherwise so defective 
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physically as to render them unfit for service at sea, shall be re- 
jected. 

4. After passing the necessary physical examination, the ap- 
plicant must show that he is able to spell with a fair degree of accnr- 
acy, to read with tolerable correctness and ease, to write legibly, and 
that he has a knowledge of arithmetic to and including percentage. 
Natural intelligence and animation may be taken into consider- 
ation by the examiners in cases where the applicants do not appear 
to have had the benefit of suitable instruction. 

5. If found qualified in all respects, the applicant shall receive 
a permit to report on board the ship. With the permit shall be en- 
closed the certificates of parents or guardians and the report of the 
examining surgeon, which papers shall be presented to and care- 
fully preserved by the Superintendents 

6. After being received on board the ship, the applicant shall 
be placed on probation for a period of two weeks, when, if no reason 
to the contrary shall appear, he shall be admitted permanently and 
entered on the register of the school. 

7. After admission, each pupil shall be furnished with the neces- 
sary articles of bedding and with uniforms. Such portions of his 
clothing as are not suitable for wear on the ship shall be given to 
him to send home, if desired; otherwise they shall be retained and 
given to him on his first vacation, or on his finally leaving the 
school. All articles belonging to the pupils shall be marked with 
the owner's name. Each pupil shaU be required to furnish such 
articles for his outfit as may be prescribed by the Executive Com- 
mittee on the Nautical School, and to deposit with the Superin- 
tendent the sum of twenty-five dollars ($25), to be expended, under 
the direction of the Committee, in completing his outfit and fur- 
nishing him with such other articles as he may need during his 
school term. This deposit may be remitted by unanimous vote of 
said Executive Committee. 

8. The pupils shall be carefully instructed, under the direction 
of the Superintendent, in reading, spelling, writing, arithmetic, 
geography and English grammar, and in the duties of a seaman; 
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they shall be examined from time to time, and if any show a lack 
of aptitude for sea life, or develop any physical disqualification, 
their parents or guardians shall be requested to withdraw them 
from the school. 

9. After a sufficient trial, any pupil found to be vicious or in- 
corrigibly bad may be peremptorily dismissed by the Superintend- 
ent, who shall immediately report such dismissal to the Executive 
Committee on the Nautical School. 

10. The course of instruction shall cover a period of two years, 
during which time every pupil shall be allowed such vacations as 
said Executive Committee may determine, provided his general 
conduct and progress have been satisfactory. At the end of two 
years, every pupil who has passed through the course successfully 
shall receive a certificate shoTwing his character and qualifications. 

11. Boys who have enjoyed the advantages of a good common 
school education, and who are otherwise sufficiently advanced, shall 
be instructed in practical navigation and in such other branches 
pertaining to the higher duties of a seaman as may be found proper 
and convenient. 

12. The City Superintendent shall cause the Nautical School to 
be inspected annually with reference to the methods of instruction 
employed and the progress of the pupils in the subjects of the 
school course. 

Sec. 63. The course of instruction in the Nautical School shall 
be as follows: 

I. — SCHOOL COUBSE 

Beading, writing, spelling, English grammar, geography, arith- 
metic, algebra, geometry, and navigation. 

. II. — SEAMANSHIP 

1. Making all knots, splices, hitches, bends, clinches, etc., used 
on board ship; worming, parceling and serving ropes; turning in 
dead-eyes, securing lanyards, and rattling down rigging. 
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2. Learning the names of all sparSy blocks^ running and standing 
rigging, and their uses. 

3. Learning the names of the different parts of a sail; loosing, 
furling, reefing and bending sails. 

4. Bowing, sculling and steering boats, and handling them under 
sail. 

5. Boxing compass, steering by compass, and taking compass 
bearings. 

6. Marking log and leadlines, heaving the lead, and calling out 
soundings correctly. 

7. Using palm and needle, sewing seams, and working eyelet- 
holes. 

8. Swimming. 

9. Bules of the road. 

Sbo. 64. The Executive Committee on the Nautical School shall 
report annually, or as often as may be required by the Board, as 
to the management and success of the Nautical School, anid the 
expense of conducting the same. 

SALARY SOHBDULBS 
8ALABIB8 — GBNBBAL BXOULATIONS 

Sso. 65. 1. The term ''teacher of a graduating class,'' as used 
in Section 1091 of the Bevised Charter, shall be understood to 
mean the teacher of the highest class in an elementary school, 
namely, the grade known as the 8 B Grade, provided such class is 
composed exclusively of pupils of that grade. The terms ''first 
aasiBtanf' and "vice-principal'' in elementary schools, as used in the 
Bevised Charter, shall be understood to refer exclusively to teachers 
r^^ularly appointed to such position or such rank in the public 
schools of the former City of New York prior to February 1, 1898. 
The expression "grades of the last two years in the elementary 
schools," as used in the Bevised Charter, shall be understood to 
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mean the grades of the last two years of work prescribed by the 
course of stndy for elementary schools. The term ^'modd 
teacher/' as used in the Bevised Charter, shall be understood 
to refer to a class teacher in a model school that forms a con- 
stituent part of a training school for teachers and that is under 
the control and direction of the principal of such training school, 
and shall not include the teachers of classes in other schools in 
which teachers-in-training practice teaching. The terms **head 
teacher/* "assistant to the principal/* "first assistant/' and "vice- 
principal/' as used in said Bevised Charter, with reference to high 
schools and training schools for teachers, shall be understood 
to include all persons appointed or promoted to such positions, pro- 
vided they hold first assistant teachers' licenses for high schools 
or for training schools for teachers, as the case may be. The terms 
"male teacher" and "female teacher," as used in said Bevised Char- 
ter, shall be understood to refer in an elementary school to a teacher 
holding license No. 1 or a license of higher grade, appointed to a 
school in accordance with law for a term of not less than five school 
months, and shall not include substitute teachers, kindergarten 
helpers, teachers of special branches, nor teachers appointed for a 
specified time less than five school months. The term "mixed 
class," as used in said Bevised Charter, shall be understood to mean 
a class, above the kindergarten, composed of both boys and girls, in 
which the aggregate number of days of attendance of the boys in 
such class for the month immediately preceding the preparation of 
the regular payroll shall have been not less than forty per cent. 
(As amended June 24, 1903, and January 27, 1904.) 

2. No salary of a member of the supervising or teaching force, 
including the City Superintendent, Associate City Superintendents 
and District Superintendents, shall be reduced by reason of the 
operation of the schedule of salaries set forth in these by-laws. A 
member of the supervising or teaching force transferred from one 
position to another shall not lose, because of such transfer, any 
of the rights as to salary acquired in the position he or she held 
at the time Chapter 751 of the Laws of 1900 went into effect, unlese 
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the trangfer is made from a higher position to a lower position, 
because of inefScient service or other sufiScient reason. 

3. Teachers' annual salaries shall be paid in twelve equal install- 
ments, one installment for each month in the calendar year. The 
installment for July shall be paid, as nearly as may be, on or before 
the 30th of June of each year. The installment for August shall 
be paid, as nearly as may be, on or before the fifteenth day of the 
following September. , In case of a teacher who is dismissed from 
the service for cause, salary shall cease from the day of suspen- 
sion from service. In case a teacher's license is not renewed, salary 
shall cease with the termination of actual service. 

4. One-thirtieth of a month's salary shall be deducted for every 
day of absence on the part of a principal, supervisor or teacher, 
unless such principal, supervisor or teacher is excused for adequate 
cause, in accordance with these by-laws; but the aggregate deduc- 
tions in any one month shall not exceed the salary for that month. 

5. Salaries of newly appointed teachers shall begin on the date of 
the beginning of actual and personal service; and all increase in 
the pay of teachers shall begin on the anniversary of such date. (As 
amended February 6, 1905.) 

6. The certificate of the Board of Examiners that a principal or 
a teacher has had a certain number of years of experience in schools 
other than the public schools of The City of New York, signed by 
the City Superintendent of Schools, and the certificate of the 
Board of Superintendents, signed by the City Superintendent of 
Schools, that a principal or a teacher has had any number of years 
of experience in any part of what is now The City of New York, 
shall entitle such principal or teacher to the salary prescribed for 
the stated year of service by these by-laws, provided the work of 
such principal or teacher has been approved as fit and meritorious 
by the Board of Superintendents, as prescribed by the Bevised 
Charter. The certificate described above shall state (a) the years 
of outside experience with which the teacher is credited; (b) the 
years of experience the teacher has had in the public schools of 
The City of New York; (e) the salary year; and (d) the month 
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dnring which an annual increase of salary shall become due. In 
reckoning service in the public schools of The City of New York, 
service as a substitate teacher or as a teacher or principal in evening 
schools, vacation schools or playgrounds, or years of service formerly 
allowed in any Borough in consideration of graduation from any 
training school, normal school or college, shall not be counted. 

SALABIB8 OF CITY SUPBBINTBNDBNT, ASSOOIATB GITY SUPBRIK- 
TSKDSNT8, DI8TBI0T SUPSBINTENDENTS AND BXAKINEBS 

7. From and after September 1, 1906, the salary of the City 
Superintendent of Schools shall be $10,000 per annum. 

From and after September 1, 1906, the salary of an Associate 
City Superintendent shall be $6,500 per annum. 

The salary of a District Superintendent hereafter appointed shall 
be $5,000. District Superintendents now in office shall continue 
to receive the salaries paid to them as Associate. Borough Superin- 
tendents prior to February 3, 1902, until December 31, 1902, 
after which date the salaries of all District Superintendents shall 
be $5,000 per annum each. 

The salary of a member of the Board of Examiners, other than 
the City Superintendent, shall be $5,000 per annum. 

(As amended June 13, 1906.) 

BLBHENTABT SCHOOLS— PBINCIPAL8 AND HBAD8 OF DBPABTliENTS 

8. Principals and branch principals of schools of not less than 
twelve (12) classes, including schools having high school depart- 
ments, shall be paid in accordance with the following schedule : 
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(•) 


(h) 


Year of semoe 


Women 


Men 


l8t 


$1,760 


$2,760 


2d 


S,000 


8,000 


3d 


2,S60 


3,260 


4th 


2,600 


3,600 
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The TniniTnuTn salary for women shall be $1^750; the TnaximnTn 
salary for women shall be $2,500; the rate of annual increase shall 
be $250. The minimum salary for men shall be $2,750; the maxi- 
mum salary for men shall be $3,500; the rate of annnal increase 
shall be $250. No increase for any year, howeyer, shall be made 
unless the service of the principal or branch principal shall have 
been approved after inspection and investigation as fit and merito- 
rious by a majority of the Board of Superintendents. 

A principal of a school with a high school department, having 
supervision of not less than twenty-five teachers in the aggregate 
(elementary and high school), shall receive, in addition to iiie sal- 
ary provided in Schedule I, the sum of $500 per annum. Whenever 
by reason of consolidation or other cause such school shall cease to 
be a school of the kind described in this paragraph, such additional 
salary shall cease. (This paragraph was adopted December 12, 
1906, to take effect February 1, 1907.) 

9. Teachers in charge of schools of the fourth order (less than 



' 1 /^f^\ 



lUtn 1,600 »,»50 

nth 1,600 2,400 

The minimum salary for women shall be $1,400; the maximum, 
$1,600; and the rate of annual increase, $100. The minimum sal- 
ary for men shall be $2,100; the maTimum, $2,400; and the rate 
of annual increase, $150. 

No person shall be appointed under, or promoted to. Schedule 
n, or have a claim to salary therein, who has not had at least eight 
(8) years of experience as a class teacher. 
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during which an annual increase of salary shall become due. In 
reckoning service in the public schools of The City of New York, 
service as a substitute teacher or as a teacher or principal in evening 
schools, vacation schools or playgrounds, or years of service formerly 
allowed in any Borough in consideration of graduation from any 
training school, normal school or college, shall not be counted. 

SALARIES OF CITY SUPEBINTBNDBNT, ASSOOIATE OITY SUPBBIK- 
TBKDEMT8, DISTBIOT SUPBRINTENDENTS AND BXAKINBBS 

7. From and after September 1, 1906, the salary of the City 
Superintendent of Schools shall be $10,000 per annum. 

From and after September 1, 1906, the salary of an Associate 
City Superintendent shall be $6,500 per annum. 

The salary of a District Superintendent hereafter appointed shall 
be $5,000. District Superintendents now in office shall continue 
to receive the salaries paid to them as Associate. Borough Superin- 
t.flTidpntja mdor jtn. Ffthmarv ^ ldQ2. until December 31. 1902. 



6 SECTION 65. SUBDIVISION 7. AS AMENDED JUNE 24, 1008 

Strike out the laet paragraph of euhdivieion 7 and eubetitute therefor the 
foUoioing: 

The salary of a member of the Board of Examiners, other 
than the City Superintendent, shall be $6,000 per annum. 

twelve (12) classes, including schools having high school depart- 
ments, diall be paid in accordance with the following schedule : 
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Year of serrioe 


Women 


Men 


Irt 


$1,750 


$2,750 


3d 


8,000 


3,000 


3d 


2,S60 


3,250 


4th 


S,600 


3,500 



100 
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The TniTiiTnum salary for women shall be $1^750; the TnaxiTnuTn 
salary for women shall be $2^500; the rate of annual increase shall 
be $250. The minimum salary for men shall be $2,750; the maxi- 
mum salary for men shall be $3,500; the rate of annual increase 
shall be $250. No increase for any year, howeyer, shall be made 
unless the service of the principal or branch principal shall have 
been approved after inspection and investigation as fit and merito- 
rious by a majority of the Board of Superintendents. 

A principal of a school with a high school department, having 
supervision of not less than twenty-five teachers in the aggregate 
(elementary and high school), shall receive, in addition to the sal- 
ary provided in Schedule I, the sum of $500 per annum. Whenever 
by reason of consolidation or other cause such school shall cease to 
be a school of the kind described in this paragraph, such additional 
salary shall cease. (This paragraph was adopted December 12, 
1906, to take effect February 1, 1907.) 

9. Teachers in charge of schools of the fourth order (less than 
twelve (12) classes but not less than six (6) classes) and assistants 
to principals (heads of departments) shall be paid in accordance 
with the following schedule: 

SCHEDULE II 

Year of (a) (h) 

gross service Women Men 

9th $1,400 $2,100 

10th 1,500 2,250 

11th 1,600 2,400 

The minimum salary for women shall be $1,400; the maximum, 
$1,600; and the rate of annual increase, $100. The minimum sal- 
ary for men shall be $2,100; the maximum, $2,400; and the rate 
of annual increase, $150. 

No person shall be appointed under, or promoted to. Schedule 
n, or have a claim to salary therein, who has not had at least eight 
(8) years of experience as a class teacher. 
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mean the grades of the last two years of work prescribed by the 
course of study for elementary schools. The term ^'modd 
teacher/' as used in the Bevised Charter, shall be understood 
to refer to a class teacher in a model school that forms a con- 
stituent part of a training school for teachers and that is under 
the control and direction of the principal of such training school, 
and shall not include the teachers of classes in other schools in 
which teachers-in-training practice teaching. The terms **head 
teacher/' ^^assistant to the principal/' "first assistant/' and "vice- 
principal/' as used in said Bevised Charter, with reference to high 
schools and training schools for teachers, shall be understood 
to include all persons appointed or promoted to such positions, pro- 
vided they hold first assistant teachers' licenses for high schools 
or for training schools for teachers, as the case may be. The terms 
"male teacher" and "female teacher," as used in said Bevised Char- 
ter, shall be understood to refer in an elementary school to a teacher 
holding license No. 1 or a license of higher grade, appointed to a 
school in accordance with law for a term of not less than five school 
months, and shall not include substitute teachers, kindergarten 
helpers, teachers of special branches, nor teachers appointed for a 
specified time less than five school months. The term "mixed 
class," as used in said Bevised Charter, shall be understood to mean 
a class, above the kindergarten, composed of both boys and girls, in 
which the aggregate number of days of attendance of the boys in 
such class for the month immediately preceding the preparation of 
the regular payroll shall have been not less than forty per cent. 
(As amended June 24, 1903, and January 27, 1904.) 

2. No salary of a member of the supervising or teaching force, 
including the City Superintendent, Associate City Superintendents 
and District Superintendents, shall be reduced by reason of the 
operation of the schedule of salaries set forth in these by-laws. A 
member of the supervising or teaching force transferred from one 
position to another shall not lose, because of such transfer, any 
of the rights as to salary acquired in the position he or she held 
at the time Chapter 751 of the Laws of 1900 went into effect, unless 

98 



BY-LAWS Sbo. 65 



the transfer is made from a higher position to a lower position, 
because of inefScient service or other sufficient reason. 

3. Teachers^ annual salaries shall be paid in twelve equal install- 
ments, one installment for each month in the calendar year. The 
installment for July shall be paid, as nearly as may be, on or before 
the 30th of June of each year. The installment for August shall 
be paid, as nearly as may be, on or before the fifteenth day of the 
following September. , In case of a teacher who is dismissed from 
the service for cause, salary shall cease from the day of suspen- 
sion from service. In case a teacher's license is not renewed, salary 
shall cease with the termination of actual service. 

4. One-thirtieth of a month's salary shall be deducted for every 
day of absence on the part of a principal, supervisor or teacher, 
unless such principal, supervisor or teacher is excused for adequate 
cause, in accordance with these by-laws; but the aggregate deduc- 
tions in any one month shall not exceed the salary for that month. 

5. Salaries of newly appointed teachers shall begin on the date of 
the beginning of actual and personal service; and all increase in 
the pay of teachers shall begin on the anniversary of such date. (As 
amended February 6, 1905.) 

6. The certificate of the Board of Examiners that a principal or 
a teacher has had a certain number of years of experience in schools 
other than the public schools of The City of New York, signed by 
the City Superintendent of Schools, and the certificate of the 
Board of Superintendents, signed by the City Superintendent of 
Schools, that a principal or a teacher has had any number of years 
of experience in any part of what is now The City of New York, 
shall entitle such principal or teacher to the salary prescribed for 
the stated year of service by these by-laws, provided the work of 
such principal or teacher has been approved as fit and meritorious 
by the Board of Superintendents, as prescribed by the Revised 
Charter. The certificate described above shall state (a) the years 
of outside experience with which the teacher is credited; (b) the 
years of experience the teacher has had in the public schools of 
The City of New York; (e) the salary year; and (d) the month 
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during which an annual increase of salary shall become due. In 
reckoning service in the public schools of The City of New York, 
service as a substitute teacher or as a teacher or principal in evening 
schools, vacation schools or playgrounds, or years of service formerly 
allowed in any Borough in consideration of graduation from any 
training school, normal school or college, shall not be counted. 

8ALABIB8 OF CITY SUPERINTXNDBNT, ASSOOIATB OITY SUPBBIK- 
TBKDENT8, DI8TBI0T SUPBRINTENDENTS AND BXAKINBBS 

7. From and after September 1, 1906, the salary of the City 
Superintendent of Schools shall be $10,000 per annum. 

From and after September 1, 1906, the salary of an Associate 
City Superintendent shall be $6,500 per annum. 

The salary of a District Superintendent hereafter appointed shall 
be $5,000. District Superintendents now in office shall continue 
to receive the salaries paid to them as Associate. Borough Superin- 

' ^ ' ' — ='-' n innn „nf a TIPPi^inhAr 31. 1902. 



e SECTION 65. SUBDIVISION 7, AS AMENDED JUNE 24. 1008 

/ol£!j}*5;''"* '*' '""* paragraph of .uhdivUion 7 and BuMHute therefor the 

ihl^^,i.^^n7 o^ "" ^^"'^^'^ ""^ ^^^ ^^^'^d ^f Examiners, other 
than the City Superintendent, shall be $6,000 per annum. 



twelve (12) classes, including schools having high school depart- 
ments, shall be paid in accordance with the following schedule: 

BCHBDULl I 

(«) w 

Year of serrioe Women Men 

Irt $1,760 $2,750 

8d 8,000 3,000 

3d 2,360 3,250 

4th $,600 3,500 
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The TniniTnum salary for women shall be $1^750; the TnaxiTnuTn 
salary for women shall be $2^500; the rate of annual increase shall 
be $250. The minimum salary for men shall be $2,750; the maxi- 
mum salary for men shall be $3,500; the rate of annual increase 
shall be $250. No increase for any year, howcTer, shall be made 
unless the service of the principal or branch principal shall have 
been approved after inspection and investigation as fit and merito- 
rious by a majority of the Board of Superintendents. 

A principal of a school with a high school department, having 
supervision of not less than twenty-five teachers in the ag^gate 
(elementary and high school), shall receive, in addition to the sal- 
ary provided in Schedule I, the sum of $500 per annum. Whenever 
by reason of consolidation or other cause such school shall cease to 
be a school of the kind described in this paragraph, such additional 
salary shall cease. (This paragraph was adopted December 12, 
1906, to take effect February 1, 1907.) 

9. Teachers in charge of schools of the fourth order (less than 
twelve (12) classes but not less than six (6) classes) and assistants 
to principals (heads of departments) shall be paid in accordance 
with the following schedule: 

8CHBDULB II 

Year of (a) (h) 

gross service Women Men 

9th $1,400 $2,100 

10th 1,500 2,250 

11th 1,600 2,400 

The minimum salary for women shall be $1,400; the maximum, 
$1,600; and the rate of annual increase, $100. The minimum sal- 
ary for men shall be $2,100; the maximum, $2,400; and the rate 
of annual increase, $150. 

No person shall be appointed under, or promoted to, Schedule 
n, or have a claim to salary therein, who has not had at least eight 
(8) years of experience as a class teacher. 
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8CHBDULB Y — CofUinued 

Tear of gross service 

7th $1,1M 

8th 1,188 

9th V . . . 1,272 

10th 1,856 

11th 1,440 

Under this schedule the TniTiimtiTn salary shall he $936 per an- 
num; the maximum, $1,440; and the rate of annual increase, $84. 

No person shall be appointed under, or promoted to, Schedule V, 
or have a claim to salary therein, who has not had at least four (4) 
years of experience as a class teacher. 

Female vice-principals and first assistants shall receive pay under 
this schedule. 

No female teacher in the elementary schools shall receive a salary 
greater than that fixed for the seventh year of service, nor a salary 
greater than that fixed for the twelfth year of service, unless and 
until the service of such teacher shall have been approved after 
inspection and investigation as fit and meritorious by a majority of 
the Board of Superintendents. 

(As amended January 28, 1903, June 24, 1903, December 27, 
1905, and April 11, 1906.) 

FEMALE TEACHERS OF B0T8* AND MIXED CLASSES 

11. A female teacher of a boys' class, or of a mixed class as 
defined in subdivision 1 of this section, shall receive the sum of $60 
per annum in addition to the schedide rate of pay to which she 
may be entitled by reason of length of service or grade of class 
taught, said sum to be paid in monthly installments and included 
in the amount due on the payroll, but only as long as said female 
teacher shall remain in charge of a boys' class or a mixed class 
as defined in subdivision 1 of this section. The principal of the 
school in which said teacher is employed shall indicate in writing 
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on the monthly payroll, against the name of such teacher, the 
fact that such teacher is entitled to the additional compensation. 

TBACHBRS IN BLBMBNTARY SCHOOLS— MBN 

12. Male teachers teaching in any grade below the highest, and 
in the highest when that grade is taught in the same class with a 
lower grade, shall receiye salaries in accordance with the following 
schedule : 

SCHBDULB VI 

Year of service 

Ist $900 

2d 1,005 

3d 1,110 

4th 1,215 

6th 1,320 

6th 1,425 

7th , 1,530 

8th 1,636 

9th 1,740 

10th 1,845 

nth 1,950 

12th 2,055 

13th 2,160 

Under this schedule the minimum salary shall be $900 ; the maxi- 
mum, $2,160; and the rate of annual increase, $106. 

Male teachers of shopwork shall be paid in accordance with 
Schedule VI. 

Male teachers in elementary schools appointed to classes in the 
8 B grade shall receive salaries in accordance with the following 
schedule : 

SCHEDULE VII 

Year of gross service 

6th $1,600 

6th 1,660 
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SCHIDULB Y — CofUinued 

Year of gross service 

7th $1,1W 

8th 1,188 

9th V . . . 1,272 

10th 1,356 

11th 1,440 

Under this schedule the TniTiiTnuTn salary shall be $936 per an- 
nuin; the maTimuTn, $1,440; and the rate of annual increase, $84. 

No person shall be appointed under, or promoted to. Schedule Y, 
or have a claim to salary therein, who has not had at least four (4) 
years of experience as a class teacher. 

Female vice-principals and first assistants shall receive pay under 
this schedule. 

No female teacher in the elementary schools shall receive a salary 
greater than that fixed for the seventh year of service, nor a salary 
greater than that fixed for the twelfth year of service, unless and 
until the service of such teacher shall have been approved after 
inspection and investigation as fit and meritorious by a majority of 
the Board of Superintendents. 

(As amended January 28, 1903, June 24, 1903, December 27, 
1906, and April 11, 1906.) 

FEMALE TEACHERS OF BOT8* AND MIXED CLA8BBB 

11. A female teacher of a boys' class, or of a mixed class as 
defined in subdivision 1 of this section, shall receive the sum of $60 
per annum in addition to the schedide rate of pay to which she 
may be entitled by reason of length of service or grade of class 
taught, said sum to be paid in monthly installments and included 
in the amount due on the payroll, but only as long as said female 
teacher shall remain in charge of a boys' class or a mixed class 
as defined in subdivision 1 of this section. The principal of the 
school in which said teacher is employed shall indicate in writing 
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on the monthly payroll, against the name of such teacher, the 
fact that snch teacher is entitled to the additional compensation. 

TBACHSB8 IN BLBMBNTABY SCHOOLS— MBN 

12. Male teachers teaching in any grade below the highest, and 
in the highest when that grade is taught in the same class with a 
lower grade, shall receive salaries in accordance with the following 
Bchedtde: 

SCHBDULID VI 

Tear of service 

Ist ; $900 

2d 1,005 

3d 1,110 

4th 1,215 

6th 1,320 

6th 1,425 

7th 1,580 

8th 1,635 

9th 1,740 

10th 1,845 

nth 1,950 

12th 2,056 

13th 2,160 

Under this schedule the minimuTn salary shall be $900; the mazi- 
mum, $2,160; and the rate of annual increase, $106. 

Male teachers of shopwork shaU be paid in accordance with 
Schedule VI. 

Male teachers in elementary schools appointed to classes in the 
8 B grade shall receive salaries in accordance with the following 
schedule: 

SCHEDULE VII 

Tear of gross service 

6th $1,600 

6th 1,660 
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SOHSDULB Yii — CofUinued 

Year of gross senrioe 

7th $1,800 

8th 1,960 

9th 2,100 

10th 2,260 

11th 2,400 

Under this schedule the Tninimnm salary shall be $1,600 per 
annum; the maxiTnum, $2,400; and the rate of annual increaae, 
$160. 

No person shall be appointed under, or promoted to. Schedule 
VU, or have a claim to salary therein, who has not had at least 
four (4) years of experience as a class teacher. 

Male vice-principals and first assistants shall receive pay under 
Schedule VII. 

No male teacher in the elementary schools shall receive a salary 
greater than that fixed for the seventh year of service, nor a salary 
greater than that fixed for the twelfth year of service, unless and 
until the service of such teacher shall have been approved after 
inspection and investigation as fit and meritorious by a majority 
of the Board of Superintendents. 

(As amended June 24, 1903, and December 27, 1906.) 

SUBSTITUTES IN ELEMENTARY SCHOOLS 

13. Male substitutes shall receive $3 and female substitutes 
$2.60 per day of actual service, except as provided in subdivision 
3 of Section 63 and except normal school students licensed under 
clause (i) of Section 69, who shall be paid at the rate of $1.60 per 
day of actual service. 

Teachers appointed for a specified time, if such time is less than 
five school months, shall receive the pay of substitutes. 

Kindergarten helpers shall receive $2.60 per day of actual servi/3e. 

(As amended January 27, 1904, and March 28, 1906.) 
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HIGH SCHOOLa— 8ALABIB8 OF PRINCIPALS 

BCHEDULB YIII 

14. (a) A principal of a high school haying superyision of not 
less than twenty-fiye teachers therein shaU receive a salary of fiye 
thonsand dollars per annum. 

(5) A principal of a high school haying superyision of less than 
twenty-fiye teachers shall receiye three thonsand fiye hundred 
dollars per annum. 

TBACHBB8 IN HIGH SCHOOLS 

15. Teachers in high schools shall receiye salaries in accordance 
with the following schedule: 

SCHEDULB IX 





Junior Teachcn et mi. 


AMistant (Reir.) Teacher 


PlntAMlrtant 


Tear 
^ of 

Service 


U) 


(*) 


(c) 


(d) 


(e) 


(/) 




Women 


Men 


Women 


Men 


Women 


Men 


l8t 


$700 


$900 


$1,100 


$1,800 


$2,000 


$2,500 


2d 


760 


950 


1,180 


1,410 


2,100 


2,600 


8d 


800 


1,000 


1,260 


1,520 


2,200 


2,700 


4th 


8fi0 


1,050 


1,840 


1,680 


2,800 


2,800 


5th 


900 


1,100 


1,420 


1,740 


2,400 


2,900 


6th 


950 


1,160 


1,500 


1,850 


2,600 


3,000 


7th 


1,000 


1,200 


1,580 


1,960 


— « • • 


• « • • 


8th 


• * * * 


« « « • 


1,660 


2,070 


« « « • 


s s • « 


9th 


— — « V 


• « • • 


1,740 


2,180 


V • • V 


• « * • 


10th 


• > • * 


• • • • 


1,820 


2,290 


• • V _ 


« • « « 


11th 








1,900 


2,400 








The mininium salary for a female junior or substitute teaoher, 
female laboratory or library assistant, or female clerk, shall be 
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$700 per annum; the maximum salary shall be $1,000 per annum; 
and the rate of annual increase shall be $50. 

The minimum salary for a male junior or substitute teacher, 
or male laboratory or library assistant, or male clerk, shall be $900 
per annum; the maximum, $1,200 per annum; and the rate of 
annual increase shall be $50. 

The minimum salary for a female regular teacher in a high school 
shall be $1,100 per annum; the maximum, $1,900 per annum; and 
the rate of annual increase shall be $80. 

The minimum salary for a male regular teacher in a high school 
shall be $1,300 per annum; the maximum, $2,400 per annum; and 
the rate of annual increase, $110. 

The minimum salary for a female first assistant (head teacher, 
assistant to principal, or vice-principal) in a high school shall be 
$2,000 per annum; the maximum, $2,500 per annum; and the rate 
of annual increase, $100. 

The minimum salary for a male first assistant (head teacher, 
assistant to principal, or vice-principal) shall be $2,500 per annum; 
the maximum, $3,000 per annum; and the rate of annual increase 
shall be $100. 

No teacher in a high school shall receive a salary greater than 
that fixed for the fourth year of service, nor a salary greater than 
that fixed for the ninth year of service, unless and until the service 
of such teacher shall have been approved after inspection and in- 
vestigation as fit and meritorious by a majority of the Board of 
Superintendents. A teacher, however, who is credited by the Board 
of Examiners with having had, prior to his appointment in the 
high schools of The City of New York, more than four years of 
experience in schools other than the public schools of The City of 
New York, shall receive the regular annual increase up to the 
ninth year of service, when his work shall be passed upon, in 
accordance with law, by the Board of Superintendents. 

The salary of a teacher transferred from an elementary school 
to a high school shall not be diminished by reason of such transfer. 

The sum of five hundred dollars per annum shall be paid to any 

108 



BY-LAWS Sia 65 



regular high school teacher assigned to take charge of a high school 
annex containing ten or more classes, in addition to the salary to 
which snch teacher is entitled by reason of experience. No part 
of said sum of five hundred dollars shall be paid to any high school 
teacher after he or she ceases to have charge of a high school annex. 



TRAINING SCHOOLS FOB TBACHBBS--SALABIBS OF PRINCIPALS 

SCHBDULB X 

16. A principal of a training school for teachers, having super- 
vision of not less than twenty-five teachers therein, shall receive 
a salary of $5,000 per annum. In the number of teachers shall be 
reckoned model teachers, critic teachers, regular teachers and first 
assistants. 

A head of a model school in a training school for teachers 
shall receive a salary in accordance with the following schedule: 

Year of service Women 

1st $2,700 

2d 2,800 

3d 2,900 

4th 3,000 

The Tnim'mum salary for a head of a model school in a training 
school for teachers shaU be $2,700 per annum; the marimum 
salary shall be $3,000 per annum; and the rate of annual increase 
shall be $100. No increase for any year, however, shall be made 
unless the service of the head of the model school shall have been 
approved after inspection and investigation as fit and meritorious 
by a majority of the Board of Superintendents. 
(As amended May 10, 1905, and January 22, 1908.) 

SALARIBS OF TBACHBRS IN TRAINING SCHOOLS 

17. Teachers in training schools for teachers shall receive salaries 
in accordance with the following schedule: 
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BCHBDULB XI 





Library AMittant 


(e) 

Model 
Teacher 


Assistant (Reg;.) 
Teacher 


Pint Anistant 


Year 

of 

Service 


Women 


w 

Men 


id) 
Women 


(e) 
Men 


(O 
Women 


Men 


let 
2d 
8d 
4th 
5th 
6th 
7th 
8th 
9th 
10th 

nth 


$700 
750 
800 
850 
900 
950 

1,000 


$900 
950 
1,000 
1,050 
1,100 
1,150 
1,200 


$1,000 
1,100 
1,200 
1,300 
1,400 
1,500 


$1,100 
1,180 
1,260 
1,340 
1,420 
1,500 
1,680 
1,660 
1,740 
1,820 
1,900 


$1,800 
1,410 
1,520 
1,630 
1,740 
1,850 
1,960 
2,070 
2,180 
2,290 
2,400 


$2,000 
2,100 
2,200 
2,300 
2,400 
2,500 


$2,500 
2,600 
2,700 
2,800 
2,900 
8,000 



The TniniimiTii salary for a female laboratory or library assistant, 
or female clerk^ shall be $700 per annum; the maximum salary shall 
be $1,000 per annum; and the rate of annual increase, $50. 

The minimum salary for a male laboratory or library assistant 
or clerk shall be $900 per annum; the maximiun salary shall be 
$1,200 per annum ; and the rate of annual increase shall be $50. 

The minimum salary for a model* teacher shall be $1,000 per 
annum; the maximum salary shall be $1,500 per annum; and the 
rate of annual increase shall be $100. The critic teachers shall 
receive the same salaries as model teachers. 

The minimum salary for a female regular teacher in a training 
school shall be $1,100 per annum; the maximum salary shaU be 
$1,900; and the rate of annual increase shall be $80. 

The minimum salary for a male regular teacher in a training 
school shall be $1,300 per annum; the maximum salary shall be 
$2,400 per annum; and the rate of annual increase, $110. 

The minimum salary for a female first assistant (head teacher, 
assistant to principal, or vice-principal) in a training school shall 
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be $2^000 per ammm; the TnaTJimiTn salary shall be $2^500; and the 
rate of annual increase, $100. 

The TninimnTn salary for a male first assistant (head teacher, 
assistant to principal, or vice-principal) shaU be $2,500 per annum; 
the maximum salary shall be $3,000 per annum; and the rate of 
annual increase, $100. 

No teacher in a training school shall receive a salary greater 
than that fixed for the fourth year of service, nor a salary greater 
than that fixed for the ninth year of service, unless and until the 
service of such teacher shall have been approved after inspection 
and investigation as fit and meritorious by a majority of the Board 
of Superintendents. A teacher, however, who is credited by the 
Board of Examiners with having had, prior to his appointment in 
the training schools of The City of New York, more than four 
years' experience in schools other than the public schools of The 
City of New York, shall receive the regular increase up to the ninth 
year of service, when his work shall be passed upon, in accordance 
with law, by the Board of Superintendents. 

The salary of a teacher transferred from an elementary school 
to a training school shall not be diminished by reason of such 
transfer. 



SPECIAL BBANCHBB— DIBBCTOBS AND ASSISTANT DIBBCTOBS 

SCHBDULB XII 

18. (a) Male directors of music, manual training and drawing, 
and physical training, elected or appointed for the City at large, 
shall receive $3,500 for the first year of service, and an annual 
increase of $100 until the maximum of $4,000 is reached, which 
shall be the salary for the sixth year and for succeeding years. (As 
amended December 23, 1903.) 

(5) Female directors of music, manual training and drawing, 
and physical training, elected or appointed for the City at large, 
shall receive $2,500 for the fibrst year of service, and an annual 
increase of $100 until the maximum of $3,000 is reached, which 
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shall be the salary for the sixth year and for succeeding years. (As 
amended December 23, 1903, and April 25, 1906.) 

BCHBDULB XIII 

(a) Male assistant directors of music, manual training and 
drawing, and physical training, shaU receive $2,500 for the first 
year of serrice, and an annual increase of $100 until the maximum 
of $3,000 is reached, which shall be the salary for the sixth year 
and for succeeding years. (As amended December 23, 1903.) 

(5) Female assistant directors of music, manual training and 
drawing, and physical training, shall receive $2,500 for the first 
year of service, and an annual increase of $10P until the maximum 
of $8,000 is reached, which shall be the salary for the sixth year and 
for succeeding years. (As amended December 23, 1903, and April 
25, 1906.) 

(c) Male inspectors of public school athletics shall receive a sal- 
ary of $2,000 per annum. (This clause was adopted December 
27, 1905.) 

(d) Female inspectors of public school athletics shall receive 
a salary of $1,500 per annum. (This clause was adopted January 
22, 1908.) 

(e) Male and female assistant inspectors of puWc school ath- 
letics shall receive a salary of $1,200 per annum. (This clause was 
adopted September 25, 1907.) 

SCHBDULB XIV ^ 

Directors of kindergartens shall receive $2,500 for the first 
year of service, and an annual increase of $100 until the maximum 
of $3,000 is reached, which shall be the salary for the sixth year 
and for succeeding years. (As amended March 25, 1903, and April 
25, 1906.) 

BCHBDULB XV 

Directors of cooking and sewing shall receive $2,500 for the first 
year of service, and an annual increase of $100 until the maximum 
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of $3,000 ifl reached, which shall be the salary for the sixth year 
and for succeeding years. ^Ab amended June 24, 1903, and April 
26, 1906.) 

No increase for any year shall be made in the salary of any 
director, assistant director or teacher of a special branch, unless the 
service of such director, assistant director or teacher of a special 
branch shall have been approved after inspection and investigation 
as fit and meritorious by a majority of the Board of Superintend- 
ents. (As amended June 24, 1903.) 

TEA0HSB8 AND ASSISTANT 8UPEBTIS0B8 OF 8PE0IAL BBANOHSS 

19. Teachers and assistant supervisors of special branches in 
the elementary schools shall receive salaries in accordance with 
the following schedules: 

SCHBDULB XVI 

Teachers of Music and Drawing 

Year of service Women Men 

Ist $1,000 $1,200 

2d 1,100 1,300 

8d 1,200 1,400 

4th 1,300 1,600 

6th 1,400 1,600 



SCHBDULB XVII 

Teachers of Phffsicai Training 

^ (a) (b) 

Year of service Women Men 

Ist $ 900 $1,200 

2d 1,000 1,300 

3d 1,100 1,400 

4th 1,200 1,600 

6th 1,600 
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Men substitute teachers of music, drawing, physical training, and 
shopwork shall be paid at the rate of $4 per day of actual service. 
Women substitute teachers of music, drawing, sewing, physical 
training, and shopwork shall be paid at the rate of $3.50 per day of 
actual service. 

(As amended November 25, 1903, and March 28, 1906.) 

SCHEDULB XVIII 

Teachers of Cooking and Sewing 
Year of service Salary 

1st $ 900 

2d 1,000 

3d 1,100 

4th 1,200 

Women teachers of shopwork shall receive salaries in accordance 
with Schedule Xviil. (This paragraph was adopted March 28, 
1906.) 

SCHEDULE XIX 

Teachers of French, Oermany Spanish, and Italian 

Year of service Women Men 

1st $1,000 $1,200 

2d 1,100 1,300 

3d 1,200 1,400 

4th 1,300 1,500 

6th 1,400 1,600 

Substitute teachers of cooking, French, German, Spanish, and 

Italian shall be paid at the rates provided for substitute teachers in 

elementary schools by subdivision 13 of this section. (As amended 

March 28, 1906, and January 9, 1907.) 

20. Principals, general assistants, heads of departments, and 

assistants in evening high and elementary schools shall be paid 

in accordance with the following schedule for each evening of 

actual service: 
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SCHEDULE XX 

Evening Schools 

Per evening 

Principals of evening high schools $7 00 

Assistants in evening high schools 5 00 

Principals of evening elementary schools 5 00 

Supervisors of special subjects 6 00 

Assistants in evening elementary schools. ... 3 00 
(General assistants and heads of departments in 

evening schools 3 00 

Teachers in charge of evening elementary 

schools having no principals 4 00 

(As amended July 9, 1906.) 

*21. Supervisors^ principals^ teachers, kindergartners, kinder- 
garten helpers, and substitutes in the vacation schools shall be paid 
in accordance with the following schedule for each day of actual 
service: 

SCHEDULE XXI 

Vacation Schools 

Per day 

Supervisors $6 00 

Principals 4 50 

Teachers 3 00 

Sandergartners 3 00 

Sandergarten helpers 1 50 

Substitutes 1 50 

Supervisors, principals, teachers, assistant teachers, swimming 
teachers, librarians, and pianists in the vacation playgrounds and 
recreation centres shall be paid in accordance with the following 
schedule: 

*6nbdhrlslon 21 waa amended on July 8, 1907, by atriking out Schednlea XXin 
and XXIV ; by amending Schednlea XXI and XXII ; and by renumbering Schedule 
XXV aa Schedule XXin. Former Schedule XXV (now Schedule XXm) waa pre- 
Tionaly amended on February 2, 1008, and April 26, 1006. 
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SCHBDULB XXII 

Vacation Playgrounds and Recreation Centres 

Supervisors $6 00 per day 

Principals 4 00 per session 

Teachers 2 60 per session 

Assistant teachers 1 75 per session 

Teachers of swimming 2 00 per session 

Librarians (playgrounds) 1 75 per session 

Librarians (recreation centres) . . 2 50 per session 

Pianists (playgrounds) 1 75 per session 

Pianists (recreation centres) 2 00 per session 

Inspectors of playgrounds and recreation centres shall be paid in 
accordance with the following schedule: 

V..-,. /^^ o^,^V.« SCHBDULB XXIII 

Year of service 

Ist $1,500 

2d 1,550 

3d 1,600 

4th 1,650 

5th 1,700 

6th 1,750 

No increase for any year shall be made in the salary of an in- 
spector paid under this schedule unless the service of such in- 
spector shall have been approved after inspection and investigation 
as fit and meritorious by a majority of the Board of Superintend- 
ents. 

(As amended February 2, 1903, April 25, 1906, and July 8, 
1907, and February 13, 1908.) 

TRUANT SCHOOLS 

*22. Principals and teachers in truant schools shall be paid in 
accordance with the following schedules: 

*The schedules in this subdivision numbered XXIV, XXV and XXVT, were so 
numbered on July 8, 1907. They appear in the prerious edition of the Manual as 
Schedules XXVI. XXVII and XXVIII. respectively. 
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SCHEDULE XXIV 

Principal or Head Mastery if Boarded and Lodged 

Year of service 

1st $1,800 

2d 1,900 

3d 2,000 

4th 2,100 

SCHEDULE XXV 

Principal or Head Master^ if not Boarded and Lodged 

Year of service 

Ist $2,200 

2d 2,300 

3d 2,400 

4th 2,500 

No increase for any year shall be made unless the service of the 
principal or head master shall have been approved after inspection 
and investigation as fit and meritorious by a majority of the Board 
of Superintendents. 

Male teachers in truant schools, and male teachers of ungraded 
classes who hold regular elementary school licenses, shall be paid in 
accordance with Schedule VI. 

Male teachers holding special truant school licenses shall be paid 
in accordance with the following schedule : 

SCHEDULE XXVI 

Year of service 

Ist $ 900 

2d 976 

3d 1,060 

4th 1,126 

6th 1,200 

6th 1,276 

7th 1,360 

8th 1,426 

117 



Sia 65 BOARD OF BDUGATION 



SOHEDULB zzn — Continued 

Year of serrice 

9th $1,600 

10th 1,676 

11th 1,660 

12th 1,726 

13th 1,800 

The minimuTn salary shall be $900, the maxiTniiTn, $1,800, and 
the rate of annual increase, $76. 

No male teacher in a truant school shall receive a salary greater 
than that fixed for the seventh year of service, nor a salary greater 
than that fixed for the twelfth year of service, unless and until 
the service of such teacher shall have been approved after inspection 
and investigation as fit and meritorious by a majority of the Board 
of Superintendents. 

Female teachers in truant schools who hold regular elementary 
school licenses shall be paid in accordance with Schedule lY. 
(This paragraph was amended March 21, 1906.) 

Women teachers holding special truant school licenses shall be 
paid in accordance with Schedule m. 

Substitutes serving in the truant schools shall receive $3 per day 
of actual service. (This paragraph was adopted March 28, 1906.) 

No woman teacher in a truant school shall receive a salary 
greater than that fixed for the seventh year of service, nor a salary 
greater than that fixed for the twelfth year of service, unless and 
until the service of such teacher shall have been approved after 
inspection and investigation as fit and meritorious by a majoriiy 
of the Board of Superintendents. 

Women inspectors of ungraded classes shall receive a salary of 
$1,800 per annum. (This paragraph was adopted November 22, 
1906.) 

Hegularly appointed teachers assigned as additional teachers 
shall be paid in accordance with Schedtde III. Other persons as- 
signed as additional teachers shall be paid at the rate of $3 per day 
of actual service. (This paragraph was amended May 27, 1903.) 
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9 SECTION W, 8UBDTVI8ION 23, AS AMENDED JUNO 10, 1908 

Strike out 8MhdivWon £9 in itt entirety and gubstitute therefor the following: 

SCHOOLS FOR THE DEAF 

23. Prineipals and teachers in schools for the deaf shall be 
paid in accordance with the following schedules : 



scnBDuns xxvii 




Principals 




Year of service as snch 




1st 


$2,250 


2d 


2,500 


3d 


2,750 


4th 


3,000 


SCHBDULB XXVIII 




Teachers 




Year of service as such 




Ist 


$800 


2d 


900 


3d 


1,000 


4th 


1,100 


5th 


1,200 


6th 


1,300 


7th 


1,400 


8th 


1,500 



Any teacher holding license No. 1 and having had experience 
in teaching rated by the Board of Examiners as equivalent to 
three years of service in the public schools of The City of New 
York, one of which years shall have been in the public schools 
of said city, may be temporarily assigned to a school for the 
deaf without diminution of the salary to which she would be 
entitled by experience and approval of service in the element- 
ary school class from which the assignment was made. If at 
the close of one year of continuous service in a school for the 
deaf such teacher is rendering acceptable service and her serv- 
ices as a teacher in such school have been approved as fit and 
meritorious by a majority of the Board of Superintendents, she 
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elementary school grades^ and upon such reassignment shall return 
to the schedule from which she was taken and to the salary to which 
she would be entitled in said schedule by reason of gross experience. 
No increase in salary for any year shall be made unless the 
service of the principal or teacher shall have been approved after 
inspection and investigation as fit and meritorious by a majority 
of the Board of Superintendents. (This subdivision was adopted 
July 8, 1907.) 

KINDS AND GRADES OF LICENSES 

Sec. 66. 1. The following licenses shall be issued for service in 
the public schools of The City of New York : 

ELEMBNTABY SCHOOL LICENSES — DAT SCHOOLS 

Substitute teacher. 
Kindergarten teacher. 
Substitute kindergarten teacher. 



10 SECTION 66, SUBDIVISION 1, AS AMENDED MAY 27, 1908 

In the eohedule headed "ELEMENTARY SCHOOL LICENSES— DAY 
SCHOOLS," eirike out the Une reading 

' ' Teacher 's license fop promotion. ' ' 

Assistant inspector of public school athletics. 

Assistant director of a special branch. 

Director of a special branch. 

Assistant to principal (equivalent to head of department license). 



11 SECTION «6. SUBDIVISION 1, AS AMENDED JUNE 10, 1908 

Ineert the folloioing at the end of the echedule headed "ELEMENTARY 
SCHOOL UCENSBS— DAY SCHOOLS": 

Teacher of a class for the blind. 
Inspector of classes for the blind. 
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HIGH SCHOOL LI0SN8B8 — DAY HIGH SCHOOLS 

Clerical assistant 

Substitute clerical assistant. 

Library assistant. 

Substitute library assistant. 

Laboratory assistant. 

Substitute laboratory assistant. 

Substitute teacher. 

Junior teacher. 

Assistant teacher. 

First assistant. 

Principal. 

(As amended March 26, 1903, and July 8, 1907.) 

TBAINING SCHOOL LICENSES 

Clerical assistant. 

Substitute clerical assistant. 

Library assistant. 

Substitute library assistant. 

Laboratory helper. 

Model teacher. 

Critic teacher. 

Assistant teacher. 

Substitute assistant teacher. 

First assistant. 

Head of a model school. 

Principal. 

(As amended July 8, 1907, and January 22, 1908.) 

LICENSES FOB SCHOOLS FOB THE INSTRUCTION OF THE DEAF 

Teacher. 

Substitute teacher. 

(This schedule was adopted July 8, 1907.) 

121 



SCO. 66 BOARD OF EDUCATION 



BTEKINO BLBXENTABY SCHOOL LI0EN8BB 

Teacher of a special branch. 

Substitute teacher of a special branch. 

Teacher. 

Substitute teacher. 

Principal. 

Substitute principal. 

Supervisor of a special branch. 

Substitute supervisor of a special branch. 

(As amended October 10, 1906, and July 8, 1907.) 

EYENINQ HIGH SCHOOL LICBN8BS 

Assistant teacher. 

Substitute assistant teacher. 

Principal. 

Substitute principal. 

(As amended July 8, 1907.) 

VACATION SCHOOL LICBN8BB 

Kindergarten helper. 

Substitute kindergarten helper. 

Eindergartner. 

Substitute kindergartner. 

Teacher. 

Substitute teacher. 

Principal. 

Substitute principal. 

Supervisor. 

Substitute supervisor. 

(As amended February 25, 1903, and July 8, 1907.) 

VACATION PLAYGROUND AND BBCBBATION CBNTBB LICBNSB8 

Librarian. 
Substitute librarian. 
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Pianist. 

Substitute pianist. 

Teacher of swimming. 

Substitute teacher of swimming. 

Assistant teacher. 

Substitute assistant teacher. 

Teacher. 

Substitute teacher. 

Principal. 
^Substitute principal. 

Supervisor. 

Substitute supervisor. 

Inspector. 

(Adopted July 8^ 1907. This schedule takes the place of the 
schedules of licenses headed ^Tlayground Licenses/' as adopted 
June 26, 1902, '^Vacation Playground Licenses,'* 'Tlecreation Cen- 
tre Licenses,'' and '^Swimming School Licenses," as adopted Febru- 
ary 25, 1903.) 

TBUANT 80H00L LI0EN8B8 

Teacher. 

Substitute teacher. 

Principal. 

Substitute principal. 

(As amended July 8, 1907.) 

2. No person shall be eligible for license for any teaching or 
supervising position in a day elementary or day high school or a 
training school whose age is outside the limits set below, as follows : 

BLBXENTABY SCHOOL LI0BN8ES — ^DAY 80H00L8 

Years 

Kindergarten teacher 18 to 35 

Teacher's license No. 1 18 to 40 

Teacher of shopwork 18 to 35 

Director of a special branch (man) 25 to 45 
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Years 

Teacher of a special branch 21 to 40 

Director of a special branch (woman) 25 to 40 

Assistant to principal (woman only) 25 to 40 

Principal (man) 25 to 45 

Principal (woman) 25 to 40 

In the case of applicants who have been ten years in the sup- 
ervising or teaching force of the public schools of The City of New 
York^ the maximum age for licenses as director of a special branch 
and as principal of an elementary school shall be^ for a man, 55 
years, and for a woman, 50 years, and for license as assistant to prin- 
cipal (woman only), 50 years. (As amended March 25, 1903, and 
January 22, 1908.) 

HIGH SCHOOL LICBK8B8 — DAY HIGH SCHOOLS 

Years 

Clerical assistant 21 to 40 

Library assistant 21 to 40 

Laboratory assistant 21 to 40 

Junior teacher 21 to 40 

Assistant teacher. 21 to 40 

First assistant 25 to 50 

Principal .. .' 26 to 50 

In the case of applicants who have been ten years in the teaching 
force of the high schools of The City of New York, the maximnni 
age for the position of first assistant shall be, for a man, fifty-five 
years, and for a woman, fifty years. (As amended December 23, 
1903.) 

TRAINING SCHOOL LICENSES 

Years 

Clerical assistant 21 to 40 

Library assistant 21 to 40 

Model teacher 21 to 40 

Critic teacher 21 to 40 
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Years 

Assistant teacher 21 to 40 

First assistant 26 to 60 

Head of a model school (man) 26 to 60 

Head of a model school (woman) 26 to 46 

Principal 26 to 60 

Bestrictions as to limit of age above prescribed for eligibility for 
license as 

Principal of an elementary school^ 
Principal of a high school^ 
Principal of a training school^ 
shall not apply to those persons who^ under Section 1089 of the 
Revised Charter^ may be exempted from examination by the City 
Superintendent. 

(This schedule was amended January 22^ 1908.) 
Sec. 67. 1. A substitute's license shall qualify the holder to 
render service in the capacity indicated in the license. (As amended 
July 8, 1907.) 

2. A kindergarten license shall qualify the holder for the position 
of teacher of kindergarten in an elementary school or in a vacation 
school, or of director or supervisor of kindergarten work in a play- 
ground, or for the position of teacher of a class for crippled children 
or of an ungraded class. This license shall qualify the holder to 
act as substitute in classes of the first six years in an elementary 
day school. (As amended March 28, 1906, June 27, 1906, and 
November 28, 1906.) 

3. A teacher's license No. 1 shall qualify the holder forthe posi- 

12 SECTION 67, SUBDIVISION 4, AS AMENDED MAY 27, 1908 

8Mke out 9ubdivi9ion ^ in iia entirety and eubatitute therefor the following: 

4. Men teachers promoted to Schedule VII, and women teach- 
ers promoted to Schedule V, to become teachers of a graduat- 
ing class (of the grade 8B), must hold a license as teacher of a 
graduating class. This provision, however, shall not in any 
manner affect or impair the rights now existing of any person 
eligible at the time of the passage of this by-law (May 27, 
1908), to teach a graduating class. 

A Iicenne as teacher of a graduating class shall qualify the 
holder to aet as assistant teacher in an evening high school. 
^ Penons holding the license heretofore kno^Tii «i:& ^ ^Tot^^i^Mv^xsL 
Umbm abaU continue to enjoy aU righta audi pxW^^^'e?^ ^^xsl- 
Aated bjr mud lieenae. 
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Years 

Teacher of a special branch 21 to 40 

Director of a special branch (woman) 25 to 40 

Assistant to principal (woman only) 25 to 40 

Principal (man) 25 to 45 

Principal (woman) 25 to 40 

In the case of applicants who have been ten years in the sup- 
ervising or teaching force of the public schools of The City of New 
York> the maximum age for licenses as director of a special branch 
and as principal of an elementary school shall be^ for a man^ 55 
years^ and for a woman^ 50 years, and for license as assistant to prin- 
cipal (woman only), 50 years. (As amended March 25, 1903, and 
January 22, 1908.) 

HIGH SCHOOL LICBK8B8 — DAT HIGH SCHOOLS 

Years 

Clerical assistant 21 to 40 

Library assistant 21 to 40 

Laboratory assistant 21 to 40 

Junior teacher 21 to 40 

Assistant teacher 21 to 40 

First assistant 25 to 60 

Principal 25 to 50 

In the case of applicants who have been ten years in the teaching 
force of the high schools of The City of New York, the maximum 
age for the position of first assistant shall be, for a man, fifty-five 
jzAAZfi Jind for a woman, fiftv years. (As amended December 23^ 
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Years 

Assistant teacher 21 to 40 

First assistant 26 to 60 

Head of a model school (man) 26 to 60 

Head of a model school (woman) 26 to 46 

Principal 26 to 60 

Bestrictions as to limit of age above prescribed for eligibility for 
license as 

Principal of an elementary school^ 
Principal of a high school^ 
Principal of a training school^ 
shall not apply to those persons who^ under Section 1089 of the 
Hevised Charter^ may be exempted from examination by the City 
Superintendent. 

(This schedule was amended January 22^ 1908.) 
Sec. 67. 1. A substitute's license shall qualify the holder to 
render service in the capacity indicated in the license. (As amended 
July 8, 1907.) 

2. A kindergarten license shall qualify the holder for the position 
of teacher of kindergarten in an elementary school or in a vacation 
school, or of director or supervisor of kindergarten work in a play- 
groundy or for the position of teacher of a class for crippled children 
or of an ungraded class. This license shall qualify the holder to 
act as substitute in classes of the first six years in an elementary 
day school. (As amended March 28, 1906, June 27, 1906, and 
November 28, 1906.) 

3. A teacher's license No. 1 shall qualify the holder for the posi- 
tion of teacher in an elementary day school or evening school, or 
teacher of English and nature study in a vacation school, or of 
director of a playground, or of teacher in a truant school, except as 
otherwise provided in this section and in Section 72 of the by-laws. 
(As amended July 11, 1904.) 

4. A license for promotion shall qualify the holder to act as 
teacher in the grades of the last two years of the elementary school 
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course^ but no person not now teaching in the last two years of the 
elementary school course shall be appointed teacher of a graduating 
claaa, who, in addition to the holding of the license for promotion, 
has not served at least two years in other grades of the last two 
years of the course. 

This license shall qualify the holder to act as assistant teacher in 
an evening high school. (As amended February 25, 1903.) 

5. A license as teacher of shopwork shall qualify the holder for 
the position of teacher of shopwork in an elementary school or in 
an evening elementary or high school or in a vacation school. 

6. A license as teacher of a special branch shall qualify the 
holder for the position of teacher of such special branch in an ele- 
mentary school, in an evening elementary or high school, or in a 
vacation school. 

7. A license as assistant to principal or head of department 
shall qualify the holder for the position of assistant to principal 
in an elementary school or of principal of an evening elementary 
school or of a vacation school, or to act as teacher in charge of an 
elementary school of the fourth order. (As amended November 25, 
1903, and January 25, 1905.) 

8. A license as principal of an elementary school shall qualify 
the holder for the position of principal of an elementary school, 
of a truant school, of an elementary evening school, or of an even- 
ing high school, provided the licensee holds in the case last men- 
tioned the position of principal of an elementary day school. 

Note — ^A license as principal of an elementary school shall 
qualify the holder to act as principal of an elementary school 
having a high school department, provided he has also at least 
qualification (a) required for license as assistant teacher in a 
high school. 

9. A license as first assistant in a high school shall qualify the 
holder for the position of principal of an evening high school, pro- 
vided the licensee holds the position of first assistant in a day high 
school. 
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10. Except as principal of a high school, teacher in or principal 
of a training school^ or director of a special branchy no person re- 
quired to be licensed shall be appointed to any teaching or super- 
vising position whose name does not appear upon the proper eligible 
list. (As amended February 2b, 1903.) 

11. No person shall be appointed to any supervising or teach- 
ing position mentioned in this section who has not the required 
license or a superior license. 

12. No married woman shall be appointed to any teaching or 
supervising position in the day public schools unless her husband 
is incapacitated from physical or mental disease to earn a liveli- 
hood, or has continuously abandoned her for not less than three 
years prior to the date of appointment; provided proof satisfac- 
tory to the Board of Superintendents is furnished to establish such 
physical or mental disability or abandonment. (As amended April 
22, 1903.) 

13. Licenses to teach shall be issued by the City Superintend- 
ent of Schools for a period of one year, and they may be renewed 
by him without examination in case the work of the holder is satis- 
factory to the City Superintendent for two successive years. 

At the close of the third year of continuous successful service he 
may make the license permanent. 

Substitute licenses shall be issued for a period of one year, sub- 
ject to renewal by the City Superintendent. 

14. All applicants for license must present evidence of good 
moral character and of sound physical health. The evidence of 
sound physical health shall consist of a certificate to be issued by 
one of the physicians of the Board of Education. This by-law, as 
far as it relates to the physical examination, shall not apply to ap- 
plicants for license as evening school, vacation school and play- 
ground teachers. 

15. A license of any kind, except a substitute license, shall be 
issued with the condition that, if the holder does not teach as a 
regular (not substitute) teacher in the public schools of The City 

127 



Skc. 68 BOARD OF EDUCATION 



of New York daring a period of five years, the license shall, at 
the close of that period, become void. 

16. The Board of Examiners shall have authority to grant a 
renewal of license to any person whose license has lapsed under the 
provisions of subdivision 15. 

17. The qualifications for licenses prescribed in Sections 95 to 
112, inclusive, of these by-laws, shall not apply to persons licensed 
prior to March 1, 1903, to teach in evening schools, vacation 
schools, playgrounds, and recreation centres. (This subdivision 
was adopted February 25, 1903, and amended April 22, 1908.) 

18. Any one of the substitute licenses herein established may be 
granted to a person eligible for examination for a corresponding 
regular license. This provision, however, shall not conflict with 
other provisions of these by-laws. (This subdivision was adopted 
July 8, 1907.) 

BOARD OF EXAMINERS 

Sbc. 68. 1. The Board of Examiners shall consist' of the City 
Superintendent of Schools and of four persons appointed in accord- 
ance with Section 1089 of the Charter. The City Superintendent 
of Schools shall preside over the Board of Examiners. It shall be 
the duty of the Board of Examiners to conduct the examinations 
of all applicants required to be licensed as teachers in and for The 
City of New York. Such examinations shall be conducted in 
accordance with the requirements fixed by the Board of Education 
and at such times as the City Superintendent may direct. 

2. The City Superintendent of Schools shall prescribe the sub- 
jects in which candidates for licenses shall be examined, and shall 
determine the percentage which shall be required in order to con- 
stitute a successful examination, and also the conditions upon which 
the examination may be taken. 

3. Graduates of colleges and universities recognized by the Re- 
gents of the University of the State of New York, who have pur- 
sued for not less than one year pedagogical courses satisfactory to 
the City Superintendent; graduates of schools and colleges for the 
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training of teachers, approved by the State Superintendent of 
Pnblic Instruction; and teachers holding a State certificate issued 
by the State Superintendent of Public Instruction since the year 
eighteen hundred and seventy-five^ or holding a college graduate's 
certificate issued by the same authority, or persons who on the first 
Monday of February, nineteen hundred and two, were Associate 
Borough Superintendents of Schools in any Borough of The City 
of New York, may be exempted, in whole or in part, from such 
examination at the discretion of the City Superintendent. 

REQUIRBMENTS FOR BLIGIBILITY FOR LICENSES 

A. — Elbxektaby School Licenses 

I. — SUBSTITUTE LICENSE 

Sec. 69. To be eligible for a license as substitute in the ele- 
mentary schools, the applicant must have one of the following 
qualifications: 

(a) The completion of a year and a half of satisfactory work 
in New York City training schools, or in State normal schools 
located within The City of New York, and the passing of the 
examination for license No. 1. 

(Jb) The holding of a City license to teach in public schools, 
and two years' experience in teaching. 

(e) College graduation. 

(d) The holding of a normal school diploma. 
{$) The holding of a New York State certificate. 

(f) The holding of a first grade county commissioner's certifi- 
cate. 

(g) High school graduation and two years' experience in teach- 
ing in graded schools^i. 

(h) Migibility .for license No. 1. 

(i) High school graduation and the completion of one and one- 
half years of satisfactory work in a State normal school located 
within The City of New York. (This clause was adopted December 
23, 1903.) 
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II. — ^KINDBBOABTBN TBAOHEB 

Sec. 70. To be eligible for license as kindergarten teacher, the 
applicant must have one of the following qualifications: 

(a) Graduation from a satisfactory high school or institution 
of equal or higher rank, or an equivalent academic training, or the 
passing of an academic examination; and the completion of a 
satisfactory course of professional training of at least two years, 
one of which has been devoted to the principles and practice of tiie 
kindergarten. 

(V) Graduation from a satisfactory high school or instiution of 
equal or higher rank, or an equivalent academic training, or the 
passing of an academic examination; and the completion of a 
satisfactory course of professional training of at least one year in 
the principles and practice of the kindergarten, followed by two 
years' successful experience in kindergarten teaching. 



m. — LICBN8B NO. 1 (WOMBN) 

Sbc. 71. To be eligible for license No. 1, women applicants 
must have one of the following qualifications: 

(a) (1) Graduation from a high school or academy having a 
course of study of not less than four years, or graduation prior 
to September 1, 1899, from a high school or academy having a 
course of study of not less than three years, approved by the 
State Superintendent of Pablic Instruction; and (2) graduation 
from a school or class for the professional training of teachers 
having a course of study of not less than two years, consisting 
of seventy-six weeks, approved (for City licenses) by the State 
Superintendent of Public Instruction; or in lieu of such gradua- 
tion, graduation from a school or class for the professional training 
of teachers having a course of study of one year, approved (for 
City licenses) by the same authority, together with successful ex- 
perience in teaching for one year of not less than thirty-eight 
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weeks. (Graduates of City training schools who entered prior 
to March 1^ 1902^ shall be regarded as eligible for license No. 1 
on completion of the course begun by them.) 

(b) Graduation from a professional course of two years in a 
normal school^ approved by the State Superintendent of Public 
Instruction^ after graduation from an approved four years' high 
school course, together with (1) the passing of an academic exam- 
ination set by the City Superintendent of Schools for admission 
to the training schools, or of an academic examination set by the 
State Superintendent of Public Instruction, or by the College 
Entrance Examination Board of the Middle States and Maryland 
:f or entrance to college, or the passing of other examination satis- 
:factory to the Board of Examiners, or (2) one year's successful 
experience in teaching. (Graduates of a State normal school 
situated within The City of New York who entered prior to March 
1, 1902, shall be exempt from academic examination under (1).) 

(c) Graduation from a four years' normal school course, ap- 
proved by the State Superintendent of Public Instruction, to- 
gether with two years' successful experience in teaching. 

(d) Graduation from a satisfactory normal school or training 
school course of not less than two years, after graduation from a 
satisfactory high school, together with not less than three years' 
successful experience in teaching. 

(e) Five years' successful experience in teaching, together with 
the passing of an academic examination set by the City Super- 
intendent of Schools for admission to training schools, or by the 
State Superintendent of Public Instruction for a State life certifi- 
cate, given since 1892, or by the College Entrance Examination 
Board of the Middle States and Maryland for admission to college, 
or the passing of other academic examination approved by the 
Board of Examiners. 

(f) Graduation from a college or university recognized by the 
Begents of the University of the State of New York, together with 
(1) the completion of a pedagogical course of at least one year, 
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satisfactoiy to the City Snpermtendent of Schools, or (2) three 
years' successful experience in teaching. 

(g) Graduation from a normal college located within The City 
of New York, authorized by law to grant degrees, and approved 
by the State Superintendent of Public Instruction for the profes- 
sional training of teachers. 

LICENSE KG. 1 (XEN) 

To be eligible for license No. 1, men applicants must have one 
of the following qualifications: 

(h) Graduation from a college or university approved by the 
Begents of the University of the State of New York, together 
with (1) the completion of a pedagogical course of at least one 
year, satisfactory to the City Superintendent of Schools, or (2) 
three years' successful experience in teaching. 

{%) Graduation from a high school or academy having a course 
of not less than four years approved by the State Commissioner 
of Education and graduation from a school or class for the pro- 
fessional training of teachers having a course of study of not less 
than two years, consisting of seventy-six weeks, approved by the 
same authority, or, in lieu thereof, one of the following: (1) Grad- 
uation from a four years' normal school course approved by the 
State Commissioner of Education, together with three years' suc- 
cessful experience in teaching, or (2) graduation from a State 
normal or training school course of not less than two years after 
the completion of a high school course approved by the State Com- 
missioner of Education, together with three years' successful experi- 
ence in teaching. (As amended December 27, 1905.) 

IV. — LICENSE FOR PROMOTION 

Sec. 72. 1. To be eligible for license for promotion to any 
grade in the last two years of the elementary school course, appli- 
cants must have the following qualifications: 
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(a) The holding of license No. 1. 

(5) Successful experience in teaching, as determined by records 
and reports of superintendents and principals, equivalent to three 
gears' experience in the public schools of The City of New York, 
jincluding one year's experience in The City of New York. 

(c) Examination in the principles and methods of teaching, or, 
:u lieu of such examination, the completion in an approved institu- 
tion of satisfactory courses amounting to at least sixty hours in 
^principles and methods of teaching; and examination in one of the 
^following subjects or groups of subjects as prescribed in the course 
of study for elementary schools: English (reading, grammar, com- 
3>o8ition) ; mathematics (arithmetic, elementary algebra, elementary 
geometry); history (United States History and Civics); geography 
and elementary science; constructive work and drawing; such 
other subjects or groups of subjects in the course of study as may 
be specified by the Board of Superintendents. 

2. To be eligible for license as teacher of a graduating class, 
the applicant must have the following qualifications: 

(a) The holding of a license for promotion or a higher license 
for elementary schools. 

(ft) Satisfactory experience in teaching equivalent to five years' 
experience in the public schools of this city, two of which shall have 
been in the grades of the last two years of the elementary school 
•ourse. (This subdivision was adopted February 25, 1903.) 

V. — TBAOHBK OF 8H0PW0BK 

Rvii. 73. To be eligible for license as teacher of shopwork, the 
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satisfactory to the City Saperintendent of Schools, or (2) three 
years' successful experience in teaching. 

(g) Graduation from a normal college located within The City 
of New York, authorized by law to grant degrees, and approved 
by the State Superintendent of Public Instruction for the profes- 
sional training of teachers. 

LICENSE NO. 1 (men) 

To be eligible for license No. 1, men applicants must have one 
of the following qualifications: 

(h) Graduation from a college or imiversity approved by the 
Begents of the University of the State of New York, together 
with (1) the completion of a pedagogical course of at least one 
year, satisfactory to the City Superintendent of Schools, or (2) 
three years' successful experience in teaching. 

(») Graduation from a high school or academy having a course 
of not less than four years approved by the State Commissioner 
of Education and graduation from a school or class for the pro- 
fessional training of teachers having a course of study of not less 
than two years, consisting of seventy-six weeks, approved by the 
same authority, or, in lieu thereof, one of the following : (1) Grad- 
uation from a four years' normal school course approved by the 
State Commissioner of Education^ together with three years' suc- 
cessful experience in teaching, or (2) graduation from a State 
normal or training school course of not less than two years after 
the completion of a high school course approved by the State Com- 
missioner of Education, together with three years' successful experi- 
ence in tear.hinor /Ao o*».*^*»^-j "^ 



13 SECTION 72. AS AMENDED MAY 27. 1908 

Strike out Bection 72 in Ub entirety aful BuMitute therefor the follou^ng: 
IV.-TEACHBK OF A GRADUATING CLASS. 

Sec 72 To be eligible for license as teacher of a graduating 
cl^s applicant^ must have the follov^ing ^^^^^f^'^"^'. 
(a) The holding of a permanent license No. 1 or a higher 

""'(rSuccessful experience in teaching equw^^^^^^ 
tr^j^J' ^xoerience in the public schools of The City of new 
^ot^^twJ^^P^LBt^ hJve been m one ot mox. .1 YX.. ^^^ 
of the lAst three years of the elemwitary coutBfc. 
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(a) The holding of license No. 1. 

(b) Successful experience in teaching, as determined by records 
and reports of superintendents and principals, equivalent to three 
years' experience in the public schools of The City of New York, 
including one year's experience in The City of New York. 

(c) Examination in the principles and methods of teaching, or, 
in lieu of such examination, the completion in an approved institu* 
tion of satisfactory courses amounting to at least sixty hours in 
principles and methods of teaching; and examination in one of the 
following subjects or groups of subjects as prescribed in the course 
of study for elementary schools: English (reading, grammar, com- 
position) ; mathematics (arithmetic, elementary algebra, elementary 
geometry); history (United States History and Civics); geography 
and elementary science; constructive work and drawing; such 
other subjects or groups of subjects in the course of study as may 
be specified by the Board of Superintendents. 

2, To be eligible for license as teacher of a graduating class, 
the applicant must have the following qualifications: 

(a) The holding of a license for promotion or a higher license 
for elementary schools. 

(ft) Satisfactory experience in teaching equivalent to five years' 
experience in the public schools of this city, two of which shall have 
been in the grades of the last two years of the elementary school 
•ourse. (This subdivision was adopted February 25, 1903.) 

v. — TEAOHEB OF 8H0PW0BK 

Sbo. 78. To be eligible for license as teacher of shopwork, the 
applicant must have one of the following qualifications: 

(a) Graduation from a satisfactory high school or institution of 
equal or higher rank, or an equivalent academic training, or the 
passing of an academic examination; and the completion of a 
satisfactory course of professional training of at least two years in 
shopwork. 

(b) Graduation from a college course recognized by the Begents 
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satisfactory to the City Superintendent of Schools, or (2) three 
years' snccessf ul experience in teaching. 

(g) Graduation from a normal college located within The City 
of New York, authorized by law to grant degrees, and approved 
by the State Superintendent of Public Instruction for the profes- 
sional training of teachers. 

LICENSE NO. 1 (men) 

To be eligible for license No. 1, men applicants must have one 
of the following qualifications: 

(h) Graduation from a college or university approved by the 
Begents of the University of the State of New York, together 
with (1) the completion of a pedagogical course of at least one 
year, satisfactory to the City Superintendent of Schools, or (2) 
three years' successful experience in teaching. 

{%) Graduation from a high school or academy having a course 
of not less than four years approved by the State Commissioner 
of Education and graduation from a school or class for the pro- 
fessional training of teachers having a course of study of not less 
than two years, consisting of seventy-six weeks, approved by the 
same authority, or, in lieu thereof, one of the following: (1) Grad- 
uation from a four years' normal school course approved by the 
State Commissioner of Education^ together with three years' suc- 
cessful experience in teaching, or (2) graduation from a State 
normal or training school course of not less than two years after 
the completion of a high school course approved by the State Com- 
missioner of Education, together with three years' successful experi- 

An/»a in. 



13 SECTION 72, AS AMENDED MAY 27, 1908 

BtHke out section 11 in il8 entirety and Bubatitute therefor the follau>ino: 
IV.— TEACHER OF A GRADUATING CLASS. 

Sec 72 To be eligible for license as teacher of a graduating 

class/applicants must have the following ^^^1^?**^^" '. . , ^^ 

(a) The holding of a permanent license No. 1 or a higher 

^'""(fcr Successful experience in teaching equival^^^^^^ 
jears' experience in the public schools of The % a£l^w 
fork, two of which shall have been m one or more of the grades 
of the last three years of the elementaTy coxmfc. 
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(a) The holding of liceiue No. 1. 

(5) Successful experience in teaching, as determined by records 
and reports of superintendents and principals, equivalent to three 
jears' experience in the public schools of The City of New York, 
Including one year's experience in The City of New York. 

(c) Examination in the principles and methods of teaching, or. 
In Ueu of such examination, the completion in an approved institu* 
^on of satisfactory courses amounting to at least sixty hours in 
principles and methods of teaching; and examination in one of the 
iollowing subjects or groups of subjects as prescribed in the course 
of study for elementary schools: English (reading, grammar, com- 
position) ; mathematics (arithmetic, elementary algebra, elementary 
geometry); history (United States History and Civics); geography 
and elementary science; constructive work and drawing; such 
other subjects or groups of subjects in the course of study as may 
be specified by the Board of Superintendents. 

2. To be eligible for license as teacher of a graduating class, 
the applicant must have the following qualifications: 

(a) The holding of a license for promotion or a higher license 
for elementary schools. 

(h) Satisfactory experience in teaching equivalent to five years' 
experience in the public schools of this city, two of which shall have 
been in the grades of the last two years of the elementary school 
•curse. (This subdivision was adopted February 25, 1903.) 

v. — TEACHEB OF 8H0PW0BK 

Sso. 78. To be eligible for license as teacher of shopwork, the 
applicant must have one of the following qualifications: 

(a) Oraduation from a satisfactory high school or institution of 
equal or higher rank, or an equivalent academic training, or the 
passing of an academic examination; and the completion of a 
Satisfactory course of professional training of at least two years in 
Bhopwork. 

(h) Oraduation from a college course recognized by the Begents 
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of the University of the State of New York, which includes satis- 
factory courses in the principles of education and in shopwork. 

(c) Two years of successful experience as substitute teacher of 
shopwork in the schools of The City of New York, together with 
the completion of a satisfactory professional course in shopwork. 
Substitute licenses in shopwork may be issued to persons having 
the qualifications indicated under clauses (a) or (i), and to persons 
having successful experience in teaching shopwork, or successful 
experience in the practice of joinery. (This clause was adopted 
December 27, 1905.) 

YI. — TRAOHBB OF A SPECIAL BRANOH 
• 

Sec. 74. 1. To be eligible for license as a special teacher of 
music, drawing and constructive work, sewing, and physical train- 
ing, the applicant must have the following qualifications : 

(a) Graduation from a satisfactory high school or institution of 
equal or higher rank, or an equivalent academic training, or the 
passing of an academic examination ; (5) the completion of a satis- 
factory course of professional training of at least two years in the 
special branches he is to teach; (c) (1) except for teachers of sew- 
ing, three years* experience in teaching such special branch, which 
three years must not include the two years devoted to professional 
training; or six years* experience as a class teacher teaching the 
special subject a satisfactory portion of the time, which six years 
may be inclusive of the years devoted to professional training; (2) 
for teachers of sewing, one year of experience in teaching sewing, 
or three years* experience as a class teacher teaching sewing a sat- 
isfactory portion of the time, which three years may be inclusive of 
the years devoted to professional training. 

Qualifications (a) and (6) shall render applicants eligible for 
license as substitute teachers of physical training. 

(As amended November 25, 1903, and December 27, 1905.) 

2. To be eligible for license as special teacher of cooking, the 
applicant must have one of the following qualifications: 
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(a) Oraduation from a satisfactory high school or institution of 
equal or higher rank, or an equivalent academic trainings or the 
passing of an academic examination; and the completion of a 
satisfactory course of professional training of at least two years in 
cooking. 

(b) Graduation from a college course recognized by the Begents 
of the University of the State of New York, which includes satis- 
factory courses in the principles of education and in cooMng. 

(c) Oraduation from a satisfactory high school or institution 
of equal or higher rank, or an equivalent academic training, or 
the passing of an academic examination; and the completion of 
a satisfactory course of professional training of at least one year 
fallowed by two years' successful experience in teaching cooking. 

(As amended January 27, 1904.) 

3. To be eligible for license as special teacher in German, French, 
Spanish, or Italian, the applicant must have the following qualifica- 
tions: 

Graduation from a college or university recognized by the Begents 
of the University of the State of New York, or an equivalent educa- 
tion; followed by the completion of a satisfactory course of one year 
in the principles of education and methods of teaching German, 
French, Spanish, or Italian; or, in lieu of such course, three years' 
satisfactory experience in teaching German, French, Spanish, or 
Italian. 

(As amended January 9, 1907.) 

4. To be eligible for license as inspector of ungraded classes, the 
applicant must have the following qualifications: 

Eligibility for license No. 1 and three years of experience in 
teaching classes of atypical children. (This subdivision was adopted 
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Training satisfactory to the Board of Examiners in methods of 
teaching the deaf^ and experience of not less than three years, satis- 
factory to the Board of Examiners, in teaching in institutions for 
the instruction of the deaf. 

(This section was adopted July 8, 1907, and amended April 8, 
1908.) 

•VII. — ^INSPBOTOB OF PUBLIO SCHOOL ATHLETICS 

Sbo. 75. To be eligible for license as an inspector of public 
school athletics, the applicant must have the following qualifi- 
cations: 

Eligibility for license as teacher of physical training and experi- 
ence in supervision satisfactory to the Board of Examiners. (This 
section was adopted December 27, 1905.) 

Vna.-^ASSISTANT INSPBOTOB OF PUBLIC SCHOOL ATHLETICS 

Sec. 75a. To be eligible for license as an assistant inspector of 
public school athletics, the applicant must have the following quali- 
fication: 

Experience satisfactory to the Board of Examiners in supervising 
athletics for school children. (This section was adopted September 
25, 1907.) 

Till. — ^DIBECTOB OB ASSISTANT DIBECTOB OF A SPB0LA.L BBANOH 

Sec. 76. To be eligible for license as director or assistant 
director of a special branch, as music, drawing, kindergarten, phys- 
ical training, etc., the applicant must have the following qualifi- 
cations : 

(a) Graduation from a college or university recognized by the 
Begents of the University of the State of New York; (J) gradua- 
tion from a course of professional training of at least two years in 
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the special branch that he is to eupervise or teach; (c) at least 
three years' successful experience as teacher of such special branch. 
(As amended December 23^ 1903.) 

IX. — ^ASSISTANT TO PKINCIPAL 

Sbo. 77. To be eligible for license as assistant to principal in 
elementary schools^ the applicant must have one of the following 
qualifications : 

(a) The holding of a permanent license No. 1 and not less than 
eight years' successful experience in teaching or supervision in the 
public schools of The City of New York or experience rated as 
equivalent thereto. 

(b) A license as principal in elementary schools. 
(As amended April 10, 1907.) 

X. — ^PBINOIPAL 

Sso. 78. To be eligible for license as principal in elementary 
schools, the applicant must have one of the following qualifica- 
tions: 

(a) Graduation from a college or university recognized by the 
Begents of the University of the State of New York, together 
with at least eight years' successful experience in teaching or super- 
vision. The Master's degree in arts or sciences, given as the result 
of a graduate work in a university, may be accepted in lieu of one 
year of such experience. The Doctor's degree in philosophy or 
science, given as the result of graduate work in a university, may 
be accepted in lieu of two years of such experience. 

(Jb) Successful experience in teaching or supervision in graded 
schools for at least ten years, at least five of which must have been 
in public schools, together with the successful completion of uni- 
versity or college courses satisfactory to the Board of Examiners, 
such courses to be in pedagogical subjects, and to amount to not 
less than 120 hours. 
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B. — ^HiGH School Lioensbs 

I. — OLBBIOAL ASSISTANT 

Sec. 79. To be eligible for license as clerical assistant in high 
schools^ the applicant must have the following qnalifications: 

Graduation from a satisfactory high school or institution of equal 
or higher rank^ and two years' satisfactory experience in office work 
subsequent to such graduation. 

n. — LIBBABT ASSISTANT 

Sec. 80. To be eligible for license as library assistant in high 
schools, the applicant must have one of the following qualifica- 
tions: 

(a) Oraduation from a satisfactory high school or institution 
of equal or higher rank, and the completion of a satisfactory course 
of at least two years in library economy, or, in lieu of such course, 
three years' satisfactory experience as librarian. 

(6) Graduation from a college recognized by the Begents of 
the University of the State of New York, and one year's experience 
as librarian, or, in lieu of such experience, the completion of a 
course of one year in library economy. 

III. — LABORATORY ASSISTANT 

Sec. 81. To be eligible for license as laboratory assistant in 
high schools the applicant must have the following qualifica- 
tions: 

Graduation from a college or university recognized by the Be- 
gents of the University of the State of New York (or from an 
equivalent institution) and the completion of satisfactory courses 
in physics and chemistry and in practical mechanics. 

IV. — SUBSTITUTE TEACHER 

Sec. 82. To be eligible for license as substitute teacher in high 
schools, the applicant must have one of the following qualifications : 
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(a) Graduation from a college or uniyersity recognized by the 
Begents of the University of the State of New York. 

(b) For manual and commercial branches, graduation from a 
satisfactory high school or institution of equal or higher rank, and 
two years' satisfactory experience in teaching in secondary schools. 
(This section was adopted March 25, 1903.) 

V. — JUNIOB TBAOHBB 

Sbo. 63. To be eligible for license as junior teacher in high 
schools, the applicant must have the following qualifications: 

Graduation from a college or university recognized by the Be- 
gents of the University of the State of New York, together with the 
completion of a satisfactory pedagogical course of at least one year, 
or, in lieu of such course, one year's satisfactory experience in 
teaching in secondary schools. 

VI. — ASSISTANT TBAOHEB 

Sec. 84. To be eligible for license as assistant teacher in high 
schools, the applicant must have one of the following qualifications : 

(a) Graduation from a college or university recognized by the 
Begents of the University of the State of New York, and not less 
than three years' satisfactory experience as a teacher or as a 
laboratory assistant in secondary schools or in colleges. One year 
of satisfactory post-graduate work resulting in a degree may be 
accepted in lieu of one year of the required experience in teach- 
ing. For applicants for license to teach commercial subjects, or 
stenography and typewriting, satisfactory experience in business, 
not exceeding two years in duration^ may be accepted in lieu of an 
equal period in teaching. 

(5) Graduation from a college or university recognized by the 
Begents of the University of the State of New York, and two 
years' satisfactory post-graduate work in the subject in which the 
applicant seeks a license and in the science of education, and one 
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year of satisfactory experience in teaching in colleges or in second- 
ary schools or in the last two years of elementary schools^ which 
year of experience mnst not be concurrent with said post-graduate 
work. For applicants for license to teach commercial subjects, or 
stenography and typewriting, one year of satisfactory experience 
in business may be accepted in lieu of the one year of teaching. (As 
amended January 24, 1906.) 

(c) Graduation from a college or university recognized by the 
Begents of the University of the State of New York, and five years' 
satisfactory experience in teaching, at least two of which shall have 
been in high schools or in the last two years of the New York City 
public elementary schools. For applicants for license to teach 
commercial subjects, or stenography and typewriting, satisfactory 
experience in business, not to exceed three years, may be accepted 
year for year in lieu of any part of the required experience in 
teaching. 

(d) Graduation upon completion of a satisfactory high school 
course, or an equivalent academic education; seven years' satis- 
factory experience in teaching, including either two years of teach- 
ing in grades of the last two years of the New York City public 
elementary schools, or five years of teaching in secondary schools; 
and the completion of satisfactory university or college courses in 
the subject in which the applicant seeks a license amounting to 
not less than 120 hours, at least thirty of which shall have been in 
the science of education. For applicants for license to teach com- 
mercial subjects, or stenography and typewriting, satisfactory ex- 
perience in business may be accepted, year for year, in lieu of any 
part, not exceeding five yeard, of the required experience in teach- 
ing, and satisfactory commercial courses of study may be accepted 
in lieu of the required college courses. (As amended December 23, 
1903.) 

(e) Applicants for license to teach music, art, physical train- 
ing, or any branch of manual training, may qualify under any of 
the preceding heads, and also under the following: 
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Oraduation from a satisfactory high school course, or from an 
institution of equal or higher rank, and two years of professional 
training in the subject in which the applicant seeks a license; and 
four years' satisfactory experience in teaching such special sub- 
ject. In the case of teachers of manual training, satisfactory ex- 
perience in shop practice, not to exceed two years, may be accepted 
in lieu of an equal period of experience in teaching. 



VII. — ^FIBST ASSISTANT 

Seo. 85. License as first assistant in high schools may be 
granted in any of the following subjects: English; classical lan- 
guages; modem languages; history and civics; economics; biological 
science; physical science, including physics, chemistry, geography, 
physiography; mathematics; mechanic arts; fine arts; commercial 
subjects. (As amended December 28, 1904.) 

To be eligible for license as first assistant in high schools, the 
applicant must have one of the following qualifications: 

(a) Oraduation from a college or university recognized by the 
Begents of the University of the State of New York, and one 
year's satisfactory post-graduate study, which year may be con- 
current with teaching experience; and five years' satisfactory ex- 
perience in teaching in secondary schools or in colleges, three of 
which shall have been in the New York City high schools. 

(b) Oraduation from a college or university recognized by the 
Regents of the University of the State of New York, and one year's 
satisfactory post-graduate study, which year may be concurrent 
with teaching experience; and seven years' satisfactory experience 
in teaching in secondary schools or in colleges. For applicants for 
license as first assistant in commercial subjects, experience in 
business satisfactory to the Board of Examiners may be accepted 
year for year in lieu of any part of the required college or post- 
graduate study. (As amended March 28, 1906.) 
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VIII. — ^PBINOIPAL 

Sbo. 86. To be eligible for license as principal in high schools, 
the applicant must have the following qualifications: 

Graduation from a college or university recognized by the Be- 
gents of the University of the State of New York, and ten years' 
csatisfactory experience in teaching or supervision, at least five of 
which must have been in secondary schools^ in the position of 
Superintendent or in that of Examiner in The City of New York. 

C. — Training School Liobnsbs 

I. — CLEBIOAL assistant 

Sec. 87. To be eligible for license as clerical assistant in train- 
ing schools, the applicant must have the following qualifications: 

Graduation from a satisfactory high school or institution of 
equal or higher rank, and two years' satisfactory experience in 
office work subsequent to such graduation. 

II. — LIBRABY ASSISTANT 

Sec. 88. To be eligible for license as library assistant in train- 
ing schools, the applicant must have one of the following qualifica- 
tions : 

(a) Graduation from a satisfactory high school or institution 
of equal or higher rank, and the completion of a satisfactory course 
of at least two years in library economy, or, in lieu of such course, 
three years' experience as librarian. 

(i) Graduation from a college, and one year's experience as 
librarian, or, in lieu of such experience, the completion of a course 
of one year in library economy. 

III. — MODEL TBACHBB 

Sec. 89. To be eligible for license as model teacher in training 
schools, the applicant must have one of the following qualifications: 
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(a) Two years' professional training or its equivalent; the hold- 
ing of permanent license No. 1 or of a permanent kindergarten 
license ; f onr years' satisfactory experience in teaching. 

(b) One year's professional training or its equivalent; gradua- 
tion from a college or university recognized by the Begents of the 
University of the State of New York; the holding of permanent 
license No. 1 or of a permanent kindergarten license; three years' 
satisfactory experience in teaching. 

(c) One year's professional training or its equivalent; gradua- 
tion from a college located within The City of New York author- 
ized by law to grant degrees^ and approved by the State Superin- 
tendent of Public Instruction for the professional training of 
teachers; the holding of permanent license No. 1 or of a permanent 
kindergarten license; three years' satisfactory experience in teach- 
ing. 

(As amended November 23^ 1904.) 

IV. — OKITIO TSAOHSB 

Sec. 90. To be eligible for license as critic teacher in training 
schools^ the applicant must have one of the following qualificar 
tions: 

(a) Two years' professional training or its equivalent; the hold- 
ing of permanent license No. 1 ; four years' satisfactory experience 
in teaching. 

(ft) One year's professional training or its equivalent; graduar 
tion from a college or xmiversity recognized by the Regents of the 
University of the State of New York; the holding of permanent 
license No. 1; three years' satisfactory experience in teaching. 

(c) One year's professional training or its equivalent; gradua- 
tion from a college located within The City of New York author- 
ized by law to grant degrees^ and approved by the State Superin- 
tendent of Public Instruction for the professional training of 
teachers; the holding of permanent license No. 1 ; three years' satis- 
factory experience in teaching. 
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y. — ^ASSISTANT TBAOHEB 

Sbo. 91. To be eligible for license as assistant teacher in train- 
ing schools^ the applicant must have one of the following qualifica- 
tions: 

(a) Oraduation from a college or university recognized by the 
Regents of the University of the State of New York; one year's 
professional training or its equivalent; four years^ satisfactory ex- 
perience in teaching. 

(l) Seven years^ satisfactory experience in teaching; two years' 
college or university work in the subject in which the applicant 
seeks a license and in the science of education. 

Applicants for Ucense to teach music, art, physical training, 
or any branch of manual training, may qualify under either of the 
preceding heads, and also under the following: 

Graduation from a satisfactory high school course, or from an 
institution of equal or higher rank, and two years of professional 
training in the subject in which the applicant seeks a license; and 
four years^ satisfactory experience in teaching or supervising such 
special subject. 

(As amended September 25, 1907.) 

VI. — ^PIEST ASSISTANT 

Sec. 92. To be eligible for license as first assistant in training 
schools, the applicant must have the following qualifications: 

Graduation from a college or university recognized by the Re- 
gents of the University of the State of New York; one year's peda- 
gogical training; six years' satisfactory experience in teaching, two 
of which must have been in normal or training schools. 

Applicants for license to teach music, art, physical training, or 
any branch of manual training, may qualify under the preceding 
head or under the following: 

Graduation from a satisfactory high school or from an institu- 
tion of equal or higher rank, and ten years' satisfactory experience 
in teaching or supervising such special subject, of which three years 
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must have been in the capacity of supervisor or director or assistant 
supervisor or assistant director in the public schools of The City of 
New York. 

(As amended December 26, 1907.) 

YII. — ^HBAD OF A MODEL SCHOOL 

Sec. 93. To be eligible for license as head of a model school, 
the applicant must have one of the following qualifications: 

(a) The holding of a permanent license as principal in elemen- 
tary schools. 

(b) The holding of a permanent license as first assistant in 
training schools. 

(As amended January 22, 1908.) 

VIII. — PBINOIPAL 

Sec. 94. To be eligible for license as principal of a training 
school, the applicant must have the following qualifications : 

Graduation from a college or university recognized by the Re- 
gents of the University of the State of New York; ten years* 
satisfactory experience in teaching or supervision, five of which 
must have been in normal or training school work, or in a college 
or university department of education, in the position of Superin- 
tendent or in the position of Examiner in The City of New York. 

D. — ^Evening Elementaby School Licenses 

I. — TEACHEB OF A SPECIAL BBANCH 

• 

Sec. 95. 1. To be eligible for license to teach any special 
branch, except manual training subjects, in the evening elemen- 
tary schools, the applicant must have one of the following qualifi- 
cations : 

(a) A high school education or its equivalent, and the com- 
pletion of a satisfactory course of study in the special branch or in 
methods of teaching, or, in lieu of such course of study, one year's 
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satisfactory experience in teaching the subject in which the appli- 
cant seeks a license. 

(b) Three years' satisfactory experience in teaching. 

(As amended February 25, 1903, and December 13, 1906.) 

2. To be eligible for license to teach Tnanual training subjects, 
the applicant must have the following qualification: 

Two years' satisfactory experience in the practice of the subject 
for which the applicant seeks a license. (This subdivision was 
adopted December 13, 1905.) 

II. — ^TBAOHEB OF COMMON BRAKCHB8 

Sbc. 96. To be eligible for license as teacher of common 
branches in evening elementary schools, the applicant must have 
one of the following qualifications: 

(a) Oraduation from a college. 

(J) Eligibility for license No. 1. 

III. — PBINCIPiiL 

Sbo. 97. To be eligible for license as principal in evening ele- 
mentary schools, the applicant must have one of the following 
qualifications : 

(a) A license as head of department or assistant to principal. 

(i) Eligibility for license as principal in elementary schools. 

(As amended November 25, 1903.) 

IV. — SUPERVISOR 

Sbc. 97a. To be eligible for license as supervisor of a special 
branch in evening elementary schools, the applicant must have 
one of the following qualifications: 

(a) The holding of a license to teach the special branch in the 
elementary schools or in the high schools; or the possession of the 
qualifications required for eligibility for such license. 

(() Successful experience as such supervisor in evening schools 
during two seasons. (This section was adopted October 10, 1906.) 
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E. — ^Evening High School Liobnses 

I. — ^ASSISTANT TBAOHEB 

Sec. 98. 1. To be eligible for license to teach any subject in 
evening high schools^ except drawings commercial branches, sten- 
ography, or typewriting, and the manual training subjects, the ap- 
plicant must have one of the following qualifications : 

(a) Oraduation from a college or university recognized by the 
Regents of the University of the State of New York. 

(b) Eligibility for license as junior or assistant teacher in day 
high schools. 

(c) The holding of a license for promotion. 

2. To be eligible for license to teach drawing, conmiercial 
branches, or stenography, or typewriting, in evening high schools, 
the applicant must have (a) one of the qualifications stated in sub- 
division 1 of this section, or the following: (b) A high school edu- 
cation or its equivalent and the completion of a satisfactory course 
of at least one year in the special subject, or, in lieu of such course, 
two years^ experience in day or evening schools in teaching such 
special subject. 

(As amended February 25, 1903, and December 13, 1905.) 

3. To be eligible for license to teach the manual training sub- 
jects, except drawing, the applicant must have the following quali- 
fication: 

Four years^ satisfactory experience in the practice of the subject 
for which the applicant seeks a license. (This subdivision was 
adopted December 13, 1905.) 

II. — ^PBINOIPAL 

Sec. 99. No person shall be appointed principal in evening 
high schools who is not a principal in elementary day schools, 
or who is not a first assistant in or principal of a day high school, 
or who is not eligible for a license as first assistant in a day high 
school. 
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♦F. — Vacation School Licenses 

I. — KINDERGABTEN HELPEB 

Sec. 100. To be eligible for license as kindergarten helper in 
racation schools, the applicant must have the following qualifica- 
tion: 

The completion of a satisfactory course of one year in kinder- 
garten training. 

II. — ^KINDEBGARTNEB 

Sec. 101. To be eligible for license as kindergartner in vacation 
schools, the applicant must have one of the following qualifica- 
tions: 

(a) The completion of a satisfactory course of two years in 
kindergarten training. 

(6) The completion of a satisfactory course of one year in kinder- 
garten training, in addition to one year's successful experience as 
assistant teacher or teacher in kindergarten work. 

III. — ^TEAOHBB 

Sec. 102. To be eligible for license as teacher in vacation 
schools, the applicant must have one of the following qualifica- 
tions: 

(a) The completion of a satisfactory course in the special branch. 

(b) Satisfactory experience in teaching such special branch. 

IV. — PBINCIPAL 

Sec. 103. To be eligible for license as principal in vacation 
schools, the applicant must have one of the following qualifica- 
tions: 

(a) The holding of a permanent license No. 1 or a higher license 
and four years' satisfactory experience in teaching. 

(b) Three years* satisfactory experience in school supervision. 

*The •ections rel&titxg to vacation school, vacation playfl^round and recreation 
centre licenses were amended February 26, 1908, and July 8, 190V. 
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V. — BUPSBYISOB 

Sec. 104. To be eligible for license as supervisor in vacation 
Bchools, the applicant most have the following qualifications: 

Five years' satisfactory experience in teaching or supervision^ 
together with the holding of a day school license to teach the special 
branch to be supervised or the possession of the qualifications re- 
quired for eligibility for such license. 

VI. — ^IKSPBGTOB 

Sbo. 105. To be eligible for license as inspector of vacation play- 
grounds and recreation centres^ the applicant must have one of the 
following qualifications: 

(a) Graduation from a college or from a school for the profes- 
sional training of teachers^ together with five years' successful 
experience in teaching or four years' successful experience in super- 
vision. 

(b) Satisfactory supervising experience for four seasons in vaca- 
tion schools, vacation playgrounds, or recreation centres. 

6. — Vacation Playgbound and Bbcbeation Centbb Licbnsbb 

i. — libbabian 

Sbo. 106. To be eligible for license as librarian in vacation 
playgrounds or recreation centres, the applicant must have one of 
the foUowing qualifications: 

(a) Graduation from a college. 

(b) One year's satisfactory experience as librarian, or, in lieu of 
such experience, the completion of a course of one year in library 
practice. 

II. — ^PIANIST 

Sec. 107. To be eligible for license as pianist in vacation play- 
grounds or recreation centres, the applicant muat have the follow- 
ing qualification : 

Not less than two years' satisfactory experience in piano playing. 
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III. — TEACHEB OF SWIMMING 



Sec. 108. To be eligible for license as a teacher of swimming, 
the applicant must have the following qualification: 

Experience and training satisfactory to the Board of Examiners. 



IV. — ASSISTANT TEAOHSB 

Sec. 109. To be eligible for license as assistant teacher in vaca- 
tion playgrounds or recreation centres, the applicant must have one 
of the following qualifications: 

The equivalent of a high school education or the holding of a 
license as a substitute teacher in day elementary or high schools 
or the possession of the qualifications required for eligibility for 
such license. 

V. — TEACHEB 

Sec. 110. To be eligible for license as teacher in vacation play- 
grounds or recreation centres, the applicant must have one of the 
following qualifications: 

(a) The completion of the junior year in a college recognized by 
the Begents of the University of the State of New York. 

(b) The completion of a satisfactory course of one year in physi- 
cal training or in the theory and practice of the kindergarten, 
together with either one year's satisfactory experience in teaching 
or one season's satisfactory experience as assistant teacher in vaca- 
tion playgrounds or in recreation centres. 

VI. — PBINOIPAL 

Sec. 111. To be eligible for license as principal in vacation 
playgrounds or recreation centres, the applicant must have one of 
the following qualifications: 

(a) College graduation and one year's satisfactory experience in 
teaching or supervision. 

(b) The completion of a satisfactory course of one year in the 
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theory and practice of physical training and two years' satisfactory 
experience in teaching or supervision. 

(c) The completion of a satisfactory course of two years in the 
theory and practice of physical training and one year's satisfactory 
experience in teaching or supervision. 

(d) A high school education or its equivalent, together with 
either five seasons' successful experience in New York City public 
playgrounds or three seasons' successful experience in New York 
City public recreation centres. 

Vn. — BUPBBYISOB 

Seo. 112. To be eligible for license as supervisor in vacation 
playgrounds or recreation centres, the applicant must have the 
following qualifications: 

Five years' satisfactory experience in teaching or supervision, 
together with the holding of a day school license as teacher of 
kindergarten or of physical training or the possession of the quali- 
fications required for eligibility for such license. 



H. — Tbuant Sohools and TTngradbd Classes 

I. — TRAOHBB IN TRUANT SCHOOL OB OF AN UNGRADED GLASS 

Seo. 113. To be eligible for license as teacher in a truant school 
or an ungraded class, the applicant must have the following quali- 
fication: 

Three years' experience in teaching. 



n. — ^PRINCIPAL OF A TRUANT SCHOOL 

Seo. 114. To be eligible for license as principal of a truant 
school, the applicant must have one of the following qualificationfl: 

(a) The qualifications required for principal of an elementary 
day school. 

(b) Five years' experience in teaching, at least two of which 
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must have been devoted to teaching in truant schools or to work 
of a kindred nature. 

JANITORS, JANITOR-BNOINBER8, BNOINBBRS AND GLEANBRS 

Seo. 115. 1. No person shall be eligible for the position of 
janitor or janitor-engineer who is unmarried at the time of ap- 
pointment and under the age of twenty-five years. 

2. Every janitor^ janitor-engineer and cleaner shall^ on appoint- 
menty file with the Supervisor of Janitors a certificate from the 
Board of Health or a duly qualified practicing physician that he or 
she has been properly vaccinated. On the first day of October and 
on the first day of April in each year^ every janitor, janitor-engi- 
neer and cleaner in charge of a school building shall file with the 
Supervision of Janitors a complete list of all persons employed by 
him or her in caring for said building and a list of the members 
of his or her family, if any, who reside in said building, with a cer- 
tificate of vaccination of each person so employed or so residing. 
Such certificates shall be renewed at least once in five years. In 
the case of persons engaged for service in a school building be- 
tween the dates above named, certificates of vaccination shall be 
filed with the Supervisor of Janitors within ten days. (As amended 
May 27, 1903.) 

3. Every janitor, janitor-engineer, cleaner or other employee 
in charge of a school building shall reside within 500 yards of such 
building, measured by the nearest route through the public streets, 
unless by permission of the Supervisor of Janitors, and any permis- 
sion so given shall be reported to the Committee on Care of Build- 
ings. (As amended November 25, 1903.) 

4. A janitor not residing in his school building shall furnish 
and maintain at all times in a conspicuous position at the main 
entrance of such building, so as to be visible from the street, a 
sign giving his name and residence, according to a form prescribed 
by the Supervisor of Janitors. 

5. He shall provide himself with a prescribed cap, to be worn 
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whenever he is on duty^ and see that all his assistants are pro- 
vided in like manner. 

6. A janitor of a school building in which there are girls shall 
have at least one woman assistant of mature age who shall be 
in attendance from the opening of the buildings and who shall^ 
in addition to her general duties as assistant, be specially charged 
with overlooking the yards and playgrounds of the girls' depart- 
ment and classes, and the care of the rooms and toilet rooms of 
women teachers. Exceptions to this rule may be made by the 
Committee on Care of Buildings. 

7. No janitor or assistant who cannot speak and read English 
shall be employed. 

8. Personal illness on the part of a janitor sufficient to inca- 
pacitate him from service, and all absences from duty, shall be 
immediately reported by the principal of the school to the Super- 
visor of Janitors, together with the name of the person placed in 
charge of the building; and pay shall be forfeited for the time lost 
through absence, unless the same is excused by the Committee on 
Care of Buildings. 

9. In schools where but one person is employed, whether a 
janitor, a cleaner, or an engineer, in case such person is incapaci- 
tated and fails to furnish a substitute, provision shall be made 
by the Supervisor of Janitors, so that assistance may promptly 
be given and the janitor service maintained. 

10. Application by a janitor for excuse for absence with pay on 
account of illness shaU be forwarded to the Supervisor of Janitors 
and shall be accompanied by a physician's certificate; and appli- 
cation for excuse for absence for any other cause shall be accom- 
panied by a written statement certified by the principal. 

11. A janitor who has been one year or longer in the service of 
the Board, calculated from July 1 of any year, may be granted, 
in the discretion of the Conunittee on Care of Buildings, a vacar 
tion with pay, not exceeding ten days in duration, dated from 
12 M. of any day from July 1 to September 1, provided that the 
Supervisor of Janitors shall certify that the janitor is not required 
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at the school building during the time of the proposed vacation; 
and provided that the school building be left by the janitor in 
charge of a responsible assistant, whose name and residence must 
be certified to the Supervisor of Janitors two days prior to the date 
of the beginning of said vacation, and the receipt of such certifi- 
cate shall be acknowledged in writing by said Supervisor. A 
janitor thus leaving his building in charge of another shall be held 
responsible for that person's acts. 

12. In the event of there being at any time a case of contagious 
or infectious disease in the family of a janitor, he shall at once 
report the fact in writing to the principal of the school and also 
to the Supervisor of Janitors, with a written statement from an 
attending physician stating the nature of the disease, and whether 
or not the patient is isolated, what other precautionfl have been 
taken, and whether it will be safe for the janitor to perform his 
duties in the school building. 

13. A janitor shall report at the office of the Supervisor of Jani- 
tors, at least once each month, the condition of the heating, venti- 
lating, electric light and power plants in the building under his 
charge, and sign his name in the register kept for that purpose. 

14. Any janitor, janitor-engineer, cleaner or other employee un- 
der the supervision and control of the Committee on Care of Build- 
ings, intending to resign his position, shall give said Committee at 
least ten days' notice of his intention to so resign, under a penalty, 
for a failure to comply with this by-law, of a deduction of ten days' 
pay from his salary. (As amended November 25, 1903.) 

15. No janitor or janitor-engineer in the public schools shaD em- 
ploy any helper who is under the age of eighteen years. (This sub- 
division was adopted October 25, 1906.) 

Sec. 116. 1. The janitor of a school building shall devote his 
entire time to the care of the building in his charge, and shall be 
either personally present in such building or have one of his assia- 
tant« present from 8 a. m. to 5 p. m. each day, except Sunday, and 
during such other hours as the building is in actual use. He shall 
also visit the building at least once on each Sunday. 
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2. He shall report personally to the senior principal of the build- 
ing at the beginning of each daily session; shall be in attendance at 
the building during school hours^ and shall at all times be ready to 
render personal assistance in case of emergency. 

3. He shall take every possible care and precaution for the safety 
and preservation of the building and school property. 

4. He shall receive^ if required, all mail matter for the principals, 
teachers, and school officers, and on school days immediately and 
personally deliver the same to the principal. 

5. He shall report to the principal any instance of the use of any 
piano before 8.45 a. m., or after the close of the school session, and 
by whom the same was used. 

6. He shall prevent any unauthorized person from entering the 
building or meddling with any part thereof or with property there- 
in. 

7. No dogs or fowls shall be kept on any part of any school prem- 
ises, and smoking shall not be allowed in any school building at 
any time. 

8. The janitor shall have all the gates or doors leading from 
the street to the buildings and yards open on all school days at 
8.30 A. M., and on stormy days at 8.15 a. m., and dose them thirty 
minutes after the close of the school session, xmless otherwise 
directed by the senior principal. All exits shall be left unfastened 
on the inside during school hours. The doors to the main entrance 
shall be left unfastened from 8 a. m. until thirty minutes after the 
close of the school session on all school days. 

9. He shall visit every room, watercloset, passage, stairway, yard, 
etc., on the school premises before securing the exits at the close of 
each school day. 

10. He shall display the United States National colors upon (or 
near) the school building on all designated legal holidays from 
sunrise to sunset and on each school day, raising the flag at 8.30 
A. M. and lowering the same at the close of the school session, and 
at such other times as the Board of Education may direct, and 
shall keep and maintain the flags in good order and repair. No 
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fiag other than the United States National colors shall be so dis- 
played at any time. Special orders in regard to display of flags 
shall be given by the President of the Board of Education. The 
colors on Decoration Day shall be displayed at half-mast. 

11. He shall regularly wind and regulate the clocks throughout 
the school buildings and report to the principal if any are out of 
order. 

12. He shall keep a sufiBcient supply of toilet paper in every 
watercloset on the school premises. 

13. He shall report in writing immediately to the principal and 
the Superintendent of School Buildings any damage done to school 
property and^ in case of fire or other great disaster to school 
premises^ shall immediately notify the Superintendent of School 
Buildings. 

14. He shall notify in writing the Superintendent of School 
Buildings whenever any contractor begins work at the school in 
his charge. 

15. He shall make small repairs to the heating apparatus, locksy 
doors, furniture, etc., and if adjustable furniture is used make such 
adjustments in the height thereof as may be required. All worn- 
out and leaking washers shall be replaced from time to time as 
occasion may require. 

16. He shall replace all broken glass and sash cords of the win- 
dows with new as often as they may be broken; new glass and 
sash cords to be obtained from the Superintendent of School Sup- 
plies, subject to such rules and regulations as the Committee on 
Supplies may prescribe. 

17. He shall examine all work being done upon the premises in 
his charge, and report immediately to the Deputy Superintendent 
of School Buildings for the Borough any observation of defective 
materials or bad workmanship, any overcharge for time and ma- 
terials, or any failure to comply with specifications. 

18. He shall disconnect electric light and power current from 
the school building at the service switch upon leaving the school 
building each night. Record must be taken and kept, with dates, 
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of the gas and electric meter readings on the first day of each 
month, of all gas and electric meter readings when made by the gas 
and electric companies^ and of the readings of all gas and electric 
meters when installed and when removed, and report of the same 
shall be made in writing to the Auditor of the Board of Education. 

19. He shall keep, in a book provided for the purpose, a correct 
list of all movable articles of furniture, fittings, etc., exclusive of 
those furnished under the list of supplies, and add thereto all 
articles, such as desks, seats, radiators, etc., which for any reason 
are removed from their places and left unsecured or disconnected. 
He shall also enter in said book a complete and accurate list of 
all articles of furniture, including pianos and radiators, that are 
in use in any part of the school building. 

20. He shall see that no articles are removed from the school 
building by anyxperson except on a written order from the Super- 
intendent of School Buildings or the Deputy Superintendent of 
School Buildings for the Borough. He shall see that all such 
deliveries and the receipt of new furniture, pianos, radiators, etc., 
are immediately entered in the book specified in subdivision 19. 
All entries must be made in ink; no erasure of any word or figure 
shall be made other than by simply drawing a pen through the 
word or figures, but not so as to destroy the legibility of the same. 
The inventory book must be kept in a careful manner and in a 
clean condition, and must be submitted to the inspector assigned to 
the district in which the school is situated, for verification and 
approval, by the 15th of each month. 

21. He shall at the end of each school year receive from the 
principal all school supplies in the building, also all keys, and 
give a receipt for the same; and he shall be held responsible for 
all supplies in the storeroom during all times when the same is not 
in charge of the principal. 

22. He shall honor all requisitions made by the Superintendent 
of School Supplies for the transfer of school supplies from one 
school building to another. 

23. He shall sweep all the rooms, entries, passages, stairways, 
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playgronndg^ yards and closets used for school purposes^ and 
shall dust all furniture and fixtures in the rooms and all win- 
dow sills^ wainscoting and woodwork after the close of school 
on each school day and before 8 o^clock in the morning of the next 
school day thereafter. 

24. He shall^ at least once in each school months scrub the floors 
in all entries^ passages and stairways and in all rooms occupied 
for school purposes^ and shall dust the side walls, blinds and cor- 
nices, and clean the windows every two months, or of tener if neces- 
sary. Blackboards shall be washed and thoroughly cleaned when- 
eyer required by the principal. Water must not be poured or 
spilled on the floors from pails or hose. (As amended May 27, 
1903.) 

25. At least once each week the doors and door knobs of school 
rooms and the hand rails and banisters of stairs shall be washed 
with a solution of one-half pound of washing soda to three gallons 
of water. 

26. Floors and seats of sanitaries shall be washed, thoroughly 
cleaned and disinfected every day after school sessions and kept 
dry during sessions. All pupils' ranges, water-closets, urinals and 
stalls shall be cleaned down with diluted muriatic acid once each 
month. 

27. Janitors shall thoroughly clean the school buildings under 
their charge immediately prior to the opening of the schools in 
September in each year. 

28. The water supply to all automatic flushing sanitary appa- 
ratus shall be turned off at the close of school each day, and on 
again just before the opening of school in the morning. Every 
precaution shall be taken in cold weather to prevent all pipes and 
other apparatus from freezing. 

29. All storage water tanks shall be emptied, scrubbed and thor- 
oughly cleaned at least once each year, during the vacation period. 

30. The janitor shall keep in order the store rooms, boiler rooms 
and cellars, and allow no accumulation of ashes, waste paper or 
refuse therein. All ashes and refuse shall be put into metid cans 
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f Tumished by the Board of Education^ which shall be placed on the 
sidewalk daily for removal. 

31. All smoke pipes, boiler tubes and sections shall be kept 
cleaned and free from soot and ashes, and the tops of all smoke, 
steam and water pipes clear of dust. Fronts of boilers and fnr- 
xutces shall be kept neatly painted with black varnish and all stoves 
neatly polished. 

32. Ash pits shall be kept free from accumulation of ashes and 
cinders, and every care taken of the grates in order that they may 
not be ruined by neglect to keep the pits free and by failure to 
turn and leave revolving grates with flat sides up. 

33. Cremating sanitaries shall be burned and cleaned out once 
each month, and fire shall be continuously kept going in the stack 
lieaters in all sanitary vent flues from the opening of school in 
September until they are burned and cleaned out at the close of 
school in June. During the vacation period the shutters shall be 
-taken down from the indirect stacks, and the stacks, heat and vent 
fines, the cold air inlets, and the registers in classrooms, shall be 
thoroughly cleaned and dusted. (As amended March 25, 1903.) 

34. The janitor shall thoroughly ventilate every classroom at 
the close of each school day by opening windows and doors, except 
in case of storm, and again between the hours of 7 and 8 a. m., 
^weather permitting. 

35. He shall have the temperature of all rooms occupied for 
school purposes at not less than 60 degrees Fahrenheit, at 8 a. m. 
f>n each school day, and maintain the temperature between 68 and 
72 degrees Fahrenheit throughout such rooms from 9 a. m. until 
school is dismissed. 

36. He shall have the ventilating apparatus in full and com- 
plete operation by 8.50 a. m. each school day, and run the same 
to its full capacity during school sessions, unless otherwise specially 
directed by the Superintendent of School Buildings. A stoppage 
exceeding twenty minutes in duration will be regaled as a viola- 
tion of this rule, and will subject the janitor to forfeiture of pay 
for the day or days (portion of a day exceeding twenty minutes 
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to be regarded as a full day) during which the apparatus is not 
in operation. 

37. He shall keep roof playgrounds, sidewalks, gutters, yards 
and grass plots clear and clean. 

38. He shall remove all snow from sidewalks and gutters in 
front of the school building before 8 o'clock in the morning of 
every school day on which snow falls; and in all cases within the 
time fixed for removal of snow by corporation ordinances; and 
shall remove all snow from all yards, pavements and passages 
within twenty-four hours after the cessation of any storm. He 
shall keep fire escapes clear and clean at all times. 

39. He shall visit the roofs at least once each week and examine 
the same. Snow and other accumulation must be removed from 
roof playgrounds and all gutters, leaders and leader heads, and 
the same kept free at all times. Birds' nests shall be cleared 
from all parts of the building, and birds prevented from building 
or roosting in any part of the building. 

40. The janitor shall preserve intact all burned out or other- 
wise defective electric lamps in buildings having electric light 
service, and when required shall deliver the same to the electric 
light company and receive in return the proper equivalent of per- 
fect lamps. When defective lamps have accumulated to the ex- 
tent of 75 per cent, of the reserve, the janitor shall notify the elec- 
tric light company to exchange the same. 

41. He shall see that the brushes of dynamos and motors are 
kept in proper alignment, with good spring tension contact with 
commutator and free from sparking; that commutators are kept 
clean and free from brush dirt and grease. In cleaning commu- 
tators only No. 00 sandpaper and cloth as free from lint as possible 
shall be used; under no circumstances must emery cloth be used. 

42. He shall, before starting motors, see that the starting or 
controlling rheostats are in the ''off" position, before the main 
switch is thrown in. On alternating current motors, care must 
be taken, after shutting down, that the switch of auto-starter is 
in the "oflE" position or between points, particularly when also con- 
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trolled by a main switch at switch-board or at service; where no 
auto-starter is used and resistance is in the secondary of the motor^ 
the handle controlling the resistance must be immediately pulled 
out as far as it will go before leaving the motor and after pulling 
the controlling switch. 

43. Oil cups must be kept properly filled^ and when motors or 
dynamos are not in use shall be carefully covered with the covers 
provided for the purpose. 

44. The janitor shall replace blown-out fuses by new of the 
same size; he shall keep on hand a proper supply of fuses. In 
the event of a fuse blowing more than once at any particular time, 
the circuit protected by said fuse shall be left disconnected and 
the Superintendent of School Buildings notified at once. 

Sec. 117. 1. An applicant for the position of engineer in 
a school building in which there is any machinery, such as pumps, 
engines, dynamos, fans, etc., besides having the qualifications re- 
quired by the Civil Service Commission, shall present to the Super- 
visor of Janitors a certificate from some reputable employer show- 
ing that the applicant has had actual experience of at least two 
years in the care of similar machinery and is fully competent to 
take charge of and make repairs to the same, and in the case of a 
high pressure boiler he shall produce an engineer's license, or a 
series thereof, issued by the Bureau of Inspection of Steam Vessels, 
or the Sanitary Squad of the Police Department of The City of 
New York, or like examiners duly authorized by law, covering a 
period of two years, which shall certify that the applicant has been 
examined and licensed as an engineer of not less than second 
grade. 

2. During the school term when steam pressure is on the boilers, 
the engineer shall remain in and about the boiler room. 

3. He shall have charge of and be responsible for the boilers, 
engines, dynamos, pumps, fans, steam pipes and all apparatus un- 
der his charge, and take every precaution for the safety of the same. 

4. He shall provide, as far as practicable, against damage to 
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any portion of the school property arising &om the use or nou-u^c 
of said apparatus. 

5. In case repairs are necessary beyond his ability to make^ he 
shall immediately report the necessity thereof to the Deputy Super- 
intendent of School Buildings for the Borough. 

6. Gleaners in school buildings employed by the Board of Edu- 
cation shall be under the supervision of the principal and subject 
to all of the rules and regulations governing janitors. 

7. The principal of each school or department shall see that 
these rules are carried out by the janitor^ and shall immediately 
report in writing to the Supervisor of Janitors any delinquency 
on the part of a janitor, engineer or cleaner. 

COMMISSIONS PBOHIBITBD 

Sec. 118. No person appointed by the Board shall receive, 
directly or indirectly, any commission, royalty or other considera- 
tion, except the compensation prescribed by the Board, for any 
service performed or sale eflfected, or for any article, invention or 
material used in erecting, furnishing or supplying any school build- 
ing or department under the jurisdiction of the Board. The pro- 
visions of this section shall not apply to authors of school books 
used in any of the public schools because of any interest they may 
have as authors in such books. 

AMENDMENTS TO THE BY-LAWS 

Sec. 119. These by-laws may be suspended at any meeting by 
a vote of two-thirds of the members present. A vote of two-thirds 
of all the members of the Board shall be necessary to amend or 
repeal any by-law, unless the proposed amendment and notice to 
bring up the same shall be mailed to each member at least one week 
previous to the. meeting at which the same is to be considered, in 
which case the amendment may be passed by the vote of a majority 
of all the members of the Board. (As amended November 22, 
1905.) 
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First. In case the President and Vice-President shall not attend 
at the time appointed for any meeting of the Board, the Secretary 
shall call the roll, and, on the appearance of a quorom, shall call 
the Board to order, when a President pro tempore shall be ap- 
pointed by the Board for that meeting, or until the appearance of 
the President or Vice-President. 

Second. The President may substitute any other member to pre- 
side in his place, but such substitution shall not continue beyond 
the meeting at which it shall be made. The presiding officer shall 
decide all questions of order, subject to an appeal to the Board. 

Third. When the Secretary is not present at any meeting, his 
duties shall be performed by the Assistant Secretary or the Chief 
Clerk. 

Fourth. Previous to each meeting, the Secretary shall prepare a 
calendar of the business of the day, including the resolutions or 
reports on the table. 

Fifth. The order of business at every meeting shall be (except 
when otherwise specially ordered) as follows: 

1. Consideration of the Minutes of the previous meeting. 

2. Communications and reports: 

(a) From the Mayor. 

(b) From officers of the Board. 

(c) From Local School Boards. 

(d) From other officials. 

(e) Miscellaneous. 

3. Presentation of the Minutes of the Executive Conmiittee. 

4. Consideration of reports laid over from previous meetings. 

5. Beports from the Executive Committee. 

6. Beports of Standing Committees. 

7. Beports of Special Committees. 

8. Motions and resolutions. 

9. Unfinished business. 
10. New business. 
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Upon the presentation of any paper under the 2d order of busi- 
ness, it shall be referred to the appropriate Committee or ordered 
on file without debate, unless the Board, by a vote of two-thirds 
of the members present, shall otherwise direct, except that a mo- 
tion to print may be made, which shall also be decided without 
debate. 

The regular order of business may at any time be suspended by 
a vote of two-thirds of the members present. 

Sixth. All resolutions shall be presented in writing, with the 
name of the mover. When so presented they shall be read, but 
shall not be considered until seconded. 

Seventh. Motions to refer, to lay on the table, to adjourn, and 
for the previous question shall always be in order, and, except the 
motion to refer, shall be put without debate. A vote of the Board 
ordering the previous question shall be taken by the yeas and nays, 
and shall preclude further debate, but shall not cut off pending 
amendments. Each pending amendment shall be decided in order, 
and by yeas and nays, if requested. 

Eighth. No member shall withdraw from any meeting without 
the permission of the President. 

Ninth. Before speaking, a member shall rise and address the pre- 
siding officer. 

Tenth. No member shall speak more than twice on the same 
question without leave of the Board, or more than once until every 
other member choosing to speak shall have spoken; nor shall any 
member be allowed to speak more than ten minutes at any one 
time upon any subject under consideration, unless by the consent 
of a majority of the members present. 

Eleventh. When a question is put, every member present shall 
vote for or against the same, unless excused by the Board. 

Twelfth. On any question the yeas and nays may be called and 
entered upon the Minutes at the request of any member. 

Thirteenth. The Board may refer any matter to the Committee 
of the Whole, and may, at pleasure, go into Committee of the 
Whole. 
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Fourteenth. Beports of Committees shall be laid over for con- 
sideration at the next meeting of the Board subsequent to their 
presentation, upon the request of six members; such request must 
be made before or immediately after the reading of any report. 
All reports laid over under this rule shall be considered at the 
next meeting after presentation. 

Fifteenth. A motion to reconsider a vote may be made at the 
same meeting at which the vote was taken or at the next succeed- 
ing meeting by any member who voted with the majority; but no 
vote for reconsideration shall be taken more than once on the same 
subject. 

Sixteenth. The eighth, ninth, tenth, eleventh and fifteenth rules 
of order shall apply to the Committee of the Whole. 
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INDEX TO BY-LAWS OF THE BOARD OF 

EDUCATION 

Absence of clerlu (fifee Cubeks). 

Draughtsmen, Inspectors, etc. (fifee Clbbks). 

Janitors (fiTee Janitobs). 

Principals (fifee Pbincipals). 

Pnpils (fifee Pupils). 

Teachers (fifee Tbachus). 

fifeo. Subd.Pa0€ 
Academic BHmd, apportionment of the high and elementary schools 16 6 10 
Accommodations for high and training school purposes to be re- 
ported to Board 21 6 15 

Accoonts, matters relating to, in charge of Committee on Finance 15 1 9 

AOTSBTISSMBNTS 

All work, cost of which may exceed $1,000 36 1 20 

All work on school boildings 16 4 11 

Authority for 80 1 21 

Necessity for, to be reported to Board 16 4 11 

New buildings, etc 36 2 80 

Supplies, transportations of pupils, etc 32 1 25 

AffldSTits and oaths 28 4 19 

Amendments to By-Laws, etc 119 . . 162 

Annual Reports (fifee Bipobts, Annual). 

Appeals in reference to salary of members of teaching or super- 
rising force 18 1 18 

Appointments, Secretary to notify teachers, etc., and employees of 28 6 20 

Appropriations, financial ability to be reported 15 7 10 

For high schools 52 20 69 

Assistant Inspectors of Public School Athletics (fifee Inbpbctoes 
OF Public School Athlbtics. 

Assistant Sbcbbtabt — 

Absence without permission for purpose of adTOcatlng or 

opposing legislation, is prohibited 44 8a 51 

An officer of the Board 6 6 

May be removed for cause by three-fourths Tote of Board 10 . . 7 

May be suspended by majority vote of Board pending trial . . 10 7 

To perform duties assigned to him by Secretary 28 2 19 

Duties of Secretary during absence or disability 28 1 19 

Assistant Supbbtisob of Lbctuebs — 

Appointment of 38 .. 28 

During absence or disability of the Superrlsor, duties to be 

performed by 38 .. 28 

Duties of 38 28 

Assistant Supenrisors of Special Branches, salaries 65 19 118 

Assistants to Principals (fifee also Pbincipals, and Tbachbbb) . . 51 5-12 68,64 
Assistants to Board of Bxamlners, employment of 89 12 85 
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8eo.8uhd.Fage 

AB80CIATB City Supbbimtbndbnts — 

Absence without permission for purpose of adrocating or op- 
posing legislation is prohibited 44 3a 51 

Additional duties 40 4 38 

City Superintendent may delegate duties to 89 20 36 

Has power to call together for consultation 39 3 34 

Duties to be assigned by City Superintendent of Schools. .39 3 34 

Eligible lists open for inspection of 39 11 35 

In charge of high schools to approve requisitions for sup> (52 17 68 

pUes, etc ) 52 20 69 

Of training schools to indorse requisitions for supplies. 53 5 70 

May be removed for cause by three-fourths vote of Board 10 7 

Misconduct, insubordination, etc., of, to be reported to Board 39 5 34 

May be suspended by vote of majority of Board pending trial 10 . . 7 

Officers of the Board 6 6 

Punishments, unusual, to be reported by 48 2 58 

Qualifications of 40 1 37 

Resignation 40 1 37 

Salary of 65 7 100 

Not to be reduced 65 2 98 

To report work of principals and teachers, etc 39 14 35 

Vacancy in office, how filled 40 2 37 

Athlvtic Fiblds — 

Acquisition of grounds 26 2 18 

Committee in charge of 26 1 18 

Athlbtic Fhlds, Committbb on — 

Acquisition of grounds for fields to be recommended by 26 2 18 

A Standing Committee 13 . . 9 

Charge of matters relating to Athletic Fields 26 1 18 

Minutes of proceedings to be kept 14 9 

Attbndancb Officbbs — 

Absence ^ '54 12 74 

Absence without permission for purpose of advocating or 

opposing legislation, is prohibited 44 3a 51 

Attendance record of children reported to be kept 54 3 71 

Children brought in school by, to be registered 54 3 71 

To be admitted by Principal 54 4 72 

Compulsory Bducation Law 

Violations of, to be reported by 54 6 72 

To meet weekly and report 54 7 72 

Duties of 54 .. 71 

In case of habitual truants 54 6 72 

Nominations of, etc J ?? ? J? 

J 04 1 71 

Payrolls 54 14 75 

Supervised by City Superintendent 39 8 34 

To use lawful means for return of a pupil to school 54 2 71 

Vacations 54 18 75 

Whole time to be devoted to duties 54 6 72 
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Seo.BuM.Pao^ 
Auditor — 

Absence without permlasion for purpose of adTOcatIng or 

opposing legislation. Is prohibited 44 3a 61 

Annnsl report (second) to the Mayor, to be prepared by.. 88 3 82 

An officer of the Board 6 6 

BUls to be certified to i J^ 4 25 

Certificate of service of Janitor, janitor-engineer, etc., to be 

filed in office of 58 12 87 

Deductions from teachers' salaries, statement to be furnished 

monthly 87 5 32 

Disbursements to be examined, audited and recorded by 29 2 20 

Duties to be performed by Deputy Auditor in absence of . . . . 29 4 20 

May be removed for cause by three-fourths vote of Board. . . 10 7 

May be suspended by vote of majority of Board pending trial 10 . . 7 

58 14 88 

Of deaths, resignations, etc 58 7 85 

Office under supervision of Committee on Finance 15 8 10 

Orders for supplies, copy to be filed with 82 14 28 

Payments, classification of and preparation of vouchers.. 29 1 20 
On account of salaries and supplies for schools, record 

to be kept by 29 8 20 

Payrolls of cleaners to be prepared twice each month 58 11 87 

Of Janitors, Janitor-engineers and cleaners, deductions 

for absence, how made 58 11 86 

Of Janitors, Janitor-engineers and cleaners, prepared in 

office of ; 58 10 86 

Of principals and regular teachers prepared in schools. 58 2 84 

Of special teachers, prepared under direction of 58 8 84 

To be filed in office of 68 2 84 

When transmitted to 58 6 86 

Records and books of account, to be kept by 29 1 20 

Report of gas and electric meters to be filed by Janitor. . . . 116 18 156 
Salary schedule of principals, teachers, etc., to be trans- 
mitted t6 89 16 86 

To be notified upon termination of service of Janitor, Janitor- 
engineer, etc 58 18 87 

To keep additional accounts if required 29 1 20 

To prescribe duties to be performed by clerks \h. his office. .29 4 20 

Ballot, officers to be chosen by 8 6 

Bible (See Holt Scaipruasa). 

Bids — 

Filing of 86 8 80 

For various work 86 1 29 

BeeeptloB and opening of J ?Y ^ f^ 

RaJeetlon of 86 8 80 

B-*^ "•* ]S 3 » 
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aeo.Bubd.Paot 
Bills — 

To be certified by Auditor 29 2 20 

To be in conformity with By-Laws of Board 29 2 20 

Superintendent of Sdiool Buildings to certify for work done 

nnder his supervision 30 4 22 

Superintendent of School Supplies to certify for work done 

under his superylsion 32 4 26 

Blanks, forms, registers, etc., to be prescribed by City Superin- 
tendent 89 14 35 

To be transmitted by City Superintendent 39 15 36 

BoABD or Bducation — 

Absence granted to principals and teachers without pay to be 

reported to 44 11 54 

Of teachers, etc., in schools that have been closed 44 10 63 

Accommodations, additional when required for high schools 

and training schools 21 6 16 

Accounts, matters relating to, in charge of Committee on 

Finance 15 1 9 

Annual report to be made by Superintendent of School 

Buildings 38 5 82 

By Superintendent of School Supplies 88 6 83 

By Superintendent of the Nautical School 88 8 83 

By Supervisor of Lectures 38 7 83 

By the Executive Committee on the Nautical School . . 64 . . 97 

Appointments of clerks, etc., requisitions for 28 7 20 

To be confirmed by 17 2 IS 

Appointments, promotions or transfers of teachers or princi- 
pals in elementary schools to be transmitted to 20 2 14 

In high schools and training schools to be transmitted to 21 2 16 

Attendance officers to be nominated to 54 1 71 

Board of Superintendents to report concerning appointments 

and promotion of teachers 40 9 88 

Buildings under control of, to be examined 80 2 21 

City Superintendent to have seat in 39 1 38 

To report condition of schools 39 18 36 

To report gross misconduct, etc.. of Associate or Dis- 

trlct Superintendent 89 6 34 

Cleaning and disinfecting of school buildings, etc., belonging 

to 26 4 18 

Clerks and other subordinates of, may be suspended by Presi- 
dent between meetings 10 . . 7 

Clerks suspended or discharged by City Superintendent may 

appeal to 39 10 35 

Commissions, etc., prohibited 118 . . 162 

Contracts, terms of, when changed to be reported to 80 9 22 

Defaulted contractors not to perform work for 36 6 81 

Directors and Assistant Directors of Special Branches to be 

appointed by 42 l 44 

District Superintendents and Directors or Assistant Directors 

of Special Branches to be nominated to 40 8 87 
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(OABO OF Bducation — Continued — 

Docomenta, bookSt etc., in charge of Secretary 

Electlonf to be held at special or stated meetiiigs 

Employees of, not to charge for administering oaths 

To be notified of appointments, promotions or transfers, 

by Secretary 

Examination of classes may be requested by member of 

Results of, to be kept on record and open for inspection 

of 

Erening elementary schools, nominations of principals and 

teachers to be made to 

Evening high schools, nominations of principals and 

teachers to be made to 

Financial administration, matters relating to, in charge of 

Committee on Finance 

High schools, establishment, consolidation of, etc., to be 

determined by 

Inspections, results of by District Superintendents, to be re- 
ported to 

Legislation affecting, to be referred 

Local School Boards to keep list of supplies, books, etc., ap- 
proved by Board 

To report semi-annually to 

To report vacancies in the teaching force to 

To report whenever additional accommodation is 

necessary 

ICaJority necessary to form a quorum 

Required to suspend officers, clerks and subordinates 

pending trial 

ICarriage of female members of teaching and supervising staff 

to be reported to 

Matters requiring consideration may be referred to appro- 
priate committees 

May confer additional administrative powers upon the Execu- 
tive Committee 

May grant power to enq>loy assistants to Board of Examiners 
May order reports and resolutions of Standing Committees 

to be presented to Executive Committee 

Members of, may Inspect eligible lists 

To be assigned to Local School Boards 

Meetings, adjourned stated to be deemed a stated meeting. . 

Hour of 

May be adjourned if quorum not present 

Special, call to state matter to be presented 

How called 

Notice to be sent 24 hours in advance 

Other matters not to be considered unless consent 

of two-thirds present 

When held 

Where held 

Minutes of Executive Committee to form part of Minutes of. 
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Board of Bdocation — Continued — 

Nomlnationt, evening, tmant, schools, etc., to be made to. . . 22 

Notice in call for filling vacancy of officers of 9 

Office hours 27 

Officers of 6 

Chosen by ballot 8 

May be removed for caose 10 

Payrolls and bills to be certified as conforming with By-Laws 

of 29 

Permission to be absent for purpose of legislation may be 

granted by 44 

Plan for apportioning General School Fund to be reported to. 15 

)30 

Premises to be hired for high school or training school pur- 
poses to be reported to 21 

President and fifteen members of, to constitute Executive 

Committee 12 

President, term of 7 

Principals of schools to carry out requirements of 48 

Quorum, number necessary to form a 5 

Recommendations regarding courses of study, text-books, etc., 

to be made to 28 

Relative to appointments in evening, truant, vacation 
schools and schools for deficient pupils, playgrounds 

and play centres to be made to 22 

Records and books of account to be kept by 29 

Report concerning proposed sites and buildings to be received 

by 36 

To be received semi-annually 19 

Reports of District Superintendents to be transmitted to. . 39 
Resignations of City Superintendents and Associate City 

Superintendents, to be made to 40 

Of District Superintendents and Directors of Special 

Branches to be reported to 40 

Retirement of principals and teachers in elementary schools. 20 
Board of Bxaminers and principals and teachers in high 

and training schools 21 

Statement of length of service required by 37 

To be recommended 39 

Rules and regulations for adlnission of pupils, promotion, 

transfer, etc., subject to approval of 40 

Rules of order 

Schools, to be opened at precise time fixed by 45 

To be opened with reading of the Holy Scriptures 45 

Seal of, kept by Secretary 28 

Serious delinquiencies of employees of Building Bureau to 

be reported to 16 

Of a Janitor to be reported to 25 

Sites, to be recommended by Committee on Sites 19 

Statement showing smount required for Janitors' salaries, etc. 25 

172 



3 
5 
3 
2 



16 
6 

18 
6 
6 
7 

20 

51 
10 
21 
30 

15 

7 

6 

47 

5 

17 



2 


16 




20 




30 




13 




34 




37 




37 




14 


3 


15 


6 


32 


19 


36 


6 


38 


• • 


163 


4 


54 


3 


54 


1 


19 


11 


12 


5 


18 


1 


IS 


6 


18 



INDEX TO BY-LAWS OF THE BOARD OF 

EDUCATION 

Absence of clerlu (fifee Clbeks). 

Draughtsmen, Inspector!, etc. (See Clisks). 

Janitors iSee Jamitoes). 

Principals (See Pbincipals). 

Pupils (See Pupils). 

Teachers (See Tbachbbs). 

See. SubdJ'aoe 
Academic BHmd, apportionment of the high and elementary schools 16 6 10 
Accommodations for high and training school purposes t6 be re- 
ported to Board 21 6 15 

Accoonts, matters relating to, in charge of Committee on Finance 16 1 9 

AOTBETISlMllfTS 

All work, cost of which may exceed $1,000 36 1 20 

All work on school boildings 16 4 11 

Anthority for 80 1 21 

Necessity for, to be reported to Board 16 4 11 

New boildings, etc 36 2 80 

Supplies, transportations of pupils, etc 32 1 25 

AffldaTits and oaths 28 4 19 

Amendments to By-Laws, etc 119 . . 162 

Annual Reports (See Bipobts, Annual). 

Appeals in reference to salary of members of teaching or super- 
vising force 18 1 13 

Appointments, Secretary to notify teachers, etc^ and employees of 28 6 20 

Appropriations, financial ability to be reported 15 7 10 

For high schools 52 20 69 

Assistant Inspectors of Public School Athletics (See Inbpbctoes 
OF Public School Athlbtics. 

Assistant Sbcbbtabt — 

Absence without permission for purpose of adTOcatlng or 

opposing legislation, is prohibited 44 3a 51 

An officer of the Board 6 6 

May be removed for cause by three-fourths Tote of Board 10 . . 7 

May be suspended by majority vote of Board pending trial. .10 7 

To perform duties assigned to him by Secretary 28 2 19 

Duties of Secretary during absence or disability 28 1 19 

Assistant Supbbtisob of Lbctubbs — 

Appointment of 33 . . 28 

During absence or disability of the Supervisor, duties to be 

performed by 38 28 

Duties of 38 28 

Assistant Supenrisors of Special Branches, salaries 66 19 118 

Assistants to Principals (See also Pbincipals, and Tbachbbb) . . 51 6-12 68,64 
Assistants to Board of Bxaminers, employment of 39 12 35 
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Bee 8mb&, Pope 
BoAiD OF BXAMiNWts — ContU^ued — 

Retirement of, to be recommended by City Superintendent. . 39 10 36 
Applications for, referred to Committee on High Schools 

and Training Schools 21 3 16 

Salary of members of 66 7 100 

BOABD OF SUPaaiNTBllDBirTS — 

Absence, appUcatioos for with pay to be approved by i ^ ^ -^ 

For excuse of, from teachers of special branches 44 53 

Bxcose of with pay, in elementary schools to be approved 

by J, 44 6 62 

May be granted without pay to principals and teachers. .44 11 64 
Withoat pay granted to teachers by Local School Board 

to be approved by 44 4 62 

Absence without permission for purpose of advocating or op- 
posing legislation, is prohibited 44 3o 61 

Books and material prescribed for school records to be pro- 
vided 32 16 28 

For high schools and training schools 21 7 16 

Changes in grades of schools or classes to be recommended by 40 7 38 
In organisation of classes and assignment of teachers, 

etc 46 16 67 

Communications to be in name of City Superintendent of 

Schools 30 2 34 

Courses of study, adoption or modification 40 7 38 

Designation of person in charge of school in principal's ab- 
sence 42 23 44 

Directors and Assistant Directors of Special Branches to be 

nominated by 42 1 44 

Elementary schools, assignment of assistant to principal, 

teacher in charge, etc 61 3-12 61-64 

Evening elementary schools, establishment of 66 2 76 

Principals and teachers, nominations, appointments, etc. 66 4 76 

Evening high schools, establishment of 66 1 79 

Nominations, etc 66 6 80 

Failure of principal or teacher to report for duty after ap- 
pointment considered a declination 40 10 39 

Heads of departments, duties of to be subject to approval of . 43 8 49 

62 2 64 

62 3 66 

Classes, grade, consolidation of '62 1 64 

Inspector of ungraded classes to act as adviser to 42a 3 46 

Local School Boards to report vacancies in the teaching force 69 19 92 

Transfers made by, to be approved 69 18 92 

Marriage of female principals, teachers, etc., to be reported 

by 43 16 50 

May assign temporary teacher 61 12 64 

May permit lengthening of Intermission in schools at noon . . 46 10 56 
May require teacher with rank of assistant to principal to 

teach a class 51 5 ^2 



High schools, appointment of principal, first assistant, etc. . ) 
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8€e.8ubd,Faife 
BoASD OF SupiiBiNTSNDiiNTfl — Continued — 

Member of, to act as City Saperlntendent of Schools in his 

enforced absence 80 2 84 

Meetings of to be presided over by City Superintendent 39 2 84 

When held 40 5 88 

Minutes to be printed, etc 40 5 88 

Nominations for appointment, promotion or transfer of 

principals or teachers in elementary schools to be made by . 20 2 14 

In high schools and training schools 20 2 15 

Nominations of District Superintendents, Directors or Assist- 
ant Directors of Special Branches at expiration of term . . 40 3 37 
Of inspectors and assistant inspectors of public school 

athletics and teachers of ungraded classes 42a 1 46 

Of principals and teachers in evening schools, etc 22 2 16 

Nominations, promotions, transfers and assignments of 

teachers 40 9 88 

Number of classes in a school to be determined by 51 3 61 

Power to consolidate classes, etc 40 11 39 

To excuse lateness of teachers after proper investigation . 44 12 54 

Principals and teachers, merit and fitness determined by. . . . 40 12 89 

District Superintendents have right to vote and seats in . 40 13 39 

Principals of schools to carry out requirements of 43 1 47 

Principals or teachers declining appointments 40 10 39 

Principals to assign teachers to class duty under direction of . 51 3 61 
Public exhibition requiring special preparation, consent to be 

given by 45 15 57 

Punishments, unusual, to be reported to 48 2 58 

Recommendations regarding courses of study, text-books, etc., 

to be made by 23 2 17 

Register number of pupils In class in elementary day schools. 45 7 55 

Report names not taken from lists in regular order 40 9 38 

Resignations of Directors and Assistant Directors of Special 

Branches 40 1 87 

40 1 87 

^42 21 44 
Rules and regulations for admission of pupils, promotion, ' 

transfer, etc 40 6 38 

Substitute teachers assigned to office of District Superintend- 
ents by 40 14,15 89 

List of, on file with City Superintendent 40 14 89 

Preference to be given for length of service 40 14 39 

To remove names for refusal to serve 40 14 89 

Syllabuses in various branches taught, to be issued by 40 8 38 

Teachers of ungraded classes, absence of may be recommended 

with full pay 42a 8 47 

Text-books, etc., recommended by 40 7 88 

To adopt rules for promotion, graduation, etc., in high schools 52 18 68 

To approve admission of pupils under age to high schools. .52 6 66 

Excused absence of teachers by Local School Boards. . . 59 11 90 

Truant schools, number of classes in. course of study and 

terms of, to be recommended by 54 9 78 
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8eo.8uhd,Page 
Bills — 

To be certified by Auditor 29 2 20 

To be in conformity with By-Laws of Board 20 2 20 

Superintendent of Bcliool Buildings to certify for work done 

under liis supervision 30 4 22 

Superintendent of School Supplies to certify for work done 

under his supervision 32 4 25 

Blanks, forms, registers, etc., to be prescribed by City Superin- 
tendent 30 14 35 

To be transmitted by City Superintendent 30 15 86 

BoAiD OF Education — 

Absence granted to principals and teachers without pay to be 

reported to 44 11 54 

Of teachers, etc., in schools that have been closed 44 10 58 

Accommodations, additional when required for high schools 

and training schools 21 6 16 

Accounts, matters relating to, in charge of Committee on 

Finance 16 1 9 

Annual report to be made by Superintendent of School 

Buildings 38 6 32 

By Superintendent of School Supplies 38 6 33 

By Superintendent of the Nautical School 38 8 83 

By Supervisor of Lectures 38 7 38 

By the Executive Committee on the Nautical School . . 04 07 

Appointments of clerks, etc., requisitions for 28 7 20 

To be confirmed by 17 2 18 

Appointments, promotions or transfers of teachers or princi- 
pals in elementary schools to be transmitted to 20 2 14 

In high schools and training schools to be transmitted to 21 2 16 

Attendance officers to be nominated to 54 1 71 

Board of Superintendents to report concerning appointments 

and promotion of teachers 40 38 

Buildings under control of, to be examined 30 2 21 

City Superintendent to have seat in 39 1 33 

To report condition of schools 30 13 35 

To report gross misconduct, etc.. of Associate or Dis- 
trict Superintendent 30 5 34 

Cleaning and disinfecting of school buildings, etc., belonging 

to 25 4 18 

Clerks and other subordinates of, may be suspended by Presi- 
dent between meetings 10 7 

Clerks suspended or discharged by City Superintendent may 

appeal to 30 10 36 

Commissions, etc., prohibited 118 . . 162 

Contracts, terms of, when changed to be reported to 30 9 22 

Defaulted contractors not to perform work for 36 6 31 

Directors and Assistant Directors of Special Branches to be 

appointed by 42 1 44 

District Superintendents and Directors or Assistant Directors 

of Special Branches to be nominated to 40 8 37 
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WILD19QB, COMMITTBB ON — OonUnued — 

Charges agalmt employees of Building Bnretii to be liiTestl- 

gated by 16 11 12 

City Saperintendent to report relatire to leasing or erecting 

school bnildings 16 8 11 

Contracts, changes as to extra work, or extension of time in. 80 9 22 

Control of Superintendent of School Bnildings, Deputies, etc. 16 8 12 

Division of City into districts 16 10 12 

Estimate of money needed for work on school buildings. ... 16 6 11 

Inspectors to be assigned to districts 16 10 12 

Leases of premises, reports required 16 8 11 

Leasing of premises subject to financial ability and approval 

of Board 16 1 10 

May grant leave of absence to inspectors, draughtsmen, etc. . . 27 18 

ICay impose fine on em|>loyees for violation of By-Laws 16 11 12 

Minutes of proceedings to be kept 14 

Performance of work to be authorised by 16 6 11 

Plans, changes in, to be reported to 80 9 22 

For work on new buildings, etc., to be submitted to 

80 8 21 

,86 2 80 
Report relative to estimates for repairs, etc., to be sub- ' 

mitted to 31 2 28 

Report to Board serious delinquencies of employees of Build- 
ing Bureau 16 11 12 

Reports of Local School Boards and Committee on High 
Schools and Training Schools relative to school buildings to 

be referred to 16 2 11 

Rules and regulations for efficient service, etc., to be adopted by 16 7 11 

School buildings, work on, when to be advertised 81 5 24 

Statement of facts concerning emergency expenditure of |150 81 4 24 
Superintendent of School Buildings to examine buildings un- 
der direction of 30 8 21 

To receive reports regarding buildings from Superintendent. 80 2 21 

Work may be authorised by, without advertising 81 5 24 



Board by J 



uiLomos, School — 

Care and custody of 25 1 17 

Care and precaution for safety of 116 3 155 

Cleaning and disinfecting of 25 4 18 

Clocks to be wound and regulated by janitor 116 11 156 

Damage done to be reported 116 13 156 

Dogs or fowls prohibited on premises of 116 7 155 

Electric lights in, to be disconnected 116 18 156 

Erection, advisability of. City Superintendent to report on. 16 8 11 
Erection, equipment, alterations, repairs, etc., advertising for 

proposals 86 2 80 

(86 1 29 

Plans and estimates 3 80 1 21 

(80 8 21 
Erection or enlargement. City Superintendent to report con- 
cerning 86 1 29 
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BDILDINQ8, School — Continued — 

Bstimates for erection, reiMdr, etc 16 6 11 

Flags, when displayed 116 10 155 

Janitor, residence of 115 3 152 

'•»'-P««"»»- ln« 2 Z 

To notify when contractors begin work 116 14 156 

Use of, permission for, may be granted 25 1 17 

No admission fee to be charged 25 1 17 

iSO 3 21 

36 2 30 

Principal not to leave without notifying assistant in charge of 43 19 51 

Private lessons for pay not to be given in 48 14 50 

Public exhibitions not to be given ontside of 45 15 57 

Repairs to be promptly made 30 3 21 

Bids, plans, advertising expenditure, etc 31 . . 28 

Report of gas and electric meters to be made by janitor. . . . 116 18 166 
Room in, to be opened by principal before beginning of 

school exercises 43 10 49 

Sites for, to be recommended to Board 19 1 13 

Smoking not allowed in 116 7 155 

To be cleaned thoroughly prior to opening of schools 116 27 158 

To be examined by Superintendent of School Buildings 30 2 21 

To be visited by janitor on Sunday 116 1 154 

Unauthorised persons prevented from entering 116 6 155 

Ventilation of. duty of janitor 116 34-36 169 

Work on, when to be advertised 31 5 24 

Bureau of Audit and Accounts (Bee Auditor). 

Bt-Laws — 

\ 30 1 21 

Advertisements to be inserted when required by v ^o i ofi 

Amendments to 119 . . 162 

Not to be adopted until reported 18 1 18 

To be referred 18 1 IS 

Matters relating to, in charge of Committee on By-Laws and 

Legislation 18 1 13 

Payrolls and bills to be in conformity with 29 2 20 

Suspension of 119 . . 102 

Violation of, by employees in Building Bureau 16 11 12 

By janitor 25 5 18 

Bt-Laws and Lboislation^ Committui on — 

Amendments of By-Laws to be referred to 18 1 13 

To be adopted only when reported by 18 1 13 

Appeals of teachers, etc., in reference to salaries 18 1 13 

A Standing Committee 13 . . 8 

Charge of all matters relating to By-Laws 18 1 13 

Legislation affecting Board to be referred to 18 1 13 

Minutes of proceedings to be kept 14 9 

Opinions, requests for, from Corporation Counsel to be made 

through 18 2 18 
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BOABD OF Bducation — Continued — 

Superintendent of School Buildings execntiTe officer in mat- 
ters relating to Building Borean 30 1 21 

Hay be aathorised to adyertise for proposals 16 4 11 

Of school supplies, execotive officer in respect to par- 
chase, etc., of supplies, printing, etc 32 1 24 

Saperyisor of Janitors, appointment of, to be aathorised by. 25 2 17 

Sospensions of principals and teachers to be reported to. . . . 39 18 86 

Teachers of angraded classes, absence with fall pay may be 
granted by 42a 8 47 

Text-book, etc., changes in grades or schools or classes, and 
modifications of coarse of stady reconunended to 40 7 88 

To approve action of all Standing Committees 18 

To aathorise appointment of Depaty Saperintendents of 

School Baildings 30 7 22 

Of Depaty Saperintendents of School Supplies 32 8 25 

To aathorise reception of bids 30 1 21 

To give consent for public exhibitions outside of school 
buUdings / 45 16 57 

To pay fees for appointment of Notaries Public and Commis- 
sioner of Deeds 28 4 19 

To receive report semi-annually relative to buildings, con- 
tracts, etc 30 11 23 

To receive report annually relative to operation of Building 
Bureau 38 5 32 

To sanction permission for use of school buildings if fee is 
charged 25 1 17 

Trials of principals and teachers, in elementary schools, con- 
clusions of to be reported to 20 5 14 

In high schools and training schools, to be reported to. 21 4-5 15 

Truant schools to be established by 54 9 73 

Vacation schools and playgrounds, nominations of super- 
visors, principals, teachers, etc 57 3 81 

Vice-President, term of 7 6 

Work on buildings to be superintended by Superintendent of 

School Buildings 30 3 21 

(Bee also Dbpabtmunt of Education). 

BOABO OF Exam I NUBS — 

Absence without permission for purpose of advocating or 

opposing legislation is prohibited 44 3 51 

Assistants may be employed with consent of Board 39 12 35 

City Superintendent, Chairman of 39 11 35 

To preside over 68 1 128 

Examinations, how conducted 68 1,2,3 128 

Of applicants for licenses as teachers, conducted by . . 68 1 128 

How constituted 68 1 128 

May be removed for cause by three-fourths vote of Board .10 7 

May be suspended by vote of majority of Board pending trial 10 . . 7 

May grant renewal of license when same has lapsed 67 16 128 

Officers of the Board 6 . . 6 
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BOABD OF BZAMIN1IB8 — Contimued — 

Retirement of, to be recommended by City Superintendent. .39 10 36 
Applications for, referred to Committee on High Schools 

and Training Schools 21 3 15 

Salary of members of 65 7 100 

BOABD OF SUPSBINTBIIDIINTS — 

)52 16 68 

53 71 

For excuse of, from teachers of special branches 44 53 

Bxcose of with pay, in elementary schools to be approved 

by , 44 5 52 

May be granted without pay to principals and teachers. .44 11 54 
Without pay granted to teachers by Local School Board 

to be approved by 44 4 52 

Absence without permission for purpose of advocating or op- 
posing legislation, is prohibited 44 3o 51 

Books and material prescribed for school records to be pro- 
vided 32 15 28 

For high schools and training schools 21 7 16 

Changes in grades of schools or classes to be recommended by 40 7 38 
In organisation of classes and assignment of teachers, 

etc 45 16 57 

Communications to be in name of City Superintendent of 

Schools 39 2 34 

Courses of study, adoption or modification 40 7 38 

Designation of person in charge of school in principal's ab- 
sence 42 23 44 

Directors and Assistant Directors of Special Branches to be 

nominated by 42 1 44 

Elementary schools, assignment of assistant to principal, 

teacher in charge, etc 51 3-12 61-64 

Evening elementary schools, establishment of 55 2 75 

Principals and teachers, nominations, appointments, etc. 55 4 76 

Evening high schools, establishment of 56 1 79 

Nominations, etc 56 6 80 

Failure of principal or teacher to report for duty after ap- 
pointment considered a declination 40 10 39 

Heads of departments, duties of to be subject to approval of . 43 8 49 

High schools, appointment of principal, first assistant, etc. . ) ^«. \ iZ 

^ vZ o 65 

Classes, grade, consolidation of 52 1 64 

Inspector of ungraded classes to act as adviser to 42a 3 46 

Local School Boards to report vacancies in the teaching force 59 19 92 

Transfers made by, to be approved 59 18 92 

Marriage of female principals, teachers, etc., to be reported 

by 43 15 50 

May assign temporary teacher 51 12 64 

May permit lengthening of intermission in schools at noon . . 45 10 56 
May require teacher with rank of assistant to principal to 

teach a class 51 5 62 

174 



INDBX TO BY-LAWS 



Bee. Buhd. Page 

2iTi SupiiBiNTaNDENT OP SCHOOLS — Continued — 

Inspectors of pabllc school athletics under saperylslon of . . . . 42a 1 46 

Inspectors of ungraded classes to report to 42a 4 46 

Under snpenrlsion of 42a 1 46 

Licenses Issued by 67 13 127 

Kinds and grades of 66 1 120 

Made permanent 67 18 127 

Renewal 67 18 127 

Substitute to be issued for one year 67 13 127 

May be removed for cause by three-fourths vote of Board.. 10 . . 7 

May be suspended by vote of majority of Board pending trial .10 7 

May change assignments of District Superintendents 39 4 84 

May direct Associate City Superintendents to perform addi- 
tional duties 40 4 38 

May grant power to District Superintendents to call together 

teachers and principals for conference and instruction. ... 41 9 41 

May have truants confined to truant schools 54 6 72 

May permit high school principals to risit other schools 52 13 67 

Results of yisit to be reported to 52 13 67 

May permit high school teachers to yisit other schools.... 52 14 68 

Results of yisit to be reported to 52 14 68 

May permit principals, directors or special teachers to yisit 

other schools 44 2 51 

Results of yisits to be reported to 44 2 51 

May permit training school teachers to visit other schools. 53 7 70 

Results of yisits may be required by 53 7 70 

May require member of physical training staff to report 42 6 47 

Member of Board of Superintendents to act in absence of . . . . 39 2 34 
Names of teachers, etc., in charge of schools in princlpars ab- 
sence to be transmitted to t 42 23 44 

Nautical school to be inspected annually by 62 12 96 

Neglect of duty or inefficiency of principals, etc., to -be re- 
ported 41 18 43 

Charges to be preferred by District Superintendent 41 18 48 

Office to be maintained In hall of Board 39 1 33 

Power to assign teachers in excess to duty in other schools. 39 21 37 

To call together Associate City Superintendents for con- 
sultation 39 3 34 

District Superintendents 39 4 34 

To delegate duties to Associate Superintendents 39 20 86 

Principals of schools to carry out requirements of 43 1 47 

Principals, teachers, etc., resignations of to be made to . . . 45 13 56 
Principals to be notified If Instruction In subject is not sat- 
isfactory 41 17 43 

To record condition of classes in prescribed branches of 

study 50 5 61 

To report teachers absent without leave 43 18 51 

To report when required 43 4 48 

Promotion and transfer of teachers to be recommended to. . 41 6 41 

Presides over Board of Superintendents 39 2 34 

Pupils In high schools may be transferred on written order of. 52 9 67 
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Board of Supbrintbndiints — Continued — 

Vacations of daaa teachen, prinelpal, etc., to be recom- 
mended by 54 74 

Sabetltnte teachen to be assigned 54 9 74 

Ungraded classes, establishment of 42a 5 46 

Permission for admittance or removal of children by 42a 7 47 

Vacation schools and playgrounds, establishment of 57 1 81 

NO"""'""" \ll ll ^d 

Bond to be furnished by Superintendent of School Buildings 80 1 21 

By Superintendent of School Supplies 32 1 25 

Books, etc., canyassing for prohibited 45 17 57 

For high and training schools 21 7 16 

Selection of 28 . . 17 

To be purchased by contract 17 1 12 

Books of reference, postal cards, stamps, etc., to be furnished. . . 82 18 27 

Borough President to fumisn certificate regarding buildings to 

be used for high or training school purposes 21 6 16 

Buildings (See School BuiLomos). 

Buildings, school, care of, in charge of Committee on Care of 

Buildings 25 1 17 

Buildings, Bubbau or — 

Branches of to be organised, etc., by Committee on Buildings. 16 7 11 

Charges against employees to be investigated 16 11 12 

Draughtsmen, inspectors and assistants, from what account 

paid 16 9 12 

Employees of, may be fined for violation of By-Laws 16 11 12 

Inspectors to be assigned to districts 16 10 12 

Principals to notify when repairs are needed 43 8 49 

Rules and regulations for efficient service, etc., to be adopted 

for 16 7 11 

Superintendent of School Buildings, executive officer of Board 

in matters relating to 30 1 21 

Unsanitary condition of schools 59 17 91 

Buildings, care of {Bee Committmd on Cabb of Buildings). 

Buildings, Committud on — 

Advertising for proposals for school house work 16 4, 5 11 

Appointment of draughtsmen, inspectors, etc. 16 9 12 

Appointment of employees in Building Bureau 17 2 13 

A Standing Committee 13 . . 8 

Bids for repair work, results of, to be tabulated and submitted 

to 31 3 24 

Bids to be submitted after tabulation for action of 30 1 21 

Bureau of Buildings, branches of to be organised, etc 16 7 11 

Certificate to be obtained relative to condition, safety and 

sanitation of premises 16 3 11 

Chairman may delegate certification, etc., of bills 31 7 24 

Chairman or member of, to be present at reception of bids. .30 1 21 

Charge of erection, alterations, etc., of school buildings . . 16 1 10 

Charge of school furniture, etc., no longer required 16 12 12 
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CL1BE8 

Absence between office boon 27 18 

Wben deemed neglect of duty 27 . . 18 

Witboat permission, for purpose of adyocating or oppos- 
ing legislation Is problblted 44 8a 61 

Appointments, etc 17 2 18 

Auditing Bareao, duties to be prescribed by Auditor 29 4 20 

Under superrision of Committee on Finance 15 8 10 

Building Bureau, employees charges against to be investigat- 
ed by 16 11 12 

Duties to be prescribed by Superintendent 30 6 22 

May be fined for yiolation of By-Laws 16 11 12 

Rules and regulations to be made for 16 8 12 

Serious delinquencies of, to be reported to Board ... 16 11 12 

Under control of Committee on Buildings 16 8 12 

Bureau of Lectures, duties to be prescribed by Supervisor. . . 38 28 
Bureau of Libraries, duties to be prescribed by Superintend- 
ent 84 . . 29 

Bureau of Supplies, duties to be prescribed by Superintendent 82 5 26 

City Superintendent's office, appointment, suspension, etc. 89 10 86 
Draugbtsmen, inspectors and assistants, from what account 

paid 16 9 12 

To be appointed by Committee on Buildings 16 9 12 

Secretary's office, to perform duties assigned to them. ... 28 2 19 

Inspectors to be assigned to districts 16 10 12 

To be building trade mechanics 16 10 12 

Leave of absence may be granted to 27 18 

Hay be removed for cause by three-fourths vote of Board .10 7 

May be suspended by President between meetings of Board. 10 . . 7 

By vote of majority of Board, pending trial 10 . . 7 

Not to charge fees for taking affidavits 28 4 19 

Office hours 27 .. 18 

Record of attendance to be kept 27 .. 18 

Suspended or discharged by City Superintendent, have right 

to appeal to Board 89 10 86 

Requisitions for, to be made on Municipal Civil Service Com- 
mission 28 7 20 

(Bee aUo Emplotwds). 

Coal and Wood (Bee Fuel). 

Conunissions, etc., prohibited 118 . . 162 

Committee, Executive (Bee Executivi Committiiii). 

Committee on Athletic Fields (Bee Athletic Fields, Commit- 

MITTEB ON). 

Committee on Buildings (Bee Buildings, Committee on). 

Committee on By-Laws and Legislation (Bee Bt-Laws and Legis- 
lation, Committee on). 

Committee on Care of Buildings (Bee Care of Buildings, 
Committee on). 

Committee on Elementary Schools (Bee Elementaet Schools, 
Committee on). 

Committee on Finance (Bee Finance, Committee on). 
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Committee on High Schools and Training Schools (8ee High 

Schools and Tbainino Schools, Committsb om). 
Committee on Lectores and Libraries (8ee LBCTumas axd 

LlBRABIBS, COMMITTUB ON). 

Committee oo Sites (8ee Sitbs, CoMMixna on). 

Committee on Special Schools (8ee Special Schools, Commit- 

TUB ON). 

Committee on Studies and Text-Books (See Studius and Tixt- 

BOOES, COMMITTBB ON). 

Committee on Supplies (See Supplibs, Committui on). 
Committee on the Nantical School, Bxecntiye (See Nautical 
School, Exbcutiyi Committni on). 

Compulsory Education — 

i 39 8 34 

Attendance officers, nominations, etc j . . ^ .^ 

To meet weekly and report concerning 54 7 73 

To report all violations of the law 54 6 72 

City divided into attendance districts 54 8 73 

Committee on special schools in charge 54 8 73 

Books, supplies, etc., to be furnished by 54 8 73 

Supplies, etc., to be furnished for 54 8 73 

Reports showing work done required 39 14 35 

!39 S 34 

54 1 71 

CO»TBACT»- ^ 2j 

Advertising for proposals 3 32 1 24 

I 36 1 29 

All work, cost exceeding $1,000 to be obtained by 36 1 29 

Award of, etc., notice to be given by Secretary 36 4 31 

Awards to other than the lowest bidder 36 3 30 

Certificate as to claims for extra work, etc., required 30 5 22 

Committees to report if advertisement was published, etc. . . 36 1 29 

Computing time for completion of 36 5 31 

For new buildings, etc., to be let upon approval of plans 

by Board 86 2 30 

No contractor to be accepted who has failed in his obliga- 
tions 36 6 31 

Payments on 30 6 22 

Secretary to prepare and secure execution of 28 5 19 

Security required 36 6 31 

Signing of 36 7 31 

Supplies to be obtained by, as provided by law 17 1 12 

Change in terms of 80 9 22 

Work on to be superintended 30 3 21 



Cooking, Directors of (See Dibsctors and Assistant Directors 

OF Special Branches). 
Cooking, Teachers of (See Teachers). 

(48 1 58 
, Corporal punishment prohibited J 55 14 73 

I 57 14 83 
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Corporate seal, Secretary to have cottodj of 28 1 19 

Corporation Counael, opinions, reqnesta for 18 2 18 

CoDBBB OF Study — 

Adoption or modification of, recommended by Board of 

Superintendents 40 7 88 

Committee in charge of 23 . . 16 

For high schools 21 7 16 

m . , K , ( 21 7 16 

Training schools i ^^ ^ ^^ 

Hatters relating to, in charge of Committee on Studies 

and Text-Books 28 1 16 

Recommendations regarding, to be made by Board of Super- 
intendents 28 2 17 



Dbaf, Schools fob 

Assignment of teachers 65 23 119 

Salaries of principals and teachers 65 28 119 

Licenses (Bee Licbnsbs). 

Sessions 45 10 56 

Departmental estimate, preparation of 15 2 9 

Dbpabtmbnt of Education — 

All disbursements to be audited and certified by Auditor. .29 2 20 

Annual report of 88 9 83 

Estimate of money needed for 15 2 9 

Financial administration. Committee on Finance in charge of 15 1 9 

Legislation affecting 18 1 18 

{See aleo Boabd of Education.) 

Depositories in charge of Superintendent of School Supplies. ... 32 6 26 

Supplies to be stored in 82 6 26 

Deputy Auditor, during absence or inability, duties of Auditor 

to be performed by 29 4 20 

Dbputt Supbbintbndiint of School Buildings — 

Absence without permission for purpose of advocating or op- 
posing legislation, is prohibited 44 8a 51 

Bills, certification of, etc., may be delegated to 31 7 24 

In charge of all repairs in their respective boroughs 31 1 28 

May be assigned to any borough 30 7 22 

Authorized to expend $160 in case of emergency 81 4 24 

Designated to act in place of Superintendent during 

absence 30 8 22 

To be appointed by Superintendent of School Buildings 30 7 22 

Under control of the Committee on Buildings 16 8 12 

Work may be ordered by, if less than $50 81 6 24 

Facts to be reported to Committee on Buildings 31 6 24 

Dbputt Supbbintbndbnts of School Supplibs — 

Absence without permission for purpose of advocating or op- 
posing legislation, is prohibited 44 8a 51 
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Dbputt Supbrintbndints of School Supplius — Continued — 

Appointment of 32 3 25 

May perform duties of Superintendent dorlng hit absence. . . 32 3 25 

Diplomas given to high school pupils upon graduation 52 19 68 

To training school pupils 68 6 70 

DiBICTOBS AND ASSISTANT DiBBCTOBS OF SFFGIAL BBANCHSB 

Absence, excuse of from teachers of special branches in ele- 
mentary schools to be endorsed by 44 9 53 

Absence, when permitted 44 2 61 

Absence without permission for purpose of advocating or op- 
posing legislation, is prohibited 44 3a 51 

Appointment and term of office 42 1 44 

Assignment of teachers of special branches 42 5 45 

Duties of 42 .. 44 

Immediate supervision of teachers of special branches.... 42 6 45 

May be permitted to visit other schools without loss of pay 44 2 51 

Result of visit to be reported by 44 2 51 

Nomination of 20 3 14 

Qualifications 42 1 44 

Resignations to be made to Board of Superintendents 40 1 37 

To City Superintendent 42 2 45 

Salaries 66 18 111 

Successor, when nominated 40 3 37 

To act as advisers to the Board of Superintendents, etc.. 42 3 45 

To be assigned to duty by City Superintendent of Schools.. 39 6 34 
To confer with District Superintendents regarding assignment 

of teachers of special branches 42 22 44 

To examine work, instruct teachers, etc 42 3 45 

To report to City Superintendent 42 4 45 

Regarding teachers of special branches 42 7 45 

42 1 44 

Ungraded classes, examination of defective children, etc. . . . 42a 6 47 

DiBBCTOBS OF PHYSICAL TBAINING 

Absence without permission for purpose of advocating or op- 
posing legislation, is prohibited 44 3a 51 

Inspectors and Assistant Inspectors of Public School Ath- 
letics, assigned by 42a 2 46 

To examine children for admission or removal from un- 
graded classes, etc 42a 6 47 

Dismissals of officers and employees, how effected 10 . . 7 

District Supbbintbndbnts — 

Absence, applications for excuse with pay to be endorsed by. . 44 6 52 
Excuse of, from teachers of special branches in elemen- 
tary schools to be endorsed by 44 9 53 

Without permission for purpose of advocating or oppos- 
ing legislation is prohibited 44 3a 61 

Accommodations for children of school age, recommendations. 41 6 41 
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D18TBICT SuPKBiNTSNDiiNTS — OonHnued — 

Assignment of teachers of spedal branches 42 5 46 

City Superintendent has power to call together for consul- 
tation 89 4 84 

Consolidation and Increase of classes recommended by 41 6 41 

Designate person In charge of school In principals absence. .41 28 44 

Sub-stations for substitutes In school buildings 41 24 44 

Directors and Assistant Directors of Special Branches act as 

advisors to 42 3 45 

DntJe. of J8» *•' »J 

/ 41 40 

Dotles of principal upon visitation of school by 41 14 42 

Eligible lists open for Inspection of 39 11 85 

E«ncourage principals, teachers and pupils in their work 41 8 41 

Brenlng elementary schools under supervision of 55 17 78 

Inspections, results of, to be reported 89 17 86 

Inspector of ungraded classes to act as advisor to 42a 8 46 

Marriage of female principals, teachers, etc., to be reported by 48 15 50 

May be assigned to high schools 52 11 67 

May be directed to prefer charges against and suspend 

principals and teachers 39 18 86 

May be removed for cause by three-fourths vote of Board ... 10 7 

May be suspended by vote of majority of Board pending trial .10 7 
May permit teachers to be absent without loss of pay to visit 

other schools 44 8 51 

Meetings of Local School Boards to be attended by 41 4 40 

Misconduct, insubordination, etc., of, to be reported to 

Board 89 5 84 

Neglect of duty or Inefficiency of teachers to be reported.. 41 18 48 

Charges to be preferred by 41 18 43 

Office hours 41 2 40 

Officers of the Board 6 6 

Offices of Local School Boards, maps, reports, records, and 

other documents to be kept In 41 8 40 

Places of pupils in high schools may be filled by others .... 52 8 66 
Power to call together teachers and principals for conference 

and instruction 41 9 41 

Power to suspend teachers for gross misconduct, etc... 41 19 48 

Principals and teachers, when merit is determined 40 12 89 

Principals to report when required 43 4 48 

Promotion and transfer of teachers recommended by 41 6 41 

Punishments, unusual to be reported by 48 2 58 

Pupils, accommodation of, when to be provided for by ... . 50 6 61 

Suspension of 48 8,4,5 59 

When reduced In grade by principal 50 8 61 

To report to City Superintendent 50 8 61 

Qualifications of 40 1 87 

Requisitions for supplies, made by principals, to be approved 

by 32 11 27 

Text-books, supplies, etc., by principals, to be forwarded 

to 48 5 48 
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D18TBICT SuPKEiNTSXDiiKTS — Continued — 

«•-«"•"»" )« 2J " 

Salary of 65 7 100 

Not to be reduced 65 2 98 

Schools recorded "deficient** to be ylslted frequently, etc.. 41 12 42 
A transcript of record to be sent to principal or teacher 

affected 41 16 43 

Schools to be inspected by and deficient classes marked 41 10 41 

Special attention to be given to certain classes 40 11 42 

Substitute teachers to be assigned to ofllce of 40 14,15 39 

Successor, when nominated 40 3 37 

Suspensions of principals and teachers to be reported 39 18 36 

Teachers of special branches, assignment of 41 22 44 

When incompetent, inefllcient, etc., to be reported to 43 18 50 

To approve certificates of pupils qualified to enter high 

schools 52 6 66 

To be assigned by City Superintendent to Local School Board 

Districts 89 4 34 

To Local School Boards 59 2 88 

To be in ofllces of Local School Boards 41 2 40 

To have seats in Local School Boards 59 5 88 

To report on all matters when required by City Superin- 
tendent 41 20 43 

To Local School Boards 41 4 40 

Work of principals and teachers, etc 39 14 35 

Of teachers holding temporary licenses, etc 39 14 35 

To secure economy in use of supplies, etc., waste to be re- 
ported 41 7 41 

Under supervision of City Superintendent 39 7 34 

Vacancy in office, how filled 40 2 37 

Draughtsmen (See Cx^xbks). 

Blbctions — 

Notice to be given in call for filling vacancies of Board of- 
ficers 9 . . 6 

Officers, a majority of all members necessary for election of . . 8 . . 6 

Of officers whose terms are fixed by statute, by-law or reso- 
lution 9 . . 6 

To be held at stated or special meetings 8 . . 6 

Elembntaby DAT Schools — 

Admission 45 1,2,5,6 54,55 

''Female teacher," term defined 65 1 98 

"First assistant," term defined 65 1 97 

"Grades of the last two years, " term defined 65 1 97 

Holy Scriptures to be read in 45 3 54 

Licenses (See Licenses). 

"Male teacher," term defined 65 1 98 

Matters relatlnf? to principals and teachers of, in charge of 

Committee on Elementary Schools 20 1 14 
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Elemkntabt Day Schools — Oontinued — 

Number of classes in, to be determined 51 8 61 

OrguHMtlon of j^ ] J* 

Principals, assistants, etc., to be in attendance before opening 

of schools in September 52 5 65 

Pupils, class standing, how rated 40 59 

Completion of coarse of stndy (Graduation) 52 6 66 

Promotion of, duties of principal concerning 50 60 

Becesses 45 11 56 

Register number of pupils permitted in class 45 7 55 

Salaries of female teachers of boys* and mixed classes 65 11 104 

Of principals and heads of department 65 8 100 

Of substitutes 65 18 106 

Of teachers, (female) 65 10 102 

Of teachers (male) 65 12 105 

'*Teacher of a graduating class,** term defined 66 1 07 

Teacheqp of part time classes to assist other teachers 45 12 56 

«*Vice-principal,** term defined 65 1 97 

When placed in charge of a teacher 51 6 62 

In charge of a teacher with rank of assistant to principal 51 5 62 

Assignment, when to terminate 51 5 62 

Under administration of a principal 51 4 62 

Vacancies in princlpalshlp to be filled 51 5 62 



ELaxiKTABT Schools, CoMifiTTiB on — 

Appointment, promotion or transfer of principals and teach- 
ers 20 2 14 

A Standing Committee 13 8 

Charge of all matters relating to principals and teachers in 

elementary day schools 20 1 13 

Charges against principals and teachers, conclusions of Local 

School Board to be reported to 20 6 14 

Minutes of proceedings to be kept 14 9 

Nomination of directors and assistant directors and teachers 

of special branches 20 * 8 14 

Organisation, elementary day schools, in charge of 20 1 14 

Retirements of principals and teachers 20 4 14 

Trials of principals and teachers to be conducted by 20 5 14 

Conclusion to be reported to Board 20 5 14 

Eligible lists open to inspection 89 11 85 

To be prepared and kept 39 11 85 

Bmplotbbs — 

Absence without permission for purpose of adrocating or op- 
posing legislation is prohibited 44 8a 51 

When deemed neglect of duty 27 18 

Appointment as commissioners of deeds or notaries public. . . 28 4 19 

Auditing bureau under superyision of Committee on Finance. 15 8 10 

Building Bureau, rules and regulations to be made for 16 8 12 

Under control of Committee on Buildings 16 8 12 
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BifPLOTXSs — Continued — 

Not to charge fees for taking affidaTits 28 

Bequired for care of school buildings 25 

Appointment 25 

Rules and regulations for goremment of, to be pre- 
scribed 25 

Truant schools, yacations 54 

Under Jurisdiction of Committee on Care of Buildings to give 

notice of intention to resign 115 14 154 

(See aUo Clerks.) 

Engineers (See Janitors, janitor-engineers, cleaners, etc.) 

Estimate, Departmental, preparation of 15 2 9 

Estimates for work on school buildings .^1 2 23 

Etbnino Elembntaby Schools — 

Appointment of assistant teachers 55 6 77 

Boys and girls not to attend school in same building 55 2 75 

Classification of pupils 55 S 75 

Certificates to be awarded by principal 55 18 79 

Corporal punishment prohibited 55 14 78 

Establishment of 55 2 75 

Foreigners taught English 55 1 75 

Lectures, exhibitions, etc., not permitted 55 15 78 

Licenses (See Licenses). 

Local School Boards, powers of, relative to 56 20 79 

Principals and teachers, nominations, appointments, etc. . . 55 4 76 

To be in attendance previous to opening sessions 55 8 77 

55 3 75 
55 9, 10 77 

Classification of 55 3 75 

May be discharged for disobedience 55 13 78 

Name, age, etc., registered 55 11 78 

Supplied with books and stationery 55 12 78 

Salaries of principals, teachers, etc 65 20 114 

Sessions 55 3 76 

Supd^vision of, reports to be made 55 17 78 

Supplies for 55 16 78 

Duties of principal with regard to 55 12 78 

Teachers, when dismissed 55 19 79 

Term; holidays 55 7 77 

When class is without teacher, principal may designate sub- 
stitute 55 5 77 

Evening High Schools — 

Admission, requirements for 55 

Classes, when discontinued 56 

Establishment of 56 

Licenses (See Licenses). 

Local School Boards, powers of, relative to 56 

Principals and teachers 56 

To be in attendance previous to opening sessions 55 

Salaries of principals, teachers, etc 65 
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Corporate seal, Becretarj to have custody of 28 1 19 

Corporation Counsel, opinions, requests for 18 2 18 

C0UB8B OF STUDT — 

Adoption or modification of, recommended by Board of 

Superintendents 40 7 88 

Committee in charge of 28 16 

For high schools 21 7 16 

m . . w 1 ( 21 7 16 

Training schools i ^^ ^ ^^ 

Matters relating to» in charge of Committee on Studies 

and Text-Books 28 1 16 

Recommendations regarding, to be made by Board of Super- 
intendents 28 2 17 



Dbat, Schools fob 

Assignment of teachers 66 28 119 

Salaries of principals and teachers 65 28 119 

Licenses (See Licbksbs). 

Sessions 45 10 56 

Departmental estimate, preparation of 15 2 9 

Dbpabtmbnt of Education — 

All disbursements to be audited and certified by Auditor.. 29 2 20 

Annual report of 88 9 83 

Estimate of money needed for 15 2 9 

Financial administration. Committee on Finance in charge of 15 1 9 

Legislation affecting 18 1 18 

(See alto Boabo of Bducatiom.) 

Depositories in charge of Superintendent of School Supplies.... 82 6 26 

Supplies to be stored in 32 6 26 

Deputy Auditor, during absence or inability, duties of Auditor 

to be performed by 29 4 20 

Dbfutt Sufbbintbndbkt of School Buildings — 

Absence without permission for purpose of advocating or op- 
posing legislation, is prohibited 44 8a 51 

Bills, certification of, etc., may be delegated to 81 7 24 

In charge of all repairs in their respectire boroughs 31 1 28 

May be assigned to any borough 30 7 22 

Authorised to expend $150 in case of emergency 31 4 24 

Designated to act in place of Superintendent during 

absence 30 8 22 

To be appointed by Superintendent of School Buildings 30 7 22 

Under control of the Committee on Buildings 16 8 12 

Work may be ordered by, if less than $50 81 6 24 

Facts to be reported to Committee on Buildings 31 6 24 

Dbputt Supbbintbndbnts of School Supplibs — 

Absence without permission for purpose of adTocating or op- 
posing legislation, is prohibited 44 3a 51 
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Bmplotxss — Continued — 

Not to charge fees for taking affidaTits 28 4 19 

Bequired for care of school buildings 25 2 17 

Appointment 25 2 17 

Rules and regulations for goyemment of, to be pre- 
scribed 25 2 17 

Truant schools, vacations 54 9 73 

Under Jurisdiction of Committee on Care of Buildings to give 

notice of intention to resign 115 14 154 

(8ee aUo Clkbks.) 

fingineers (See janitors, janitor-engineers, cleaners, etc) 

Estimate, Departmental, preparation of 15 

Estimates for work on school buildings 31 

Etbnino Elementabt Schools — 

Appointment of assistant teachers 55 

Boys and girls not to attend school in same building 55 

Classification of pupils 65 

Certificates to be awarded by principal 55 

Corporal punishment prohibited 55 

Establishment of 55 

Foreigners taught English 55 

Lectures, exhibitions, etc., not permitted 55 

Licenses (Bee Licenses). 

Local School Boards, powers of, relative to 56 

Principals and teachers, nominations, appointments, etc. . . 55 

To be in attendance previous to opening sessions 55 

Pupils, admission of j _ 

Classification of 55 

May be discharged for disobedience 55 

Name, age. etc., registered 55 

Supplied with books and stationery 55 

Salaries of principals, teachers, etc 65 

Sessions 55 

SupelWision of, reports to be made 55 

Supplies for 55 

Duties of principal with regard to 55 

Teachers, when dismissed 55 

Term ; holidays 55 

When class is without teacher, principal may designate sub- 
stitute 55 5 77 

Evening High Schools — 

Admission, requirements for 55 

Classes, when discontinued 56 

Establishment of ^. . 56 

Licenses {Bee Licenses). 

Local School Boards, powers of, relative to 56 

Principals and teachers 56 

To be in attendance previous to opening sessions 55 

Salaries of principals, teachers, etc 65 
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Beo.Buhd.Page 
D18TBICT SUPBBINTSNPBNTS — OonHmued — 

Asslgnmeiit of teacheri of special branches 42 5 46 

City Saperlntendent has power to call together for consul- 
tation 39 4 84 

Consolidation and Increase of classes recommended by 41 6 41 

Designate person In charge of school In principals absence . . 41 23 44 

Snb-statlons for substitutes In school buildings 41 24 44 

Directors and Assistant Directors of Special Branches act as 

advisors to 42 3 45 

Duties of J3» *•'' 3* 

Duties of principal upon yisltation of school by 41 14 42 

Eligible lists open for Inspection of 39 11 35 

Encourage principals, teachers and pupils in their work 41 8 41 

Erening elementary schools under supervision of 55 17 78 

Inspections, results of, to be reported 89 17 86 

Inspector of ungraded classes to act as advisor to 42a 3 46 

Marriage of female principals, teachers, etc., to be reported by 43 15 50 

May be assigned to high schools 52 11 67 

May be directed to prefer charges against and suspend 

principals and teachers 39 18 36 

May be removed for cause by three-fourths vote of Board ... 10 7 

May be suspended by vote of majority of Board pending trial .10 7 
May permit teachers to be absent without loss of pay to visit 

other schools 44 3 51 

Meetings of Local School Boards to be attended by 41 4 40 

Misconduct, insubordination, etc., of, to be reported to 

Board 39 5 84 

Neglect of duty or inefficiency of teachers to be reported . . 41 18 43 

Charges to be preferred by 41 18 43 

Office hours 41 2 40 

Officers of the Board 6 6 

Offices of Local School Boards, maps, reports, records, and 

other documents to be kept in 41 3 40 

Places of pupils in high schools may be filled by others .... 52 8 66 
Power to call together teachers and principals for conference 

and instruction 41 9 41 

Power to suspend teachers for gross misconduct, etc... 41 19 43 

Principals and teachers, when merit is determined 40 12 89 

Principals to report when required 43 4 48 

Promotion and transfer of teachers recommended by 41 6 41 

Punishments, unusual to be reported by 48 2 58 

Pupils, accommodation of, when to be provided for by 50 6 61 

Suspension of 48 3,4,5 59 

When reduced in grade by principal 50 8 61 

To report to City Superintendent 50 8 61 

QnaUflcations of 40 1 37 

Requisitions for supplies, made by principals, to be approved 

by 32 11 27 

Text-books, supplies, etc., by principals, to be forwarded 

to 43 5 48 
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Pire drill 43 18 50 

Flags on scbool buildings 116 10 155 

DlsplaylAg of 116 10 155 

Raising and lowering of 116 10 155 

Foreigners taogfat English 55 1 75 

Free Lectures (Bee Lbctubbs). 

Fael, to be famished by Superintendent of School Supplies 32 8 26 

To be purchased by contract 17 1 12 

FUKDS — 

Academic Funds, apportionment of to high and elementary 

schools 15 6 10 

Appropriated by State (library and academic) 15 6 10 

By State Department of Public Instruction for mainte- 
nance of training schools 21 8 16 

By the Begents of Unlrerslty of the State of New York 

for library purposes 21 8 16 

Apportionment of 52 20 69 

Appropriations from, financial ability to be reported 15 7 10 

For library books, disposition of 21 8 16 

Incidental expenses, when charged to 32 12 27 

Purchase of library books from 24 1 17 

State Library Fund, apportionment of to high and elementary 

schools 15 6 10 

Furniture, school, no longer required, disposition of 16 12 12 

General School Fund, plan for apportionment of to be reported . . 15 5 10 

Gifts, teachers and pupils prohibited from contributing 45 17 57 

Graduation of pupils 52 6 66 

Of studehts 52 19 68 

Hall of the Board of Bducatlon, committee In charge of 25 1 17 

Heads of Department {Bee Tiachbbs). 

High Schools — 

52 5 65 



I 



^^^^<^ -52 6^ 66 

Absences of teachers '52 12 67 

With pay 52 16 68 

Without pay 52 15 68 

"Assistant to principal," term defined 65 1 98 

Bstablishment, consolidation, etc 52 1 64 

"First assistant,*' term defined 65 1 98 

Graduation diplomas 52 19 68 

"Head teachers," term defined 65 1 98 

Library books and apparatus, appropriations, apportionments. 52 20 69 

Requisitions for 52 20 69 

Licenses (Bee Licbkses). 

List of pupils for admission to^ to be compiled 52 6 66 

Matters relating to, in charge of Committee on High Schools 

and Training Schools 21 1 14 

Organisation of 21 1 14 
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See. 8ubd. Page 
Heoh Schools — Continued — 

!52 12-18 <t7 

52 14-15 68 

Appointment. j »* 2 «4 

Principals, first assistants and clerks to bo in attendance be- 
fore opening of schools in September 52 5 65 

Promotion, graduation, management and discipline, mles for. 52 18,19 68 

Pupils in, may be transferred 52 9 67 

Salaries of principals 65 14 107 

Of teachers 65 15 107 

Sessions 52 4 65 

Supplies and apparatus, requisitions for 52 17 68 

Yice-princlpal,'* term defined 65 1 98 



<( 



High Schools and Training Schools^ Com miiteb on — 

Accommodations when necessary, to be reported to Board ... 21 6 15 

A Standing Committee 18 .. 8 

Books, course of study for, to be filed with 21 7 16 

Buildings, erection of, for high school purposes, to be recom- 
mended by 21 6 15 

Charge of all matters relating to high schools and training 

schools 21 1 14 

Control of persons furnishing luncheons to pupils 20 1 14 

Courses of study, selection of text-books, etc 21 7 16 

Funds appropriated by Regents and the State Department of 

Public Instruction, disposition of 21 8 16 

Apportionment of 52 20 69 

For libraries and apparatus, disposition of, etc 52 20 69 

Minutes of proceedings to be kept 14 9 

Nominations for appointment, promotion or transfer of teach- 
ers to be made to 21 2 15 

Recommendations relative to books, courses of study, etc., to 

be transmitted by 21 7 16 

Reports relative to erection, repair. of, fitting up of school 

buildings to be referred to Committee on Buildings 16 2 11 

Retirement of principals and teachers in high schools and 

members of Board of Examiners 21 8 16 

Sites, recommendations for, to be considered by Committee on 

Sites 19 1 13 

To be recommended when required by 21 6 15 

To determine when service of principals in high school begin .52 2 64 
To furnish certificate from Borough President when buildings 

are to be hired ; 21 6 15 

To report premises to be hired for high school purposes .... 21 6 16 
Retirements of members of teaching or supervising staff, 

etc., in high schools 21 8 15 

Trials of principals and teachers in high schools to be con- 
ducted by 21 4 15 

Conclusions to be reported to Board 21 4-6 15 

Holidays (See Vacations). 
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Holy Berlpturoi, to be read in all schools 45 8 64 

Hoar of meetiiig (Bee Mbbtinos). 
Inspectors, Building Barean (Bee Clibks). 

INSPSCTOBS AND ASSISTANT iNSPBCrOBS OF PUBLIC SCHOOL 
ATHLBTICS — 

Absence without permission for purpose of adrocating or op- 
posing legislation, is prohibited 44 8a 51 

Appointment of 42a 1 48 

Assignment of 42a 2 48 

Duties of 42a 2 48 

Salaries, female 85 18 112 

Male 85 18 112 

Under superrision of City Superintendent 42a 1 48 

INSPBCTOBS or PLATOBOUNDS and BlCBBATION GBNTBBS — 

Absence without permission for purpose of adrocating or op- 
posing legislation, is prohibited 44 3a 51 

Duties of 57 19 88 

Salary of 86 21 118 

Inspbctobs or Ungbadid Classbs — 

Absence without permission for purpose of adTOcating or op- 
posing legislation, is prohibited 44 3a 51 

Appointment 42a 1 46 

Assignment of 42a 8 48 

Duties of 42a . . 48 

Hay recommend leare of absence with full pay to teachers 

of ungraded classes 42a 8 47 

Teachers to report if required by 42a 8 47 

Salaries for women 85 22 118 

To report to Board of Superintendents 42a 5 46 

To City Superintendent 42a 4 46 

To grant permission for removal from or admittance of chil- 
dren to ungraded classes 42a 6 47 

Under supervision of City Superintendent 42a 1 48 



Inventories of school property 30 10 23 

Of supplies to be made 32 10 28 

(56 12 78 

When to be filed with janitor J 68 81 

I 67 12 82 

To be submitted to inspector by Janitor 118 20 157 



Janitobs, Janitob-Bnoinudbs^ Clbanbbs, btc. — 

Absence without permission for purpose of advocating or op- 
posing leglslatioii, is prohibited 44 3a 51 

Absences 116 8-10 153 

Physicians' certificate to be furnished 115 10 153 

When deemed neglect of duty 27 18 

Appointment of 26 2 17 

Buildings to be cleaned thoroughly by. prior to opening of 

schools 118 27 158 
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^TOBS, Janitor BNOiNaiEB^ CLBAinuis, Btc. — OonUm^ted — 

By-Lawa, yloUtlon of 25 5 18 

Caps to be worn when on duty 115 5 152 

Certificate of qualification required 117 1 161 

Of service to be filed in office of Auditor 58 12 87 

Of Tacdnation required 115 2 152 

To be renewed 115 2 152 

Cleaners employed by Board under supervision of principal. 117 6 162 

Damage to building, to be reported by 116 18 156 

Doties of i"«^ •• ^«2 

J 116 . . 154 

Engineer, duties of 117 . . 161 

Flag, when to be displayed by 116 10 155 

Inventories of supplies 32 10 27 

(55 12 78 

To be filed with J 56 9 81 

(57 12 82 

To be submitted to inspector 116 20 157 

Mall to be delivered by 116 4 155 

Meters, gas and electric, to be disconnected and readings re- 
ported 116 18 156 

Notify Superintendent of School Buildings when contractors 

begin work 116 14 156 

Opening of gates and exits 116 8 155 

Payrolls 58 9-11 86 

Prepared in office of the Auditor 58 10 86 

Of cleaners, prepared twice each month 58 11 87 

Personal illness of 115 8-10 153 

Persons employed in care of buildings, list to be filed by 115 2 152 

Unable to speak and read English ineligible for position 

of 116 7 158 

Under eighteen years not to be employed by 115 15 154 

Piano, use of before or after school session to be reported by. 116 5 155 

Register in office of Supervisor to be signed by 115 13 154 

Repairs to be made by 116 15 156 

To be reported 117 5 162 

Requisitions for transfer of supplies 116 22 157 

Residence 115 3 152 

fll5 . . 152 

116 . . 154 

117 . . 171 

To be made by Committee on Care of Buildings 25 2 17 

Schedules for salaries of, to be prepared 24 3 18 

Unauthorised persons prohibited from entering building by. 116 6 155 

School property, care and safety 116 3 155 

List of, to be kept by 116 19 157 

Removal of 116 20 157 

Unauthorised persons prohibited from meddling with 116 6 155 

Sign bearing name and address of, where placed 115 4 152 

Smoking in building prohibited 116 7 155 

Snow, removal of 116 38,89 160 

Supervisor of {See Sufbbvisoe or Jahitoes). 
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JAVITOMB, JAKITOB Bnoinbibs^ Clbanbbs, Btc. — OonUmted — 

Supplies to be received by 116 21 157 

To derote entire time to care of building 116 1 164 

To report monthly, condition of building 115 13 154 

To senior principal daily at beginning of session 116 2 156 

To Yislt building on Sunday 116 1 154 

Booms, etc., before closing of school 116 9 155 

Under superyision of principal 48 8, 9 49 

Unmarried persons not eligible for position of. 115 1 152 

Vacations 115 11 153 

Ventilation of buildings 116 34-36 159 

When incapacitated from service 115 8, 9 163 

Woman assistant, employment of 115 6 153 

Work done upon premises to be examined by and r^>orted. .116 17 156 

Kl NDBBOABTSKS 

Admission 45 1,2,5,6 54,55 

Recesses 45 5 54 

Register number of children in classes 45 7 55 

Sessions of, rules and regulations 46 8 55 

Salaries, Directors of 65 18 112 

Teachers (See Tbachbrs, Salabiis). 

LlASIS — 

AdTisability of, City Superintendent to report 16 3 11 

Local School Boards to report upon 59 9 89 

Premises or buildings for use of Board, subject to approval 

and financial ability 16 1 10 

Report to be accompanied by certificate from the Borough 

President 59 9 89 

Required for high schools and training schools 21 6 15 

Secretary to execute 28 5 20 

Lectures, assignment of 33 28 

Lectures, matters relating to, in charge of Committee on Lectures 

and Libraries 24 1 17 

Rules and regulations for conducting 24 1 17 

Lectures, Bureau of, duties of clerks, etc.^ to be prescribed by 

Supervisor 33 . . 28 

Under control and supervision of Supervisor 33 28 

Lectures, Supervisor of (Bee Sdpbbvisob or Lectdbbs). 

LBCTDBES and LIBBABIBS, COIfMITTBB ON — 

A standing Committee 13 . . 9 

Charge of all mstters relating to free lectures v 24 17 

To school libraries 24 17 

Minutes of proceedings to be kept 14 

Rules and regulations to be prescribed for conduct of lec- 
tures 24 . . 17 

Supervision of the Supervisor of Lectures 33 28 

To establish library and reading rooms 24 . . 17 
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High Schools — CouMmted — 

52 12-18 er 



PrlneipftlB' and teaehen' abMnces j ^2 14I16 ^ 

Appointment. j ^^ J 64 

Principals, first assistants and clerks to bo In attendance be- 
fore opening of schools In September 52 5 65 

Promotion, graduation, management and discipline, rules for. 52 18,19 68 

Pupils in, may be transferred 52 9 67 

Salaries of principals 65 14 107 

Of teachers 65 15 107 

Sessions 52 4 65 

Supplies and apparatus, requisitions for 52 17 68 

"Vlce-prlnclpal,** term defined 65 1 98 



High Schools and Training Schools, Commhteb on — 

Accommodations when necessary, to be reported to Board. . . 21 6 15 

A Standing Committee 18 .. 8 

Books, course of study for, to be filed with 21 7 16 

Buildings, erection of, for high school purposes, to be recom- 
mended by 21 6 15 

Charge of all matters relating to high schools and training 

schools 21 1 14 

Control of persons furnishing luncheons to pupils 20 1 14 

Courses of study, selection of text-books, etc 21 7 16 

Funds appropriated by Regents and the State Department of 

Public Instruction, disposition of 21 8 16 

Apportionment of 52 20 69 

For libraries and apparatus, disposition of, etc 52 . 20 69 

Minutes of proceedings to be kept 14 . . 9 

Nominations for appointment, promotion or transfer of teach- 
ers to be made to 21 2 16 

Becommendatlons relative to books, courses of study, etc, to 

be transmitted by 21 7 16 

Reports relative to erection, repair of, fitting up of school 

buildings to be referred to Committee on Buildings 16 2 11 

Retirement of principals and teachers in high schools and 

members of Board of Examiners 21 8 16 

Sites, recommendations for, to be considered by Committee on 

Sites 19 1 18 

To be recommended when required by 21 6 15 

To determine when service of principals in high school begin .52 2 64 
To furnish certificate from Borough President when buildings 

are to be hired : 21 6 15 

To report premises to be hired for high school purposes. ... 21 6 15 
Retirements of members of teaching or supervising staff, 

etc., in high schools 21 8 15 

Trials of principals and teachers in high schools to be con- 
ducted by 21 4 15 

Conclusions to be reported to Board 21 4-5 15 

Holidays (See Vacations). 
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Idcmsama — Continued — 

Blementmry Erenlns Schools — 

Common branches, requirements for 96 146 

Kinds and grades 61 1 122 

Manual training, requirements for 05 2 146 

PrlndiMd, requirements for 97 146 

Special branch, requirements for 95 1 146 

Supervisor, requirements for 97a . . 146 



Brenlng High Schools — 

Assistant teacher, requirements for 98 

Assistant teacher, of drawing, commercial branches, 

stenography or typewriting, requirements for 98 

Assistant teacher, manual training subjects, except draw- 
ing, requirements for 98 

Kinds and grades 66 

Principal, requirements for 99 

Granted only to persons on eligible lists 67 



High Schools- 
Age limit for 

Where restrictions do not apply . . . 

Assistant teacher, requirements for. . . 

Clerical assistant, requirements for. . . . 

First assistant 

Bequlrements for 

Junior teacher, requirements for 

Kinds and grades 

Laboratory assistant, requirements for, 

Library assistant, requirements for... 

Principal, requirements for 

Substitute teacher, requirements for . . . 
Issued by the City Superintendent 

Made permanent 

Benewal of 



Issued conditionally. 



Kinds and grades 

Limitations of age in granting 

Married women not to be appointed teachers 

Playgrounds (See Vacation Playgrounds and Recreation 
Centres under this heading). 

Qualiflcations for, when not applicable 

Recreation Centres (See Vacation Playgrounds and Recre- 
ation Centres under this heading). 



66 
66 
84 
79 
67 
85 
83 
66 
81 
80 
86 
82 
67 
67 
67 
67 
67 
66 
66 
67 



Renewal 



Required for appointment 

Temporary, when made permanent. 



67 
67 
67 
67 



Training Schools — 

Age limit for 66 

Where restrictions do not apply 66 



1 147 

2 147 

8 147 

1 122 
.. 147 

11 127 

2 124 
2 125 

189 
188 

9 126 
141 
139 
121 
138 
138 
142 
138 

13 127 

13 127 

13 127 

13 127 

16 128 
120 

2 123 

12 127 



67 17 128 



13 127 

16 128 

11 127 

13 127 

2 124 

2 125 
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8eo.8ubd.Page 

Aart rt ant teachw, requlrementa for 91 144 

Clerical aaaiatant, reqolrementa for 87 142 

Critic teacher, reqolrementa for 90 14S 

Flrat aaalatant 92 144 

Head of a model aehool 98 145 

Klnda and gradea 86 1 121 

Library aaalstanta, reqairementa for 88 142 

Model teacher, reqnirementa for 89 142 

Principal, reqoirementa for 94 145 

Traant Schoola — 

Kinda of 86 1 123 

Principal, reqnirementa for 114 . . 151 

Teacher, reqnirementa for 113 . . 151 

Ungraded Claaeca 

Inapector, reqolrementa for 74 4 185 

Kinda and gradea 66 1 120 

Teacher, reqoirementa for 113 . . 151 

Vacation Playgroonda and Recreation Centrea — 

Aaalatant teacher, reqoirementa for 109 . . 150 

Inapector, reqoirementa for 106 . . 149 

Kinda and gradea 66 1 122 

Librarian, reqoirementa for 106 . . 149 

Pianiat, reqoirementa for 107 . . 149 

Principal, reqoirementa for Ill . . 160 

Soperriaor, reqoirementa for 112 151 

Swimming, reqoirementa for 108 . . 150 

Teacher, reqoirementa for 110 . . 150 

{8ee aUo Vacation Schoola onder thia heading). 

Vacation Schoola — 

Kindergarten helper, reqolrementa for 100 . . 148 

Klndergartner, reqoirementa for 101 . . 148 

Kinda and gradea 66 1 122 

Principal, reqoirementa for 103 . . 148 

Sopenriaor, reqoirementa for 104 . . 149 

Teacher, reqolrementa for 102 . . 148 

(8ee alto Vacation Playgroonda and Recreation Centres 
onder thia heading). 

LoCAi* School BoAaoa — 

Abaence of teachera, excoae of, with pay in elementary schools 

to be made to 44 

Withoot pay may be excosed by, aobject to approval 44 

Books, papera and docomenta of, in charge of Secretary 59 

By-Laws to be adopted by 59 

Chaigea againat principal or teacher in elementary achoois, 

condoaiona to be referred by 20 

Claaaea to be examined on reqoest of 41 

Beaolta of to be kept on record and open for inspection. 41 

Correspondence oondocted in the name of the Secretary 59 
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Local School Boabos — Continued — 

District Saperlntendenti to be in offices of 41 2 40 

To liaye sests in 69 6 

Duties of 59 

Bach member of the Board of Education to be assigned 

to, and ex officio a member of a 11 1 7 

How constituted ^. 69 2 88 

Haps, records and other documents to be kept 41 8 40 

Hay prefer charges against Janitors 59 16 91 

Against principal, teachers, directors, etc 69 16 91 

Heetings 59 6 89 

To be attended by District Superintendents 41 4 40 

Hembers, appointed by Borough Presidents 69 8 88 

Hust be residents of districts in which they serve 59 3 88 

Neglect of duty or inefficiency of teachers to be reported to. . 41 18 43 

Charges to be preferred by District Superintendent. ... 41 18 43 

Oaths, Secretary may administer 59 21 92 

Officers, term of 59 5 88 

One for each school district 59 1 88 

Organization 59 4 88 

Power to excuse teachers* absences 59 11 90 

To transfer teachers 59 18 92 

Powers and duties relatire to evening schools 55 20 79 

Vacation schools and playgrounds 57 20 84 

Prevalence of disease in schools to be reported 59 17 91 

' Principals to notify when repairs are needed 43 8 49 

Record of proceedings of meetings to be kept 59 20 92 

Open for inspection of members of Board of Education . . 59 20 02 
Reports relative to erection, repair or fitting up of school 

buildings to be referred to the Committee on Buildings. .16 2 11 

Secretary, correspondence conducted in name of 59 21 92 

In charge of books, papers and documents 59 21 92 

Power to administer oaths 59 21 92 

Semi-annual reports to Board 59 8 89 

Sites, recommendations for, to be considered 19 1 18 

Supplies, delivery of 32 2 25 

Relative to 32 1 24 

To receive reports from District Superintendents 41 4 40 

To recommend sites, erection of buildings, repairs or alter- 
ations to old buildings 59 9 89 

To report dereliction of duty on part of Superintendents of 

the various departments or employees 59 10 89 

Need for school accommodations 59 9 89 

Premises which may be leased 59 9 89 

Unsanitary condition of schools / 59 17 91 

Vacancies in the teaching force 59 19 92 

Trial of principal and teachers on complaints 59 12 90 

Trial of teachers on charges 59 13 90 

Determinations to be reported to the Board 59 13 90 

Penalties 69 14 90 

Visitation of schools 59 7 
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8eo.8uhd.Paoe 

Legislation affecting Board to be referred 18 1 18 

Libraries and reading rooms, establishment of 24 17 

Under control of Superintendent of Libraries 84 29 

Library books, funds for. disposition of i ^^ 20 09 

Libraries, Superintendent of {See Supisiktindent of LiBRAaiis). 

LiCBMSBS — 

Applicants for, to be examined by Board's physicians i |!: . ' ' .^ 

Deaf, schools for instruction of — 

Kinds of ee 1 121 

Requirements for 74a . . 185 

Elementary Day Schools — 

Age limit for M 2 128 

Where restrictions do not apply 66 2 125 

Assistant inspector of public school athletics, require- 
ments for 75a .. 186 

Assistant to principal 67 7 126 

Requirements for 77 187 

Cooking, requirements for 74 2 134 

Deaf, instruction of, requirements for 74a . . 186 

Director or assistant director of a special branch, re- 
quirements for 76 186 

For promotion 67 4 125 

Requirements for 72 1 182 

French, requirements for 74 8 185 

Qerman, requirements for 74 8 186 

Qraduatlng class 67 4 125 

Requirements for 72 2 188 

Head of department 67 7 126 

Requirements for 77 187 

Inspector of public school athletics, requirements for. .76 186 

Inspector of ungraded classes, requirements for 74 4 186 

Italian, requirements for 74 8 185 

Kindergarten 67 2 125 

Requirements for 70 .. 180 

Kinds and grades 66 1 120 

No. 1 67 8 125 

Requirements for (men) 71 182 

Requirements for (women) 71 . . 180 

Principal 67 8 126 

Requirements for 78 . . 187 

Shopwork 67 6 126 

Requirements for 78 . . 188 

Spanish, requirements, for 74 8 185 

Special branch 67 6 126 

Requirements for 74 1 184 

( 67 1 125 

Substitute J 67 18 127 

I 67 18 128 

Requirements for 69 129 
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**HUed class," term defined 65 1 

Honey, not to be contrlbated by teachers or pupils 45 17 

Nautical School — 

Admission, rules for 62 

Applicants, age and qualifications 62 2 

DefectiTe to be rejected 62 3 

Permit to report on Board ship 62 6 

Physical examination of 62 3 

Scholastic examination of 62 4 

Applications for admission 62 1 

Certificates on completion of course 62 10 

Conducted on the 8i, Mary'$ 60 1 

Course of instruction 63 

To coyer a period of two years 62 10 

Crew subject to direction of Executiye Committee on the 60 6 

ExecutiTe officer, duties of 60 3 

Instructors, duties of 60 6 

Management of 60 2 

Officers, etc., appointment of 61 1 

Officers in charge of 60 2 

Pupils, age and qualifications 62 2 

Course of instruction 63 

DefectiTe, to be rejected 62 8 

Deposit required 62 7 

Dismissal of, cause for ]_ ^ 

Instruction of 62 8 

Practical nayigation, etc 62 11 

On probation for two weeks 62 6 

Outfit to be furnished by 62 7 

Permits to be given to 62 5 

Physical examination of 62 8 

Scholastic examination of 62 4 

To receive certificate on completion of course 62 10 

Purchase of tackle, chains, boats, sails, etc 61 8 

Repairs not exceeding $600 61 3 

Superintendent, application for admission to be made to . . . 62 1 

Annual report to be made by 38 8 

Charge and control of ship 60 2 

Power to ship crew 61 1 

To preserve permits and certificates 62 6 

Supplies, food, etc 61 2 

Surgeon, duties of j ^ ^ 

To be inspected annually 62 12 

Nautical School, Exscutivb Committu on — 

Annual report to be made by 64 

A Standing Committee 13 

Chairman of, to countersign orders for books, maps, station- 
ery, etc 61 2 
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aeo.Subd.Page 

Awrlitant teacher, reqalrementg for 91 144 

Clerical aaaistant, reqiUrements for 87 142 

Critic teacher, requirements for 90 148 

First assistant 92 ..144 

Head of a model school 98 146 

Kinds and grades 66 1 121 

Library assistants, requirements for 88 142 

Model teacher, requirements for 89 142 

Principal, requirements for 94 14S 

Truant Schools — 

Kinds of 66 1 128 

Principal, requirements for 114 . . 161 

Teacher, requirements for 113 . . 151 

Ungraded Classes- 
Inspector, requirements for 74 4 136 

Kinds and grades 66 1 120 

Teacher, requirements for 113 . . 151 

Vacation Playgrounds and Recreation Centres — 

Assistant teacher, requirements for 109 . . 150 

Inspector, requirements for 106 . . 149 

Kinds and grades 66 1 122 

Librarian, requirements for 106 149 

Pianist, requirements for 107 149 

Principal, requirements for Ill . . 150 

Supervisor, requirements for 112 161 

Swimming, requirements for 108 . . 160 

Teacher, requirements for 110 . . 160 

(Bee aUo Vacation Schools under this heading). 

Vacation Schools — 

Kindergarten helper, requirements for 100 . . 148 

Kindergartner, requirements for 101 . . 148 

Kinds and grades 66 1 122 

Principal, requirements for 103 . . 148 

Snpenisor, requirements for 104 . . 149 

Teacher, requirements for 102 . . 148 

(Bee aleo Vacation Playgrounds and Recreation Centres 
under this heading). 

Local School Boards — 

Absence of teachers, excuse of, with pay in elementary schools 

to be made to 44 

Without pay may be excused by, subject to approval 44 

Books, papers and documents of, in charge of Secretary 59 

By-Laws to be adopted by 59 

Charges against principal or teacher in elementary schools, 

conclusions to be referred by 20 

Classes to be examined on request of 41 

Results of to be kept on record and open for inspection. 41 

Correspondence conducted in the name of the Secretary 69 
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8eo.Bubd.Paff€ 
Patbollb — ConMiHied — 

Of schools, to be accompanied by report of principal relative 

to sessions omitted 43 16 50 

Of teachers, ete^ to state name, position, salary, etc 68 1 84 

Of teachers of special branches, prepared under direction of 

Aoditor 68 8 84 

To be certified by Auditor 29 2 20 

To be In conformity with By-Laws of Board 29 2 20 

To be printed 58 1 84 

When transmitted to Auditor 68 5 86 

Pensions (See Tbachsbb* Ritibbmbnt Fund). 

Physicians, appointment, duties of, etc 85 29 

Offices to be provided in the Hall of the Board 35 29 

Pianos, advertising for, purchase of, etc 16 1 11 

Plans, changes in, when deemed advisable to be reported 80 9 22 

180 3 21 

86 2 SO 

To be approved by Superintendent of School Buildings 80 3 21 

Playgrounds and play centres, committee in charge 22 1 16 

(See al90 Vacation Schools and Platorounds.) 

Playgrounds and recreation centres, salaries of inspectors 65 21 116 

Practice teaching 53 8 70 

Prbsidbnt — 

Annual reports to the Mayor to be prepared under direction 

of , 38 2, 3 32 

An officer of the Board 6 6 

Chairman of Executive Committee 11 1 7 

Chief executive officer of Board 11 1 7 

Diplomas given high school students to be signed by 52 19 68 

Training school students, to be signed by 53 6 70 

Displaying of fiags on school buildings, to be ordered by 116 10 165 

Duties of • 11 1 7 

Entitled to vote at all meetings of Committees 11 1 7 

Hatters requiring consideration may be referred to the ap- 
propriate Committee by 14 9 

May suspend clerks and other subordinates between meetings. 10 . . 7 

Member of all Committees ex officio 11 1 7 

Members of Standing Committees to be designated by 18 9 

Opinions, requests for from Corporation Counsel, to be made 

through 18 1 18 

Permission to be absent for purpose of legislation may be 

granted by 44 3 51 

Physicians, appointment of 35 29 

Special meetings, notice of, to be given in advance by 3 5 

To be held on call of 8 .. 5 

Standing and Special Committees to be appointed by 11 1 7 

Term of 7 .. 6 

To continue until successor is chosen 7 6 

To designate each member of Board to be ex officio members 

of one Local School Board 11 i 7 
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Beo.Buhd.Page 

Loncheons In high ichools 21 1 14 

Haniage of female principal, teacher, etc, not permitted while 

In senrlce 48 16 50 

Harried women not to be appointed as teachen 67 12 127 

Mayor, flnt annual report required by 88 2 82 

Second annual report required by 38 8 82 



Mbbtihos of BoAao of Education — 

Adjourned, stated to be deemed a stated meeting 

Elections to be held at special or stated 8 

Call for, to contain notice of 

Hour of 

May be adjourned If quorum not present 

Matters requiring consideration between Intervals of, may be 
referred to Committees 14 



Minutes of, to be kept by Secretary 

Special, call to state special matter to be presented 

How called 

Notice to be sent 24 hours In adTsnce 

Other matters not to be considered unless consent 
two-thirds present 

To be held on request of members 

Stated, when held 

Where held 

(See al9o Board or Education.) 



of 
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8 


6 


9 


6 


4 


6 


4 


5 


14 


9 


28 
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8 


6 
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5 


8 
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5 
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5 


1 
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BCnMBsas of Board of Education — 

By-Laws, amendments to 119 

Suspension of 119 

Classes to be examined upon request of 41 

Results of, to be kept on record and open for Inspection . 41 
Majority necessary to suspend officers, clerks and subordin- 
ates pending trial 10 

Majority TOte necessary for election of officers. 8 

May request Secretary to Insert notice Ju call for election 

of officers whose terms expire 9 

Number necessary for quorum of Standing Committee 13 

Number of, on Executive Committee 12 

Quorum, number necessary to form a, for Board 5 

Rules of order 

Special meetings, to be held on request of 3 

To recelTe copies of Minutes of Board of Superintendents. . 40 
Two-thirds of those present necessary to consider other than 

special matter at special meetings 3 
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15 


43 


• • 


7 


• • 


6 


• • 
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MlNUTlS — 

ExecutlTe Committee to form part of Board 12 

Of Board of Education to be kept by Secretary 28 

Of Board of Superintendents to be printed and copy sent to 

members of Board of Education 40 

Of Committees to be kept under direction of the Secretary. . 14 



1 
5 



8 
19 

88 
9 
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B€e.Buhd.Faff€ 
Pbimcipals — OonUnued — 

Janitor, absence of, to be reported 116 8 163 

Ezenae with pay, to be accompanied with certiflcate 

of 116 8 153 

Contagions disease in family of, to be reported to 116 12 164 

Delinquency on part of, to be reported by 117 7 162 

Soperrliion of 48 8, 9 49 

To report to 116 2 166 

Licenses (Bee Liornsbs). 

List of pupils for admission to high schools, to be compiled by 62 6 66 

Marriage of female 43 16 60 

44 2 51 

62 13 67 

44 2 61 



Hay be permitted to yisit other schools without loss of pay. . ) 

BesolU of Tl.it. to be reported j ^2 18 67 

Merit to be determined by Board of Superintendents 40 12,13 39 

Neglect of duty or inefficiency of, charges to be preferred 

against 41 18 43 

Nominations, promotions, transfers and assignments of 40 9 38 

Not to engage in other occupation 43 14 60 

Not to leaTe building without notifying assistant in charge. 43 19 61 

Not to receive gifts from pupils or teachers 45 17 57 

Of elementary schools, appointments, promotions or transfers 20 2 14 
Charges against, conclusions of Local School Board to be 

referred 20 6 14 

Duties 46 . . 64 

Matters relating to, in charge of Committee on Elemen- 
tary Schools 20 1 14 

Trials of, to be conducted by Committee on Elementary 

Schools 20 6 14 

Of evening elementary schools, duties of 66 6-20 77 

May discharge pupil for disobedience 66 13 78 

Nomination, appointment, etc 66 4 76 

To be in attendance previous to beginning of term 65 8 77 

To keep record of pupils 56 11 78 

Of evening high schools, duties of 66 7-9 80 

Nominations, etc 66 6 80 

To be in attendance previous to opening sessions 66 8 SO 

Of high schools, absences 62 13 67 

Appointment 62 2 64 

Diplomas given to students, to be signed by 59 19 68 

Duties, etc 52 10 67 

Nominations for appointment, promotion or transfer of . 21 2 16 

Requisitions for supplies, etc., to be signed by 62 17,20 68,60 

Matters relating to, in charge of Committee on High 

Schools and Training Schools 21 1 14 

Trials of, to be conducted by Committee on High Schools 

and Training Schools 21 4 16 

Of training schools, diplomas given to students, to be signed by 63 6 70 

Duties of teachers, etc., to be assigned by 63 2 69 

Requisitions for supplies, to be made by 53 6 70 

To prepare payroll of students when service is reported . . 53 3 70 
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Beo.Suhd.Page 
Pei NCiPALfl — Continued — 

Of tmant schools, Tacattom 54 9 78 

Of TAcatlon ichools and playgrounds, daties of 67 S-17 82,83 

N.mli»tl.n. j»J J « 

To be in attendance preTioos to opening of session 57 6 82 

Of schools of first, second and third orders not required to 

teach 51 4 62 

Organisation of ungraded classes 42a 5 46 

Payroll to be accompanied by a special report relatiye to 

sessions omitted 48 16 60 

Payrolls to be prepared by 68 2 84 

Priyate lessons for pay not to be given in any public school 

building 48 14 50 

Punishments, unusual, to be reported by 48 2 -58 

Pupils, admission of 45 6 65 

Record of date of birth 45 6 55 

Work certificate 45 6 66 

Attendance, record to be kept by 54 3 71 

Certificate of school attendance 45 6 65 

Employed for errands, consent to be giyen by 43 12 49 

Inability to provide sittings for, to be reported by 50 6 61 

May be reduced in grade by 50 8 61 

To be reported by 50 8 61 

May be suspended by 48 3, 4 59 

Not to be excluded from building at noon intermission. 43 10 49 

Prohibited from contributing towards gift etc., for 45 17 57 

Promotion of, duties concerning 50 60 

To be placed in grade indicated by report card 49 8 60 

To be rated and ratings recorded 49 4 60 

Transfer of 49 7, 8 60 

Record of absence or lateness 43 11 49 

Of assistance rendered to teachers, to be kept by 43 3 48 

Of class inspections, examinations, conferences, etc., to 

be kept by 43 6 48 

Of school names of principals, etc., to be kept in office 

of Local School Board 41 3 40 

Request of teachers for absence without loss of pay to visit 

schools 44 3 51 

Absence to be reported 44 3 51 

Requisitions for text-books, apparatus, etc, prepared by ... . 43 5 48 

Resignations of, to be made to City Superintendent 45 13 56 

Retirement, to be recommended by the City Superintendent. 39 19 36 

(See also Tbachsbs' Rbtirbmbnt Fund.) 
Room to be opened half hour before beginning of school exer- 
cises 43 10 49 

Salaries (Bee Tbachbbb, Salabibs). 

Salary schedule, certificate to be transmitted to 39 16 36 

Statement showing rating of teachers* efficiency 43 3 48 

Supplies, requisitions for, to be made by, upon approval.... 32 11 27 

Suspension of 39 18 36 
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Peihcipalb — Continued — 

Teachen assigned to class duty by 61 8 61 

Inefficient, incompetent, etc., to be reported by 48 18 60 

Of special branches to co-operate with 42 6 46 

When absent without leaye to be reported 48 18 61 

To be In attendance before opening of schools in September 

! 46 2 64 

62 6 e6 

To certify pupils qnalifled to enter high schools. 62 6 66 

To encourage teachers to improve character of instruction, if 

unsatisfactory 41 17 48 

To establish a high standard of teaching in their schools. .48 2 48 

To indicate on payroll teachers of boys* and mixed classes. . 66 11 104 

To endorse applications for excuse of absence with pay 44 6 62 

«r.*u * ( 62 16 68 

Without pay I 53 ^ ^^ 

To exercise teachers and pupils in rapid dismissal 48 18 60 

To make suitable arrangements for holding exercises 46 2, 8 67 

To notify Auditor upon termination of service of janitor. 

Janitor-engineer, etc 68 18 87 

To record condition of classes in prescribed branches of study 60 6 61 

To report absence of pupil when due to truancy 64 2 71 

Children mentally defective 42o 6 47 

On teachers holding temporary licenses, etc 89 14 86 

Service of students as substitute teachers 68 8 70 

To District Superintendents or City Superintendent, 

when required 43 4 48 

To require pupils to study in classrooms 43 17 60 

Trial of, by Local School Board 69 12 90 

Of teacher when charges are preferred by 69 18 90 

Vaccinations of teachers and pupils, record to be kept by. 47 2 68 

To co-operate with agents of Board of Health 47 2 68 

Women, not to marry while in the service 43 16 60 

Work of, to be encouraged by District Superintendents 41 8 41 

Work of, to be reported 89 14 86 

Printing, Superintendent of School Supplies, executive officer of 

Board in matter of 82 1 24 

Promotions, Secretary to notify teachers, etc., and employees of . . 28 6 20 

Property, acquisition for, recommendations to be made to Board.. 19 1 13 

Property, school no longer required, disposal of 16 12 12 

Only to be delivered on orders 80 10 23 

PaOPOSALS — 

Filing of 36 8 30 

For various work 36 1 29 

Reception and opening of 86 3 80 

Rejection of 36 8 30 

Public exhibitions or entertainments 26 1 17 

Public Schools (See Schools). 

Public School Buildings (See Buildings, School). 
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(48 1 66 

PanlBhment, corporal prohibited } 66 14 78 

(67 14 88 

Pnnlahments, nnmual, to be reported 48 2 68 



Pupils — 

Absence doe to tmaney 64 2 71 

Accommodation to be provided for | 1^^ ^ ^. 

Adml—ion of pnpils brought by attendance officer 64 4 72 

To elementary day schools 46 1,2,6,6 64,66 

To.be registered 46 2 64 

To eyening elementary schools i 66 9 10 77 

Applications for, by whom made 66 10 77 

To cTening high schools 66 4 80 

To high school!, age and requirements, etc | .a tLA aa 

To playgrounds, age for 67 6 82 

To vacation schools and playgromids 67 8 82 

To vacation schools, responsible person to accompany ... 67 8 82 

Admission, promotion, transfer, rules and regulations for. ... 40 6 38 

Attendance record to be kept 64 8 71 

Certificate of school attendance 46 6 66 

Class standing, how rated 49 69 

Contributions by, prohibited 46 17 67 

Exhibitions not to be given outside of school building 46 16 67 

Expulsion, commitment, transfer, etc... 48 6 69 

(62 6 66 

Graduation of ) 62 19 68 

(63 6 70 

Incorrigible, to be reported 48 3 68 

Leaving school to go to work to be reported 64 6 72 

List of, for admission to high schools to be compiled 62 6 66 

Luncheons in high schools 21 1 14 

Hay be promoted during school term 60 7 61 

liay be reduced in grade 60 8 61 

Mentally defective, to be reported by principal 42a 6 47 

Not to be excluded from building during noon intermission . . 43 10 49 
Of elementary schools, completion of course of study (grad- 
uation) 52 6 66 

Of high schools, graduation of 62 19 68 

To receive diplomas 62 19 68 

Hay be transferred 62 9 67 

Of nautical school (Bee Nautical School). 

Of truant schooli, may be paroled by City Superintendent. .64 11 74 
Subject to rules, etc., prescribed by Committee on Special 

Schools 54 10 74 

Promotion of 50 60 

When examined for 60 8 60 

Record of, to be kept preserved 60 4 60 
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Pupils — Continued — 

BaUngs reported to parents or guardians 49 5 60 

Record of date of birth to be famished 45 6 55 

Report card Issaed upon leaylng school 49 7 60 

Monthly, property of 49 6 60 

Required to study In classrooms 43 17 50 

Rules snd regulations for admission, promotion, transfer, etc., 

of, to be made by Board of Superintendents 40 6 38 

Shall not be employed for errands except as specified 43 12 49 

Suspension of, cause for 48 3, 4 59 

Teaching of, high standard to be established by principal 43 2 48 

To attend school nearest to residence 48 6 59 

To be exercised in rapid dismissal by principal of school . . 43 13 50 

To be rated, and ratings recorded 49 4 60 

Transfer of 49 7, 8 60 

36 1 29 
Superintendent of School Supplies, executive officer of 

Board in matter of 32 1 24 

Truants, absence of 54 2 71 

Attendance, record of to be kept 54 3 71 

Habitual 54 6 72 

incorrigible j »J ^ ^ 

Lawful means for return of to be used 54 2 71 

To be arrested, etc 54 6 72 

Ungraded classes, not to be admitted or removed without per- 
mission 42o 7 47 

Vaccination of, required 47 1, 2 58 

Work of, to be encouraged by District Superintendent 41 8 41 

Quorum of any Standing Committee, how constituted 18 9 

Board of Education, how constituted 5 5 

To adjourn if not present 4 5 

(See also Childbbn, and Studbnts.) 
Ratings of pupils (Bee Pupils). 

Reading rooms established in school buildings 24 17 

Record of attendance of clerks, etc., to be kept 27 18 

Recreation Centres (See Vacation Platobounds and Rbcbbation 

Cbntbbs). 
Regents of the University of the State of New York, funds for 

21 8 16 

62 20 69 

Removal of officers and employees, how effected 10 7 

Repairs of school buildings in charge of Committee on Buildings. 16 1 10 
Of high school buildings to be recommended by Committee on 

High Schools and Training Schools 21 6 15 

Rbpobts, Annual — 

Of City Superintendent of Schools 88 4 82 

Of Department of Bducation 38 9 33 

Of Bxecutive Committee on the Nautical School 64 67 
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• 
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1 


18 


3 


20 


1 


97 


3 


18 


6 
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Btc. Bubd. Page 
^KP0BT8« Annual — Continued — 

Of Superintendent of School Bnlldlnirs 38 5 32 

Of Superintendent of School Supplies 38 6 38 

Of Supervisor of Lectures 38 7 33 

Of Superintendent of the Nautical School 38 8 33 
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Retirement Fund (Bee Tbachbbb' Rbtibbmbnt Fund). 
Retirement of any member of the teaching or supervising staff, 

recommendations 39 

Sules of order 

Boyalty or commission on contracts forbidden 118 

Salaries, appeals in reference to, by supervisors or teachers 18 

For schools, account of to be kept by Auditor 29 

Qeneral regulations 65 

Janitors, schedules for, to be prepared 25 

Amount required to be furnished to Board 25 

Of draughtsmen, inspectors and assistants, to be paid from 

account for which work is performed 16 9 12 

Of inspectors (Bee Inbpbctobs). 
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Salary schedules ((5 97 
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Beo.Bubd. 
8OHOOL8 — Oontimu^ — 

Defldeiit elawet In, to be Tliltod and reported <| . ^ . « 42 

Transcript of record to be lent to principal or teacher 
affected 41 1« « 

Designation of peraone In charge In principal's absence. ... 42 28 ^ 

Bfflciency, results of examinations, etc., to be reported S9 14 ^ 

Blementary Day Schools {Bee Blimbntabt Dat Schools). 

Bntertainments and pnblic exhibitions 46 IS B*^ 

Brection, alterations, etc., of {Bee Buildings^ CoMMixna on). 

Brening Blementary Schools (Bee BvaNiNO Blsmbntabt 
Schools). 

Brening High Schools (Bee BmNiNO High Schools). 

Bzaminations of, etc 39 

Results to be kept on record 41 

Upon request 41 

Bxercises held on February 12th and 22d 46 

Flags to be displayed on 116 

For the deaf (Bee Dbav, Schools roa thb). 

Furniture no longer required, disposition of 16 

High Schools (See High Schools). 

Intermission at noon hour may be lengthened 46 1^^ 
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Inyentories of supplies to be made on closing of \ _. ^ gi 

67 1^ ® 

Kindergartens (Bee KiNDsaoARTnirs). 
Licenses to teach in (Bee Licbnsbs). 

May be closed temporarily by City Superintendent 89 2^ 

Organisation of elementary day schools, committee in charge 

of 20 T. 

Of high schools 21 S* 

Patriotic ezerclnes 46 1^ 

Payments on account of salaries and supplies, etc., record of, 

to be kept by Auditor 29 ^ 

Prevalence of disease to be reported 69 IT" 

Principals are responsible administrative heads of 48 1^ 

To establish a high standard of teaching in 48 2^ 

To record condition of classes in prescribed branches of 

study 60 (^ 

Property of, in care of principal 43 ^ 

Only to be delivered on orders 80 1(^ 

Pupils may be transferred to 48 f^ 

Required to attend nearest 48 6F- 

Transportatlon of, to be provided for 17 L 

When brought by attendance officers to be admitted to. . 64 ^ 

Rapid dismissal 43 1^ 

Recesses 46 IL 

Reports of. on matters as City Superintendent may deem 

proper 89 14 

Sanitary condition of the 69 IT' 
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(48 1 66 

PoDlflhment, corporal prohibited } 66 14 78 

(67 14 88 

PnBlahmcnts, aniiiual, to be reported 48 2 68 



PuFiLa — 

Abeenee due to tmaney 64 2 71 

Accommodation to be provided for | ^^ ^ ^« 

Admiflsloii of pupils brought by attendance officer 64 4 72 

To elementary day schools 46 1,2,6,6 64,66 

To.be registered 46 2 64 

i 66 8 76 

To eyening elementary schools 1 66 10 77 

Applications for, by whom made 66 10 77 

To erenlng high schools 66 4 80 

To high schools, age and reqairements, etc | ^^a a o aa 

To playgrounds, age for 67 6 82 

To yacation schools and playgromids 67 8 82 

To vacation schools, responsible person to accompany. . . 67 8 82 

Admission, promotion, transfer, mles and regolations for 40 6 38 

Attendance record to be kept 64 8 71 

Certificate of school attendance 46 6 66 

Class standing, how rated 49 69 

Contributions by, prohibited 46 17 67 

Bxhibitions not to be given ootside of school boilding 46 16 67 

Bzpoision, commitment, transfer, etc 48 6 69 

(62 6 66 

Oradnation of ) 62 19 68 

(63 6 70 

Incorrigible, to be reported 48 8 68 

Leaving school to go to work to be reported 64 6 72 

List of, for admission to high schools to be compiled 62 6 66 

Luncheons in high schools 21 1 14 

Hay be promoted during school term 60 7 61 

Hay be reduced in grade 60 8 61 

Hentally defective, to be reported by principal 42o 6 47 

Not to be excluded from building during noon intermission. . 48 10 49 
Of elementary schools, completion of course of study (grad- 
uation) 62 6 66 

Of high schools, graduation of 62 19 68 

To receive diplomas 62 19 68 

Hay be transferred 62 9 67 

Of nautical school (fifee Nautical School). 

Of truant schools, may be paroled by City Superintendent. .64 11 74 
Subject to rules, etc., prescribed by Committee on Special 

Schools 64 10 74 

Promotion of 60 60 

When examined for 60 8 60 

Record of, to be kept preserved 60 4 60 
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Beo.Buhd. 
Sbcrbtabt — Continued — 

Minutes of Board meetings to be kept by 28 1 

Of Committee meetings to be kept 28 1 

Of Standing Committees to be kept under direction of . . 14 

Proposals to be filed In office of 36 3 

Record •T'retlred teachers to be kept by 37 1 

Beqntsitions on CIyU Service Commission, to be made by 28 7 

B^red teachers, deaths of, to be certified to Comptroller by . . 87 8 

Seal of Board to be kept by 28 1 

To be present at reception of bids J ^^ ^ 

To certify monthly amount deducted from teachers* salaries. 87 6 

To give notice of appointments, promotions or transfers 28 6 

To have minutes of proceedings of Standing Committees kept 14 
To notify heads of bureaus and chairmen of committees of all 

matters referred to them 28 8 

To sign reports adopted by Bxecutive Committee 12 

To sign reports when adopted by a majority of Standing Com- 
mittee 14 

When to Insert notice in call for meeting for election of of- 
ficers 9 

Sewing, Directors of {Bee Dirbctobb and Assistant Dibbctobb 

OF SPBCIAL BRANCHBa). 

Sewing Teachers of {Bee Tkachbrs). 

Sitbs — 

Acquisition of 19 1 

Estimates for 19 8 

Matters relating to, in charge of Committee on Sites 19 1 

Purchase of, City Superintendent to report concerning 86 1 

Required for high school or training school purposes 21 6 

Sitbs, Committbe on — 

A Standing Committee 13 

Charge of all matters relating to sites 19 1 

Estimate regarding amount required for sites 19 8 

Local School Board recommendations regarding sites to be 

considered by 19 1 

Minutes of proceedings to be kept 14 

Sites recommended by Committee on High Schools and Train- 
ing Schools to be considered by 19 1 

To report to Board semi-annually regarding sites 19 2 

Special Meetings {Bee Mebtinos or Boabd of Education). 

Spbcial Schools, Committkb on — 

A Standing Committee 18 

Attendance officers, absence 54 12 

Vacations 54 18 

Charge of all matters relating to compulsory education 54 8 

Books, supplies, etc., for, to be furnished by 64 8 

To divide Boroughs into attendance districts 54 8 
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By Chairman or Acting Chairman and Secretary 14 9 

Retirement Fund (Bee Tbachsbs' Rbtibbmbnt Fund). 
Retirement of any member of the teaching or supervising staff, 

recommendations 39 

Rules of order 

Royalty or commission on contracts forbidden 118 

Salaries, appeals in reference to, by supervisors or teachers 18 

For schools, account of to be kept by Auditor 29 

General regulations 65 

Janitors, schedules for, to be prepared 25 

Amount required to be furnished to Board 25 

Of draughtsmen, inspectors and assistants, to be paid from 

account for which work is performed J16 9 12 

Of Inspectors (Bee Inbpbctobs). 
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Salary schedules 65 97 
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School Buildings, Superintendent of (Bee Supbbintbndbnt of 

School Buildings). 
School furniture, etc., no longer required, disposition of 16 

{80 
55 
67 
School Supplies, Superintendent of (Bee Supbbintbndbnt of 
School Supplibs). 

Schools — 

Absence from on part of teachers, etc., record to be kept .... 43 

Assignment of teachers of special branches to. 43 

Assistants to principals in 51 

Changes in grades or classes 40 

Organization of classes or assignment of teachers, etc. 45 

Closing exercises, when held 46 

Consolidation and increase of classes, etc 41 

Corporal punishment prohibited •] 55 
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Standing Committbbb — OonHmied — 

Reports and resolutions offered on behalf of, to be presented 
to the Executive Committee only when expressly ordered. .12 8 

Reports, signing of | ^^ ^ 

State Library Fmid, apportionment of, to high and elementary 

schools 16 6 10 

State Superintendent of Public Instruction, regulations for train- 
ing schools for teachers made by 89 9 35 

Report required by, to be prepared 38 1 32 

Stationery, amount to be expended for to be determined 82 9 28 

To be purchased by contract 17 1 12 

Stenographers and Typewriters (See Clerks). 

Studbnts — 

Of high schools, admission i .» ^la aa 

Graduation of 52 19 88 

To receive diplomas 52 19 88 

Of training schools, admission 53 4 70 

Diplomas to be given upon graduation 53 8 70 

Duties of 58 8 70 

Graduation of 53 8 70 

Substituting or assisting, compensation 53 3 70 

(See aleo Childrbn, and Pupils.) 

Studibs and Tbxt-Books, Committb^ on — 

A Standing Committee 13 9 

Charge of matters relating to courses of study, text-books, etc. 28 1 18 

Minutes of proceedings to be kept 14 9 

Recommendations regarding courses of study, text-books, etc., 

to be submitted to Board 28 2 17 

Relative to books, courses of study, etc., to be trans- 
mitted to 21 7 18 

Subordinates, may be suspended by President between meetings 

of Board 10 . . 7 

If ay be suspended by vote of majority of Board pending trial 10 . . 7 

Hay be removed for cause by three-fourths vote of Board .10 7 

Sopbbintbndbnt of Librabibs — 

Absence without permission for purpose of advocating or op- 
posing legislation, is prohibited 44 3o 51 

Control and direction of libraries 34 .. 29 

To prescribe duties of clerks in Bureau of Libraries 34 29 

Superintendent of Nautical School (Bee Nautical School). 

Supbbintbndbnt of School Buildings — 

Absence without permission for purpose of advocating or op- 
posing legislation is prohibited 44 8a 51 

Advertising, authority for, to be obtained 18 4 11 
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^UPSEXNTBNDBNT OW SCHOOL BUILDINQB — OontHiued — 

An officer of tbe Board .. 

Annual report to be made to Board bj 88 6 82 

Bids for repair work, opening of 81 8 24 

Bills to be certified and forwarded by 80 4 22 

Contracts, cbangea as to extra work, ete^ to be reported 80 9 22 

Plans and spedflcations, changes in 80 9 22 

Deputy Superintendents in charge of repairs under super- 

▼islon of 81 1 28 

To be appointed by 80 7 22 

Estimates for repairs, etc, to be obtained by 81 2 28 

Executive officer of Board in matters relating to Building 

Bureau 80 1 21 

Expenditure for repairs 81 2 28 

Inventories of school property 80 10 28 

May assign Deputy Superintendents to any Borough 80 7 22 

May authorise Deputy to expend |1G0 in case of emergency. .81 4 24 

May be removed for cause by three-fourths vote of Board. ... 10 7 

May be suspended by vote of majority of Board pending trial. 10 . . 7 

May designate Deputy Superintendent to act in place of . . . . 80 8 22 

Payments due on contracts to be certified by 80 6 22 

Plans and estimates of cost of new buildings to be prepared 

by 80 2 80 

Plans, changes in to be reported by 80 9 22 

Powers not limited as to interpretation of contracts, plans, 

etc 80 9 22 

Repairs to school buildings to be made under direction of . . . 80 8 21 
Report of, to be submitted to Committee on Buildings. .31 2 28 
Report semi-annually to Board relative to buildings, con- 
tracts, etc 80 11 28 

To approve all plans 80 8 21 

To examine buildings under control of Board and report. ... 80 2 21 

To furnish bond 80 1 21 

To prepare plans and specifications for work 80 8 21 

To prescribe rules, etc., for employees of Bureau of Buildings. 80 22 

Under control of the Committee on Buildings 16 8 12 

SUPBBINTBNDSNT OW SCHOOL SUPPLIBS 

Absence without permission for purpose of advocating or op- 
posing legislation. Is prohibited 44 8o 61 

Annual report relative to transactions, etc., to be submitted to 

Board 88 6 83 

Amount to be expended for text-books, stationery, etc.^ to be 

determined by 32 9 26 

An officer of the Board 6 . . 6 

Bids for supplies, etc., to be tabulated by and submitted 32 1 25 

Bills to be certified by 32 4 25 

Bond, amount of 32 1 25 

Books and material for school records to be provided by ... . 32 15 28 

Depositories to be in charge of 82 6 26 

Deputies to be appointed by 82 8 25 
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See. 8uhd. Page 

SUPBEINTBNDBNT OW SCHOOL SUPPLIES OOHtinued 

Duties of employees in Bureau of Supplies to be prescribed bj 82 5 26 
Bzpenditures chargeable to "Incidental Bxpenses'* to be In- 
curred only on order of 82 12 27 

Bxecutlve officer of Board In regard to purchase and dis- 
tribution of supplies, printing, etc 82 1 24 

Fuel to be furnished by 82 8 26 

Inventory of books, supplies, etc., on hand in evening ele- 
mentary schools to be deposited In office of 55 12 78 

In evening high schools 66 81 

In vacation schools and playgrounds 57 12 82 

In depositories 82 16 28 

In schools 82 10 26 

Janitors to obtain glass and sash cords from 116 16 166 

May authorise deputy to perform duties during absence of . . 82 8 26 

May be removed for cause by three-fourths vote of Board. ... 10 7 

May be suspended by vote of majority of Board pending trial .10 7 

Orders, copies to be filed 82 14 28 

How Issued 82 14 27 

Requisitions for supplies, text-books, apparatus, etc., to be 

( 32 12 27 

made on } 52 17 68 

(62 20 69 

Supplies, delivery of 82 2 26 

Supplies, text-books, etc., expenditure for, to be based on at- 
tendance 82 9 26 

Supply list to be prepared by 82 7 26 

To advertise for bids for supplies, and transportation of 

pupils when authorized, etc 82 1 26 

Superintendent of Schools (Bee Citt Supbbintindent of Schools). 

SupSRVisoB op Janitors — 

Absence without permission for purpose of advocating or op- 
posing legislation, is prohibited 44 

Appointment 26 

Certificate of service of janitor, janitor-engineer, etc., for 

months of July and August 58 

Contagious disease in family of janitor to be reported to.. 115 

Delinquency on part of janitor to be reported to 117 

Janitors, absence, excuse for with pay to be accompanied by 

certificate 115 

To be reported by principal to 116 

To furnish a substitute for janitor 115 

To notify Auditor upon termination of service of janitor, 

janitor-engineer, etc 68 

Vacation of janitors 116 

Stjpbbvisob op Lbcturxs — 

Absence without permission for purpose of advocating or op- 
posing legislation, Is prohibited 44 3a 51 
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8te.8uhd.Page 
Spbcial Schools, CoMMiTm on — OonUnued — 

Charge of all matten relating to evening, trnant, vacation 

schools, etc 22 1 16 

Dismissing of teachers in evening elementary schools 65 19 79 

Bvening elementary schools, establishment of 55 2 75 

Bvening high schools, establishment of 56 1 79 

Minutes of proceedings to be kept 14 9 

Organisation of boys' and girls' classes in same building. ... 55 2 75 

Power to discontinue classes in evening high schools 56 5 80 

Recommendations regarding evening schools, truant schools, 

etc 22 2 16 

TO prescribe rules and regulations for pupils in truant schools 54 10 74 

Truant schools, establishment of 54 9 78 

Terms of, to be fixed by 54 9 78 

To determine course of study to be pursued 54 9 78 

Number of classes in 54 9 78 

Vacations, principals, teachers and employees 54 9 78 

Vacation schools and playgrounds, establishment of 57 1 81 

557 8 81 

67 18 83 

Rules and regulations for, to be made by 57 16 88 

School buildings may be opened in morning hours for. .57 4 81 

Standing and Special Committees, appointment of 11 1 7 

Standing Committsbs — 

Action to be subject to approval of Board 18 . . 9 

Chairmen of, have right to speak and seats in Executive 

Committee 12 . . 8 

Committee on Athletic Fields consisting of five members. ... 18 9 

Committee on Buildings consisting of nine members 18 8 

Committee on By-Laws and Legislation, consisting of five 

members 18 . . 8 

Committee on Care of Buildings, consisting of seven members 18 . . 9 

Committee on Elementary Schools, consisting of nine members 18 8 

Committee on Finance, consisting of five members 18 . . 8 

Committee on High Schools and Training Schools, consisting 

of nine members 18 . . 8 

Committee on Lectures and Libraries, consisting of seven 

members 18 . . 9 

Committee on Sites, consisting of nine members 13 . . 8 

Committee on Special Schools, consisting of seven members. .18 . . 8 
Committee on Studies and Text-Books, consisting of five mem- 
bers 18 . . 9 

Committee on Supplies, consisting of seven members 18 . . 8 

Executive Committee on the Nautical School, consisting of 

seven members 18 . . 9 

How composed 18 . . 8 

Members of, to be designated by President 18 . . 9 

To continue until successors are appointed 18 . . 9 

Minutes of proceedings to be kept 14 9 

Quorum, how constituted 18 . . 9 
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SUPPLIBS, COMMITm ON — 

Appointment of employees to be recommended to 17 2 13 

A Standing Committee 18 8 

Bids for supplies, etc., tabulation of to be presented to.... 81 1 26 
Books of reference, printed postal cards, stamps, etc., to be 

furnished 82 18 27 

May grant leave of absence to clerks 27 18 

Minutes of proceedings to be kept 14 . . 9 

Supply list for next calendar year to be submitted to.... 82 7 26 

To appoint employees not otherwise provided for 17 2 18 

To direct amount to be expended for text-books, stationery, 

etc 82 9 26 

To prescribe regulations for replacing broken glass, etc.. In 

school buildings 116 16 166 

To purchase books, etc., by contract 17 1 12 

Transportation of pupils to be provided by 17 1 12 

Suspension of By-Laws 119 . . 162 

Suspensions of officers and employees, how effected 10 7 

Syllabuses In various branches taught to be Issued 40 8 38 

Tbaghsbs — 

Absence, duty to report cause of, etc 44 1 61 

Excuse of, with pay 44 6-7 62 

Without pay 44 4 62 

In schools that have been closed 44 10 63 

May be granted without pay to 44 11 64 

Record of, to be kept by principal 48 11 49 

To be recorded In school time-book and monthly report. 44 6 62 

When permitted 44 8 61 

Without permission for purpose of advocating or op- 
posing legislation, Is prohibited 44 3a 61 

Age limit (Bee Licbnsbs). 

Appointment, when declined by 40 10 39 

Appeals, In reference to salary 18 1 13 

Assigned to class duty 51 3 61 

"Assistant to principal,'* term defined 66 1 98 

Assignment of, involving change in salary 46 16 67 

Charges preferred against, by Local School Board 59 16 90 

(48 1 68 

Corporal punishment prohibited J 55 14 78 

(57 14 83 

Failure to report after appointment considered a declination 40 10 89 

"Female teacher,'* term defined 65 1 98 

65 1 97 
98 

"Grades of the last two years," term defined 65 1 97 

"Head teacher," term defined 65 1 98 

Heads of department, to act as assistant to principals. ... 48 7 49 
To keep record of examination of classes, conferences 

with teachers, etc 48 6 48 

To perform duties required by principal 48 7 49 
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8te. Bubd. Pao€ 

Holding temporary IleeiiMs, ete^ to be reported on 89 14 86 

In excels, maj be aMlgned to other eehoole 89 21 87 

Inspection, examination, etc^ of class work bj principal .... 48 2 48 
Instmction by directors and assistant directors of special 

branches 42 8 46 

Instruction of, by principal 48 3 48 

Kindergarten, when to report for serrice 46 8 66 

Lateness, may be excused 44 12 64 

Record of, to be kept by principal 48 11 49 

Licenses (fiee Liouisbs). 

"Male teacher," term defined 66 1 98 

Married women not to be appointed as 67 12 127 

May be assigned in charge of a school of the fifth order 61 6 62 

Termination of assignment 61 6 62 

May be designated to be in charge of school in principal's 

absence 41 28 44 

44 8 61 

62 14 68 

Result of Tislt to be reported J ^2 ^^ ^ 

Msy be suspended by District Superintendents for gross mis- 
conduct, etc 41 19 48 

Merit to be determined by Board of Superintendents 40 12,18 89 

"Mixed class,** term defined 66 1 98 

"Model teacher/' term defined 66 1 98 

Money deducted from salaries of, to form part of teachers' 

retirement fund 87 6 82 

Neglect of duty or inefficiency of, charges to be preferred 

against 41 18 48 

Nominations, promotions, transfers and assignments of 40 9 38 

Not to engage in other occupation 48 14 60 

Of boys and mixed classes to receiye additional compensation. 66 11 104 

Of classes marked "deficient" by District Superintendents.. 41 10 42 

Transcript of record to be sent to 41 16 48 

Of elementary schools, appointments, promotions or transfers 20 2 14 

Assignments involring change in salary 46 16 67 

Assistants to principals, appointed prior to Feb. 1, 1898, 

compensation 61 11 64 

Charges against conclusions of Local School Board to be 

referred 20 6 14 

Bxcess of, transferred to other schools 61 10 68 

Matters relating to, in charge of Committee on Elemen- 
tary Schools 20 1 14 

Number assigned to a school 61 61 

Salaries 66 9-18 101-106 

Trials of 20 6 14 

Of erening elementary schools, nomination, appointment, 

etc 66 4 76 

Salaries 66 20 114 

Whsn dismissed 66 19 79 
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SuPBEiNTBNDBNT OF SCHOOL SuppLiBS — Continued — 

Duties of employees in Bureau of Supplies to be prescribed bj 82 5 26 
Bxpenditures chargeable to "Incidental Bzpenses'* to be in- 
curred only on order of 32 12 27 

Executive officer of Board in regard to purchase and dis- 
tribution of supplies, printing, etc 32 1 24 

Fuel to be furnished by 82 8 26 

Inventory of books, supplies, etc., on hand in evening ele- 
mentary schools to be deposited in office of 55 12 78 

In evening high schools 66 9 81 

In vacation schools and playgrounds 57 12 82 

In depositories 82 16 28 

In schools 82 10 26 

Janitors to obtain glass and sash cords from 116 16 156 

May authorise deputy to perform duties during absence of . . 32 8 25 

May be removed for caose by three-fourths vote of Board. ... 10 7 

May be suspended by vote of majority of Board pending trial .10 7 

Orders, copies to be filed 32 14 28 

How issued 82 14 27 

Requisitions for supplies, text-books, apparatus, etc., to be 

( 32 12 27 

made on } 52 17 68 

/ 52 20 69 

Supplies, delivery of 32 2 25 

Supplies, text-books, etc, expenditure for, to be based on at- 
tendance 32 9 26 

Supply list to be prepared by 32 7 26 

To advertise for bids for supplies, and transportation of 

pupils when authorized, etc 32 1 25 

Superintendent of Schools (Bee Citt SuniBXimKDBirT or Schools). 

SuPBBVisoB OF Janitors — 

Absence without permission for purpose of advocating or op- 
posing legislation, is prohibited 44 

Appointment 25 

Certificate of service of janitor, janitor-engineer, etc., for 

months of July and August 58 

Contagious disease in family of janitor to l>e reported to.. 115 

Delinquency on part of janitor to be reported to 117 

Janitors, absence, excuse for with pay to be accompanied by 

certificate 115 

To l>e reported by principal to 115 

To furnish a substitute for janitor 115 

To notify Auditor upon termination of service of janitor, 

janitor-engineer, etc 58 

Vacation of janitors 115 

SUPIBVISOR OF LBCTURBS— 

Absence without permission for purpose of advocating or op- 
posing legislation, is prohibited 44 3a 51 
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Of evening high schools, nomination 56 6 80 

Salaries 65 20 114 

To be in classes to receive pupils 56 3 79 
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52 14-16 68 

To be reported to principal 52 12 67 

When permitted 52 . 14 68 

Without pay 52 15 68 

Appointment *. . . . 62 3 65 

Appointments, promotions or transfers 21 2 15 

Assignment of 52 10 67 

Extended sessions 52 4 65 

Matters relating to, in charge of Committee on High 

Schools and Training Schools 21 1 14 

May be assigned as chairmen of departments 52 10 67 

Duties of 52 10 67 

Not entitled to increase in salary 52 10 67 

To inspect work of other teachers 52 10 67 

Salaries 65 15 107 

Trials of 21 4 15 

Of part-time classes to assist other teachers 45 12 56 

Of playgrounds, salaries 66 21 115 

Of playgrounds and recreation centres, salaries of inspectors 65 21 116 

Of recreation centres, salaries 65 21 115 

Of schools for the deaf, assignment 65 23 119 

Salartes 65 23 119 

Of special branches, absences 44 9 53 

When permitted 44 2 51 

Assignment to duty 42 5 45 

To schools 41 22 44 

Duties of 42 6 45 

Nominations of 20 3 14 

Salaries 65 19 113 

To hold conferences 57 19 83 

Of training schools, absences ) .« o^ .^ 

Excused with pay 53 9 71 

Without pay 53 8 71 

To be reported to principal 53 7 70 

When permitted 58 7 70 

Duties to be assigned by principal 53 2 60 

Kind of 68 1 69 

May visit other schools without loss of pay 53 7 70 

Reports of visits may be required 53 7 70 

Salaries 65 17 109 

Of truant schools, salaries 65 22 116 

Vacations 64 9 73 

Of ungraded classes, may be granted absence with full pay for 

purpose of studying training of defective children 42a 8 47 

To report to inspector of ungraded classes 42a 8 47 

Salaries 65 22 117-118 
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TTbachsrs — Continued — 

Of Tacation playgrounds and recreation centres, salaries. . 05 21 115 

Of yacatlon schools, salaries W 21 115 

57 18 fiS 

To be in attendance preyioos to opening of session .... 57 5 82 

Principals to famish statement of ratings to 48 3 48 

Priyate lessons for pay not to be given in sny public school 

building 48 14 50 

Prohibited from contributing towards gifts, testimonials, etc. 45 17 57 

Promotion and transfer of, to be recommended 41 6 41 

Punishments inflicted by, onnsual, to be reported 48 2 58 

Pupils prohibited from contributing towards gifts, etc., for. . . 45 17 57 

Required to study in classrooms under direction of 48 17 60 

Standing, record of, to be determined by 49 1 59 

Record of school, names of teachers, etc., to be kept in office 

of Local School Board 41 3 40 

Resignations of, to be made to the City Superintendent 45 13 60 

Retirement (See Tbachsbs' Rbtimmbnt Fund). 
Salaries — 

Assistsnt supervisors of special branches 06 19 118 

Assistant to principal 05 9 101 

Commence from beginning of actual service 05 5 99 

Cooking 05 19 114 

Substitute 06 19 114 

Deaf, schools for the 05 23 119 

Deductions from, how calculated 05 4 99 

Directors and assistant directors of special branches. ... 05 18 111 

Directors of cooking and sewing 05 18 112 

Directors of kindergartens •. 06 18 112 

Drawing 06 19 118 

Substitutes 05 19 114 

Blementary schools, boys' and mixed classes 05 11 104 

Kindergarten helpers 05 18 100 

Female 06 10,11 102 

Male 06 12 105 

Outside experience 05 99 

Substitutes, male and female 06 18 100 

Evening school, high and elementary 05 20 114 

Female teachers of boys' and mixed classes, elementary 

schools 06 11 104 

Female vice-principals and first assistants 05 10 104 

French 05 19 114 

Substitutes 05 19 114 

Oerman 05 19 114 

Substitutes 06 19 114 

Having had outside experience 05 99 

Head of a model school 06 10 109 

Head master of truant school 06 22 117 

Heads of department 06 9 101 

How paid 06 8 99 
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Teachkbs — Continued — 

Of evening high schools, nomination 56 6 80 

Salaries 65 20 114 

To be In classes to receive paplls 56 3 79 

52 12 67 

52 14>16 68 

To be reported to principal '52 12 67 

When permitted 52 14 68 

Without pay 52 15 68 

Appointment '. . . . 62 3 65 

Appointments, promotions or transfers 21 2 15 

Assignment of 52 10 67 

Extended sessions 52 4 65 

Matters relating to. In charge of Conunlttee on High 

Schools and Training Schools 21 1 14 

May be assigned as chairmen of departments 52 10 67 

Duties of 52 10 67 

Not entitled to Increase In salary 52 10 67 

To Inspect work of other teachers 52 10 67 

Salaries 65 15 107 

Trials of 21 4 15 

Of part-time classes to assist other teachers 45 12 56 

Of playgrounds, salaries 65 21 115 

Of playgrounds and recreation centres, salaries of Inspectors 65 21 116 

Of recreation centres, salaries 65 21 115 

Of schools for the deaf, assignment 65 23 119 

Salaries 65 23 119 

Of special branches, absences 44 9 53 

When permitted 44 2 51 

Assignment to duty 42 5 45 

To schools 41 22 44 

Duties of 42 6 45 

Nominations of 20 3 14 

Salaries 65 19 113 

To hold conferences 57 19 83 

( 53 7 TO 

Of training schools, absences ) _ ^.a 7) 

Excused with pay 63 9 71 

Without pay 53 8 71 

To be reported to principal 68 7 70 

When permitted 58 7 70 

Duties to be assigned by principal 53 2 69 

Kind of 58 1 69 

May visit other schools without loss of pay 53 7 70 

Reports of visits may be required 53 7 70 

Salaries 65 17 109 

Of truant schools, salaries 66 22 116 

Vacations 54 9 73 

Of ungraded classes, may be granted absence with full pay for 

purpose of studying training of defective children 42a 8 47 

To report to inspector of ungraded classes 42a 8 47 

Salaries 65 22 117-118 
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Of vacation playgrounds and recreation centres, salaries. . 65 21 115 

Of vacation schools, salaries 65 21 115 

67 1ft fiS 

To be in attendance previous to opening of session .... 57 5 82 

Principals to furnish statement of ratings to 48 8 48 

Private lessons for pay not to be given in sny public school 

building 43 14 50 

Prohibited from contributing towards gifts, testimonials, etc. 45 17 57 

Promotion and transfer of, to be recommended 41 6 41 

Punishments inflicted by, onusual, to be reported 48 2 58 

Pupils prohibited from contributing towards gifts, etc., for. . . 45 17 57 

Required to study in classrooms under direction of 48 17 50 

Standing, record of, to be determined by 49 1 59 

Record of school, names of teachers, etc., to be kept in office 

of Local School Board 41 8 40 

Resignations of, to be made to the City Superintendent. ... 45 13 56 
Retirement (Bee Tmacbmrb* Rbtibimbnt Fund). 
Salaries — 

Assistant supervisors of special branches 65 19 118 

Assistant to principal 65 9 101 

Commence from beginning of actual service 65 5 99 

Cooking 65 19 114 

Substitute 65 19 114 

Deaf, schools for the 65 23 119 

Deductions from, how calculated 65 4 99 

Directors and assistant directors of special branches. ... 65 18 111 

Directors of cooking and sewing 65 18 112 

Directors of kindergartens •. 66 18 112 

Drawing 65 19 118 

Substitutes 65 19 114 

Blementary schools, boys* and mixed classes 65 11 104 

Kindergarten helpers 65 18 106 

Female 65 10,11 102 

Male 65 12 105 

Outside experience 65 6 99 

Substitutes, male and female 65 18 106 

Evening school, high and elementary 65 20 114 

Female teachers of boys' and mixed classes, elementary 

schools 65 11 104 

Female vice-principals and first assistants 65 10 104 

French 65 19 114 

Substitutes 66 19 114 

German 65 19 114 

Substitutes 65 19 114 

Having had outside experience 65 6 99 

Head of a model school 65 16 109 

Head master of truant school 66 22 117 

Heads of department 65 9 101 

How paid 65 3 90 
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Beo. Buhd. Page 
TTKACHKRa — Continued — 

Special, may be permitted to Tlslt other schools without loss 

of pay 44 2 51 

Result of Tlslt to be reported by 44 2 51 

Statement of deductions from, to be famished and certified. 37 5 32 

Substitates are assigned to office of District Superintendent. 4014,15 30 

List of, on file with City Superintendent 40 14 89 

Name removed from list for refusal to serve 40 14 39 

' Preference given for length of service, pay of 40 14,15 39 

Sub-stations in school buildings may be designated for. 42 24 44 

To be instructed by principal 43 3 48 

When assigned to truant schools 54 9 74 

Suspension of 39 18 36 

'Teacher of a graduating class," term defined 65 1 97 

To be assisted by teachers of part-time classes 45 12 56 

To be in attendance before opening of schools in September 

i 45 2 64 

52 5 AS 

To be in classrooms before opening of schools 45 4, 9 54 

To be exercised in rapid dismissal by principal of school .... 43 13 50 

To be instructed in regulation of temperature by principal 43 9 49 

In the conduct of ungraded classes 42a 3 46 

Trial of, by Local School Board 59 12,13 90 

Penalties 59 14 91 

Unsatisfactory instruction In subjects 41 17 43 

Vaccination of, required 47 1,2 58 

"Vice-Principal," term defined j J^ J Jg 

When absent without leave to be reported 43 18 51 

When incompetent, inefficient, etc., to be reported by principal 43 18 50 

Women, not to marry while in the service 43 15 50 

Work of, to be encouraged by District Superintendents 41 8 41 

Work of, to be reported 39 14 35 

"teachers and assistant supervisors of special branches, salaries. . . 65 19 113 

^^^mACHSBS' BBTIBaiCBNT PUND — 

Administered by Committee on Finance 15 4 10 

Elementary Schools, principals and teachers In 20 4 14 

In other schools 21 3 15 

Money, etc., forming part of 37 4 32 

Monthly payrolls to be prepared 37 2 31 

Record of retired teachers to be kept by Secretary 37 1 31 

Of deaths, etc 37 3 31 

Retirement of Board of Examiners 21 3 15 

Of teachers to be recommended by the City Superintend- 
ent 39 19 36 

Statement of length of service required by Board 37 6 32 

^erms of officers, expiration of, when Secretary inserts notice in 

call 9 . . 6 

^{testimonials, teachers and pupils prohibited from contributing 

toward 45 17 57 
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Sec. Bubd. Page 

TlXT-BOOKS — 

Amount to be expended for, to be detennlned 82 9 26 

Matters relating to, in charge of Committee on Studies and 

Text-Books 28 1 16 

Recommendations regarding, to be made by Board of Super- 
intendents 28 2 17 

Requisitions for, to be made by principals 48 5 48 

To be recommended by Board of Superintendents 40 7 38 

Tbainino Schools fob Tbachxbs — 

53 7 70 



Absences of teachers ^ _» ^^ _ 



Excused with pay 58 71 

Without pay 58 8 71 

When permitted 58 7 70 

Without permission for purpose of advocating or oppos- 
ing legislation, is prohibited 44 3a 51 

Admission to 58 4 70 

"Assistant to principal," term defined 65 1 98 

Committee in charge - 21 1 14 

Course of study 58 3 70 

Diplomas to be given to students on graduation 58 6 70 

"First assistant," term defined 65 1 98 

Funds appropriated by Department of Public instruction for 

maintenance of 21 8 16 

Graduation 58 6 70 

"Head teacher," term defined 65 1 98 

License {Bee Lxcsnsbs). 

Model school to be established as part of 58 2 69 

"Model teacher," term defined 65 1 98 

Organization 21 1 14 

Principals and teachers, etc., in 53 1 69 

Salaries of principals 65 16 109 

Of teachers 65 17 109 

State Superintendent of Public Instruction, to make regu- 
lations for 39 9 35 

Supervision of 89 9 35 

"yice-Principal," term defined 65 1 98 

Transfers of teachers, etc., and employees. Secretary to notify ... 29 6 20 
Transportation of Pupils {Bee Pupils). 

Trials of principals and teachers of elementary schools 20 5 14 

In high schools 20 5 14 

Truant Schools — 

Establishment of 54 9 73 

Licenses {Bee Licenses). 

Matters relating to, in charge of Committee on Special Schools 22 1 16 

Nominations of principals and teachers in 22 2 16 

Pupils, commitment of 48 5 59 

Under commitment may be paroled 54 11 74 

Rules and regulations 54 10 74 
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Sec. 8ubd. Page 
Truant Schools — Continued — 

Salaries of principals or head masters, and teachers 65 22 116 

Of substitutes 65 22 118 

Substitute teachers, when assigned to 54 9 74 

Terms of, to be fixed by 54 9 73 

Vacations to be granted to principals, etc 54 9 73 

Unoradbd Classbb — 

Children of, to be examined 42a 6 47 

Children to be admitted to, or removed from, only on ap- 
proval 42a 7 47 

Inspectors of, appointment 42a 1 46 

Duties of 42a . . 46 

Salaries (women) 65 22 118 

To act as advisers to Board of Superintendents 42a 3 46 

To report to Board of Superintendents 42a 5 46 

To City Superintendent 42a 8, 4 47 

Organization of 42a 5 46 

Teachers of, may be granted absence with full pay 42a 8 47 

Salaries, female 65 10 102 

Male 65 22 117 

Vacancies in oflSce of City, Associate City or District Superintend- 
ent to be filled for unexpired term 40 2 37 

Vacancies, officers of Board, when notice of, to be given in call 

for meeting 9 . . 6 

Vacations and Holidays — 

Attendance officers 54 13 75 

Granted to teachers, etc., in truant schools 54 9 73 

List of holidays in schools J f ? J f! 

} 52 5 65 

Vacation Platorounds and Rkcbeation Csntrbs — 

Salaries of supervisors, principals, teachers, etc 65 21 115 

{Bee al8o Vacation Schools and Platorounds.) 

Vacation schools, salaries of supervisors, principals, teachers, etc. 65 21 115 

Vacation Schools and Platorounds — 

Admission of pupils 57 8 82 

Corporal punishment prohibited 57 14 83 

Committee in charge 22 1 16 

Date of opening 57 2 81 

Duties of principal with regard to supplies 57 12 82 

Inspectors, rupervisors and principals to visit school buildings 57 17 83 

To report to Superintendent in charge 57 17 83 

Local School Boards, powers of, relative to 57 20 84 

Principals and teachers to be in attendance previous to open- 
ing of session 57 5 82 

Pupils, record of admission and attendance 57 11 82 

Reports to be made by members of, supervising force 57 15 88 

Rules and regulations for the government of 57 16 83 
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Vacation Schools and Platobounds — Continued — 

Bessioni 57 4 81 

Supervising teachers and inspectors, duties of 57 19 83 

Superyisors, principals and teachers, nomination of 57 3 81 

Order of appointment 57 18 83 

Supplies, requisition for 57 13 83 

Teachers, assignments, transfers, etc 57 9, 10 82 

Teachers' attendance, record to be kept 57 5 82 

{Bee also Vacation Schools. Vacation Platobounds and Rc- 

CBBATION CBNTBBB.) 

Vacation Schools, Platobounds and Plat Centbcs — 

Matters relating to, in charge of Committee on Special 

Schools 22 

Nominations of principals and teachers 22 

{Bee aleo Vacation Schools and Platobounds.) 

Vaccination of Janitors, certificate required 115 

Of pupils and teachers required 47 

Certificate required 47 

Record to be kept 47 

Vice Pbbsidbnt — 

An oflScer of the Board 6 6 

Permission to be absent for purpose of legislation may be 

granted by 44 3a 51 

To continue until successor is chosen 7 . . 6 

To perform executlTe duties in absence of President when 

authorized by Hoard 11 2 7 

To preside at meetings In absence of President 11 2 7 

Term of 7 . . 6 

Wood and Coal (See Fuel). 

Work on school buildings (Bee Buildings, School). 
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OF THE 



NORMAL COLLEGE 



OF 



THE CITY OF NEW YORK 



BY-LAWS OF THE BOARD OF TRUSTEES 

OF THE NORMAL COLLEGE OF 

THE CITY OF NEW YORK 

INCLUDWO ALL AlCBNDMXlCT« TO MAT 22, 1907 

MBBTINGS 
MSBTINOS — ^WHSBB HBLD 

Sec. 1. — ^All meetings of the Board of Trustees shall be held at 
the Hall of the Board of Education, unless otherwise ordered by 
the Board. 

STATED MBBTINGB— WHEN HBLD 

Sec. 2. — stated meetings shall be held on the first Monday in 
February, on the fourth Wednesday in March, May, September and 
November, and on the second Wednesday in June, or as ordered by 
the Board. 

SPECIAL MBBTINGS--HOW CALLED 

Sec. 3. — other meetings shall be held on the call of the Chairman 
or of the Executive Committee, or on the written request of four 
members. In either case the notice shall distinctly state the special 
matter or matters to be presented to the Board for its consideration 
at such meetings. No other than such special matter or matters 
shall be considered at such meetings, except by the consent of two- 
thirds of the members present. Every Trustee shall be previously 
notified in writing of the time and place of all meetings. 

NT7MBEB NECESSABY TO FOBM A QUOBUM 

Sec. 4. — ^A majority of the Board shall be necessary to form a 
quorum. 

OFnOBRS 

Sec. 5. — The officers of the Board shall be a Chairman, a Secre- 
tary and an Auditor. 
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TBBM OF OFFICE 

Sec. 6. — The oflBcers shall be elected by ballot annually at the 
February meetings and shall hold office until their successors shall 
be elected. The votes of a majority of the members of the Board 
shall be necessary to a choice. 

DUTIES OF THE SECRETARY 

Sec. 7. — The Secretary shall attend all meetings of the Board of 
Trustees^ and shall keep the minutes of such meetings and of the 
meetings of the Executive Committee, or cause the same to be kept. 
He shall have charge, under the direction of the Board and of the 
Executive Committee, of the official records, books, papers, etc., of 
the Board. 

DUTIES OF THE AUDITOR 

Sec. 8. — The Auditor shall keep account of the expenditures for 
the College in such a manner as to show separately in detail the 
amounts paid and incurred on account of each class or kind of 
expenditure. He shall render, whenever required by the Chairman 
or any member of the Executive Committee, a statement of finan- 
cial ability showing the gross amounts of the appropriations for the 
year, the amount already expended under each item of the budget, 
the balance remaining on hand in each item, and the fixed and esti- 
mated expenditures for the remainder of the year. He shall certify 
that all payrolls and bills are correct, and that the same are in 
accordance with these by-laws and with the provisions of law applic- 
able to the Normal College. 

GOMMITTBBS 

Sec. 9. — All Committees shall be appointed by the Chairman, 
unless otherwise ordered by the Board. 

Sec. 10. — There shall be an Executive Committee, consisting of 
the President of the College and eight members of the Board of 
Trustees, appointed annually by the Chairman at the meeting in 
February, or as soon thereafter as practicable. 
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The Chairman of the Board of Trustees shall also ex officio be a 
member of the Executive Committee. Four members of the Com- 
mittee shall constitute a quorum at any meeting duly called; 
but any report to be presented to the Board of Trustees, adopted 
by four members, shall be signed by a majority of the Executive 
Committee. 

Sec. 11. — The Executive Committee shall have, under the di- 
rection and by-laws of the Board, the special care, government 
and management of the College, and the charge of its buildings 
and property, and shall order the purchase of such articles, books, 
stationery and supplies, and the making of such repairs, as may 
be necessary. It shall approve, if correct, all payrolls for salaries 
of instructors and other employees, and all bills for expenses in- 
curred for the College, or in connection therewith, including the 
incidental expenses of the Trustees and of the Secretary's oflSce, 
not exceeding the authority granted or appropriations previously 
made for any of the purposes above specified; and such approval 
shall be certified by the Chairman of the Executive Committee 
or by any member of the Committee designated by it for the pur- 
pose. It shall make such rules to secure economy and account- 
ability in the management of the College as may be necessary, 
and shall recommend to the Board for its adoption such by-laws 
for the government and management of /the College as it may 
deem proper. It may examine the books and reports, and inquire 
into the progress of the students and the character of the discipline 
administered; and shall cause to be prepared and presented to the 
proper authorities all reports required by law. It shall have 
power, subject to the approval of the Board of Trustees, to ap- 
point a librarian and a deputy librarian, instructors, tutors, and 
other employees not of the rank of president or professor. Those 
of that rank shall be appointed by the Board of Trustees on the 
recommendation of the Executive Committee. 

Contracts to be entered into in pursuance of provisions of law 
shall be executed by the Executive Committee acting by and 
through its Chairman or Acting Chairman. 
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The Chairman of the Executive Committee may appoint sub- 
committees among its members^ and of each sub-committee so ap- 
pointed he shall be a member. 

The Executive Committee shall meet at least once in each 
month (except July and August) at the Hall of the Board of 
Education, or other convenient meeting place designated by the 
Committee or its Chairman. Special meetings may be called by 
the Chairman, and shall be called by him if requested by three 
members of the Committee, but the notice of such meeting shall 
specify the business for which such a meeting is called, and no other 
business shall be transacted except by a vote of five members of the 
Committee. 

The Chairman of the Executive Committee shall annually, in 
February, appoint the following sub-committees : 

1. A Sub-Committee on Finance and Supplies, to consist of at 
least three members, whose duty it shall be to arrange for the pur- 
chase of the supplies authorized by the Executive Committee and 
necessary from time to time; to examine and report upon all bills 
rendered therefor; to keep informed as to the finances of the College 
and the condition of its appropriations or other funds, and to report 
as to financial ability whenever called upon to do so. 

2. A Sub-Committee on Bepairs and Betterments, to consist of at 
least three members, whose duty it shall be to report the condition 
of the buildings and grounds from time to time; to recommend 
all necessary repairs; to arrange for repairs and improvements 
to the grounds and buildings when authorized by the Executive 
Committee; to take charge of such repairs and improvements, 
and to examine and report upon all bills and accounts rendered 
therefor. 

3. A Sub-Committee on Visitation and Teaching Staff, to consist 
of at least five members, including the Chairman of the Board of 
Trustees, the Chairman of the Executive Committee and the Presi- 
dent of the College, whose duties shall include periodical attend- 
ance at the College, the consideration of all questions arising in re- 
gard to the teaching staff, their ability, competency, conduct, sal- 
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aries, promotion, etc., and the recommendation of persons to fill 
yacancies in the teaching staff, and to fill new positions which may 
be created. 

4. A Sub-Committee on Conrses of Study, Progress and Inter- 
scholastic Belations, to consist of at least three members, whose duty 
it shall be to consider all changes in the courses of study or addi- 
tional or new courses; to consider and report measures whereby 
the College may be maintained in its appropriate position in re- 
lation to the public school system and to other institutions of 
learning; and in general to maintain the College as an institution 
of collegiate rank, following after and supplementing the courses 
of study provided for girls in the public high schools, to the end 
that a liberal education may be provided for all girls willing and 
able to profit thereby, and to the end that the high schools and 
elementary schools of the city may be provided with a competent 
supervising and teaching staff in accordance with their needs. In 
like manner said Sub-Committee shall endeavor to maintain close 
articulation between the High School Department of the College 
and the public elementary schools. 

Sec. 12. — At or before the first meeting of the Board of Trustees 
in the month of September in each year the Executive Committee 
shall present to the Board a detailed statement of the amount 
estimated to be needed for the purpose of the College for the en- 
suing year. Such statement shall include a comparison with the 
appropriations of the current year. 



THB GOLLBGB BSTABLISHMBNT 

Sec. 13. — The Normal College shall maintain : 

(a) A College; 

(b) A High School Department; 

(c) A Training Department, or Model School, which shall 

be maintained for the training of the students of the 
pedagogical and kindergarten courses of the College. 
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THE COLLEGE 

Sec. 14. — The Faculty of the College shall consist of : 

The President; 

A Professor of the English Language and Literature; 

A Professor of the French Language and Literature; 

A Professor of the German Language and Literature; 

A Professor of the Latin Language and Literature; 

A Professor of the Greek Language and Literature; 

A Professor of History; 

A Professor of Mathematics; 

A Professor of Chemistry and Physics; 

A Professor of Natural Science; 

A Professor of Pedagogy and Psychology; 

A Professor of Music; 

A Professor of Ethics; 

A Woman Superintendent; 
and such other professors and associate professors as may from 
time to time he appointed. 

Two professorships may he comhined under one head^ and the 
position of Woman Superintendent may be combined with the 
Chair of Ethics. 

Each professor shall have as many assistants as may be required 
to conduct the studies of his department in an efficient manner, but 
these assistants, although designated as attached to particular pro- 
fessorships, may be assigned by the President to duty in other than 
the designated departments, should the welfare of the College re- 
quire it, and subject to the approval of the Executive Committee. 



DUTIES OF THE PRESIDENT 

Sec. 15. — The President of the College shall have the immediate 
supervision, management and government of the College, under 
the by-laws and regulations of the Board of Trustees and the Ex- 
ecutive Committee. 
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It shall be his duty to cause a record of all books and supplies 
furnished to the College to be kept. All requisitions for supplies 
and all bills therefor must be examined by the President^ and 
either approved or otherwise acted upon by him before being sub- 
mitted to the Executive Committee. No books or property shall 
be disposed of as unfit for use except by order of the President, 
and he shall make an official return of all proceedings in such cases 
to the Executive Committee. 

He shall require from the professor or other head of each depart- 
ment reports of all eases of delinquency and misconduct occurring 
in such department. 

He may appoint a Secretary, at an annual salary to be deter- 
mined by the Executive Committee, subject to the approval of the 
Board of Trustees. 

In the absence of the President the senior professor present shall 
perform the duties of the President, unless otherwise directed by 
the Executive Committee. 

THE FACULTY 

Sec. 16. — The Faculty shall meet in the College on the Wednes- 
day preceding the monthly meeting of the Executive Committee, 
and at such other times as they may be called together by the 
President or on the request of two professors, to consult and act 
on such matters as may properly come before them. 

They shall from time to time report to the Executive Committee, 
through the President, such changes in courses of study or addi- 
tional subjects or courses as they may deem desirable. 

They shall decide on all questions of promotion and graduation, 
and establish rules of discipline subject to the approval of the 
Executive Committee. For serious ofEenses they shall be em- 
powered, subject to like approval, to suspend or expel a student. 
They shall keep minutes of their proceedings, and annually appoint 
one of their number Secretary. (As amended May 22, 1907.) 

The President, or, in his absence, the senior professor present, 
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shall preside at the meetings of the Faculty. All commimicatioiifl 
from the Faculty to the Board of Trustees* or to the Executive Com- 
mittee shall be forwarded through the President or acting executive 
officer^ whose duty it shall be to present the same. 

ANNUAL REPORT OF THB PRB8IDSNT 

Sec. 17. — ^In the month of January the President shall make a 
report to the Board of Trustees of tiie condition and progress of 
the College during the preceding year, of the names of all students 
admitted and the number discharged, and of such other matters as 
may be required by the Board or deemed expedient by the Faculty. 

DUTIES OF THE PROFESSORS 

Sec. 18. — Subject to the supei vision of the President, each pro- 
fessor shall have the general direction of his or her department and 
shall perform such other duties as may be assigned by him. 

DUTIES OF THE SECRETARY TO THB PRESIDENT 

Sec. 19. — ^The Secretary to the President shall perform such 
duties in relation to the business of the College as the President 
may require of him, and shall keep full records thereof, which shall 
at all times be open to the inspection of the members of the 
Faculty and of the Board of Trustees. He shall keep records of 
the stationery and text-books provided for the College, and shall 
issue the same on the written order of the President. 

DUTIES OF THE LIBRARIAN 

Sec. 20. — The librarian shall have charge of the library of the 
College, under the supervision of the President, and shall receive 
such salary as may be fixed by the Executive Committee, subject 
to the approval of the Board of Trustees. 
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ENGAGEMENT OF IN8TBUCT0B8 AND OFFICBBB--WHEN TEBIONABLS 

Sec. 21. — The engagement of all professors^ teachers and officers 
of the College shall be terminable at the pleasure of either party, 
on giving one month's notice, and the salary shall cease at the end 
of said month; and the Executive Committee is authorized to give 
said notice on the part of the Board of Trustees in the case of any 
instructor or officer not bearing the title of Professor, subject to the 
approval of said Board. 

ADMISSION OF STUDENTS TO THE HIGH SCHOOL DEPARTMENT 

Sec. 22. — ^No student shall be admitted to the High School De- 
partment of the College who is not a legal resident of The City 
of New York. No person shall be admitted to said Department 
who shall not have passed an examination of such a scope and 
character as to evidence her proficiency in the principal subjects 
embodied in the usual eight years' elementary course, as formu- 
lated by the State or City authorities. Begular examinations for 
admission shall be held semi-annually in January and June at or 
about the time when pupils are graduated from the jhiblic schools. 
At an examination of candidates for admission no persons shall 
be present in the College building except the candidates, the mem- 
bers of the supervising and teaching staff engaged in their re- 
spective duties, such other employees as may be necessarily en- 
gaged in their respective duties, and the members of the Board of 
Trustees. Neither the names of the candidates nor the schools from 
which they apply shall be made known to the instructors conducting 
the examination. Each candidate shall be designated by a number 
on a card issued by the President. Candidates passing the required 
examination shall be admitted to the appropriate class of the High 
School Department. The instructors conducting the examination 
shall make full returns of the same to the President, who, from 
such returns, shall certify the names of the candidates who have 
passed the examination, and also the result of the examination of 
each candidate, which shall be recorded in a book to be kept for that 
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purpose. The examination papers of each student shall be preserved 
and filed for at least one year. At the time of any regiQar examina- 
tion of the College, and at such other times as may be allowed by 
the Executive Committee or the President, applicants may be re- 
ceived into any of the higher classes, upon passing an examination, 
equivalent to that passed by students of the High School Depart- 
ment for entrance to the class to which the applicant seeks admis- 
sion, or upon presentation of satisfactory official credentials showing 
that the applicant has successfully pursued an equivalent course in 
an institution of recognized academic standing. 

ADMISSION TO THE COLLEGE 

Sec. 23. — A comprehensive academic examination, sufficient, in 
the judgment of the Faculty, to show proficiency in the funda- 
mental principles of the subjects which have been pursued, shall 
be held at the end of the high school course, and students of the 
High School Department who pass it, if in satisfactory physical 
health or by special permission of the President, shall be en- 
titled to admission to the College. Graduates of high schools or 
high school departments in The City of New York, who have 
passed such uniform academic examinations as may be required 
for graduation therefrom, may be admitted to the College without 
further examination, if in satisfactory physical condition, provided 
they have pursued such courses in the respective high schools as 
will fit them for the work of the College or as may be accepted by the 
Faculty. Students from other secondary schools may be admitted 
on the certificate of the principal or on State credentials, provided 
they meet the requirements for admission to the College established 
by these by-laws. The Faculty, subject to the approval of the 
Executive Committee, may admit to the College, if in suitable 
physical condition, persons who have passed examinations accepted 
for admission to other colleges whose decrees are recognized by the 
Regents of the University, if in the judgment of the Faculty such 
examinations evidence a fit and sufficient preparation for the work 
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conducted by the College. In like manner students of advanced 
standing in other colleges may^ in the judgment of the Facxdty, be 
admitted to the corresponding or appropriate class of the College, 
but no person so admitted shall be entitled to receive a degree until 
she shall have completed one of the seven-year courses of the Col- 
lege — ^that is to say, no person so admitted shall have the option to 
±ake the shorter course of six years provided for the benefit of 
olasses which entered the Preparatory or High School Department 
X)rior to September, 1902. A public entrance examination to the 
College for students not admissible on certificate shall be held at 
-the College on the first three days of each term. (As amended 
Tebruary 4, 1907.) 

PROMOTION 

Sec. 24. — ^The Facxdty, subject to the approval of the Executive 
Committee, shall regulate the conditions of advancement by ex- 
amination in the regular course. A student who shall have failed to 
> secure advancement for two successive terms shall be required to 
leave the College, unless adequate reasons shall be presented to the 
lExecutive Committee showing that such failure arose from other 
eauses than lack of ability or of diligence. A student showing sufii- 
<:ient advancement in proficiency may, by vote of the Facxdty on the 
recommendation of instructors in not less than three departments, 
"be advanced to a grade one-half year higher, but no student may be 
thus advanced more than once in her academic course nor more 
than once in her collegiate course. 

THB COLLBGB YBAB 

Sec. 25. — ^There shall be three vacations in each college year — 
the summer vacation, from the close of the spring term to the 
second Monday in September; the winter vacation, from the 25th 
day of December to the 2d day of January, inclusive; and the 
spring vacation, the week including the first day of May. There 
shall be no sessions of the College on Saturday or any legal holiday, 
or on any Friday immediately following a legal holiday. The 
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regular sessions of the College shall begin on Thursday following 
the opening day in September. 

There shall be two terms in each yeai, the fall term closing with 
the month of January, and th^ spring term closing with the month 
of June. Students may be admitted at the beginning and gradu- 
ated at the end of either term. The college year shall end on the 
Thursday following the 18th day of June in each year. Com- 
mencement shall be held at such time and place as the Executive 
Committee shall designate. 

COURSES OP STUDY 

Sefc. 26. — The courses of study in the Normal College shall in- 
clude : 

(1) A kindergarten course of two years, based on a four-year 
high school course. 

(2) A high school course of four years, upon graduation from 
which the Board of Trustees will grant a certificate. 

(3) A collegiate course of three years, the satisfactory com- 
pletion of which will entitle the graduate to the appropriate col- 
legiate degree registered and recognized by the Regents of the 
University. 

(4) A collegiate and pedagogical course leading to the degree of 
A. B. and to a certificate or diploma showing compliance with the 
provisions of Chapter 1031 of the Laws of 1895, as amended, and 
with the requirements of the Department of Education of the State 
of New York as to classes in colleges for the preparation of 
teachers. 

ABRANQBMENT OF STUDIES AND TBXT-BOOKS 

Sec. 27. — The studies of the College classes shall be subject to 
such modifications as, in the opinion of the Faculty, subject to the 
approval of the Executive Committee, may be required. When- 
ever the Faculty shall deem any change in studies or text-books 
necessary, they shall recommend the same in writing to the Execu- 
tive Committee, whose action thereon shall be final. 
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CONDITIONS ON WHICH DBGBBBS SHALL BE CONFABBED 

Sec. 28. — (1) The degree of Bachelor of Arts shall be conferred 

(a) on students who entered the High School Department prior to 
September, 1902, or who were admitted in or before September, 
1905, to classes which entered the Preparatory or High School De- 
partment prior to September, 1902, and who shall have satisfactorily 
completed the collegiate or collegiate and pedagogical course of two 
years approved by the Begents of the University for such classes; 

(b) on all students who shall have completed satisfactorily the three 
year collegiate course or the three year collegiate and pedagogical 
course. 

(2) In any case where a graduate of the Normal College applies 
for a registered degree based upon a degree granted by the Col- 
lege prior to the year 1906 and subsequent work, such degree* may 
be granted by the Trustees on the recommendation of the Faculty, 
provided the Begents of the University shall express willingness to 
recognize such degree. 

(3) Special diplomas showing compliance with the State laws 
regulating the employment or licensing of teachers shall be granted 
to students who complete the pedagogical course. Special diplomas 
shall also be granted to those who complete the kindergarten 
course. 

TEXT-BOOKS, ETC. 

Sec. 29. — Text-books shall be delivered to instructors and stu- 
dents in accordance with such system of cheok, maintained under 
the orders of the President, as shall be sufiBcient to secure complete 
accountability. 

At the close of each term, or on request, students shall return or 
submit for inspection any books or other property of the College 
entrusted to them, and shall make good any loss or damage not 
excused. 

The act in relation to religious and sectarian books and teachings 
shall be strictly complied with. 
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to make due allowance^ in its discretion, subject to the confirmation 
of the appointment by the Board of Trustees, for previous experi- 
ence, and an increase of $100 shall be given to such instructor at 
the end of each year of meritorious service, until the maxiTnum 
salary of $2,500 shall be reached. (As amended December 26, 
1906, to take effect January 1, 1907.) 

Associate Professors. — ^The salary paid to an associate professor 
shall be $2,500 per annum. 

Tutors in the High School Department. — ^The minimum sal- 
ary paid to a tutor in the High School Department shall be $1,100 
per annum, and an increase of $80 shall be given to such tutor at 
the end of each year of meritorious service until the maximum 
salary of $1,900 per annum shall be reached. (As amended March 
27, 1907.) 

Heads of Department in the High School Department. — ^The mini- 
mum salary of a head of department in the High School Depart- 
ment shall be $1,600 per annum, with an increase of $100 for each 
year of meritorious service, until the maximum salary of $2,500 per 
annum shall be reached. (As amended December 26, 1906, to take 
effect January 1, 1907.) 

Junior Teachers in the Training Department. — ^The minimum 
salary paid to a junior teacher in the Training Department shall 
be $750 per annum, and an increase of $40 shall be given to such 
junior teacher at the end of each year of meritorious service. After 
three years of such service, a junior teacher may be appointed a 
model or critic teacher. (As amended March 27, 1907.) 

Model and Critic Teachers in {he Training Department. — ^The 
minimum salary of a model or critic teacher shall be $1,000 per 
annum, and an annual increase' of $100 shall be given to such 
teacher at the end of each year of meritorious service, until the 
maximum salary of $1,500 shall be reached. 

The provisions for annual increases contained in this section shall 
not have the binding force of a contract if in any year the funds 
available shall be insufScient for the purpose. 
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AMENDMENTS TO THE BY-LAWS 

Sec. 34. — No by-law of the Board shall be repealed, suspended^ 
altered or amended except by a Yote of two-thirds of the mem- 
bers present at a stated meeting thereof. Notice of any proposed 
change in the by-laws shall be given at a previous meeting or in 
or with the notice of the meeting at which the same is to be sub- 
mitted. 



RULES OF ORDER 

Sec. 35. — 1. In case the Chairman shall not attend at the time 
appointed for any meeting of the Board, the Secretary shall call the 
Board to order, and if a quorum is present a Chairman pro tern. 
shall be appointed by the Board. 

2. The Chairman may call any member to preside in his place, 
but such substitution shall not continue beyond the meeting at 
which it shall be made. 

3. The order of business at every meeting (except where other- 
wise specially ordered) shall be as follows: 

« 

I. Consideration of the minutes of the Board of Trustees and of 
the Executive Committee. 
U. Beports of Committees, 
m. Motions and resolutions. 
lY. Unfinished business. 
V. New business. 

4. Motions to refer, to lay on the table, to adjourn, and for the 
previous question shall always be in order, and, except a motion 
to refer, shall be put without debate. A vote of the Board order- 
ing the previous question shall be taken by yeas and nays, and 
shall preclude further debate, but shall not cut off pending amend- 
ments; each pending amendment shall be decided in order, and by 
yeas and nays, if demanded. 

6. No member shall withdraw from any meeting without per- 
mission from the Chairman. 
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6. Every member present when a question is put shall vote on 
the same^ unless excused by the Board. 

7. On any question the yeas and nays shall be called and entered 
upon the minutes at the request of any member. 

8. A motion to reconsider a vote may be made at the same meet- 
ings or at the next meetings by any member voting with the ma- 
jority; but no motion to reconsider shall be entertained more than 
once on the same question. 

9. Except as above set forth^ the general principles of parlia- 
mentary practice as contained in Cushing's Manual shall serve as 
authority in the conduct of the business of the Board. 
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Revised New York City Charter 



CHAPTER XVIII 

DEPABTMENT OF EDUCATION 

Title 1. The pnblic schools and their management. 

Title 2. The college of The City of New York. 

Title 3. The normal college. ^ 

Title 4. (General provisions. 

TITLE 1 

The Public Schools and Theib Management 

BOABD of education; pbofebtt under its case and control; in what 

NAME SUITS BEOUOHT 

Section 1055. The title to all property, real and personal, now or that 
may hereafter be acquired for school or educational purposes, except the 
State Normal School at Jamaica, and also the title to all property, real 
and personal, purchased for school or educational purposes with any school 
moneys, whether derived from the issue of bonds or raised by taxation in 
The City of New York, shall be vested in The City of New York, as con- 
stituted by this act, but shall be under the care and control of the board 
of education as provided in this act, for the purposes of public education, 
recreation and other public uses. Suits in relation to such property shall 
be brought in the name of the said board of education. The said City of 
New York shall have power to take and hold any property, real or per- 
sonal, devised or bequeathed or transmitted to it for the purposes of edu- 
cation in said city ; but such property shall be under the care and control 
of the board of education as provided by this act, for the purposes of 
public education, recreation and other public uses in said city. 

NOTB— Chapter 466, Laws of 1901, became a law April 22, 1901, with the 
approTal of the Governor. 



Sec. 1056-1059 KEVISBD OUAKTEU 



SCHOOL AOE or CHILDREN 

Section 1050. The schools of the said city under the management and 
wntrol of the board of education shall be free to all persons over four 
and under twenty-one years of nge residing in said city, but under audi 
regulations not in conflict with the general school law of the State, as 
the board of education shall prescribe, provided, however, that no child 
under six years of age shall be received in said scliools exc^t in kinder- 
garten classes. 

BOASD OF education; succeeds to tbusts of pubuc school sooikty 

Section 1057. All the trusts held by or vested in the public school society 
of The City of New York, as heretofore organized and existing in ccmipli- 
unce with the provision of an act entitled, ''An act relative to commoD 
schools in The City of New "York,'* passed the fourth day of June, one 
thousand eight hundred and fifty-three, which have not been conveyed 
by the said society, and all the rights, powers and duties of said society, 
which yet remained therein, shall continue and be vested in the board of 
education of The City of New York, which board is, and shall be held to 
be the lawful successors of said society In the execution of every trust 

BOABD OF EDUCATION SUCCEEDS TO DUTIES AND POWEBS OF FOBMKB BQABDS. 

ETC. 

Section 1058. Subject to the provisions of this act, and so far as is con- 
sistent therewith, the board of education of The City of New York, as 
created by the terms and provisions of this act, shall be subject to all the 
duties, possess all the rights and exercise all the powers respectively held 
by the board of education, the school boards of the sev^al boroughs and 
the Inspectors of common schools on the day when this act takes effect 
excepting such duties, rights and powers as shall devolve upon the local 
school boards as provided in this act. The powers, duties and functions 
of all the school boards in the Severn 1 boroughs within The City of New 
York, as they have heretofore been constituted, shall cease and de- 
termine, and their offices shall be abolished, on the first Monday of Feb- 
ruary, nineteen hundred and two, and the board of education, as consti- 
tuted by this act shall thereupon succeed to such powers, and become 
subject to such functions and duties as provided by this act 

MONEY TO CONDUCT SCHOOLS TO BE BAISED BT TAXATIOII 

Section 1059. The board of estimate and apportionment and the board 
of aldermen of The City of New York may raise and collect by tax, on the 
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estates, real and personal, liable to taxation in said dty, such sum of 
money as may be necessary to provide for the condact of the schools as 
called for by the budget adopted by the said board of estimate and appor- 
tionment and the said board of aldermen pursuant to the provisions of 
this act 



SPECIAL AND GENERAL SCHOOL FUNDS; ALL MONEYS TO BE ADMINISTERED 

BY BOARD or EDUCATION 

Section lOGO. All moneys raised for educational purposes in The City of 
New York shall be raised in two funds, to be known as the special school 
fund and the general school fund, respectively. The general school fund 
shall consist of all moneys raised for the payment of salaries of the city 
superintendent, associate city superintendents and district superintend- 
ents, members of the board of examiners, attendance officers, lecturers 
and all members of th^ supervising and teaching staff, throughout all bor- 
oughs, in conformity with section ten hundred and ninety-one of this act. 
The special school fund shall contain and embrace all moneys raised for 
educational purposes not comprised in the general school fund. It shall 
be the duty of the board of estimate and apportionment and of the board 
of aldermen to indicate in the budget in raising the special school fund 
the respective amounts thereof which shall be available for use in the 
several boroughs. The general school fund shall be raised in bulk, and 
for the city at large. The board of education shall have power to admin- 
ister and shall administer all moneys appropriated or available for edu- 
cational purposes in The City of New York. 



BOABD or education; how constituted; president; vacancies; mem- 
bers TO serve without pay 

Section 1061. There shall be in The City of New York as constituted by 
this act, a board of education, which shall have the management and con- 
trol of the public schools and of the public school system of the city, sub- 
ject only to the general statutes of the state relating to public schools and 
public school instruction, and to the provisions of this act The board of 
education of The City of New York shall consist of forty-six members, 
twenty-two being residents of the borough of Manhattan; four of the 
borough of The Bronx ; fourteen of the borough of Brooklyn ; four of the 
borough of Queens, and two of the borough of Richmond. The members 
of the board of education shall be appointed by the mayor and hold office 
for the term of five years. On the first Monday of February, in the year 
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nineteen hundred and two, and in every year thereafter, the said board 
of education shall organize by electing one of its members as president of 
the board, who shall preside at its meetings, and shall have the same 
power to vote thereat as any other member, but who shall not hare the 
power of veto. \uy vacancy in the office of members of the board of edu- 
cation, caused by death, resignation, or otherwise shall be filled by ap- 
pointment by the mayor for the unexpired term, subject to the provis- 
ions as to the residence of such members hereinbefore set forth. On the 
third Monday of January, nineteen hundred and two, the mayor shall ap- 
point members of the board of education to serve until the dates herein- 
after specified, namely : In the borough of Manhattan, five members until 
January first, nineteen hundred and three; five members until January 
first, nineteen hundred and four; four members until January first, 
nineteen hundred and five; four members until January first, nineteen 
hundred and six ; and four members until January first, nineteen hundred 
and seven. In tlie Borough of Broolclyn, three members until January- 
first, nineteen hundred and three ; three members until January first, nine- 
teen hundred and four ; three members until Japuary first, nineteen hun- 
dred and five ; three members until January first, nineteen hundred and six; 
and two members until January first, nineteen hundred and seven. In the 
borough of The Bronx, one member until January first, nineteen hundred 
and three; one memt)er until January first, nineteen hundred and five; 
one member until January first, nineteen hundred and six ; and one mem- 
ber until January first, nineteen hundred and seven. In the borough of 
Queens, one member until January first, nineteen hundred and three; one 
-member until January first, nineteen hundred and five; one member antil 
January first, nineteen hundred and six; and one member until January 
first, nineteen hundred and seven. In the borough of Richmond, one mem- 
ber until January first, nineteen hundred and four; and one member until 
January first, nineteen hundred and seven. In the month of November 
prior to the expiration of the respective terms of office of the members 
of the board of education, apiK)inted as aforesaid, the mayor shall ap- 
point tlieir successors to serve for the full term of five years f^om the 
first day of January following. The terms for which such appointments 
are made shall be designated in the certificates of appointment of such 
members. A change of residence by a member of the board of education 
from the borough from which he is appointed shall vacate his ofllce. 
Members of the board of education shall serve without pay, and shall 
hold no office of emolument under the county, state or municipal govern* 
meut, except the offices of notary public or commissioner of deeds or 
offices in the national guard. 
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id; to possess powers and pbivileoes of a cobpobation 

Section 1062. For the pnrposes of this chapter, the board of education 
of The City of New York shall possess the powers and privileges of a cor- 
poration. 



ID.; TO APPOINT AN EXECUTIVE COMMITTEE; POWEBS OF COMMITTEE 

Section 1063. It shall be the duty of the board of education in the 
month of February, nineteen hundred and two, and in each year there- 
after in the month of July to appoint a standing committee of fifteen 
members of the board, who shall, subject to the approval of the board, 
constitute an executive committee for the care, government and manage- 
ment of the public school system of the city, subject to the by-laws of the 
board of education. At least one member of such committee shall be se- 
lected from each borough. The said board of education may by its by- 
laws confer upon said committee power to perform any of the adminis- 
trative powers of the board. It shall be the duty of said executive com- 
mittee to perform such duties as the board of education may by by-law 
prescribe. The board of education may, at any regular meeting thereof, 
by a majority of all the members of the board, remove any or all the 
members of the said committee, and appoint other members of the board 
to the vacancies thus created. Said executive committee shall meet at 
least once in each month. All reports of committees of the board ap- 
pointed under its by-laws shall be presented to the executive committee 
for its consideration and action before being presented to the board, un- 
less otherwise ordered by the board. The president of the board shall be 
ex officio the chairman of the executive committee. 

ID ; TO BE BEPBESENTATIVE OF SCUOOI. SYSTEM ; TO SUBMIT ESTIMATE FOB 

ENTIBE SCHOOL SYSTEM 

^Section 1064. The board of education shall represent the schools and 
the school system of The City of New Yorlc before the board of estimate 
and apportionment, and t>efore the board of aldermen, in all matters of 
appropriations in the budget of the city for educational purposes, and in 
all other matters, and shall in general, be the representative of the school 
system of the city in its entirety. On or before the fifteenth of Septem- 
ber in each year it shall submit an estimate in detail of the moneys needed 
for the entire school system of the city, during the next succeeding calen- 
dar year, to the board of estimate and apportionment for its action. The 



* At amended by Chapter 4^8, Lawe of 1903. 
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board of estimate and apportionment shall appropriate for the general 
school fund for the year nineteen hundred and two and, ammally, for 
each year thereafter, an amount equivalent to not less than three mills on 
every dollar of assessed valuation of the real and personal estate in The 
City of New York, liable to taxation. In case the amount so appropriated 
for the general school fund exceeds the expenditures and ascertained lia- 
bilities chargeable to such fund during any one year, the amount by 
which the said general school fund exceeds &aid expenditures and liabili- 
ties shall become part of the general school fund for the next succeeding 
year, and the amount to l>e raised by tax for said fund shall be dimin- 
ished by the amount of said excess. The board of education shall ad- 
minister all moneys appropriated or available for educational purposes in 
The City of New York, subject to the general provisions of this act re- 
lating to the audit and payment of salaries and other claims by the de- 
partment of finance. 



10 ; TO USE AND CONTROL CEBTAIN PBEMISES 

Section 1065. The board of education shall have power to use and to 
control the premises known as the hall of the board of education, at the 
corner of Park avenue and Fifty-ninth street in the borough of Manhat- 
tan, and any other buildings to be occupied for like purposes in The City 
of New York, and to make all the repairs, alterations and additions in 
and to the said building or buildings which the board of education may 
authorize and deem advisable. It shall provide such offices and rooms, as 
It may deem advisable within the boroughs of The City of New York, for 
the administration of the powers and duties conferred by this chapter 
upon the board of education, the board of superintendents, and the city 
superintendent. 



ID ; TO DISPOSE OF PERSONAL PROPERTY ; DISPOSmON OF PROCEEDS ; TO LEASE 

PROPERTY AND MAKE CONTRACTS 

Section 1066. The board of education shall have power, in the name of 
The City of New York and for said city, to disi>ose of such personal prop- 
erty used in the schools or other buildings under the charge of said board 
as shall no longer be required for use therein, and all moneys realized by 
the sale thereof shall be paid into the city treasury and shall at once be 
appropriated by the board of estimate and apportionment, to the special 
school fund of the board of education for use in the borough in which, 
the property sold was situated. Said board shall have power to lease 
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property required for the purpose of furnishing school accommodations, 
and to prepare and execute leases therefor. 

BOAJU) or bducation; to appoint certain officers, clerks, etc., and 

FIX their salaries 

Section 1067. The said board of education shall have ix)wer to appoint 
a secretary of the board ; a superintendent of school buildings, who shall 
be an architect of experience and good standing, and whose term of office 
shall be for six years ; a superintendent of school supplies whose term of 
office shall be for six years; a city superintendent of schools for the term 
of six years ; a supervisor of lectures for the term of six years ; and one 
or more auditors. The said board may appoint a chief clerk and such 
other officers, clerks, or subordinates as it may deem necessary for its 
administrative duties, and as are provided for by the proper appropria- 
tion. The city superintendent of schools, any associate city superintend- 
ent, any district superintendent, the supervisor of lectures, any member 
of the board of examiners, the secretary of the board of education, the 
superintendent of school buildings, the superintendent of school supplies, 
the auditor or auditors, and any other officers, clerks or subordinates of 
the board, may, any or either of them, be removed for cause at any time 
by a vote of three-fourths of all the members of the board of education, 
and may be suspended by the board of education pending the trial of 
charges. The said board shall fix and regulate within the proper appro- 
priation the salaries or compensation of the city ^perintendent of 
schools, of the associate city superintendents and the district superin- 
tendents, and of members of the board of exauiiuers. 

ID.; POWER to enact by-laws, rules and regulations 

Section 1068. The board of education shall have power, subject to the 
provisions of law and of this act, to enact by-laws, rules and regulations 
for the proper execution of all duties devolved upon the board, its mem- 
bers and committees and upon the several local school boards; for the 
transaction of all business pertaining to the same, for defining the duties 
of the city superintendent of schools, the superintendent of school build- 
ings, the superintendent of school supplies, of its auditor or auditors, 
its clerks and subordinates; for regulating the manner of making dis- 
bursements from any of the funds apportioned to any borough for 
school purposes, for the proper execution of all powers vested in It by 
law, and for the promotion of the welfare and best interests of the public 
schools and public school system of the city in the matters committed 
to its care. Until the board of education shall act under the pro- 
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visions of tills section the by-laws, rules and regulations of the board 
of education and of the several borough school boards in force on the 
first day of January, nineteen hundred and two, shall remain in foil 
force and effect so far as they are not Inconsistent with the proyisions 
of tills act and are applicable. 

BOABD OF EDUCATION SUCCEEDS TO SPECIFIC POWERS HEBSrOFOBB v^rwnrttmm 

BY BOBOUOH BOABDS 

* Section 1069. The board of education shall, In addition to the other 
powers herein expressly conferred, have power : 

1. To establish and conduct elementary schools, kindergartens, manual 
training schools, trade schools, truant schools, evening schools and vaca-' 
tlon schools. 

2. To maintain free lectures and courses of instruction for the people 
of The City of New York. 

3. To provide special classes, whose sessions shall be held at such 
times in the day or evening as said board may determine, for the purpose 
of giving instruction in the English language to persons who cannot use 
that language readily, and whose vocations are such as to prevent their 
attending the elementary or other schools In the school system. 

4. To provide one or more high schools and training schools or classes 
for teachers, as it may from time to time determine, and as the appropri- 
ations may permit. The said training schools or classes shall be under the 
control of the board of education and of the city superintendent of schools 
to the extent that may be necessary to secure compliance with chapter one 
thousand and thirty-one of the laws of eighteen hundred and ninety-five. 

5. To establish and conduct playgrounds in connection with the public 
schools. 

G. To establish new schools and discontinue or consolidate any of the 
schools of the system. 

7. To enter into a contract or contracts, from time to time, subject, 
however, to the approval of the board of estimate and apportionment 
with any street railway company, operating in The City of New York, for 
the transportation of school children to and from any public school in 
The City of New York at special rates not to exceed one-half the usual 
or customary rate of fares charged by such street railway companies, 
and to pay for such transportation out of the special school fund. The 
board of estimate anil apportionment is hereby authorized and empowered 
to appropriate and include In the annual budget such sum or sums of 
money ns may be necessary for the purpose of this act 

*Aa amended by Chapter 5<42, Laws of 1904. 

12 



CHAPTER ON EDUCATION Sec. 1070-1072 



ID. ; 8ECBETABT ; DUTIES ; 8ECBETABY AND CHIEF CLERK MAY AOMINISTEB 

OATHS 

Section 1070. The secretary of the board of educatlou shall have charge 
of the rooms, books, papers and documents of the board, and ^hall, in ad- 
dition to his duties as secretary of the board, perform such other duties 
as may be required by its members or committees. The secretary and the 
chief clerk of said board are authorized to administer oaths and take affi- 
davits in all matters appertaining to the schools in The City of New York, 
and for that purpose shall possess all the powers of a commissioner of 
deeds, but shall not be entitled to any of the fees or emoluments thereof. 



id; pbovide fob bbanches, etc., in boboughs 

Section 1071. The board of education shall make provision for the or- 
ganization in the various boroughs of such branches as they may deem 
necessary in the bureaus of the superintendents of school buildings and of 
school supplies, and shall make such provisions by its by-laws as will se- 
cure prompt and efficient service for the selection and acquisition of sites, 
the planning and erection of new buildings for school purposes, and for 
the alteration and repair of existing buildings, and for the regulation of 
the purchase and distribution of school books and supplies, and for the 
execution and carrying into effect of all matters and things, authority for 
which shall have been granted by the board, and for the preservation of 
all school records. Subject to such by-laws, the superintendent of school 
buildings shall be the executive officer of the board in respect to all mat- 
ters relating to the bureau of buildings, or in respect to which he is 
charged with duties under the provisions of this act. He shall advertise 
for bids for the erection, alteration or repair of any building to be used 
for educational purposes in The City of New York which has been au- 
thorized by the board of education. 



sdfebintendent of school buildings; oath and SECUBirr by; subject 
TO regulations of board; vacancy in office 

Section 1072. The superintendent of school buildings shall take and 
subscribe before the secretary or the chief clerk of the board of education,' 
the oath prescribed by the constitution of this state, and give such se- 
curity for the faithful performance of the duties of his office as the board 
of education may direct ; and the bureau under his charge shall be sub- 
ject to such rules and regulations as the board may establish, one of 
which shall prohibit the performance by him of any work, on any other 
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account, similar to tliat performed under the reflations bo established, 
except for the normal college of The City of New York, and like Institih 
tlons in the department of education. Any vacancy in the said office of 
superintendent of school buildings shall be filled by appointment for the 
unexpired term. 

ID. ; DEPUTY IN EACH BOBOUGH ; PLANS FOB SCHOOL BUILDIN08 

Section 1073. The superintendent of school buildings may appoint a 
deputy superintendent for each of the boroughs, who shall be an architect 
or engineer in good standing, and, with the authority of the board of edu- 
cation, he may emi>ower a deputy superintendent in his place and stead 
to execute all the duties of superintendent and such other duties as the 
board of education may, by regulation, prescribe. All plans for new 
school buildings, for additions to school buildings, and for stroctnral 
changes in old buildings, shall be passed upon, and must be approved by 
the superintendent of school buildings, who shall submit such plans to 
the board of education, whose action thereon shall be final. 

10. ; APPOINTMENT OF JANITOBS 

Section 1074.' Janitors shall be appointed by the board of education. 

ROABD OF EDUCATION ; PUBCHASE OF, AND BEGULATIONS BEGABDINQ 8UFPLIBB 

Section 1075. The honvd of education sliall provide for the purchase of 
all lKx>lvS, apparatus, stationery and other things necessary and expedient 
to enable the schools of the city to be properly and successfully conducted. 
It shall cause to be furnished all necessary supplies, and shall make 
regulations for the furnishing thereof to the schools in the several bor- 
ouglis. Tlie board of education shall have power to enact by-laws and 
resolutions for the government of the superintendent of supplies, which 
by-laws and resolutions sliail provide that ail supplies, as far as possible, 
shall be ot)tained l)y contract, made at public letting in the maimer pro- 
vided by s<K:tiou four hundred and nineteen of this act 

si PEBINTKNDENT OF SUPPUES ; OATH AND SECUBITT BT ; SUBJECT TO BBQU- 

LAT10N8 OF BOARD; VACANCY; DEPUTY SUPERINTENDENTS' 

AND subordinates; DEPOTS OF SUPPUES 

Section 107(>. The superintendent of school supplies shall take and sub- 
scribe Ijcfore tlie secTctary or tlie clerk of the board of education the oath 
prescribed by tlie constitution of this state, and shall give 'such security 
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for the faitbfal performance of the duties of his office as the board of 
edacatlon may direct ; and the boreaa under his charge shall be subject 
to such rules and regulations as the board may establish. Any vacancy 
in the said office of superintendent of school supplies shall be filled by 
appointment for the unexpired term. The superintendent of school sup- 
plies may appoint such deputy superintendents and such other subordi- 
nates as the by-laws of the board of education may authorize, and he 
may, with the authority of said board, empower a deputy superintendent 
in his place and stead to execute all the duties of the superintendent, and 
such other duties as the board of education may by regulation prescribe. 
He shall establish such depots of supplies in any of the boroughs as may 
be authorized by the board of education. The superintendent of school 
supplies shall be the executive officer of the board in respect of the pur- 
chase, storing and distribution of all supplies for the use of the schools, 
the board of education, the officers and employes thereof, the several local 
school boards and the office of the city superintendent ; the printing for the 
lx>ard and any of its officers, employes or departments, and the local school 
1)oards ; transportation of school children ; and such other matters as may 
be assigned to him as such executive officer by the by-laws of the board. 
He shall advertise for bids for supplies and equipments, for the use of 
the schools, the board of education or any of the bureaus thereof and the 
several local school boards, which have been authorized by the board of 
education, and when such advertisement is required by law or the by- 
laws of the board. 

CITY SUPERINTENDENT OF SCHOOLS; BIGHTS AND DUTIES 

Section 1077. The city superintendent of schools shall have the right 
of visitation and inquiry in all of the schools of The City of New York as 
constituted under this act, and he shall report to the board of education 
on the educational system of the city, and upon the condition of any and 
all of the schools thereof. He shall have a seat in the l>oard of education, 
and the right to speak on all matters before the board, but not to vote. 

id; fubtheb duties; annual bepobt; clebks of main office 

Section 1078. The city superintendent of schools, so often as he can 
consistently with his other duties, shall visit the schools of the city as he 
shall see fit, and inquire Into all matters relating to the government, 
courses of instruction, methods of teaching, management and discipline 
.of such schools, and the condition of the schoolhouses and of the schools 
generally; and shall advise and encourage the pupils and teachers and 
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officers thereof ; subject to the by-laws of the board of edacation, he shall 
prescribe suitable registers, blanks, forms and regulations for the making 
of all reports, and for conducting all necessary business connected with 
the school system and he shall cause the same, with such information and 
instructions as he shall deem conducive to the proper organization and 
government of the schools, and the due execution of their duties by school 
officers, to be transmitted to the officers or persons entrusted with the 
execution of the same. He shall submit to the l>oard of education an 
annual report containing a statement of the condition of the schools of 
the city, and all such matters relating to his office, and such plans and 
suggestions for the improvement of the schools and the school system, 
and for the advancement of public instruction in The City of New York 
as he shall deem expedient, and as the by-laws of the board of education 
may direct. He shall enforce the compulsory education law, and shall 
nominate attendance officers to the board of education and shall direct 
such officers in their duties. He may appoint such clerks as he may deem 
necessary, and as are authorized by the board of education. He shall 
assign his clerks to their various duties, and may suspend or discharge 
them for cause, but in such case, the clerks shall have a right to appeal to 
the board of education. He shall report as often as the board of education 
shall direct upon any matter or matters, entrusted to his charge, in such 
detail as shall be required of him. He shall maintain his main office in 
the borough of Manhattan, and in such building as the board of education 
shall direct. He shall have power, at any time, to call together any or 
all of the associate city superintendents and district superintendents for 
consultation, and shall assign to them, subject to the by-laws of the board 
of education, such duties as in his Judgment will be conducive to the wel- 
fare of the public schools of The City of New York. Twenty-three of the 
district superintendents shall be assigned by the city superintendent to 
the work of 8ui>ervision in the local school board districts, to be consti- 
tuted as hereinafter provided, in such manner that one district superin- 
tendent shall be assigned to such duty in two of such districts for the 
period of one school year. At the end of such period the city superin- 
tendent shall Imve power to change such assignments as he may deem 
best for the interests of the school system, but only in the manner above 
provided. District superintendents when not so assigned to such duty In 
said districts shall be assigned by the city superintendent to such other 
professional duties as the welfare of the school system may require. 
It shall further be the duty of the city superintendent to report any case 
of gross misconduct, insubordination, neglect of duty, or general ineffi- 
ciency on the part of any associate city superintendent or district super- 
intendent to the board of education. The city superintendent may em- 
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power an associate city superintendent to execute all the duties of the 
city superintendent during his absence or disability. 

CITY 8UFKBINTENDBNT, ASSOCIATE CITY 8UPEBINTBNDBIVTS, BOABD OF SUFEB- 
IZVTENDENTS, DISTBICT SUPERINTENDENTS AND DIBEOTOBS 

Section 1079. There shall be eight associate city superintendents, who, 
with the city superintendent, shall constitute the board of superintend- 
ents. They shall be appointed by the board of education by a vote of a 
majority of its members, and shall serve for the term of six years, pro- 
vided, however, that the borough superintendents in office on the first day 
of January, nineteen hundred and two, shall serve out as associate city 
superintendents the terms for which they were appointed by the respec- 
tive borough school boards heretofore existing, and upon the expiration 
of their respective terms of office their successors shall be appointed in 
the manner and for the term herein provided, and provided also that the 
other four associate city superintendents shall be appointed from the 
associate borough superintendents in office on the first day of January, 
nineteen hundred and two, and when so appointed they shall serve out 
as associate city superintendents the terms for which they were respec- 
tively appointed as such associate borough superintendents. The city 
superintendent shall preside over the board of superintendents, and all 
communications from the board shall be made in his name unless in any 
special case he may otherwise elect. The board of education shall have 
power to pass by-laws regulating the duties of the city superintendent 
and of the board of superintendents. There shall be twenty-six district 
superintendents to be appointed by the board of education for the term of 
six years upon the nomination of the board of superintendents, provided, 
however, that the associate borough superintendents in office on the first 
day of January, nineteen hundred and two, shall serve out as associate 
city superintendents or as district superintendents the terms for which 
they were appointed as such associate borough superintendents by the re- 
spective borough school boards heretofore existing ; and uix)n the expira- 
tion of their respective terms of office their successors shall be appointed 
in the maimer and for the term above provided. The offices of borough 
superintendent of schools and associate borough superintendent of schools 
shall be abolished on the first Monday of February, nineteen hundred and 
two. Except as herein otherwise provided, no person shall be eligible for 
election as city superintendent, associate city superintendent, or dis- 
trict superintendent who has not one of the following qualifications : (a) 
Graduation from a college or university recognized by the University of 
the State of New York, together with at least five years of successful ex- 
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perience In teaching or supervision since graduation; (b) A principal's 
certificate for any of the boroughs of The City of New York obtained as 
a result of examination, together with ten years' Successful experience in 
supervision or teaching. Resignations of the city superintendent and the 
associate city superintendents shall be made to the board of education. 
Resignations of the district superintendents and directors of special 
branches shall be made to the board of superintendents and shall be re- 
ported immediately to the board of education. The board of education 
shall have power, upon the nomination of the board of superintendents, 
to appoint such directors of special branches as it deems necessary, for 
the term of six years ; such directors shall be subject to the supervision 
and direction of the city superintendent. No person shall be eligible for 
election as director of a special branch, such as music, drawing, kinr 
dergarteu, etc., who is not: (a) A graduate of a college or university 
recognized by the University of the State of New York; and (b) a grad- 
uate from n course of professional training of at least two years in the 
special branch that he is to supervise or teach; and (c) a teacher of 
that special branch with at least three years of successful experience. 
Nothing in this act contained shall prevent the re-election of any super- 
intendent in office at the time of the passage of this act 



GENERAL DUTIES OF DISTRICT SUPERINTENDENTS 

Section 1080. Under the supervision and direction of the city superin- 
tendent, district superintendents shall visit every school in the district to 
which they are assigned; shall inquire into all matters relating to the 
government, courses of study, methods of teaching, discipline and conduct 
of such schools, and the condition of the schoolhouses and of the schools 
generally; shall exnuiinc classes when necessary; and shall advise, assist 
and encourage the pupils and teachers thereof. The district superintend- 
ents shall rei>ort the results of such inspections and examinations to the 
city superintendent, who shall transmit such parts of said reports as he 
may consider necessary or proper to the board of education and to the 
local school boards for the districts for which the same are made re- 
spectively. Such reports shall be made at such times, concerning such 
matters, and in such form as said city superintendent shall require. It 
shall further be the duty of each district superintendent to report to the 
local school board within any district to which he is assigned, and 
through the city superintendent to the board of education, any case of 
gross misconduct, neglect of duty, or general inefficiency arising in such 
district on the part of any principal or teacher or other member of the 
<Hlncational staff within his jurisdiction. 
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BOABD OF SUFEBINTENDENTS ; LIST OF PRINCIPALS. ETC., TO BE KEPT BY; 

WHBBE FBINCIPALS BEPOBT 

Section 1081. The board of super! ntendeiits shall keep a list of all 
principals and teachers in the seryice of the board of education in the 
several boroughs, with a record of the dates of their appointment, the 
grades and classes taught by them, and such other matters as the board 
of superintendents may prescribe. Such lists shall be open to the in- 
spection of teachers (as to their own records only), of members of the 
board of education, of the members of the local school boards, of dis- 
trict superintendents, and of principals. Principals shall report to the 
city superintendent or to the district superintendent within their district 
at such times, upon such matters, and in such form as the city super- 
intendent of such district superintendent may require. 

PBOMOTION OB TBANSFEB OF PUPIL^ ; BULE8 AND BEGUI^TIONS 

Section 1082. The board of superintendents shall establish for the 
schools, subject to the approval of the board of education, rules and regu- 
lations for the reception of pupils in the schools of the city, the promotion 
of pupils from grade to grade, from school to school, for the graduation 
from all grades of schools, and for the transfer of pupils from one school 
to another. 

BECOMMENDATIONS OF AND REQUISITIONS FOR TKXT BOOKS AND SCHOLASTIC 

SUPPLIES 

Section 1083. The board of education shall, upon the recommendation 
of the board of superintendents, approve text books, apparatus and other 
scholastic supplies for use in the public schools of the city. Requisitions 
for such text books, apparatus and scholastic supplies shall be made by 
principals upon the superintendent of supplies under rules to be estab- 
lished by the board of education, but no requisition for any school shall 
be honored unless it is approved in writing by the district superintendent 
of the district where such school is situate<l. 

CHANGING GRADES OF SCHOOLS AND CLASSES; COURSES OF STUDY 

Section 1084. The board of education shall have power to change the 
grades of all schools and of all classes of any high school or other school 
under its charge upon the written recommendation of the board of super- 
intendents, and upon the same recommendation to adopt and modify 
courses of study for all schools under Its supervision. 
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DUTIES OF THE BOAED OF SUPEEINTENDBNT8, CITY 8UPBBINTEKDX1VT, DISTUOT 
8UPEBINTENDENT8 AND 8UFEBVI80BS WITH BEFl£BXlfCE TO 

SPECIAL BBANGHES 

Section 1085. The board of superintendents, with the advice of the 
directors of the respective special branches, shall assign to the several 
school districts such teachers of drawing, music, physical culture, manual 
training, cooking, sewing or other special branches as the board of educa- 
tion may appoint. The district superintendents shall assign such teach- 
ers of special branches to their duties in the schools of the several dis- 
tricts to which they are appointed. The directors of special branches 
shall act as advisers to the board of superintendents, to the district su- 
perintendents, and to principals, with regard to the special branches they 
supervise; under the direction of the city superintendent they shall ex- 
amine the work in their several branches, report upon the same, and 
instruct special teachers and class teachers in the teaching of their sev- 
eral branches. 



METHODS OF TEACHING. SYLLABUSES OF TOPICS 

Section 108G. Subject to regulations prescribed by the board of super- 
intendents, and under the supervision of the district superintendent in 
charge, the principnl of each school shall direct the methods of teaching 
iu all classes under his charge. The board of superintendents shall have 
the power, from time to time, to issue syllabuses of the topics In the va- 
rious branches taught, which shall be regarded as the minimum amount 
of work required in such branches. 



POWER TO CREATE LOCAL SCHOOL BOARD DISTRICTS; PRESIDENTS OF THE 

BOROUGHS TO APPOINT MEMBERS OF THE LOCAL SCHOOL B0ABD8 ; 

TERMS. ORGANIZATION, ETC., OF LOCAL SCHOOL BOARDS 

Section 1087. Prior to the fifteenth day of February, nineteen hundred 
and two, the board of education shall divide the boroughs under its 
charge into forty-six local school board districts, of which twenty-two 
shall be wholly in the borough of Manhattan, fourteen wholly in the bor- 
ough of Brooklyn, four wholly in the borough of The Bronx, four wholly 
in the borough of Queens, and two wholly in the borough of Richmond. 
The districts in each borough must be compact in form, and, as near as 
may be, of equal school attendance iu the public schools therein. Subject 
to such conditions of equality of school attendance and that the districts 
shall be compact Iu form, the board of education shall thereafter have 
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power every five years, again to divide the said boroughs into said num- 
ber of districts, making such changes in existing districts as it deems 
proper. Upon the division of the several boroughs into such districts, 
and upon any redivislon thereof as above provided, the board of educa- 
tion shall file maps of the same, duly authenticated by the secretary of 
the board, in the office of the mayor of The City of New York, and at the 
same time shall also file in the office of the president of each l>orough a 
duplicate, similarly authenticated, of the portion of said maps showing 
the division or redlvision of such borough into such districts. There shall 
be in each of said districts a local school board consisting of seven mem- 
bers, as follows: Five persons to be appointed by the president of the 
borough, a member of the board of education designated by. the president 
of that l>oard, as hereinafter provided, and the district superintendent 
assigned to duty in such district by the city superintendent, as herein- 
before provided. When the l>oard of education, pursuant to the powers 
above conferred, shall have divided any borough or boroughs into local 
school board districts, the presidents of the boroughs in which such dis- 
tricts are located respectively shall, within thirty days thereafter, ap- 
point in and for each of such districts five members of the local school 
board to hold office respectively as may be designated in theii; letters of 
appointment, for one, two, three, four or five years from the first day of 
January next following the date of their appointments. Upon the ex- 
piration of their respective terms, such presidents shall appoint their 
successors for the full term of five years. Where boundaries of any of 
the local school board districts shall be changed by a redivislon of a bor- 
ough or any part thereof, the board of education shall have power, and 
it shall be its duty, to designate the new districts within which the local 
school boards appointed for districts affected by such redlvision shall 
thereafter act. Such designation shall be made in such manner that the 
new district within which any local school board shall thereafter act 
shall contain a portion of the district for which such board was origin- 
ally appointed. Within such new districts respectively the said local 
school boards shall have the same powers, duties and functions thereto- 
fore exercised by them within the districts for which they were originally 
appointed ; and they shall serve out as members of the local school board 
for such new districts the term of office for which they were appointed 
respectively. All members of local school boards shall serve without pay, 
and shall be residents of the districts in and for which they are ap- 
pointed, except that where local school boards are designated by the 
board of education to act in new districts created as aforesaid, it shall 
not be necessary for the members thereof to be residents of such districts 
during the remainder of their terms of office respectively. Any vacancy 
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in any local school board caused by death, resignation or otherwise, shall 
be filled for the nnexplred term by the president of the borough where 
such vacancy may occur. Each local school board shall, within teai days af- 
ter all the members thereof shall have been appointed, in the year nineteen 
hundred and two, and on the second Monday of January in every year 
thereafter, organize by .the election of two of its members as chairman 
and secretary. It shall meet as often as may be necessary for the effi- 
cient performance of the duties imposed upon it, and not leas than once 
in each month excepting July and August The president of the board 
of education shall designate each member of the said board to be an ex 
officio member of one local school board within the borough where such 
member shall' reside, and he shall serve as a member olT such local school 
lK)ard for the term of one year or until the earlier expiration of his term 
of office as a member of the board of education. When a member of the 
board of education shall cease for any cause to be a member of the local 
school board to which he is designated, the president of the board of edu- 
cation shall designate his successor as above provided. A member of the 
board of education sitting as a member of a local school board shall have 
power to vote, but shall not be eligible for election as the chairman or 
secretary of such board. The district superintendent assigned to any 
local school board district as herein provided shall have a seat in the 
local school board district* for such district, and the right to speak on all 
matters before the board. But he shall not have the right to vote or be 
eligible for election as chairman or secretary of the board. The powers, 
duties and functions of the Inspectors of common schools in office on the 
thirty-first day of December, nineteen hundred and one, shall continue 
until the fifteenth day of February, nineteen hundred and two, or until 
the earlier division of the said boroughs into local school board districts 
as above provided, when they shall cease and determine and the offices 
of said inspectors shall thereui)on be abolished. 



DUTIES OF LOCAL SCHOOL BOASDS 

Section 1088. Subject to regulation by the by-laws of the board of edu- 
cation, the duties and powers of the local l>oards shall be as follows: 
(a) In their respective districts, they shall visit, at least once in every 
quarter, all the schools in the district, and inspect the same, in respect 
to punctual and regular attendance of the pupils and teachers, the num- 
ber and fidelity of the teachers, the studies, progress, order and discipline 



*So in original. 
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of the papils, the cleanliness, safety, warming, ventilation and comfort 
of school premises, and the observance of the provisions of the school 
laws in respect to the teaching of sectarian doctrines or the use of sec- 
tarian boolss ; and shall call the attention of the board of education, with- 
out delay, to every matter requiring official action. They shall also, on 
or before the first day of January and June of each year, make a written 
report to the board of education in respect to the condition of the 
schools, the efficiency of teachers, and wants of the district, especially in 
regard to schools and school premises, (b) They shall report imme- 
diately to the board of education whenever additional accommodation is 
necessary for kindergarten or elementary school purposes, with a recom- 
mendation of the sites within their respective districts which they con- 
sider it necessary to acquire for such purposes. They shall also recom- 
mend the erection of such buildings on said sites or on any other property 
owned by The City of New York, and such repairs or alterations of 
school buildings, as they deem necessary or desirable. They shall from 
time to time when additional school accommodation is necessary report 
to the board of education premises which are suitable and may be hired 
for that purpose, with the terms upon which the same may be obtained ; 
such report shall be accompanied by a certificate from the borough 
president that the premises so recommended comply with the law and or- 
dinances in relation to buildings to be used for school purposes, (c) They 
shall report Immediately to the board of education any dereliction of 
duty on the part of the superintendent of supplies, superintendent of 
school buildings, the city superintendent, or any of their deputies or as- 
sistants or the employes in their respective departments, and they shall 
present to the board of education all of the facts and circumstances con- 
stituting such dereliction of duty, (d) They shall have power to excuse 
absences of teachers, within their respective districts, subject, however, 
to the approval of the board of superintendents in cases where teachers 
are excused with pay, and in accordance with by-laws of the board of 
education prescribing rules to govern all such cases, (e) They shall try 
and determine all matters relating to discipline, corporal punishment and 
other matters affecting the administration of the schools in their respec- 
tive districts arising upon the complaint of pupils, parents or guardians 
against teachers or principals, and shall impose such penalties as may be 
prescribed by the by-laws of the board of education. But they shall not 
have power to pass upon any such complaint against a teacher until after 
the matter has been referred to the principal of the school in which such 
teacher Is employed, and he has made a report thereon, (f) They shall 
have power, and it shall be their duty, to try charges made by a princi- 
pal, a district superintendent or by any parent or guardian of a pupil, 
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residing in the district, against a teacher employed within their respeo 
tive districts, for gross miscondact, insabordlnation, neglect of duty or in- 
efficiency. On receiving notice of said cliarges they shall Immediately 
proceed to try and determine the case and shall fix the penalty or panish- 
ment to be imposed for the offense committed, which shall consist of a 
fine, suspension for a fixed time without pay, or dismissal. Their deter- 
mination upon such charges and the penalty or punishment imposed 
therefor shall be reported inmiediately to the board of education, which 
may reject, confirm or modify the determinations of the local board, and 
the penalty or punishment imposed and the decision of the board shall be 
final except as to matters in relation to which, under the general school 
laws of the state, an appeal may be taken to the state superintendent of 
public instruction, (g) They shall present charges of any dereliction of 
duty on the part of janitors in their respective districts and present proof 
thereof to the board of education, (h) They shall procure the enforce- 
ment of the law and the by-laws of the board of education relating to the 
sanitary condition of the schools and the health of the pupils in their re- 
spective districts, (i) They shall have power to transfer teachers from 
school to school within their respective districts, but only after hearing 
the principals of the schools affected by such transfers, and subject to the 
approval of the board of superintendents, provided, however, that snch 
transfer shall not involve promotion or increase of salary, (j) They shall 
report to the board of education and to the board of superintendents all 
vacancies in the teaching force as soon as such vacancies shall occur. 
(k) Each local school board shall have power and it shall be its duty to 
adopt by-laws regulating the exercise of all power and duties vested in it, 
which by-laws shall not conflict with the by-laws of the board of educa- 
tion or with the provisions of this chapter. Each local school board shall 
keep a record of the proceedings of the meetings of the board, which shall 
be open at all times to inspection by the board of education or any mem- 
ber thereof. The board of education shall from time to time provide for 
such expenses and furnish such clerical assistance as may be necessary 
for the proper performance by the local school boards of the city of the 
duties imposed upon them by this act The secretary of a local school 
board shall have charge of the books, papers and documents of the board. 
He is hereby authorized to administer oaths and take affidavits in all 
matters pertaining to the schools of The City of New York in his district, 
in which a local school board has power to act, and for that purpose shall 
possess all the powers of a commissioner of deeds, but shall not be en- 
titled to any fees or emoluments thereof. The board of education shall 
provide meeting places for the local school boards, which may be in any 
of the school buildings in their respective districts. 
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BOABD OF BZAMINEBS; TEACHERS* LICENCES, ETC. 

^Section 1088. A board of examiners is her^y constltnted whose dutr 
it shall be to examine all applicants who are required to be licensed in 
and for The City of New York, and to issue to those who pass the re- 
quired tests of character, scholarship and general fitness, such licenses as 
they are found entitled to receive. Such board of examiners shall consist 
of the city superintendent of schools, together with four persons ap- 
pointed by the board of education upon the nomination of the city super- 
intendent The terms of the first four examiners so appointed shall be 
one, two, three and four years, respectively, and as their terms respec- 
tively expire, their successors shall be appointed for a full term of six 
years, which shall thereafter be the full and regular term of office of said 
examiners. They shall be paid such compensation as the board of educa- 
tion shall prescribe. The city superintendent of schools shall have power 
with the consent of the board of education to employ assistants tempor- 
arily at rates to be fixed by the board of education. To be eligible to 
appointment as an examiner, an applicant must possess some one of the 
following qualifications, to wit: (a) A degree or diploma of graduation 
from a college or university recognized by the regents of the university of 
the state of New York, together with at least five years' successful experi- 
ence in teaching since graduation, (b) A state certificate obtained as the 
result of an examination held since eighteen hundred and seventy-five, 
together with at least ten years' successful experience in teaching, 
(c) The highest certificate for a principal or superintendent in force 
when this act takes effect in any city included in The City of New York 
as constituted by this act, together with at least ten years' successful ex- 
perience in teaching. No associate city superintendent, district superin- 
tendent, principal or teacher in The City of New York shall be allowed 
to serve on the board of examiners. The board of education on the 
recommendation of the board of superintendents shall designate, subject 
to the requirements of the state school laws in force when this act takes 
effect or that may thereafter be enacted, the kinds or grades of licenses 
to teach which may or shall be used in The City of New York together 
with the academic and professional qualifications required for each kind 
or grade of license. The board of education, on the recommendation of 
the board of superintendents, shall also designate, subject to the like 
limitations, the academical and professional qualifications required for 
service of principals, branch principals, supervisors, heads of depart- 
ments, assistants and all other members of the teaching staff. The board 



*As amended by Chapter 718, Laws of 1901. 
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of examiners shall hold such examinations as the city superintendent 
may prescribe and shall prepare all necessary eligible lists, which sliall 
be l^ept in the office of the city superintendent of schools, and be <qpen 
to inspection by members of the board of education, associate city super- 
intendents and district superintendents, and local school boards. All li- 
censes shall be Issued in the name of the city superintendent of schools. 
Graduates of colleges and universities recognized by the regents of the 
university of the state of New York, who have pursued for not less than 
one year pedagogical courses satisfactory to' the city superintendent; 
graduates of schools and colleges for the training of teachers, approved 
by the state superintendent of public instruction; and teachers holding 
a state certificate issued by the state superintendent of public instruction 
since the year eighteen hundred and seventy-five, or holding a college 
graduate*s certificate issued by the same authority, or persons who on the 
first Monday of February, nineteen hundred and two, shall be associate 
t>orough superintendents of schools in any borough of The City of New 
York, may be exempted, in whole or in part, from such examination at 
the discretion of the city superintendent. The names of those to whom 
licenses have been granted, including those exempted from examination 
and those duly licensed in the several t>oroughs prior to the date on 
which this act takes efTect, shall be entered by the city superintendent 
apon lists to be filed iu his office, a separate list being made for each 
grade or kind of license for which the l>oard of education shall by its 
by-laws make provision; and such lists shall always be open to the in- 
spection of the members of the board of education, the members of the 
local school boards, the associate city superintendents, the district super- 
intendents, and the principals of schools. Except as city superintendent 
or associate city superintendent or district superintendent, as director of 
a special branch, as principal of or teacher in a training school or as 
principal of a high school, no person shall be appointed to any educa- 
tional i)osition whose name does not appear upon the proper eligible 
list. No person shall teach in any public school in the city who has 
not such license, except as herein otherwise provided, nor shall any un- 
licensed teacher have any claim for salary. Licenses to teach shall be 
issued by the city superintendent of schools for a period of one year, 
which may be renewed without examination in case the work of the 
holder is satisfactory to the city superintendent for two successive years. 
At the close of the third year of continuous, successful service, the city 
superintendent may make the license permanent Authority to revoke 
any ];)ermanent license for cause shall be vested in the state superintend- 
ent of public instruction. 
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AFP0II9T1CENT AND BE8IGNATI0N OF PBINCIFALS AND TKA0HEB8 

Section 1090. Principals, branch principals, heads of departments, 
teachers, assistants and all other members of the teaching staff, shall be 
appointed by the board of education on the nomination of the board of 
superintendents. Such nominations and appointments shall be made ex- 
cept in the case of high schools or training schools for teachers, for the 
several local school board districts respectively, and when so made the 
principals, branch principals, heads of departments, teachers, assistants 
and all other members of the teaching staff shall be assigned to duty to 
such schools, and to such positions in such schools, as the board of super- 
intendents shall determine. Where practicable, teachers shall be ap- 
pointed for districts in the l>oroughs where they reside. Teachers and 
principals may be promoted or transferred from one school to any other 
school within the city by the board of superintendents subject to the 
approval of the board of education; provided, however, that a teacher 
shall not be transferred from a school in one borough to a school in 
another l>orough without his or her consent. For all purposes affecting 
the appointment, promotion or transfer of the teachers in any school, the 
district superintendent assigned to the district in which such school is 
situated, the principal of such school and, in the case of transfer, the 
district superintendent and the principal of the school to which it is pro- 
posed to transfer a teacher, shall have seats in the board of superintend- 
ents, with votes on such propositions. The provisions of this section shall 
not be held to affect or impair the power of the several local school 
boards to transfer teachers from school to school within their respective 
districts, as hereinbefore provided. The nominations provided for above 
must be made from the list of properly certificated principals and teach- 
ers and other persons eligible for service in the positions to be filled, in 
the regular order of the standing of the candidates on said lists, pro- 
vided, however, that the board of superintendents may consider for 
each appointment the three persons whose names are highest on the 
appropriate eligible lists. Existing eligible lists in The City of New York 
and the relative standing of persons whose names are on said lists shall 
not be affected by the passage of this act The time within which said 
board of education shall finally act upon said nominations, either by ap- 
pointing such principal or teacher or other oflicer or by rejecting such 
nominations, is hereby fixed at forty days from the filing of such recom- 
mendation in the oflace of the secretary of the board. The failure on the 
part of the board of education to confirm or to reject a nomination within 
the time prescribed herein shall be held as equivalent to the appointment 
of the principal or teacher nominated. In case of a failure or of repeated 
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failures to appoint, other names shall be submitted to the board of edu- 
cation for its consideration within two weeks after each failure, until an 
appointment is made. In case of the consolidation of schools or of the 
discontinuance of any school, principals and teachers of good standing, 
who thereby may be deprived of employment, shall be preferred In ap- 
pointments to be made in any of the schools of the dty. Resignations of 
principals and teachers, and of all other members of the teaching staff, 
shall be made to the city superintendent. 

BOABD OF EDUCATION ; POWER TO FIX SALABIES ; METHOD, BBQUIATIN6 

Section 1091. The board of education shall have power to adopt by- 
laws fixing the salaries of all members of the supervising and the teach- 
ing staff; and the salaries of all principals and teachers shall be r^u- 
lated by merit, grade of class taught, length of service, experience in 
teaching, or by a combination of these considerations. Such by-laws 
shall establish a uniform schedule of salaries for the supervising and the 
teaching staff throughout all boroughs which schedule shall provide for 
an equal annual increment of salary of such an amount, that no kinder- 
gartner, or female teacher of girls' class other than those teaching grades 
of the last two years in the elementary schools shall, after sixteen years 
of service in said schools, receive less than twelve hundred and forty 
dollars per annum ; and no female teacher of a girls* class of the grades 
of the last two years in said schools shall, after fifteen years of service 
in said schools, receive less than thirteen hundred and twenty dollars per 
annum ; and no female teacher of a girls* graduating class, female first 
assistant, or female vice-principal, shall after ten years of service in said 
schools, receive less than fourteen hundred and forty dollars per annum ; 
and no female teacher of a boys' or a mixed class shall receive less than 
sixty dollars per annum more than a female teacher of a girls' class of a 
corresponding grade and of years of service; and no female teacher in 
said elementary schools shall receive less than six hundred dollars per 
annum, nor shall the annual increment for any female teacher therein 
be less than forty dollars ; and no male teacher of a class of the grades of 
the last two years in said schools, shall, after twelve years of service in 
said schools, receive less than twenty-one hundred and sixty dollars pec 
annum ; and no male teacher of a graduating class, male first asBiatant, 
or male vice-principal shall, after ten years of service in said schools 
receive less than twenty-four hundred dollars per annum; and no male 
teacher in said elementary schools shall receive less than nine hundred 
dollars per annum, nor shall the annual Increment for any male teacher 
therein be less than one hundred and five dollars; that no female head 

28 



CHAPTBB ON EDUCATION Seo. 1001 



of d^artment, or female assistant to the principal in said schools shall 
receive less than sixteen hundred dollars per annum after ten years 
service ; and no male head of department or male assistant to the princi- 
pal in said schools shall receive less than twent^^four hundred dollars 
per annum after ten years of service; that in high schools and training 
schools for teachers, no female Junior or substitute teacher, female lab- 
oratory or library assistant, or female clerk, shall receive less than seven 
hundred dollars per annum, nor after six years of service as such, less 
than one thousand dollars per annum ; no female model teacher shall re- 
ceive less than one thousand dollars per annum, nor after five years .of 
service as such, less than fifteen hundred dollars per annum ; no female 
regular teacher in said schools shall receive less than eleven hundred 
dollars per annum, nor after ten years of service as such, less than nine- 
teen hundred dollars per annum ; no female head teacher, female assist- 
ant to the principal, female first assistant, or female vice-principal in 
said schools shall receive less than two thousand dollars per annum, nor 
after five years of service as such, less than twenty-five hundred dollars 
per annum ; no male Junior or substitute teacher, male laboratory or li- 
brary assistant, or male clerk,' shall receive less than nine hundred 
dollars per annum, nor after six years of service as such, less than twelve 
hundred dollars per annum ; no male regular teacher in said schools shall 
receive less than thirteen hundred dollars per annum, nor after ten years 
of service as such, less than twenty-four hundred dollars per annum ; no 
male head teacher, male assistant to the principal, male first assistant, or 
male vice-principal in said schools, shall receive less than twenty-five 
hundred dollars per annum, nor after five years of service as such, less 
than three thousand dollars per annum; nor shall any of said persons 
therein receive a salary less than that to which by reason of experience 
such person would be entitled as a teacher of the aforesaid elementary 
schools; provided, however, that none of the aforesaid members of the 
supervising and the teaching staff of any of the elementary schools shall 
receive a salary greater than that fixed for the seventh year of service 
unless and until the service of any such member shall have been approved 
after inspection and investigation as fit and meritorious by a majority 
of the board of superintendents; that none of the aforesaid members of 
the supervising and the teaching staff of any of the elementary schools 
shall receive a salary greater than that fixed for the twelfth year of 
service, unless and until the service of any such member shall have been 
approved after Inspection and investigation as fit and meritorious by a 
majority of the board of superintendents; that none of the aforesaid 
members of the supervising and the teaching staff of any of the high 
or training schools shall receive a salary greater than that fixed for the 
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fourth year of service unless and until the service of any such member 
shall have been approved after inspection and investigation as fit and 
meritorious by a majority of the board of superintendents and that none 
of the aforesaid members of the supervising and the teaching staff of 
any of the high or training schools shall receive a salary greater than 
that fixed for the ninth year of service unless and until the service of 
any such member shall have been approved after inspection and investi- 
gation as fit and meritorious by a majority of the board of superintend- 
ents; and the board of superintendents shall approve or disapprove the 
service of the aforesaid members of the supervising and the teaching 
staff within forty days before the date on which said members shall, re- 
spectively, become eligible to the Increase of salaries conditioned upon 
the approval of said service. For the purposes affecting such increases 
of salaries of said persons in any schools, the district superintendent as- 
signed to the district in which such school is situated shall have a seat 
in the board of superintendents, with a vote on such fitness and merit; 
that no female branch principal or female principal of an elementary 
school having not less than twelve classes shall receive less than twenty- 
five hundred dollars per annum after ten years of service as such in said 
schools ; and no male branch principal or male principal of an elementary 
or a high school having not less than twelve classes shall receive less 
than thirty-five hundred dollars per annum after ten years of service as 
such in said schools; and a principal of said schools shall receive an 
equal annual Increment of two hundred and fifty dollars ; provided,- how- 
ever, that the service of such principal or branch principal shall have 
been approved after inspection and investigation as fit and meritorious 
by a majority of the board of superintendents ; and no principal of a high 
school or training school for teachers having supervision of not less than 
twenty-five teachers therein shall receive less than five thousand dollars 
per annum. The board of examiners shall Issue to a principal or a 
teacher who has had experience in schools other than the sctiools of The 
City of New York, a certificate stating that the experience of such teach- 
er is equivalent to a certain number of years of experience in the schools 
of the said city. The board of examiners shall Issue to a principal or 
teacher who has had experience In schools other than the high and train- 
ing schools of The City of New York, a certificate stating that the experi- 
ence of such teacher Is equivalent to a certain number of years of ex- 
perience in the high and training schools of the said city. Such certifi- 
cates made by the board of examiners shall be final and conclusive on all 
matters pertaining to experience therein stated, and shall entitle their 
holders to salaries In accordance with the schedules of salaries estab- 
lished In conformity with this section, in like manner as though the years 
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mentioned In such certificates liad been seryed in those schools of The 
City of New Yorlc that are respectively mentioned in such certificates. 
No salary now paid to any member of the supervising and the teaching 
staff of any of the public schools in The City of New York shall be re- 
duced by the operation of this section, and the aforesaid equal annual in- 
crement for each class or grade of the supervising and the teaching staff 
of said public schools shall be uniform throughout each class or grade, 
and each of said persons shall at once receive all the emolument in ac- 
cordance with the above schedule of minimum salaries to which said per- 
son is entitled by reason of merit, of experience and of grade of class 
taught 

PUBLIC SCHOOL TEACHERS* BETIBEMENT FUND 

* Section 1092. The general care and management of the public school 
teachers' retirement fund created for the former City of New York by 
chapter two hundred and ninety-six of the laws of eighteen hundred and 
ninety-four, and of the public school teachers' retirement fund created 
for the former City of Brooklyn, by chapter six hundred and fifty-six of 
the laws of eighteen hundred and ninety-five, is hereby given to the board 
of education, and the said funds are hereby made parts of the retirement 
fund of the board of education of The City of New York created by this 
act The board of education shall, from time to time, establish such rules 
and regulations for the administration of said fund as it may deem best, 
which rules and regulations shall preserve all rights inhering, in the 
teachers of The City of New York and The City of Brooklyn as consti- 
tuted prior to the passage of this act; and said board shall make pay- 
ments from said fund of annuities granted in pursuance of this act The 
comptroller of The City of New York shall hold and invest all money be- 
longing to said fund, and by direction of said board of education shall 
pay out the same ; and he shall report In detail to the board of education 
of The City of New York, annually, in the month of January, the condi- 
tion of said fund and the items of the receipts and disbursements on ac- 
count of the same. The said retirement fund shall consist of the follow- 
ing, with the Interest and income thereof: (1) All money, pay, compensa- 
tion or salary, or any Income thereof forfeited, deducted, reserved, or 
withheld for any cause from any member or members of the teaching 
or supervising staff of the public day schools of The City of ^ew York or 
of the normal college and training department of the normal college of 
The City of New York, or of schools or classes maintained in institutions 
controlled by the department of public charities or by the department of 

*Aa amended by Chapter 530, Laws of 1902, Chapter 177, Laws of 1908, Chap- 
ter 661, Laws of 1906, and Chapter 167, Laws of 1907. 
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correction, in pursuance of rules established or to be established by the 
board of education, or by the board of trustees of the normal college of 
The City of New Yorlc, or by the commissioner of public charlttoB, or by 
the commissioner of correction for schools or classes maintained by sudi 
coounissioners respectively. The auditor of the board of education, the 
auditor of the board of trustees of the normal college, the commissioner 
of public charities, and the commissioner of correction shall certify 
monthly to the comptroller the amounts so forfeited, deducted, reserved 
or withheld during the preceding month. Said amounts shall be turned 
into the said retirement fund. (2) All moneys received from donations, 
legacies, gifts, bequests, or otherwise for or on account of said fond. 
(3) Five per centum annually of all excise moneys or license fees be- 
longing to The City of New York, and derived or received by any com- 
missioner of excise or public officer from the granting of UcenseB or per- 
mission to sell strong or spirituous liquors, ale, wine, or beer in The 
City of New York, under the provisions of any law of this state authoriz- 
ing the granting of such license or permission. (4) One per centum of 
the salaries of all members of the teaching and supervising staff of the 
public day schools of The City of New York, and of the normal college 
and training department of the normal college of The City of New York, 
and of schools or classes maintained in institutions controlled by the 
department of public charities or by the department of correction of 
The City of New York, except that the amount deducted from the salary 
of any teacher or principal of the public day schools of The City of New 
York or of schools or classes maintained in institutions controlled by the 
department of public charities or by the department of correction of The 
City of New York, in this manner, shall not exceed thirty dollars in any 
one year, and the amount deducted from the salary of any supervising 
official, in this manner, shall not exceed forty dollars in any one year. 
And the board of education, the l>oard of trustees of the normal college, 
the commissioner of public charities, and the commissioner of correction 
shall, after the passage of this act, deduct on each and every pajrroll of 
the said teaching and supervising staff said one per centum from each 
and every amount earnable in the period covered by the said payroll, not- 
withstanding the minimum salaries provided for by section ten hundred 
and ninety-one of the charter shall be thereby reduced, and shall certify 
monthly to the comptroller the amounts so deducted ; and said amounts 
shall be turned into the said retirement fund. All deductions made under 
the provisions of this clause from the salary of any person who may be 
dismissed from the service for causo. before said person shall have 
become eligible for retirement, under the provisions of this act, shall be 
refunded to said person upon such dismissal. (5) All such other methods 
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of increment as may be duly and legally devised for the increase of said 
fund. The moneys standing to the credit of the retirement fund on the 
Ihirty-first of December, nineteen hundred and four, after subtracting 
therefrom any amounts forfeited, deducted, reserved or withheld from 
salaries for absences prior to that date, which may, on excuse of absence, 
be refunded after that date, all excise moneys of nineteen hundred and 
four wliich may have been credited to said fund on or before that date, 
and all interest for nineteen hundred and four on said fund, which may 
have been credited to said fund on or before said date, shall be set apart 
by the comptroller as a permanent fund. The unexpended balances of 
the income of the teachers' retirement fund for the year nineteen hun- 
dred and five and for all subsequent years shall be added to the said 
permanent fund. The comptroller shall invest the said permanent fund, 
and the income thereof may be used for the payment of annuities, but 
if necessary, in order to carry out the provisions of this act, the board 
of education may use any portion of the permanent fund in excess of 
eight hundred thousand dollars in the same manner as the income there- 
of. The president of the board of education, the chairman of the commit- 
tee on elementary schools of said board, the chairman of the committee 
on high schools of said board, the city superintendent of schools, and 
three members to be selected from the principals, assistants to principals 
and teachers of the public day schools shall constitute a board of retire- 
ment The tliree last-named members shall be chosen as follows: On 
the second Thursday of May in each year the principals, assistants to 
principals and teachers in each district shall meet at the call of the dis- 
trict superintendent, which call he shall issue at least one week before 
said meeting, and at a place within the district designated by him, to 
select by ballot one of their number as district representative to serve for 
one year. At the close of said meeting, the presiding officer shall trans- 
mit to the secretary of the board of education the name and address of 
the district representative so chosen. The district representatives shall 
meet at four o'clock in the afternoon on the third Thursday of May at 
the hall of the board of education and choose by ballot one of their num- 
ber to serve on the board of retirement for three years from the first 
day of the following June. At the first meeting of the district repre- 
sentatives after this law takes effect, they shall choose by ballot three of 
their number to serve on the board of retirement, and the three so 
chosen shall by lot fix and determine their terms of office as one, two, and 
three years respectively. Should a vacancy occur among the members of 
the board of retirement so chosen, the district representatives shall meet 
and choose by ballot one of their number to serve on the board of re- 
tirement for the unexpired term. On the recommendation of the board 
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of retirement, said board of education shall have power, by a two-thlrdfl 
vote of all its members, to retire any member of the teaching or super- 
vising staff of the public day schools of The City of New York, or of 
schools or classes maintained in institutions controlled by the department 
of public charities or by the department of correction who is mentally or 
physically incapacitated for the performance of duty, and w^o has been 
engaged in the work of teaching or of school or college supervision or of 
examination of teachers for licenses, or any two or more of the several 
kinds of work, for a period aggregating twenty years, fifteen of which 
shall have been in the public day schools in The City of New York, or in 
schools or classes maintained in institutions controlled by the department 
of public charities or by the department of correction. And the board of 
education may retire from active service any member of the said teaching 
or supervising staff who shall have attained the age of sixty-five years 
and shall have been engaged in the work of teaching or school super- 
vision for a period aggregating thirty years. On the recommendation of 
the board of retirement, the board of education shall have power, by a 
two-thirds vote of all its members, to retire upon his or her own applica- 
tion any member of the teaching or supervising staff of the public day 
schools of The City of New York, or of schools or classes maintained in 
institutions controlled by the department of public charities or by the de- 
partment of correction who has been engaged in the work of teaching or 
of school or college supervision, or of examination of teachers for li- 
censes, or any two or more of these several kinds of work, for a period 
aggregating thirty years, fifteen of which shall have been in any of the 
said institutions. The said board of education shall also have power, by 
a two-thirds vote of all its members, and after recommendation to that 
effect shall have been made by the board of trustees of the normal college 
stating that the member of the supervising or teaching force is mentally 
or physically incapacitated for the performance of duty, to retire any 
member of the teaching or supervising force of the normal college or of 
the training department of the normal college who shall have been en- 
gaged in said normal college or training department or elsewhere in the 
public school system of The City of New York for ten years and shall 
have been engaged in the work of teaching or of school or college saper- 
vision or of examination of teachers for licenses, or any two or more of 
said several kinds of work during a period aggregating twenty yeara 
The said board of education, upon the recommendation of the trustees 
of the normal college may also, in its discretion retire any member of the 
teaching or supervising force upon his or her own application who shall 
have been engagwl in the work of teaching or school or college super- 
vision or oxamiiiation of teachers for licenses, or any two or more soch 
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occapations, for a period aggregating thirty years. Upon such retire- 
ment, whether voluntary or otherwise, the person retired shall be entitled 
to receive an annuity out of the teachers* retirement fund of not less 
than one-half of the annual salary paid to such person at the period of 
retirement, and in case of the president or of a professor to such an addi- 
tional sum per annum as will Increase such one-half of the salary pre- 
viously paid if not an even multiple of one thousand dollars to an even 
multiple of one thousand dollars. Any person retired under the provisions 
of this act after thirty years of service, except as hereinbefore In this 
section provided in the case of the president or of a professor of the 
normal college, shall receive as an annuity one-half the annual salary 
paid to said person at the date of said retirement, not to exceed, how- 
ever, in the case of a teacher or principal, the sum of fifteen hundred 
dollars per annum, and in the case of a supervising official, two thousand 
dollars per annum. And in no case shall the annuity of any person 
already retired or hereafter to be retired after thirty years of service be 
less than six hundred dollars. Any person retired after twenty years of 
service, but with less than thirty years of service, shall receive an an- 
nuity which bears the same ratio to the annuity provided for on retire- 
ment after thirty years of service as the total number of years of service 
of said person bears to thirty years. The annuities provided for by this 
act shall be payable in monthly installments. All retirements made under 
the provisions of this act shall take effect either on the first day of 
February or on the first day of September. The number of persons re- 
tired in any one year shall be so limited that the entire amount of the 
annuities to be paid for that year shall not be in excess of the estimated 
amount of the retirement fund applicable to the payment of annuities for 
that year. The words "teaching and supervising staff of the public 
day schools of The City of New York" as used in this section, shall in- 
clude the city superintendent of schools, the associate city superintend- 
ents, the district superintendents, the members of the board of examin- 
ers, directors and assistant directors of special branches, the supervisor 
"and assistant supervisor of lectures, all principals, vice-principals, assist- 
ants to principals, heads of departments, and all regular and special 
teachers of the public day schools of The City of New York. Nothing in 
this act shall be construed as prohibiting the reappointment to active 
service, on his or her own application, of any person who has been 
retired under the provisions of this act. Upon the reappointment of 
any such person the payment of the annuity of said person shall be dis- 
continued. Teachers hereafter appointed In schools or classes main- 
tained in the Institutions controlled by the department of public chari- 
ties or by the department of correction, shall be appointed by the com- 
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of retircuient, said board of education shall have power, by a two-thirds 
vote of all its members, to retire any member of the teaching or super- 
vising staff of the public day schools of The City of New York, or of 
schools or classes maintained in institutions controlled by the department 
of public charities or by the department of correction who is mentally or 
physically incapacitated for the performance of duty, and w^o has been 
engaged in the work of teaching or of school or college supervision or of 
examination of teachers for licenses, or any two or more of the several 
kinds of work, for a period aggregating twenty years, fifteen of which 
shall have been in the public day schools in The City of New York, or in 
schools or classes maintained in institutions controlled by the department 
of public charities or by the department of correction. And the board of 
education may retire from active service any member of the said teaching 
or supervising staff who shall have attained the age of sixty-five years 
and shall have been engaged in the work of teaching or school super- 
vision for a period aggregating thirty years. On the recommendation of 
the board of retirement, the board of education shall have power, by a 
two- thirds vote of all its members, to retire upon his or her own applica- 
tion any member of the teaching or supervising staff of the public day 
schools of The City of New York, or of schools or classes maintained in 
institutions controlled by the department of public charities or by the de- 
partment of correction who has been engaged in the work of teaching or 
of school or college supervision, or of examination of teachers for li- 
censes, or any two or more of these several kinds of work, for a period 
aggregating thirty years, fifteen of which shall have been in any of the 
snid institutions. The said board of education shall also have power, by 
a two-thirds vote of all its members, and after recommendation to that 
effect shall have been made by the board of trustees of the normal college 
stating that the member of the supervising or teaching force is mentally 
or physically incapacitated for the performance of duty, to retire any 
member of the teaching or supervising force of the normal college or of 
the training department of the normal college who shall have been en- 
gaged in said normal college or training department or elsewhere in the 
public school system of The City of New York for ten years and shall 
have been engaged in the work of teaching or of school or college super- 
vision or of examination of teachers for licenses, or any two or more of 
said several kinds of work during a period aggregating twenty years. 
The said board of education, upon the recommendation of the trustees 
of the normal college may also, in its discretion retire any member of the 
teaching or supervising force upon his or her own application who shall 
have been engaged in the work of teaching or school or college super- 
vision or examination of teachers for licenses, or any two or more soch 
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occupations, for a period aggregating thirty years. Upon such retire- 
ment, whether voluntary or otherwise, the person retired shall be entitled 
to receive an annuity out of the teachers' retirement fund of not less 
than one-half of the annual salary paid to such person at the period of 
retirement, and in case of the president or of a professor to such an addi- 
tional sum per annum as will increase such one-half of the salary pre- 
viously paid if not an even multiple of one thousand dollars to an even 
multiple of one thousand dollars. Any person retired under the provisions 
of this act after thirty years of service, except as hereinbefore in this 
section provided in the case of the president or of a professor of the 
normal college, shall receive as an annuity one-half the annual salary 
paid to said person at the date of said retirement, not to exceed, how- 
ever, in the case of a teacher or principal, the sum of fifteen hundred 
dollars per annum, and in the case of a supervising official, two thousand 
dollars per annum. And in no case shall the annuity of any person 
already retired or hereafter to be retired after thirty years of service be 
less than six hundred dollars. Any person retired after twenty years of 
service, but with less than thirty years of service, shall receive an an- 
nuity which bears the same ratio to the annuity provided for on retire- 
ment after thirty years of service as the total number of years of service 
of said person bears to thirty years. The annuities provided for by this 
act shall be payable in monthly installments. All retirements made under 
the provisions of this act shall take effect either on the first day of 
February or on the first day of September. The number of persons re- 
tired in any one year shall be so limited that the entire amount of the 
annuities to be paid for that year shall not be in excess of the estimated 
amount of the retirement fund applicable to the payment of annuities for 
that year. The words "teaching and supervising staff of the public 
day schools of The City of New York" as used in this section, shall in- 
clude the city superintendent of schools, the associate city superintend- 
ents, the district superintendents, the members of the board of examin- 
ers, directors and assistant directors of special branches, the supervisor 
^nd assistant supervisor of lectures, all principals, vice-principals, assist- 
ants to principals, heads of departments, and all regular and special 
teachers of the public day schools of The City of New York. Nothing in 
this act shall be construed as prohibiting the reappointment to active 
service, on his or her own application, of any person who has been 
retired under the provisions of this act. Upon the reappointment of 
any such person the payment of the annuity of said person shall be dis- 
continued. Teachers hereafter appointed in schools or classes main- 
tained in the institutions controlled by the department of public chari- 
ties or by the department of correction, shall be appointed by the com- 
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of retircuient, said board of education shall have power, by a two-thirds 
vote of all its members, to retire any member of the teaching or super- 
vising staff of the public day schools of The City of New York, or of 
schools or classes maintained in institutions controlled by the department 
of public charities or by the department of correction who is mentally or 
physically incapacitated for the performance of duty, and who has been 
engaged in the work of teaching or of school or college supervision or of 
examination of teachers for licenses, or any two or more of the several 
kinds of work, for a period aggregating twenty years, fifteen of which 
shall have been in the public day schools in The City of New York, or in 
schools or classes maintained in institutions controlled by the department 
of public charities or by the department of correction. And the board of 
education may retire from active service any member of the said teaching 
or supervising staff who shall have attained the age of sixty-five years 
and shall have been engaged in the work of teaching or school super- 
vision for a period aggregating thirty years. On the recommendation of 
the board of retirement, the board of education shall have power, by a 
two- thirds vote of all its members, to retire upon his or her own applica- 
tion any member of the teaching or supervising staff of the public day 
schools of The City of New York, or of schools or classes maintained In 
institutions controlled by the department of public charities or by the de- 
partment of correction who has been engaged in the work of teaching or 
of school or college supervision, or of examination of teachers for li- 
censes, or any two or more of these several kinds of work, for a period 
aggregating thirty years, fifteen of which shall have been in any of the 
said institutions. The said board of education shall also have power, by 
a two-thirds vote of all its members, and after recommendation to that 
effect shall have been made by the board of trustees of the normal college 
stating that the member of the supervising or teaching force is mentally 
or physically incapacitated for the performance of duty, to retire any 
member of the teaching or supervising force of the normal college or of 
the training department of the normal college who shall have been en- 
gaged in said normal college or training department or elsewhere in the 
public school system of The City of New York for ten years and shall 
have been engaged in the work of teaching or of school or college super- 
vision or of examination of teachers for licenses, or any two or more of 
said several kinds of work during a period aggregating twenty years. 
The said board of education, upon the recommendation of the trustees 
of the normal college may also, in its discretion retire any member of the 
teaching or supervising force ui>on his or her own application who shall 
have been engaged in the work of teaching or school or college super- 
vision or exnininatioii of teachers for licenses, or any two or more soch 
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occupations, for a period aggregating thirty years. Upon such retire- 
ment, whether voluntary or otherwise, the person retired shall be entitled 
to receive an annuity out of the teachers' retirement fund of not less 
than one-half of the annual salary paid to such person at the period of 
retirement, and in case of the president or of a professor to such an addi- 
tional sum per annum as will increase such one-half of the salary pre- 
viously paid if not an even multiple of one thousand dollars to an even 
multiple of one thousand dollars. Any person retired under the provisions 
of this act after thirty years of service, except as hereinbefore in tills 
section provided in the case of the president or of a professor of the 
normal college, shall receive as an annuity one-half the annual salary 
paid to said person at the date of said retirement, not to exceed, how- 
ever, in the case of a teacher or principal, the sum of fifteen hundred 
dollars per annum, and in the case of a supervising official, two thousand 
dollars per annum. And in no case shall the annuity of any person 
already retired or hereafter to be retired after thirty years of service be 
less than six hundred dollars. Any person retired after twenty years of 
service, but with less than thirty years of service, shall receive an an- 
nuity which bears the same ratio to the annuity provided for on retire- 
ment after thirty years of service as the total number of years of service 
of said person bears to thirty years. The annuities provided for by this 
act shall be payable in monthly installments. All retirements made under 
the provisions of this act shall take effect either on the first day of 
February or on the first day of September. The number of persons re- 
tired in any one year shall be so limited that the entire amount of the 
annuities to be paid for that year shall not be in excess of the estimated 
amount of the retirement fund applicable to the payment of annuities for 
that year. The words "teaching and supervising staff of the public 
day schools of The City of New York" as used In this section, shall in- 
clude the city superintendent of schools, the associate city superintend- 
ents, the district superintendents, the members of the board of examin- 
ers, directors and assistant directors of special branches, the supervisor 
^nd assistant supervisor of lectures, all principals, vice-principals, assist- 
ants to principals, heads of departments, and all regular and special 
teachers of the public day schools of The City of New York. Nothing in 
this act shall be construed as prohibiting the reappointment to active 
service, on his or her own application, of any person who has been 
retired under the provisions of this act. Upon the reappointment of 
any such person the payment of the annuity of said person shall be dis- 
continued. Teachers hereafter appointed in schools or classes main- 
tained in the institutions controlled by the department of public chari- 
ties or by the department of correction, shall be appointed by the com- 
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mlBsioner of the appropriate department upon the nomination of the city 
superintendent of schools and shall be licensed by the board of examin- 
ers of the department of education. The department of education through 
such representatives as it may designate shall maintain an effective visi- 
tation and inspection of all such schools and classes. 

* Section 1092a. The moneys, securities and effects of the public school 
teachers' retirement fund, and all pensions or annuities granted and pay- 
able from said fund, shall be and are exempt from levy and sale by 
virtue of an execution and from all process and proceedings to enjoin and 
recover the same by or on behalf of any creditor or person tiaving or 
asserting any claims against, or debt or liability of, any pensioner or 
annuitant of said fund. 



CHARGES AGAINST PBINCIFAL AND TEACHEBS AND OTHEES ; PB0CEEDING8 

THEBEON 

Section 1093. A local school board or any member thereof, the city 
superintendent, an associate city superintendent or a district superintend- 
ent, may prefer charges to the board of education against a principal, a 
branch principal, a director, a head of department, or any other officer 
exercising supervising powers in the schools under their ctiarge, or 
against a teacher la any of the schools under their charge, for gross mis- 
conduct, insubordination, neglect of duty or general inefficiency. Pending 
trial, the board of education may suspend said principal or teacher or 
other officer, with or without pay, and appoint a substitute in his place. 
In accordance with by-laws to be passed by the board of education, a 
district superintendent shall have the like power to suspend a teacher 
in a school within his district, and shall forthwith report. such suspen- 
sion to the city superintendent, who shall immediately report it to the 
board of education. Pending action by the board of education, the dty 
superintendent may appoint a substitute in the place of any teacher so 
suspended. The board of education, on receiving notice of such charges, 
shall immediately proceed to try and determine the case, either in the 
board or by a committee of its body, and shall fix the penalty or punish- 
ment, If any, to be imposed for the offense, and such penalty or punish- 
ment shall consist of a fine, suspension for a fixed time without pay, or 
dismissal ; provided, however, that a vote of a majority of all the mem- 
bers of the board of education shall be necessary to impose the penalty of 
dismissal. The report of any committee holding such trial shall be sub- 
ject to final action by the board, which may reject, confirm or modify the 

♦Chapter 107, I^aws of 190v5. 

36 



GHAPTBB ON EDUCATION Sbo. 1094-1006 



conclusloiui of the committee, and the decision of the board shall be final, 
ezc^t as to matters in relation to which, under the general school laws 
of the state, an appeal may be taken to the state superintendent of public 
instmetion. In case the principal or other officer or teacher is acquitted, 
he shall be restored to his position with full pay for the period of sus- 
pension. In all trials authorized by this chapter all testimony taken 
shall be under oath, which the president of the board of education, chair- 
man of a local school board or chairman of the committee conducting the 
trial is her^y authorized to administer, and the supreme court shall 
have power, upon the application of such president or chairman, to com- 
pel any witness who may be summoned, to appear and testify before said 
board of education, local school board or committee. 

ANNUAL BEPORT TO STATE SUPBBINTENDBNT OF PUBLIC INSTBUOTION 

Section 1094. The board of education shall, between the first day of 
August and thirtieth day of September in each year, make and transmit 
to the state superintendent of public instruction a report in writing for 
the state school year ending on the next preceding thirty-first day of 
July, which report shall be in such form and shall state such facts as 
the state superintendent and the school laws of the state shall require. 

ANNUAL BEPOBT TO MA YOB ; OTHEB BEP0BT8 TO MAYOB 

Section 1095. The board of education shall, between the first day of 
August and the thirtieth day of November in each year, make and trans- 
mit to the mayor of The City of New York a report in writing, for the 
year ending on the thirty-first day of July next preceding, stating the 
whole number of schools under its Jurisdiction during the said year, end- 
ing on the thirty-first of July; the number of teachers; the total num- 
ber of pupils on register, and the average attendance at each school; 
the number of high schools and training schools for teachers, with the 
number of teachers and the attendance of pupils at each ; the corporate 
schools or societies from which reports have been made, as elsewhere 
prescribed in this act, the length of time such schools have been kept 
open, and the number of teachers and of pupils taught in each such 
school. The board of education shall also between the first day of 
January and the fifteenth day of February in each year make and trans- 
mit to the mayor of The City of New York another report bearing date 
the thirty-first day of December next preceding, stating the total amount 
of money expended for the purposes of public education in said city dur- 
ing the year ending on said thirty-first day of December. The board of 
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education shall also make in said reports such sugsestioiis and Tecosm — 
mendations relative to the public schools of The City of New York as 1 "^^ 
may deem proper. 



BEMOVALS BY MATOB AFTEB HEABINO FOB NBQLBCT OB MISOONDUCX 

Section 1096. Any member of the board of education, or of a locaK 
school board, may be removed by the mayor of said city, upon proofs 
either of official misconduct in office, or negligence of official duties, or of 
conduct in any manner connected with his official duties, or otherwise, 
which tends to discredit his office, or the school system, or for mental or 
physical inability to perform his duties, but before such removal of said 
member he shall receive due and timely notice in writing of the charges 
and a copy thereof, and shall be entitled to a hearing on like notice be- 
fore the mayor, and to the assistance of counsel on said hearing. 



THE BOABD OF EDUCATION TO CAUSE ACCOUNTS AND BECOBDB TO BE MADE 

AND KEPT 

Section 1097. The board of education shall provide the proper book 
or books, in form as required by its by-laws, and shall cause the class 
teachers under the direction and supervision of the principal to enter the 
names, ages and residences of the scholars attending the school, the 
name of the parent or guardian of each pupil and the days on which the 
scholars shall have attended respectively, and the aggregate attendance 
of each scholar during the year, and also the day upon which the school 
shall have been visited by the city superintendent or by an associate city 
superintendent or by the district superintendent, or by members of the 
board of education, or by members of the local school board, or by any 
of them, which entry shall be verified by such oath or affirmation of 
the principal as may be prescribed by the board of education. These 
books shall be preserved as the property of the board of education and 
shall at all times be open to inspection by members of the board of edu- 
cation, by members of the local school boards and by the city superin- 
tendent, or by any associate city superintendent, or by the district super- 
intendents. 



SCHOOL OFFICERS NOT TO BE INTEBESTED IN CONTRACTS; BEMOVAX OF 

Section 1098. The board of education shall have power to remove from 
office any school officer who shall have been directly or indirectly Inter- 
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ested in the furnishing of any supplies or materials, or in the doing of 
any work or labor, or in the sale or leasing of any real estate, or in any 
proposal, agreement or contract for any of these purposes, in any case 
in which the price or consideration is to be paid, in whole or in part, 
directly or indirectly, out of any school moneys, or who shall have re- 
ceived, from any source whatever, any commission or compensation in 
connection with any of the matters aforesaid ; and any school officer who 
shall violate the preceding provisions of this section shall be deemed 
guilty of a misdemeanor, and upon conviction thereof, shall be punished 
by a fine not exceeding one thousand dollars or imprisonment in the 
city prison not exceeding one year, or both, and shall also be ineligible 
to any school office. The provisions of this section shall not apply to 
authors of school books used in any of the public schools because of any 
interest they may have as authors in such books. 



CONTBIBUTIONS TO POUTICAL FINDS, ETC., PBOHIBITED 

Section 1009. Neither the city superintendent of schools, nor any asso- 
ciate or district superintendent of schools, nor any member of the board 
of examiners, nor any member of the supervising or teaching staff of 
the department of education of The City of New York, shall be per- 
mitted to contribute any moneys, directly or indirectly, to any fund in- 
tended to affect legislation increasing their emoluments. 



POWERS OF INVESTIGATION 

Section 1100. The board of education may investigate of its own mo- 
tion or otherwise, either in the board or by a committee of its own body, 
any subject of which it has cognizance or over which it has legal con- 
trol, including the conduct of any of its members or employes or those 
of any local school board ; and for the purpose of such investigation, such 
board or its president, or committee and its chairman, shall have and 
may exercise all the powers which the board of education has or may 
exercise in the case of a trial under section one thousand and ninety- 
three of this act. Any action or determination of a committee appointed 
under the provisions of this section shall be subject to approval or re- 
versal by the board, which may also modify the determination of the com- 
mittee in such way as the board shall deem proper and Just, and the 
Judgment of the board thereon shall be final. 
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CONTINUATION IN OFH0E OF ALL KMPL0TB8 UNDEB THS PUBLIO SCHOOL 

SYSTEM 

Section 1101. Except as herein otherwise provided, the city superin- 
tendent, the members of the board of examiners, the supervisors, the 
directors, and all principals, teachers and other members of the educa- 
tional staff in the public school system of any part of The City of New 
York, and all school officers or other employes appointed by the board 
of education before this act takes effect, including the secretary of the 
board, the city superintendent of schools, the superintendent of school 
buildings, the superintendent of school supplies, the auditors, and all 
deputies, clerks and other employes in their respective offices shall con- 
tinue to hold their respective positions and to be entitled to such com- 
pensation as is now provided or may hereafter be provided by the law- 
ful authority subject to change of title, to reassignment or to removal 
for cause, as may be provided by law, and subject to the right of the 
said board to abolish unnecessary positions. The secretaries, clerical 
force and employes of the several borough school boards abolished by 
this act, including the supervisor of lectures for the boroughs of Man- 
mattan and the Bronx, shall be assigned by the board of education^ and 
the clerical force and the employes of the several borough superintend- 
ents and boards of borough superintendents also abolished by this act 
shall be assigned by the board of superintendents, to positions and duties 
corresponding as nearly as may be to their respective positions and du- 
ties before this act takes effect without prejudice or advantage, pro- 
vided, however, that nothing herein contained shall be construed to 
repeal, limit, modify or abridge any provisions of law or civil service 
regulations relative to the removal of subordinates by public officers or 
heads of departments, or to affect the right of adding to the duties or 
reducing the salary of any secretary, clerk or employe and abolishing 
unnecessary positions. All licenses to teach or certificates of qualifica- 
tions for teaching granted by the superintendent of public instruction 
of the city of Brooklyn, or by authority of the board of education of 
the said city of Brooklyn, prior to February first, eighteen hundred and 
ninety-eight, or recognized by the board of education of the said City 
of Brooklyn or the state superintendent of public instruction as in force 
at that date in said city, shall unless revoked for cause by the state 
superintendent of public instruction, be recognized by the city super- 
intendent of schools and the board of examiners of The City of New 
York, as in full force, and shall entitle the holders to appointment or 
promotion to any position to which they were respectively eligible by the 
possession of such licenses or certificates. All persons heretofore trans- 
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ferred under the provisions of this chapter as originally enacted to the 
service of the consolidated city who hold offices for definite terms, shall 
he deemed to have been transferred for the remainder of their respec- 
tive terms only. 



SCHOOL MONEY AFPBOPBIATION BY THE STATE TO THE PUBLIC SCHOOLS OF 

THE CITY 

Section 11Q2. Whenever the city clerk shall receive notice from the 
state superintendent of public instruction of the amount of moneys ap- 
portioned to The City of New York for the support and encouragement 
of common schools therein, he shall immediately lay the same before 
the board of aldermen of said city ; and the chamberlain of the said city 
shall apply for and receive the school moneys apportioned to the said 
city as soon as the same become payable, and place the same in the city 
treasury, to the credit of the general fund for the reduction of taxation. 



TITLE 2 
The College of The City of New Yobk 

to continue as a sepabate oobpobation 

Section 1127. The College of The City of New York shall continue to 
be a separate and distinct organization and body corporate, and as such 
shall have the powers and privileges of a college, pursuant to the re- 
vised statutes of this state, and be subject to the provisions of the said 
statute relative to colleges, and to the visitation of regents of the uni- 
versity, in like manner with the other colleges of the state. 

TBUSTEES OF OOLI^OE OF CITY OF NEW YOBK ; NUMBEB, APPOINTMENT 

Section 1128. The board of trustees of said college on and after the 
first day of July, nineteen hundred, shall consist of nine residents of 
the city to be appointed as hereinafter provided, of the president of the 
board of education of the city ex officio and of the president of said 
college ex officio> Provided, however, that after the president of said 
college now in office vacates the same, his successor shall not be a mem- 
ber of said board of trustees. Except as herein otherwise provided, the 
said board shall have and possess the powers conferred upon and be 
subject to the duties required of the trustees of colleges by the university 
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law. The mayor of The City of New York shall appoint before the first 
day of June, nineteen hundred, nine persons to serve as such trustees, 
to hold office respectively as shall be designated by the mayor, for one, 
two, three, four, five, six, seven, eight and nine years from the first day 
of July, nineteen hundred. On or before the first day of June prior to 
the expiration of the term of office of any trustee the mayor shall ap- 
point his successor for a full term of nine years from the first day of 
July following. The mayor shall fill any vacancy existing in the office 
of trustee — other than the president of the board of education — by the 
appointment of a trustee to hold office for the unexpired term. Each 
trustee so appointed shall take the oath of office required by the consti- 
tution of the state. Any resignation from the office of trustee shall be 
made to the mayor. No trustee shall be subject to removal under the 
provisions of section ninety-five of this act, but any trustee may be re- 
moved by the mayor upon proof either of official misconduct or negli- 
gence of official duties, or of conduct in any manner connected with his 
official duties or otherwise which tends to discredit his office, or the 
school system, or for mental or physical inability to perform his duties, 
but before such removal he shall receive due and timely notice in writing 
of the charges and a copy thereof, and shall be entitled to a hearing on 
like notice before the mayor, and to the assistance of counsel on said 
hearing. The board of trustees shall have power to prescribe by-laws 
and regulations for the board and for the government of the college, 
its faculty, instructors and other employes. Such by-laws shall Include 
rules governing the appointments of all officers, members of the faculty, 
instructors and other employes of the college. A majority of the mem- 
bers of the board appointed by the mayor as aforesaid shall constitute 
a quorum for the transaction of business and no resolution or act of 
the board shall be invalid by reason of any vacancy existing in the 
board, provided that such act or resolution shall be adopted by a vote 
of five members of the board. 



LAWS APPLICABLE 

Section 1129. All acts of the legislature which were in force on March 
thirtieth, eighteen hundred and sixty-six, In regard to the free academy, 
and to its control, management, support and affairs, not since modified 
or repealed, and which are not inconsistent with the provisions of this 
act, and all laws in force at the time this act takes effect relative to the 
College of The City of New York not inconsistent with this act are 
hereby declared to be applicable to the said college. 
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PABTICIPATION IN STATE LITEBATUBE AND OTHER FUNDS 

Section 1130. The College of The City of New York shall be entitled 
to participate in the distribution of the income of the literature and 
other funds in the same manner and upon the same conditions as the 
other colleges of the state, and the regents of the University of the 
State of New York shall pay annually to the comptroller of The City of 
New York, as trustee for said college, the distributive share of the said 
funds to which the said College of The City of New York shall, by law, be 
entitled, and which shall be applied and expended for library books for 
the said college. * 

COLLEGE OFFICIALS AND PBOFESSOBS' BETIBEMENT FUND 

^Section 1130a. A retirement fund for the president, vice-president, 
professors, assistant professors and instructors of the College of The 
City of New York is hereby created, and shall consist of one per centum 
annually or as much thereof as is necessary for the purpose of this act, 
of all excise moneys or license fees belonging to The City of New York 
as constituted by this act and derived or received in any current year by 
any commissioner of excise or public officer from the granting of licenses 
or permission to sell strong or spirituous liquors, ale, wine or beer, or of 
any moneys paid for taxes upon the business of trafficking in or selling 
or dealing in strong or spirituous liquors, ale, wine or beer, in the bor- 
ouglis of Manhattan, Bronx, Brooklyn, Queens and Richmond under the 
provisions of any law of this state authorizing the granting of any such 
license or permission, the said one per centum or as much thereof as is 
necessary to be paid by the comptroller of said city, who is hereby 
authorized and required to pay the same to the persons entitled to the 
said retirement fund as hereinafter prescribed, such sum to amount in 
each and every year to not more than one per centum on the excise 
fund belonging to said city, nor to exceed such amount as may be re- 
quired to pay the full amount of annuities allowed. The comptroller of 
The City of New York shall by the direction and request of said board 
of trustees of said college pay out the same. The comptroller of The 
City of New York shall report in detail to the board of trustees of said 
college annually in the month of January the amounts paid out by him 
in the preceding year for account of said retirement fund. Said board 
of trustees shall have power, by a two-thirds vote of all its members, to 
retire any member of the supervising or teaching staff of said college, 
who shall have attained the age of sixty-five years, and shall have been 
engaged as a supervising officer, professor, assistant professor or iustruc- 

*Cliaptcr 604, Laws of 1902, as amended by Chapter 438, Laws of 1903. 

43 



Seg. 1131 RBVISBD GHABTBB 



tor in said college for ten years, and has taught in some nnlTersity, col- 
lege, academy, educational institution or in the common schools of this 
or some other state in the United States for thirty years, and in the 
event of such retirement shall be entitled to the annuity hereinafter 
provided, and any president, vice-president, professor, assistant profes- 
sor or instructor, who shall have served consecutively for twenty years 
in said college, or who is connected with said college and shall have 
served said college for ten years and taught or acted as supervising 
officer in some university, college, academy, educational institution or 
in the coihmon schools of this or some other state in the United States 
for thirty years, shall, on his own application, be permitted to retire 
from the active service of said college, and upon such retirement, duly 
approved by a majority vote of the board of trustees of said college, 
shall be entitled to receive an annuity out of said retirement fund of 
not less than one-half the annual salary paid to him at the date of 
such retirement, and in case of the president an additional sum of one 
thousand dollars, in case of a vice-president an additional sum of five 
hundred dollars, and should said annuity, in the case of a professor, be 
less than three thousand dollars, then the said board may, in its dis- 
cretion, increase said annuity to not more than three thousand dollars. 
The said board shall have power by a two-thirds vote of all its members, 
to appoint any supervising officer, professor, assistant professor or in- 
structor who has been retired as hereinbefore provided, to active duty 
for a term of not more than one year in a position similar to that for- 
merly held by him. Such supervising officer, professor, assistant pro- 
fessor or instructor so appointed to active duty shall be entitled to the 
annuity to be paid out of the retirement fund as hereinbefore provided 
and an additional sum to be paid out of funds in the hands of the board 
of trustees for the general expenses of the college, as compensation for 
his services, which additional sum shall be equal to the difference be- 
tween the amount of the annuity received by him and the amount of his 
salary for the year immediately preceding his retirement, so that the 
total amount paid him shall equal his salary for the year immediately 
preceding his retirement. Any such appointment heretofore made by 
said board is hereby ratified and confirmed and such appointee is en- 
titled to the annuity hereinbefore provided and an additional sum as 
above provided as compensation for his services. 

DUTIES OF TRUSTEES TO BEPOBT 

Section 1131. It shall be the duty of the trustees of said college, an- 
nually on or before the first day of September, to report to the board of 
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estimate and apportionment such sum, not exceeding one hundred and 
serenty-fiye thousand dollars in any one year, as they may reqaire for 
the payment of the salaries of the professors and officers of said col- 
lege, for obtaining and furnishing scientific apparatus, books for the 
students and all other necessary supplies therefor; for repairing and 
altering the college buildings; and for the support, maintenance and 
general expenses of said college; and the said board of estimate and 
apportionment and the board of aldermen of The City of New York are 
hereby authorized and directed in each and every year to raise and 
collect by tax on the estate, real and personal, liable to taxation in said 
city, such sum of money, not exceeding the amount aforesaid, as may 
be reported to them by said trustees; the amount so to be raised and 
collected to be in addition to the sums required for the purposes of 
conunon schools in The City of New York under the act entitled "An 
act to amend, consolidate and reduce to one act the several acts of the 
state of New York relative to the common schools of The City of New 
York," passed July third, eighteen hundred and fifty-one, and the sev- 
eral acts amendatory thereto. Upon the recommendation of the trustees, 
the board of estimate and apportionment and the board of aldermen 
may increase, from time to time, the amount annually to be raised 
in the tax levy for the maintenance of the College of The City of New 
York. 

Il^STBUCTION TO BE FUBNISHED GBATUITOUSLY BY COLLEGE OF THE OITT OF 

NEW YOBK; DEGBEES and DEPLOlfAS 

Section 1132. The trustees of said college shall continue to furnish, 
through the College of The City of New York, the benefit of education, 
gratuitously, to boys who have been pupils in the common schools of the 
city, and to all other male students who are actual residents of said city, 
and who are qualified to pass the required examination for admission to 
said college. And the trustees, upon the recommendation of the faculty 
of the said college, may grant the usual degrees and diplomas in the 
arts to such persons as shall have completed a full course of study in 
the said college. 

BEPOBTS BY TBUSTEES TO BE FUBNISHED 

Section 1133. The trustees of the College of The City of New York 
shall make and transmit, annually, on or before the first day of Febru- 
ary in each year, to the board of aldermen and also to the secretary 
of the board of regents of the university of the state of New York a 
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report, dated on the thirty-first day of December next preceding, which 
report shall stote the names and ages of all the pupils instructed in 
such college during the preceding year, and the time that each was so 
instructed, specifying which of them have completed a full course of 
study therein, and which have received degrees, medals, and other special 
testimonials, a particular statement of the studies pursued by each pupil 
since the last preceding report, together with the books such student 
shall have studied, in whole or in part, and if in part, what portion ; an 
account or estimate of the library, philosophical and chemical apparatus, 
and mathematical or other scientific instruments belonging to such col- 
lege; the names of the instructors employed in said college, and the 
compensation paid to each ; what amount of money the board of educa- 
tion received during the year for the purposes of such college, and from 
what sources, specifying how much from each, and the particular man- 
ner, and specific purposes for which such moneys have been expended; 
and such other information in relation to education in the said college 
and the measures of the board of trustees in the management thereof 
as the board of aldermen or the regents of the university of the state 
of New York may, from time to time, require. 



TITLE 3 

The Nobmal College 

the nobmal college of the city of new yobk, a cobpobation alh) 

COLLEGE 

Section 1139. The Normal College of The City of New York is hereby 
declared to be a separate and distinct organization and body corporate, 
and as such shall have the power and privileges of a college pursuant 
to the revised statutes of this state, and be subject to the provisions of 
the said statutes relative to colleges, and to the visitation of the 
regents of the university, in like manner with the other colleges of the 
state. 

TBUSTEES, POWEBS AND DUTIES OF TBUSTEES 

Section 1140. The members of the board of education of The City of 
New York, together with the president of the normal college, shall be 
ex ofllcio the trustees of said college, and shall have and possess the 
powers conferred upon and be subject to the duties required of the trus- 
tees of colleges by the revised statutes. The president of the college 
shall be a member of the executive committee of the said trustees for 
its care, government and management. 
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LAWS AFPLICABLB TO; PABTICIPATION IN STATE LITKRATUBB AlfD OTHEB 

FUNDS 

Section 1141. All acts of the legislature now in force with regard to 
the said normal college, its control, management, support and affairs, 
not inconsistent with the provisions of this act, are hereby declared to 
be applicable to said college. The Normal College of The City of New 
York shall be entiUed to participate In the distribution of the income of 
the literature, and other funds of the state in the same manner and 
upon the same conditions as the other colleges of the state, and the regents 
of the university of the state of New York shall pay annually to the 
comptroller of The City of New York, as trustee for said college, the 
distributive share of the said funds to which the said Normal College 
of The City of New York shall by law be entitied, and which shall be 
applied and expended for library books for said college. 

TBU8TKES TO BEPOBT ANNUALLY THE AMOUNT BEQUIBED TO PAT SALABIES, 

ETC. ; SUCH AMOUNT TO BE BAISEO BT TAXATION ; BOABD OF ALDEB- 

MEN MAY INCBEA8E AMOUNT NAMED HEBEIN 

Section 1142. It shall be the duty of the trustees of said college an- 
nually, on or before the fifteenth day of October, to report to the board 
of estimate and apportionment such sum, not exceeding one hundred 
and fifty thousand dollars in any one year, as they may require for the 
payment of salaries of the professors and officers of the said college, 
for obtaining and furnishing scientific apparatus, books for the students 
and all other necessary supplies therefor, for repairing and altering the 
college buildings, and for the support, maintenance and general expenses 
of said college; and the said board of estimate and apportionment, and 
the board of aldermen of The City of New York are hereby authorized 
and directed, in each and every year to raise and collect by tax on the 
estate, real and personal, liable to taxation in said city such sum of 
money, not exceeding the amount aforesaid, as may be reported to 
them by said trustees, the amount so to be raised and collected to be in 
addition to the sums required for the purposes of common schools in 
The City of New York, under the act entitled "An act to amend, con- 
solidate and reduce to one act the several acts of the state of New York 
relative to common schools of The City of New York," passed July 
third, eighteen hundred and fifty-one, and the several acts amendatory 
thereto. Upon the recommendation of the trustees, the board of esti- 
mate and apportionment and the board of aldermen may Increase from 
time to time the amount annually to be raised in the tax levy for the 
maintenance of the normal college. 
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NAUTICAL SCHOOL TO BE ESTABLISHED 

Section 1157. The board of education Is authorized and directed to 
provide and maintain a nautical school in said city, for the education 
and training of pupils in the science and practice of navigation ; to fur- 
nish accommodations for said school, and make all needful rules and 
regulations therefor, and for the number and compensation of instructors 
and others employed therein ; to prescribe the government and discipline 
thereof, and the terms and conditions upon which pupils shall be re- 
ceived and instructed therein, and discharged therefrom, and provide in 
all things for the good management of said nautical school. And said 
board shall have power to purchase the books, apparatus, stationery, 
and other things necessary or expedient to enable said school to be 
properly and successfully conducted, and may cause the said school or 
the pupils, or part of the pupils, thereof to go on board vessels in the 
harbor of New York, and take cruises in or from said harbor for the 
purpose of obtaining a practical knowledge in navigation and of the 
duties of mariners. And the said board are hereby authorized to apply 
to the United States Government for the requisite use of vessels and 
supplies for the purpose above mentioned. 

NAUTICAL school; MANAGEMENT OF 

Section 1158. The said board of education shall appoint annually at 
least three of their numt>er who shall, subject to the control, supervision 
and approbation of the board, constitute an executive committee, for the 
care, government, and management of such nautical school, under rules 
and regulations so prescribed, and whose duty it shall be, among other 
things, to recommend the rules and regulations which they deem neces- 
sary and proper for such school. 

CHAMBEB OF COMMEBCE TO APPOINT COMMITTEE TO SEBVE AS COUNCIL 

Section 1150. The chamber of commerce of New York is authorized to 
provide for and appoint a committee of its members to serve as a council 
of the nautical school, whose duty it shall be as far as may be to advise 
and co-operate with the board of education in the establishment and 
management of such school, and from time to time to visit and examine 
tiie same, and to communicate in respect thereof, with the board of edu- 
cation, or such executive committee thereof, and to make reports to the 
chamber of commerce which may transmit to the state superintendent of 
public instruction such rei^orts, or any thereof, or an abstract of the 
same, with such recommendations as may be deemed advisable. 
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MONBT APPBOPBIATED FOB, TO BE EXPENDED WHEN BEQUIBED BT TBUSTBBS ; 

CONTBACnS BT TBU8TEE8 

Section 1145. The moneys apportioned to the board of education of 
said City of New York by the board of estimate and apportionment and 
board of aldermen, for the payment of the salaries of the professors and 
officers of said college, for obtaining and famishing scientific apparatus, 
books for the students and all other necessary supplies therefor, for 
rq[>airing and altering the college buildings, and for the support, main- 
tenance and general expenses of said college, shall be expended for said 
normal college when required by the trustees of the Normal Ck)llege of 
The City of New York, with the same right, power and authority as if 
the said college were under the control of the board of education of 
The City of New York. All contracts entered into or liabilities Incurred 
by said trustees involving the expenditure of more than one thousand 
dollars, except agreements for the payment of salaries, shall be entered 
into and incurred in the same manner and subject to the restrictions 
and limitations provided as to other expenditures of public moneys as 
provided for in this act. 

TITLE 4 
Genebal Pbovisions 

beligious sects and dogmatic books excluded; bible betained 

Section 1151. No school shall be entitDed to or receive any portion of 
the school moneys in which the religious doctrines or tenets of any par- 
ticular Christian or other religious sect shall be taught, inculcated or 
practiced, or in which any book or books, containing compositions favor- 
able or prejudicial to the particular doctrines or tenets of any particular 
Christian or other religious sect shall be used, or which shall teach the 
doctrines or tenets of any other religious sect, or which shall refuse 
to permit the visits and examinations provided for in this chapter. But 
nothing herein contained shall authorize the board of education or the 
school board of any borough to exclude the Holy Scriptures, without 
note or comment, or any selections therefrom, from any of* the schools 
provided for by this chapter : but it shall not be competent for the said 
board of education to decide what version, If any, of the Holy Scrip- 
tures, without note or comment, shall be used In any of the schools; 
provided that nothing herein contained shall be so construed as to vio- 
late the rights of conscience, as secured by the constitution of this state 
and of the United States. 
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CBBTAIN PBIYATE SCHOOLS AUTHORIZED TO PABTICIPATB IN COMMON SCHOOL 

FUND 

* Section 1152. The school established and maintained by the Five 
Points House of Industry, in The City of New York, the school estab- 
lished and maintained by the Ladies' Home Missionary Society of the 
Methodist Episcopal Church, at the institution in Park street, near the 
place usually called the Five Points, in the said city, and the indastrial 
schools established and maintained under the charge of the Children's 
Aid Society in The City of New York shall participate through the board 
of education in the distribution of the conmion school fund in the same 
manner and degree as the common schools in The City of New York, and 
shall be subject to the same regulations and restrictions as are now by 
law imposed on the common schools of New York. 



TO BEPOBT AS TO MONEYS AND ATTENDANCE 

Section 1153. The board of education shall require from the officers 
conducting schools by appointment of the board, and from the trustees, 
managers or directors of the corporate schools entitled to participate in 
the apportionment of school moneys, a report in all respects similar to 
that formerly required in The City of New York as constituted prior to 
the passage of this act from the trustees of each ward. And in making 
the apportionment among the several schools, no share shall be allotted 
by the board to any school or society from which no sufficient annual 
report shall have been received, for the year ending on the last day of 
June Immediately preceding the apportionment. 

CERTAIN ADDITIONAL PRIVATE SCHOOLS AUTHORIZED TO PARTICIPATE IN 

SCHOOL FUNDS 

Sec'tiou 1154. The New York Orphan Asylum School, the Roman Cath- 
olic Orphan Asylum School, the schools of the two half orphan asylums, 
the school of the Society for the Reformation of Juvenile Delinquents, 
in The City of New York, the school for the Leake and Watts' Orphans' 
House, the school connected with the almshouse of said city, the school 
of the Association for the Benefit of Colored Orphans, the schools of 
the American Female Guardian Society, the school established and main- 
tained by tlie New York Juvenile Asylum, by the New York Infant Asy- 
lum, by the Nursery and Child's Hospital, including the country branch 
thereof; the orphan asylums and industrial schools as existing in the 

•As araeuded by Chapter 714, Laws of 1901. 
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city of Brooklyn at the time of the passage of this act, and the several 
schools and branches thereof, the schools organized under the act en- 
titled "An act to extend to the City and County of New York the provi- 
sions of the general act in relation to the common schools, passed April 
eleventh, eighteen hundred and forty-two," or an act to amend the same, 
passed April eighteenth, eighteen hundred and forty-three, or an act en- 
titled "An act more effectually to provide for common school education 
in the City and County of New York, passed May seventh, eighteen hun- 
dred and forty-four," or any of the acts amending the same, and such 
schools as may be organized under the provisions of this chapter shall be 
subject to the general supervision of the board of education, and shall 
be entitled, through the said board, to participate in the apportionment 
of the school moneys, as provided for in this chapter, but they shall be 
under the immediate direction of their respective trustees, managers and 
directors, as herein provided. 



ACCIDENTAL OMISSION TO SEPOBT 

Section 1155. Whenever an apportionment of the public money shall 
not be made to any school, in consequence of any accidental omission 
to make any report required by law, or to comply with any other regu- 
lation or provision of. law, the board of education may, in its discretion, 
direct an apportionment to be made to such school, according to the 
equitable circumstances of the case, to be paid out of the public money 
on hand, or, if the same shall have been distributed, out of the public 
money to be received in a succeeding year. 



TBUSTEES OF SUCH SCHOOLS MAY CONVEY TO CORPOBATION AND BECOME 

MERGED 

Section 1156. The trustees, managers and directors of any of the cor- 
porate schools entitled to participate in the apportionment of the school 
moneys may, at any time, convey their school houses and sites to the 
corporation of The City of New York, and transfer any of their schools 
to the board of education, on the terms and in the maimer to be agreed 
upon and prescribed by the board of education, so as either to merge 
the said schools In the public schools or adopt them as public schools; 
and the same shall then be public schools, subject to all the rules, duties 
and liabilities, and enjoy the same rights as If they had been originally 
established as public schools. 
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NAUTICAL SCHOOL TO BE ESTABLISHED 

Section 1157. The board of education is authorized and directed to 
provide and maintain a nautical school in said city, for the education 
and training of pupils in the science and practice of navigation ; to fur- 
nish accommodations for said school, and make all needful rules and 
regulations therefor, and for the number and compensation of instructors 
and others employed therein ; to prescribe the government and discipline 
thereof, and the terms and conditions upon which pupils shall be re- 
ceived and instructed therein, and discharged therefrom, and provide in 
all things for the good management of said nautical school. And said 
board shall have power to purchase the books, apparatus, stationery, 
and other things necessary or expedient to enable said school to be 
properly and successfully conducted, and may cause the said school or 
the pupils, or part of the pupils, thereof to go on board vessels in the 
harbor of New York, and take cruises In or from said harbor for the 
puri>ose of obtaining a practical knowledge in navigation and of the 
duties of mariners. And the said board are hereby authorized to apply 
to the United States Government for the requisite use of vessels and 
supplies for the purpose above mentioned. 

NAUTICAL school; MANAGEMENT OF 

Section 1158. The said board of education shall appoint annually at 
least three of their numt>er who shall, subject to the control, supervision 
and approbation of the board, constitute an executive committee, for the 
care, government, and management of such nautical school, under rules 
and regulations so prescribed, and whose duty it shall be, among other 
things, to recommend the rules and regulations which they deem neces- 
sary and proper for such school. 

CHAMBER OF COMMERCE TO APPOINT COMMITTEE TO SERVE AS COUNCIL 

Section 1 1 50. The chamber of commerce of New York is authorized to 
provide for and appoint a committee of its members to serve as a council 
of the nautical school, whose duty it shall be as far as may be to advise 
and co-operate with the board of education in the establishment and 
management of such school, and from time to time to visit and examine 
the same, and to communicate in respect thereof, with the board of edu- 
cation, or such executive committee thereof, and to make reports to the 
chamber of commerce which may transmit to the state superintendent of 
public instruction such reiwrts, or any thereof, or an abstract of the 
same, with such recommendations as may be deemed advisable. 
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C:I1AITER ON EDUCATION Sec. 1160-1102 



EXPENSES 



Section IICO. After the establishment and organization of the said 
school the expenses thereof, and of carrying out the provisions of this 
chapter, shall be defrayed from the moneys raised by law for the sup- 
lK>rt of common schools In The City of New York. 



NEW YORK INSTrrUTION FOB THE BLIND 

I 

Section 1161. The board of education is hereby authorized and re- 
quired to distribute to the managers of the New York Institution for 
the Blind a ratable proportion of the said school fund to every blind 
pupil in said institution, without regard to age. 



ANNIVEBSABY DAY IS A HOLIDAY IN THE PUBLIC SCHOOLS OF THE BOBOUGH 

OF BROOKLYN 

* Section 1162. The eighth day of June in the year nineteen hundred 
and five and thereafter the first Thursday in June in each year, except 
in those years when the first Thursday In June occurs in the same week 
with Memorial Day, and in such years the second Thursday in June, 
known as anniversary day, and celebrated in commemoration of the 
organization of Sundays f schools, is hereby made and declared to be a 
holiday in all the public schools in the borough of Brooklyn, City of New 
York, and the board of education of such city is hereby authorized and 
directed to cause all the public schools in such borough to be closed on 
such day. 



♦Chapter 628. Laws of 1905. 
fSo in original. 



[HPTB— No BcctionB with the numbers 1103-1126, inclttsive, 1134-1138, inclnsiye, 
and 1146-1160, inclusive, appear in the Revised Charter.] 
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Other Charter Provisions 



RELATING TO 



The Board of Education 



HBAD8 OF DEPARTMENTS ; SEATS IN BOARD OF ALDERMEN ; WHEN REQUIRED TO 

ATTEND 

Section 25. Each head of an administratiye department of the city 
shall be entitled to a seat in the board of aldermen and shall whenever 
required by it attend its meetings. He shall answer all questions put to 
him by any member relating to the affairs of his department, provided 
be shall have received forty-eight hours written notice thereof, and of 
the questions to be put. He shall have the right to participate in the 
discussions of said board, but shall not have the right to vote. If an 
administrative department is composed of more than one member, the 
president or presiding officer of such department shall be entitled to 
such seat 



BOARD OF aldermen; POLICE, HEALTH, PARK, FIRE AND BUIU>ING RSeULA- 

TIONS 

* Section 43. The board of aldermen shall have power to make, estab- 
lish, alter, modify, amend and repeal all ordinances, rules, and police, 
health, park, Are. and building regulations, not contrary to the laws of 
the state, or the United States, as they may deem necessary to carry into 
effect the powers conferred upon The City of New York by this act, or 
by any other law of the state, or by grant; and such as they may deem 
necessary and proper for the good government, order and protection of 
persons and property, and for the preservation of the public health, peace 
and prosperity of said city and its inhabitants, except so far as power 
is conferred by this act upon presidents of boroughs, the police, health, 
park, and fire departments respectively to make rules for the government 
of the persons employed in and by said departments. Nothing in this 
section contained shall be construed to impair the powers conferred by 
this act upon the department of education. ♦ ♦ ♦ 

'This section was amended by Chapter 629, Laws of 190S. 
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OTHS2B CHARTER PROVISIONS Sxa 47-48 



FUBTHKB POWKBS OF AUABHSN ; BONDS IXtt IlfFBOVKMSNTS ; ALL P0WEB8 

SUBJECT TO OONTBOL OF BOASD OF X8TIMATB 

*Section 47. The board of aldermen shall have power to proyide by 
ordinance for the acquisition, constmction, or establishment of mar- 
kets; for the acquisition and construction of parks, parkways, play- 
grounds, boulevards and driveways; for the building of bridges over, 
and of tunnels under any stream or waterway within or adjoining the 
limits of the city; for the building of docks, wharves, or piers, and for 
acquiring land by purchase or condemnation, for said purposes; for ac- 
quiring, constructing, improving, permanently bettering and equipping 
public buildings, including school houses and sites therefor for the use 
of the city; for the repaying of streets; • • • and for any of the 
for.egoing purposes, may create loans and authorize the issue of bonds, 
or other evidences of ind^tedness, to pay for the same, payable at such 
times, and in such manner, as it may by ordinance prescribe ; and at such 
rates of interest as the board of commissioners of the sinking fund may 
prescribe ; but no bonds or other evidences of indebtedness shall be issued 
under the authority of this section, unless the proposition for creating 
such debt, shall first be approved by a majority vote of the whole board 
of estimate and apportionment, entered on the minutes of record of such 
board. In case any bonds or corporate stock shall have been heretofore 
Issued under authority of this section, as to which the board of aldermen 
did not prescribe any rate of interest by ordinance, the rate that may 
have been otherwise fixed and specified shall be the legal and valid rate. 
In addition to the specific purposes hereinbefore set forth, the board of 
aldermen may also create loans and authorize the issue of bonds for any 
other purpose connected with the exercise of the various powers con- 
ferred by this act upon The City of New York or any department or 
official thereof; provided, however, that no bonds or other evidences of 
indebtedness shall be issued for such additional purposes unless first 
approved by a unanimous vote of the board of estimate and apportion- 
ment, entered upon the minutes of record of said board. * * * 



BOABD OF ALDEBMEN, TO ACT WriHIN LIMITED TIME ON BOND ISSUES AND 

GRANTS OF FRANCHISES 

t Section 48. After any proposition for creating a debt by the issue of 
bonds for any of the purposes specified in section forty-seven of this act 

*Ab amended by Chapter 409, Laws of lOO^, Chapter 629, Laws of 190S, 
Chapter 168, Laws of 1907, and Chapter 439, Laws of 1907. 
t As amended by Chapter 629, Laws of 1906, and Chapter 636, Laws of 1906. 
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Sec. 55 OTHER CHARTER PROVISIONS 



as amended, has been approved by a resolution or vote of the board of 
estimate and apportionment, it shall be the duty of the board of alder- 
men upon receiving a copy of such resolution or vote to appoint a day not 
less than one week nor more than two weeks after receipt thereof for the 
consideration of the subject matter. The board of aldermen shall, on the 
day so fixed, proceed with the consideration thereof, and may continue 
and adjourn such consideration from time to time until a final vote shall 
be taken thereon as hereinafter provided. Within six weeks after the 
copy of such resolution or vote of the board of estimate and apportion- 
ment shall have been first received by the board of aldermen, a final vote 
shall be taken thereon by ayes and noes. Provided, however, that the said 
board of aldermen may by unanimous vote approve any such proposition 
for the issue of bonds forthwith and without appointing a day for the 
consideration thereof, and any such proposition so approved heretofore or 
hereafter shall be valid. If a majority of all the members of the board of 
aldermen shall vote against such proposition it shall be deemed to be 
rejected. If a majority of all the members of the board of aldermen sh^ll 
not vote against such proposition within the six weeks above limited, then 
it shall be deemed at the expiration of said period to have been passed by 
the requisite vote of the board of aldermen. The action of the board 
of aldermen in passing any such proposition whether by an affirmative 
vote, or by a failure of a majority of all the members of the board of 
aldermen to vote against the same, shall be subject to the approval of 
the mayor and to the action of the board of aldermen in case of a veto, 
as provided in this act. 



SEOUBITY TO BE REQUIBED FROM CERTAIN OFFICERS 

Section 55. It shall be the duty of the board of aldermen where no 
provision has been made by law in respect thereto, to provide for the 
accountability of all officers and other persons, save as herein otherwise 
provided, to whom the receipt or expenditure of the funds of the city 
shall be entrusted, by requiring from them sufficient security for the 
I>erformance of their duties of trust, which security shall be annually re- 
newed; but the security first taken shall remain in force until new 
security shall be given. In the event of a failure of the board of alder- 
men to fix any such bond, the heads of the respective departments and 
the presidents of the several boroughs shall have power to fix such bond 
subject to modification by the board of aldermen. 
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OTHER CHARTER PROVISIONS Seo. 56-59 



SALARIES OF 0FFICEB8 

* Section 56. The salaries of all officers whose offices may be created by 
the board of aldermen for the purpose of giving effect to the provisions of 
this act, shall, subject to the other provisions of this act, be prescribed 
by ordinance or resolution. It shall be the duty of the board of 
aldermen, upon the recommendation of the board of estin^ate and 
apportionment, to fix the salary of every officer or person whose com- 
pensation is paid out of the city treasury other than day laborers, 
and teachers, examiners and members of the supervising staff of the 
department of education, irrespective of the amount fixed by this 
act, except that no change shall be made in the salary of an elected 
officer or head of a department during his tenure of office. Salaries 
need not be uniform throughout the several boroughs, but may, in the 
discretion of the board of estimate and apportionment, be made to con- 
sist of two elements : First, remuneration for work done, which shall be 
the same throughout all the boroughs for positions of like character; 
Second, an additional sum based upon an estimate of the prevailing 
rentals and expenses of living in the borough where the services ren- 
dered are performed, and which may vary in the several boroughs. The 
board of aldermen may reduce, but may not increase, any salary recom- 
mended by the board of estimate and apportionment; but the action 
of the board of aldermen on reducing any salary so recommended shall 
be subject to the veto power of the mayor, as provided in section forty 
of this act. In case the board of aldermen shall vote to reduce more 
than one salary, the mayor may approve of the reduction of one or more 
salaries, and may disapprove the reduction of others. In such case 
the reductions he shall approve shall become efTective; and as to those 
which he shall not approve, the recommendations of the board of esti- 
mate and apportionment shall become efTective unless the reductions be 
again passed by a three-fourths vote of the board of aldermen in the 
manner provided in section forty of this act. All salaries as fixed on 
the first day of January, nineteen hundred and two, shall continue In 
force until fixed by the board of aldermen as in this section provided. 

BOABD OF aldermen; TRUSTEES OF PUBLIC PROPERTY 

Section 59. The board of aldermen and the several members thereof 
and all officers and employes of the city are hereby declared trustees of 
the property, funds and effects of said city respectively, so far as such 
property, funds and effects are or may be committed to their manage- 
ment or control, and every person residing in said city, when author- 

*Thi8 section was amended by Chapter 436, Laws of 1902. 
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ized to pay taxea therein, and who shall pay taxes therein is hereby 
declared to be a cestui que trust in respect to the said property, funds 
and effects, respecttvely ; and any co-trustees of any cestui que trust 
shall be entitled, as against said trustees, and in regard to said property, 
funds and effects, to all the rights and privileges provided by law for 
any co-trustee or cestui que trust to prosecute and maintain any action 
to prevent waste and injury to any property, funds and estate held in 
trust Such trustees are hereby made subject to all the duties and re- 
sponsibilities imposed by law on trustees, and such duties and responsi- 
bilities may be enforced by the city or by any co-trustee or cestui que 
trust aforesaid.. 

CITY MAY DISPOSE OF BUILDINGS NOT BEQUIBED FOB PUBUC USE 

Section 76. Nothing in this title contained shall prevent the city flrom 
disposing of any building or parcel of land no longer needed for public 
use provided such disposition shall be approved by the sinking fund 
commissioners, and shall be at public sale, and be provided for by or- 
dinance. 

MAYOB'S POWEB OF BEMOVAL 

Section 95. The mayor, may, whenever in his Judgment the public 
interests shall so require, remove from ofDce any public officer holding 
office by appointment from a mayor of The City of New York, except 
members of the board of education, and aqueduct commissioners, trus- 
tees of the College of The City of New York, and trustees of Bellevue 
and allied hospitals, and except also Judicial officers for whose removal 
other provision is made by the constitution. No public officer shall hold 
his office for any specific term, except as in this act is otherwise express- 
ly provided. 

ADMINISTRATIVE DEPABTMENTS 

Section 96. There shall be the following administrative departments in 
said city: 

Department of Education. 



DEPARTMENT OF EDUCATION 

Section 108. The head of the department of education shall be called 
the board of education and shall consist of forty-six members as here- 
inafter provided. 
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OTHBR COAlEtTER PROVISIONS Stc. 111-124 



HEADS OF DEPABTMENT8 AND BOBOUOH PBE8IDKNT8 ; POWEB TO FUB0HA8S 

8UFFLIS8 

Section 111. Each head of a department and each president of a bor- 
ough shall have cognizance and control of the purchase of fael» fumi- 
tnre, ntensUs, books and other articles needed for the public offices 
within his department or jurisdiction. Supplies shall be furnished to 
heads of bureaus and all subordinate officials only upon the receipt of 
a written requisition signed by the head of the office in which the same 
are required. 

SCHEDULES OF SALABIES TO BE PBESENTED WHEN REQUESTED 

Section 112. It shall be the duty of each borough president and the 
head of each department to present new schedules of salaries for his 
office or department to the board of estimate and apportionment, when- 
ever requested by said board so to do. 

TO APPOINT HEADS OF DEPABTMENTS 

Section 118. The mayor shall appoint the heads of departments and 
all commissioners, except as otherwise provided in this act He shall 
also appoint all members of any board or commission authorized to 
superintend the erection or repair of any building belonging to or to be 
paid for by the city, whether named in any law or appointed by any local 
authority, and also a conmiissioner of Jurors for the boroughs of Man- 
hattan and the Bronx, inspectors of weights and measures, and as many 
sealers of weights and measures as may by ordinance be prescribed, and 
also the members of any other local board and all other officers not 
elected by the people, whose appointment is not excepted or otherwise 
provided for. Every head of department and person in this section 
named shall, subject to the power of removal herein provided, hold his 
office for such term as is provided by this act, or otherwise, and in each 
case until a person is duly appointed, and has qualified, in his place. 

BEGULATIONS OF MUNICIPAL CIVIL SERVICE 

Section 124. AH appointments, promotions and changes of status of 
persons in the public service of The City of New York shall be made in 
the manner prescribed by the constitution of the state and in accordance 
with the provisions of chapter three of the general laws, commonly 
known as the civil service law, and such amendments as may be made 
thereto, and the provisions of this act. 
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Sec. 127-149 OTHBl^ CHARTER PROVISIONS 



VETERANS IN MUNICIPAL 8EBVICE 

Section 127. All veterans, either of the army or navy or the volunteer 
fire departments, now in the service of either of the municipal and public 
corporations hereby consolidated, who are now entitled by law to serve 
during good behavior, or who cannot under existing law be removed ex- 
cept for cause, shall be retained in like positions and under the same 
conditions by the corporation constituted by this act, to serve under such 
titles and in such way as the head of the appropriate department or the 
mayor may direct. 

THE gomptbolleb; general duties; settlement or claims; assent to 

CERTAIN contracts REQUIRED; ELECTION; SALARY 

* Section 149. The department of finance shall have control of the fiscal 
concerns of the corporation. All accounts rendered to or kept in the 
other departments shall be subject to the Inspection and revision of the 
officers of this department. It shall prescribe the forms of keeping and 
rendering all city accounts, and, except as herein otherwise provided, 
the manner in which all salaries shall be drawn, and the mode by which 
all creditors, officers and employes of the corporation shall be paid. 
All payments by or on behalf of the corporation, except as otherwise* 
specially provided, shall be made through the proper disbursing officer 
of the department of finance, on vouchers to be filed in said department, 
by means of warrants drawn on the chamberlain by the comptroller, and 
countersigned by the mayor. The comptroller may require any person 
presenting for settlement an account or claim for any case whatever, 
against the corporation, to be sworn before him or before either of the 
deputy comptrollers, touching such account or claim, and when so sworn, 
to answer orally as to any facts relative to the Justness of such account 
or claim. Wilful false swearing before the comptroller or deputy comp- 
trollers is perjury, and punishable as such. He shall settle and adjust all 
claims in favor of or against the corporation, and all accounts in which 
the corporation is concerned as debtor or creditor ; but in adjusting and 
settling such claims, he shall, as far as practicable, be governed by the 
rules of law and principles of equity which prevail in courts of justice. 
No claim against the city or ajjainst any of the counties contained within 
its territorial limits, or payable in the first instance from moneys in the 
city treasury for services rendered or work done or materials or supplies 
furnished except (1) claims reduced to judgment, or (2) awards, costs, 
charges and expenses duly taxed or ordered paid in Judicial proceedings, 
or (3) claims arising under the provisions of contracts made at public 
letting in the manner provided by section four hundred and nineteen of 



As amended by Chapter 247, Laws of 1904. 
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OTHBR CHARTER PROVISIONS Sso. 149 



this act, or (4) claims settled and adjusted by the comptroller, porsaant 
to the authority of this section, shall be paid unless an auditor of ac- 
counts shall certify that the charges therefor are just and reasonable; 
and, except as hereinabove otherwise provided, all contracts with the 
city or any of such counties or with any public officer acting In its or 
their behalf, shall be subject to such audit and revision by the de|)art- 
ment of finance. The power hereby given to settle and adjust such claims 
shall not be construed to authorize the comptroller to dispute the aiAount 
of any salary established by or under the authority of any officer or 
department authorized to establish the same, nor to question the due per- 
formance of his duties by such officer, except when necessary to prevent 
fraud. If In any action at law against The City of New York to recover 
upon a claim not embraced within the exceptions hereinabove numerically 
specified, the amount claimed by the plantlff is in excess of the amount 
as audited and settled by the department of finance, the plaintiff must 
establish his claim by competent evidence of value, and no testimony 
shall be admitted to show a promise or agreement by any officer or 
employe of the city or of any of the counties contained within its terri- 
torial limits, to pay any larger sum than the amount so audited or 
allowed by the department of finance. The comptroller shall not reduce 
the rate of interest upon any taxes or assessments below the amount 
fixed by law. No contract hereafter made, the expense of the execution 
of which is not by law or ordinance, in whole or in part, to be paid by 
assessments upon the property benefited, shall be binding or of any force, 
unless the comptroller shall indorse thereon his certificate that there 
remains unexpended and unapplied, as herein provided, a balance of the 
appropriation or fund applicable thereto, sufficient to pay the estimated 
expense of executing such contract, as certified by the officer making the 
same. But this provision shall not apply to work done, or supplies fur- 
nished, not involving the expenditure of more than one thousand dollars, 
unless the same is required by law to be done by contract at public 
letting. It shall be the duty of the comptroller to make such indorse- 
ment upon every such contract so presented to him, if there remains 
unapplied and unexpended such amount so specified by the officer making 
the contract, and to thereafter hold and retain such sum to pay the 
expense Incurred until the said contract shall be fully performed. And 
such indorsement shall be sufficient evidence of such appropriation or 
fund in any action. The comptroller shall furnish to each head of de- 
partment, monthly, a statement of the unexpended balances of the appro- 
priation for his department. Wages and salaries, except as otherwise 
provided In this act, may be paid upon pay-rolls, upon which each person 
named thereon shall separately receipt for the amount paid to such 
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person, and in every case of payment npon a pay-roll the warrant for the 
aggregate amount of wages and salaries included therein may be made 
payable to the superintendent, foreman or other officer designated for 
the purpose. The comptroller shall enter into, upon behalf of The City 
of New York, any lease authorized by the commissioners of the sinking 
fund of property leased to the city. The assent of the comptroller shall 
be necessary to all agreements hereafter entered into by any city officer, 
board, commission or department for the acquisition by purdiaae of any 
real estate or easement therein, when such an agreement inyolyes an 
obligation to pay or an exx)enditure of any money on behalf of the 
city, and in any proceedings that may hereafter be had to acquire real 
estate or hereditaments for or on behalf of the corporation of The City 
of New York, before an award shall be confirmed, imposing an obligation 
upon the city to pay any moneys, the comptroller shall have thirty days* 
notice in writing, stating before whom and at what time such proceeding 
will talte place; but nothing hereinbefore contained shall affect the 
board of rapid transit railroad commissioners existing under chapter four 
of the laws of eighteen hundred and ninety-one as amended. The comp- 
troller of The City of New York shall be elected and hold office as pro- 
vided in this act, and shall receive an annual salary of fifteen thousand 
dollars, and shall account to and pay into the city treasury all fees and 
emoluments to which he may be entitled under the general tax law of 
the state of New York and all other statutes, whether general or special. 

COBPOBATE STOCK OF THE CITT OF NEW YOBK ; HOW ISSUED ; PBOVI8IONS AS 

TO BONDED INDEBTEDNESS 

♦Section 169. All bonds issued by The City of New York on and after 
January first, eighteen hundred and ninety-eight, in pursuance of laws 
already passed or which may hereafter be passed, or in pursuance of the 
provisions of this act, excepting assessment bonds and revenue bonds, 
shall he known as " corporate stock of The City of New York." ♦ ♦ ♦ 
Such corporate stock may be authorized to be issued by the board of esti- 
mate and opportionment without the concurrence or approval of any 
other board or public body for the following purposes and within the fol- 
lowing limitations : ♦ ♦ ♦ 8. To pay the awards, costs, charges dud 
expenses of aaiulrlng title to lands required for public purposes and 
which bnve been or may hereafter be authorized by or pursuant to law ; 
9. For constructing: and equipping school buildings and acquiring sites 
therefor to an amount not exceeding three million five hundred thousand 
dollars in any one calendar year. ♦ ♦ ♦ 

•This section was amended bj- Chapter 103, Laws of 1903, Chapter 209, Laws 
of 1906. and Chapter 439, Laws of 1907. 
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▲FPUGATI0N8 TOR LEASES FOB PUBUO PUBPOSB8 ; STATEMENT BT OOMPTBOLLEB 

Section 217. All applications to lease any real estate for the purposes 
of The City of New York, or any of the counties contained within its 
territorial limits, Including the premises required in accordance with law, 
for armories and drill rooms and places of deposit for the safe keeping 
of arms, uniforms, equipments, accoutrements and camp equipage of the 
national guard, must be presented to and passed upon by the commission- 
ers of the sinking fund of said city. It shall be the duty of the comptrol- 
ler, after due Inquiry to be made by him, to present to the said commis- 
sioners a statement. In writing, of the facts relating to any real estate 
proposed to be leased, the purposes for which such lease is required by 
the city, with his opinion, and the reasons therefor, as to the fair and rea- 
sonable rent of said premises. The said commissioners upon such report, 
and upon such further inquiry as they, in their discretion, may make, 
may authorize a lease of such premises as shall be specified in their reso- 
lution at the rent therein set forth, for a period not exceeding five years, 
except that a lease for an entire building Intended to provide accommo- 
dations for more than one department of the city, may be made for a 
period not to exceed twenty-one years ; but such lease shall not be author- 
ized except at a fair and reasonable rent, and unless the conmiissloners 
are satisfied, and shall so express, that it would be for the interests of 
the city that a lease of the premises for the purposes specified should be 
made. Without the consent of the said commissioners, the premises leased 
shall not be used during the period of the lease for purposes other than 
specified in said resolution. If the city shall, prior to the making of the 
lease, have entered upon the possession of the property, the lease may be 
made to commence as of the date when the occupation commenced. 



SAI^E OF PUBUO LANDS AT AUCTION 

Section 220. The commissioners of the sinking fund are authorized, 
upon the application of the board of education duly authorized and certi- 
fied, to sell at public auction as such times and on such terms as they 
may deem most advantageous for the public interest, any land or lands 
and the buildings thereon, owned by The City of New York, occupied or 
reserved for school purposes, and no longer required therefor, provided, 
however, that no property shall be disposed of for a less sum than the 
same may be appraised by the commissioners of the sinking fund, or a 
majority of them, at a meeting to be held and on an appraisement made 
within two months prior to the date of the sale ; and at least thirty days' 
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notice of such sale, Including a description of the property to be sold, 
shall be published in the City Record. The money received in payment 
for the said lands and buildings shall be paid into the sinking fund for 
the redemption of the city debt, if the property thus sold was acquired 
prior to January first, eighteen hundred and ninety-eight, and if acquired 
subsequent thereto, into the sinking fund of The City of New York. 



APPBOPBIATIONS AND THE BOABD OF ESTIMATE AND APPOBTIONMKMT ; HOW 

CONSTITUTED ; DUTIES ; THE ANNUAL BUDGETF 

Section 226. The mayor, comptroller, president of the board of alder- 
men, and the presidents of the boroughs of Manhattan, Brooklyn, The 
Bronx, Queens and Richmond shall constitute the board of estimate and 
apportionment. Except as otherwise specially provided, every act of the 
board of estimate and apportionment shall be by resolution adopted by a 
majority of the whole number of votes authorized by this section to be 
cast by said board. The mayor, comptroller and the president of the 
board of aldermen shall each be entitled to cast three votes; the presi- 
dents of the boroughs of Manhattan, and Brooklyn shall each be entitled 
to cast two votes; and the presidents of the boroughs of The Bronx, 
Queens and Richmond shall each be entitled to cast one vote. A quorum 
of said board shall consist of a sufficient number of the members thereof 
to cast nine votes, of whom at least two of the members hereby author- 
ized to cast three votes each shall be present No resolution or amend- 
ment of any resolution shall be passed at the same meeting at which it is 
originally presented unless twelve votes shall be cast for its adoption. 
The first meeting of said board in every year shall be called by notice 
from the mayor, personally served upon the members of said board. 
Subsequent meetings shall be called as the said board shall direct, and 
at such meetings the mayor shall preside. The said board shall annually 
between the first day of October and the first day of November meet, and 
make a budget of the amounts estimated to be required to pay the ex- 
penses of conducting the public business of The City of New York, as 
constituted by this act and of the counties of New York, Kings, Queens 
and Richmond for the then next ensuing year. Such budget shall be 
prepared in such detail as to the titles of appropriations, the terms and 
conditions, not inconsistent with law, under which the same may be 
expended, the aggregate sum and the items thereof allowed to each 
department, bureau, office, board or commission, as the said board of 
estimate and apportionment shall deem advisable. In order to enable 
said board to make such budget, the presidents of the several boroughs, 
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the heads of departments, bureaus, offices, boards and commissioners 
shall, not later than September tenth, send to the board of estimate and 
apportionment an estimate in writing, herein called a departmental esti- 
mate, of the amount of expenditure, specifying in detail the objects 
thereof, required in their respective departments, bureaus, offices, boards, 
and conunissions, including a statement of each of the salaries of their 
officers, clerks, employes and subordinates. Duplicates of these depart- 
mental estimates and statements shall be sent at the same time to the 
board of aldermen. Before finally determining upon the budget the 
board of estimate and apportionment shall fix such sufficient time or 
times as may be necessary to allow the taxpayers of said city to be 
heard in regard thereto, and the said board shall attend at the time or 
times so appointed for such hearing. After such budget Is made by the 
board of estimate and apportionment, it shall be submitted by said board 
within five days to the board of aldermen, whereupon a special meeting 
of the board of aldermen shall be called by the mayor to consider such 
budget, and the same shall simultaneously be published in the City 
Record. The consideration of such budget by the board of aldermen 
shall continue from day to day until final action is taken thereon, but 
such consideration shall not continue beyond twenty days, and in the 
event of said board of aldermen taking no action thereon within such 
period of time, the said budget shall be deemed to be finally adopted as 
submitted by the board of estimate and apportionment. The board of 
aldermen may reduce the said several amounts fixed by the board of 
estimate and apportionment, except such- amounts ns are now or may 
hereafter be fixed by law, and except such amounts as may be inserted 
by the said board of estimate and apportionment for the payment of 
state taxes and payment of interest and principal of the city debt, but 
the board of aldermen may not increase such amounts nor vary the terms 
and conditions thereof, nor insert any new items. Such action of the 
board of aldermen on reducing any item or amount fixed by the board 
of estimate and apportionment shall be subject to the veto i>ower of the 
mayor as elsewhere provided in this act, and unless such veto is over- 
ridden by a three-fourths vote of the board of aldermen, the item or 
amount as fixed by the board of estimate and apportionment shall stand 
as part of the budget. Prior to December twenty-fifth in each year the 
budget, as finally adopted pursuant to the provisions of this section, shall 
be certified by the mayor, comptroller and city clerk, whereupon the said 
several sums shall be and become appropriated to the several purposes 
therein named. On or before December thirty-first in each year the said 
budget shall be filed in the office of the comptroller and published in the 
City Record. 
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BOABD OF ESrnCATB MAT TRANB7BB EX0B68 OF AFPBOFBIATIONS 

Section 237. The board of estimate and apportionment sball haye the 
power at any time to transfer any appropriation for any year which may 
be fonnd, by the president of a borough, the head of a department or 
other officer having control of such appropriation, to be in excess of the 
amount required or deemed to be necessary for the purposes or objects 
thereof, to such other purposes or objects for wMch the appropriations in 
such year are insufficient, or such as may require the same. Bat nothing 
in the power thus conferred sliall authorize the transfer by said board 
of an appropriation made for any object or purpose, in one year, to any 
purpose or object, whether an appropriation lias been made therefor or 
otherwise. In any subsequent year. And any balance of appropriations 
remaining unexpended at the close of any fiscal year, after allowing 
sufficient to satisfy all claims payable therefrom, and also any balance 
to the credit of any account of moneys which have been or may here- 
after be paid Into the treasury of the city, under existing laws, appro- 
priated or authorized to be expended for any specific purpose, and which 
the said board of estimate and apportionment may determine not to be 
necessary, or to be in excess of the amount required therefor, may, at 
any time, but not less than sixty days after the expiration of the year 
for which such appropriations are made, or sixty days after the expira- 
tion of the year during which the moneys aforesaid were paid into the 
treasury of the city, after allowing sufficient to satisfy all claims payable 
from such appropriations, or which the comptroller shall certify should 
be paid from said moneys paid into the treasury, as aforesaid, be trans- 
ferred by the comptroller, with the approval of the said board of esti- 
mate and apportionment, to the general fund of the city, and applied 
to the reduction of taxation. The approval by the board of estimate 
and apportionment of the certificate of the comptroller, as aforesaid, 
shall be an appropriation of the amounts therein stated to the object 
or purposes in said certificate specified. 

COBPOBATION COUNSEL TO BE THE HEAD OF THE LAW OEPASTMENT ; DXJTIBS ', 

8ALABT 

Section 255. There shall be a law department of The City of New 
York, the bead whereof shall be called the corporation counsel, who shall 
be the attorney and counsel for The City of New York, the mayor, the 
board of aldermen and each and every officer, board and department of 
said city, except as otherwise herein provided. The salary of the cor- 
poration counsel shall be fifteen thousand dollars a year. The corpora- 
tion counsel shall have charge and conduct of all the law business of the 
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corporation and its departments and boards, and of all law bnalnesB in 
which The City of New York is interested, except as otherwise herein 
proYlded. He shall haye charge and conduct of the legal proceedings 
necessary in opening, widening, altering and closing streets, and in ac- 
tinlring real estate or interests therein for the city by condemnation pro- 
ceedings, and the preparation of all leases, deeds, contracts, bonds and 
other legal papers of the city, or of, or connected with, any department, 
board or officer thereof, and he shall approve as to form all such con- 
tracts, leases, deeds, bonds and other legal papers; provided, however, 
that he shall not institute any proceeding for acquiring title to real es- 
tate by condemnation proceedings, except for opening streets, unless the 
same shall have been approved by the board of estimate and apportion- 
nent upon a statement to be furnished said board of the valuation of such 
real estate as assessed for purposes of taxation; and provided, further, 
that the board of estimate and apportionment shall have power by a 
majority vote to direct such changes to be made in the forms of con- 
tracts and specifications as may seem to promote the interests of the city. 
He shall be the legal adviser of the mayor, the board of aldermen, the 
presidents of the boroughs and the various departments, boards and 
officers, except as otherwise herein provided, and it shall be his duty to 
furnish to the mayor, the board of aldermen, the presidents of the bor- 
oughs and to every department, board and officer of the city all such 
advice and legal assistance as counsel and attorney in or out of court as 
may be required by them or either of them, and for that purpose the 
corporation counsel may assign an assistant or assistants to any depart- 
ment that he shall deem to need the same. No officer, board, or depart- 
ment of the city, unless it be herein otherwise especially provided, shall 
have or employ any attorney or counsel, except where a judgment or 
order in an action or proceeding may affect him or them Individually or 
may be followed by a motion to commit for contempt of court, in which 
case he or they may employ and be represented by attorney or counsel at 
his or their own expense. ♦ ♦ ♦ 

BILLS OF COSTS IN CONDEMNATION PS0CEEDIN08 

^Section 265. No bills of costs for fees of commissioners in and about 
special proceedings instituted for the acquisition of the title to lands 
required by The City of New York for public purposes, shall, unless the 
same be payable by law from the fund for street and park openings, be 
taxed by the supreme court prior to the confirmation of the report of 
the conimissioners appointed In such proceeding. 



*Ab amended by Chapter 84, Laws of 1902. 
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president; powebs and duties 

Section 383. The presideiit of a borough shall, by virtue of his office, 
be a member of the local board of every district of local improvements in 
his lK)rough, and chairman thereof, entitled to preside at its meetings and 
to vote as any other member. ♦ ♦ ♦ He shall, within the borough 
for which he shall have been elected, have cognizance and control : 

10. Of the construction, repairs, cleaning and maintenance of public 
buildings, including markets, except school houses, almshouses, peniten- 
tiaries and fire and police station houses, and other buildings whose care 
and custotly are otherwise provided for in this act. 



boabd of aldermen ; further restrictions 

Section 418. It shall not be lawful for the board of aldermen to re- 
lease any contractor with the city or with any of the departments, 
boards, bureaus or officers thereof, from any fine or penalty incurred 
under his contract, save upon the unanimous recommendation of the 
board of estimate and apportionment. And it shall not be lawful for 
the board of aldermen to extend the time for the performance of any 
such contract save upon the unanimous recommendation of the board of 
estimate and apportionment. 

contracts for work or SIPPLIES 

♦Section 410. All contracts to be made or let for work to be done or 
supplies to be furnished, except as in this act otherwise provided, and 
all sales of personal property in the custody of the several borough presi- 
dents, departments or bureaus shall be made by the appropriate borough 
presidents or heads of dopartmeuts under such regulations as shall be 
establislied l)y ordinance or resolution of the board of aldermen. When- 
ever any work is necessary to be done to complete or perfect a particular 
job. or any supply is needful for any particular purpose, which work and 
job is to be undertaken or supply furnished for The City of New York, 
and the several parts of tlie said work or supply shall, together, involve 
the expenditure of more than one thousand dollars, the same shall be 
by contra<t. under such regulations concerning it as shall be established 
hy ordinance or resolution of the board of aldermen, excepting such 
works now in projrress as are authorized by law or ordinance to be done 
otherwisi> ihtxn by ctnitract and. unless otherwise ordered by a vote of 
tliree-fourtlis of the members elected to the board of aldermen; and all 

•.\s aiTiciuled by Chapter 5l)JS, Laws of 190r». 
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contracts shall be entered into by the appropriate borough president, and 
heads of departments, and shall, except as herein otherwise provided, be 
founded on sealed bids or proposals, made in compliance with public no- 
tices, duly advertised in the City Record, and the corporation newspa- 
pers, and said notice to be published at least ten days; if a borough 
president or the head of a department shall not deem It for the interest 
of the city to reject all bids, he shall, without the consent or approval 
of any other department or officer of the city government, award the 
contract to the lowest bidder, unless the board of estimate and appor- 
tionment by a three-quarter vote of the whole board, shall determine 
that it is for the public interest that a bid other than the lowest should 
be accepted ; the terms of such contract shall be settled by the corpora- 
tion counsel as an act of preliminary specification to the bid or proposal. 
In any contract for work or supplies made hereunder, there may be in- 
serted, in the discretion of the borough president or head of department 
making such contract a provision that additional work may be done or 
supplies furnished for the purpose of completing such contract, at an 
expense not exceeding five per centum of the amount of such contract, 
if such additional work or supplies shall be ordered by such borough 
president or head of department The bidder whose bid is accepted 
shall give security for the faithful performance of his contract in the 
manner prescribed and required by ordinance; and the adequacy and 
sufficiency of this security shall, in addition to the Justification and 
acknowledgement, be approved by the comptroller. All bids or proposals 
shall be publicly opened by the officer or officers advertising for the 
same, and in the presence of the comptroller, but the opening of the 
bids shall not be postponed if the comptroller shall, after due notice, 
fail to attend ; if the bidder whose bid has been accepted shall neglect or 
refuse to accept the contract within five days after written notice that 
the same has been awarded to his bid or proposal, or if he accepts but 
does not execute the contract and give the proper security, it shall be 
readvertised and relet as above provided. In case any work shall be 
abandoned by any contractor, it shall be readvertised and relet by the 
appropriate borough president or the head of the appropriate depart- 
ment in the manner in this section provided. No bid shall be accepted 
from, or contract awarded to, any person who Is in arrears to The City 
of New York upon debt or contract, or who is a defaulter, as surety or 
otherwise, upon any obligation to the city. Every contract, when made 
and entered into, as before provided for, shall be executed in duplicate, 
and shall be filed In the department of finance ; together with a copy of 
the resolution or ordinance of the board of aldermen and the local board 
and together with the approval of the board of estimate and apportion- 
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ment wherever the same is required by the provisions of this act, or 
copies of both, as the case may be, authorizing said work; such copies 
shall be so filed v^thin five days after the contract shall have been dnly 
executed by the contractor ; a receipt for each payment, made on account 
of or in satisfaction of the same, shall be endorsed on the said contract 
by the party receiving the warrant, which warrant shall be only given 
to the person interested in such contract, or his authorized represmta- 
tive. No expenditure for work or supplies involving an amount for 
which no contract is required shall be made, except the necessity there- 
for be certified to by the appropriate borough president or the head of 
the appropriate department, and the expenditure has been duly author- 
ized and appropriated. 

PBOPOSALS TO BE ADVEBTISED ; DEPOSIT TO AOCOMPANY BID 

• 

Section 420. Whenever proposals for furnishing supplies or doing 
work are invited by advertisement by any department or officer, such 
department or officer is authorized and directed to require, as a condi- 
tion precedent to the reception or consideration of any proposal, the 
deposit with such department or officer of a certified check upon one of 
the state or national banks of the said city, drawn to the order of the 
comptroller, or of money; such checks or money to accompany the pro- 
posal, to an amount not less than three nor more than five per centum 
of the amount of the bond required by the department or officer for the 
faithful performance of the work proposed to be done or supplies to be 
furnished. Within three days after the decision as to whom the con- 
tract is to be awarded, the comptroller shall return all the deposits made 
to the persons making the same, except the deposit made by the bidder 
whose bid has been accepted ; and if the said bidder whose bid has been 
accepted shall refuse or neglect, within five days after due notice that 
the contract has been awarded, to execute the same, or to furnish the 
required bond, the amount of deposit made by him shall be forfeited to 
and retained by the said city as liquidated damages for such neglect or 
refusal, and shall be paid into the sinking fund of the city, but if the 
said bidder shall execute the contract and furnish the required bond 
within the time aforesaid, the amount of his deposit shall be returned 
to him. 

CEBTIFICATE OF COMPLETION TO BE FUJSD 

Section 421. It shall be the duty of any borough president, or head 
of any department, having In charge any work, within five days after 
the acceptance of such work, to file with the comptroller a final certifl- 
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cate of the completion and acceptance thereof, signed by the chief en- 
gineer or head of hla department The filing of such certificate shall be 
preeumptlTe evidence that sach work has been completed according to 
contract* ♦ ♦ 

COMFTBOUJEB TO PAY C0NTBACT0B8 

Section 422. When a contract for a public improvement shall have 
been entered into and a certified copy thereof shall have been filed with 
the comptroller, in conformity with section four hundred and nineteen 
of this act, said comptroller is hereby authorized and directed to pay 
to the contractor or his assigns from time to time as the work 
progresses, seventy p^r centum of the estimated value of the work actual- 
ly done under said contract, until the same shall have been completed. 
The estimate of the value of any such work shall be signed by the sur- 
veyor and also by the chiief engineer of the department having the matter 
in charge, and upon the final completion of any contract and the filing 
of the final certificate of completion, the comptroller shall, within thirty 
days thereafter, or within thirty days after the expiration of the time 
within which, according to the terms of the contract the city has to 
accept such work, pay to the contractor or his assigns, the balance of 
the amount due under said contract * * * 

DUTY OF BOARD OF HEALTH AS TO ENFOBCEMENT OF LAWS; INFOBMATION 

Section 1169. It shall be the duty of said board of health to aid the 
enforcement of, and so far as practicable, to enforce all laws of this 
state, applicable in said district, to the preservation of human life, or to 
the care, promotion, or protection of health ; and said board may exercise 
the authority given by said laws to enable it to discharge the duty here- 
by imposed; and this section is intended to include all laws relative to 
cleanliness, and to the use or sale of poisonous, unwholesome, deleterious^ 
or adulterated drugs, medicines or food, and the necessary sanitary 
supervision of the purity and wholesomeness of the water supply and 
the sources thereof for The City of New York. And said board is au- 
thorized to require reports and information at such times and of such 
facts, and generally of such nature and extent, relative to the safety of 
life and promotion of health as its by-laws or rules may provide, from 
all public dispensaries, hospitals, asylums, infirmaries, prisons and 
schools, and from the managers, principals and officers thereof ; and from 
all other public institutions, their officers and managers, and from the 
proprietors, managers, lessees, and occupants of all theatres and other 
places of public resort or amusement in said district; but such reports 
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and information shall only be required concerning matters, or partlca- 
lars, in respect of which, It may, in its opinion, need information, for the 
better discharge of Its duties in said city of New York and every part 
thereof. 

It is hereby made the duty of the officers, institutions, and persons so 
called on, or referred to, to promptly give such information and make 
such reports verbally or in writing as may be required by said board. 

The board of health shall use all reasonable means for ascertaining 
the existence and cause of disease or peril to life or health, and for avert- 
ing the same, throughout the city, and shall promptly cause all proper 
information in possession of said board to be sent to the local health 
authorities of any city, village, or town in this state which may request 
the same, and shall add thereto such useful suggestions as the eg^>erlence 
of said board may supply. ♦ ♦ ♦ 

PBOCEDUBE FOB ACQUIBEMENT OF LANDS AND INTERESTS THEBEIN 

Section 1435. Whenever The City of New York, or any of the depart- 
ments, including the department of education, boards or officers of the 
said city government, shall be authorized by law to acquire title to real 
estate or any tenements, hereditaments, corporeal or incorporeal rights 
in the same, for any public use or purpose by condemnation, the pro- 
ceeding for that purpose shall be taken and conducted in the manner 
prescribed in this title, except as provided in section fourteen hundred 
and forty-eight of this act. 

MAPS TO BE PBEPABED ; ENTRY ON PREMISES FOB EXAMINATION THEREOF 

Section 1436. When any such lands have been selected, and the said 
department, board or officer has determined to take procedings for the 
ac*<iuisiti()n of the same, said department, board or officer shall cause two 
similar surveys, maps, or plans thereof to bo prepared, one of which 
shall be tiled in the offioe of the said department, board or officer, and the 
other of which shall be filed in the office of the register or county clerk 
of the county in which the lauds are situated ; and it shall be lawful for 
the duly authoriz(»d agents of the said department, board or officer, and 
all persons actinj^ under his or its authority, and by his or its direction, 
to enter, in the daytime, into and upon any and all lands, tenements, and 
liereditamonts which it shall l)e necessary to enter into and upon for the 
I)urr)ose of making such surveys, maps or plans or for the purpose of 
makinj: sucli soundings or borinp:s as the said department, board or 
ollicor may deem necessary. 
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SUBMISSION TO BOABD OF ESTIMATE AND AFPOBTIONMENT ; FILINO OF NOTIOB 

OF PENDENOY OF PROCEEDING 

Section 1436a. It shall be the duty of the departoient, board or officer 
which has selected lands as aforesaid to submit the matter to the board 
of estimate and apportionment, and no further proceedings shall be 
taken until the acquisition of said lands is approved and authorized by a 
majority vote of all the members of the said board of estimate and appor- 
tionment at a meeting of said board duly called and held. Upon such 
authorization it shall be the duty of the corporation counsel to file in 
the office of the clerk of the county where the lands or any part thereof 
are situated a notice of the pendency of proceedings for the acquisition 
of said lands. The said notice shall briefly state the object of the pro- 
ceedings and shall contain a description by metes and bounds of the 
property affected thereby. It shall also state the names of such of the 
persons interested as owners or otherwise as may be known to the cor- 
poration counsel, and in case any of such persons ioterested as owners 
or otherwise are unknown a statement to that effect shall be made in 
such notice. Such notice, from the time of filing, shall be constructive 
notice to a purchaser or incumbrancer of the lands affected thereby from 
or against any person interested as owner or otherwise with respect to 
whom the notice is directed to be indexed. 



BOABD OF ESTIMATE, LTC, MAY AGBEE AS TO FUBCHASE PBICE ; CONDEMNATION 

PBOCEEDINGS 

* Section 143G&. Said board of estimate and apportionment shall have 
power and is hereby authorized to agree as to the purchase price of the 
lands and interests tlierein selected as aforesaid or any part thereof. 
If no such agreement is reached, or if any such agreement does not in- 
clude the whole of the lands and interest therein, the said board shall 
direct the corporation counsel to institute proceedings for the condemna- 
tion of said lands and interest therein or such pnrt thereof in reject 
to which no agreement has been reached as aforesaid, and thereupon It 
shall be the duty of the cori>oratlon counsel to conduct proper proceed- 
ings thereunto in the manner provided in this chapter. When any agree- 
ment as to price has been reached as aforesaid the time of vesting: title 
in The City of New York to the lands affected by such agreement shall 
be the date of the delivery of the deed, and if no time be specified for 
the delivery of the deed title shall vest upon the date of the final con- 
firmation of the report of commissioners, as hereinafter provided, as to 

*An amended by Chapter 632. Laws of 1905. 
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property concerning which no agreement has been reached nnleflB the 
date of vesting title la fixed by resolution as hereinafter inroTlded. 

OWNSB or LANDS MAT 8X7BMIT WBETTEN OfTBB TO COSrVKT 

Section 1436c. In all cases where the owner of lands selected as afore- 
said or any part thereof Is not under legal disability to convey title to 
real property such owner may, at any time before proof of value is sub- 
mitted to the conmilsslouers of estimate hereinafter provided for, sub- 
mit a written offer to the board of estimate and apportlonm^it to sell 
and convey such owner's land or interest therein at a spedfled price. 
Such written offer shall not be given in evidence before the oommlasion- 
era of estimate hereinafter provided for, and must not be considered by 
them. If such written offer Is not accepted before proof of value is sub- 
mitted to the commlssionera of estimate hereinafter provided for, pro- 
vided ten days shall have lapsed from the time of making such off», 
and the compensation awarded thereafter in said proceedings by the 
commlssionera of estimate to such person or owner making such offer 
exceeds the price specified in such offer such owner making such offer 
shall be entitled to his taxable costs and disbursements as In an action 
and in the discretion of the supreme court upon application made at a 
special term thereof to an additional allowance of a sum of money not 
exceeding five per centum upon the amount of such offer, but In no event 
more than two thousand dollars. 

APPOINTMENT AND DUTIES OF COMMISSIONERS OF ESTIMATE 

Section 1437. After the said maps, plans or surveys shall have been 
filed, and after the acquisition of the lands and Interest therein shall 
have been authorized by the board of estimate and apportionment, as 
hereinbefore provided, the corporation counsel, for and on behalf of 
The City of New York, shall cause notice to be published in the City 
Record of his intention to make application to the supreme court for 
the appointment of commlssionera of estimate and appraisal, which no- 
tice shall specify the time and place of such application, and shall briefly 
state the object of the application, and shall describe, generally, the 
lands intended to be taken. Said notice shall be published in ten 
successive Issues of said City Record, and thereafter, upon the comple- 
tion of such publication, said corporation counsel shall present to the 
court a petition, signed and verified by the mayor of said city, setting 
forth the action taken by the department, board or officer, with refer- 
ence thereto, and the authorization of the proceedings, by a majority 
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vote of all members of the board of estimate and apportiomnent, the 
filing of said map, plan or sorvey, and of a notice of the pendency of the 
proceeding, and praying for the appointment of sacb conmiissioners of 
estimate and appraisal. At the time and place mentioned in said notice, 
unless the said court shall adjonm the said application to a subsequent 
day, and in that event, at the time and place to which the same may be 
adjourned, the court* upon due proof to its satisfaction,' of the publica- 
tion of such notice, and upon filing the said petition, shall name three 
discreet and disinterested persons, being citizens of the United States, all 
of whom shall be residents of the borough where the property to be 
taken Is located, as commissioners of estimate and appraisal for the pur- 
pose of performing the duties hereinafter m^itioned. In such order the 
court shall fix the time and place for a hearing as to the qualifications 
of the persons named as commissioners. Ten days' notice of the naming 
or appointment of the commissioners shall be given by the corporation 
counsel, by mail or otherwise, to such parties, or their attorneys, as may 
have filed a notice of claim or of appearance in the proceeding, and such 
notice shall be published in ten successive issues of the City Record. 
Said notice shall specify the time and place when parties may be heard 
at a special term of the supreme court, as to the qualifications of the 
persons named as commissioners of estimate and appraisal. The per- 
sons named as commissioners shall attend at the time and place ap- 
pointed, and may be examined under oath, as to their qualifications to 
act They shall be subject to the right of challenge by any person having 
an interest in said proceedings, upon any ground which would disqualify 
a Judge or Juror, and such challenge must be tried and determined by the 
court, and the determination of the court may be excepted to and re- 
viewed in the manner now prescribed by law in respect to the challenge 
of Jurors. Should the court sustain the challenge to any commissioner, 
another person must be named or appointed in his stead. The person or 
persons thus substituted shall be subject to challenge in the same way, 
as above provided for, to be heard and determined by the court, at 
such time and place as the court may direct 

DUTIBS OF COMMISSIONEBS OF E8TIMATB AND AFPBAJSAL 

Section 1437a. The persons finally appointed commissioners of esti- 
mate and appraisal, after the trial and determination of any challenge, 
as hereinbefore provided, shall severally take and subscribe an oath or 
affirmation as prescribed by the thirteenth article of the constitution 
of this state, and shall forthwith file the same in the office of the clerk 
of the supreme court in the Judicial district in which said lands are situ- 
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and conclusive, as well upon the said city and the said department or 
board as upon the owners, lessees, persons &nd parties Interested in and 
entitled to the lands, tenements, hereditaments and premises mentioned 
in said report, and also upon all other persons whomsoever. And on the 
final confirmation of said report, the said City of New York, exc^t as 
hereinafter provided, shall become and be seized, in fee simple abso- 
lute, of the lands included in said report, the same to be converted, ap- 
propriated and used to and for the purposes for wliich the same shall 
be acquired accordingly. And thereupon the said city, acting by and 
through the department or board instituting and having charge of said 
proceeding, shall immediately take possession of the same, without any 
suit or proceedings at law for that purpose, and all leases and other con- 
tracts in regard to the said lands so taken, or any part thereof, and 
all covenants, contracts or engagements between landlords and tenants, 
or any other contracting parties, shall, upon the confirmation of such 
reports respectively, cease and determine and be absolutely discharged 
according to. law. 

COPY OF BEFOBT TO BE FILED IN BBGISTEB'S OB COUITTT CUEBK'S OFFICE 

Section 1438&. It shall be the duty of the corporation counsel, witliin 
ten days after the entry of the order confirming the report of the com- 
missioners, in a proceeding authorized by this chapter to file a copy 
of such order or report in the office of the register or county clerk of 
the county in which the land to be acquired is located. There shall 
be endorsed upon such copy order or report a reference to the section 
and block or the sections and blocks on the land map of such county 
which include the land to be taken by such proceeding. The register 
or county clerk with whom such copy order or report shall be filed 
shall index in the index of conveyances on each block so endorsed on 
the said copy order or report, a statement giving the title of said pro- 
ceeding and the date of the entry of said order confirming said report 

WHEN TITLE MAT BE VESTED BT BESOLUTION 

* Section 1439. Should the board of estimate and apportionment by a 
resolution adopted by a three-fourths vote deem it for the public interest 
that the title to the lands and premises, or any interest therein, re- 
quired for any public improvement or for any public purpose and ac- 
quired hereunder, should be acquired by The City of New York at a 
fixed or specified time, the said board of estimate ahd apportionment 

• Ab amended b.v Chapter 512, Laws of 1905. 
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may direct, by resolation passed before or after tbe application to the 
coart for tbe appointment of commissioners of estimate, made under 
section fourteen hundred and thirty-seven of this act, that at a date 
specified in such resolution after the filing of the oaths of said com- 
missioners, tbe title to any piece or parcel of land, or to any interest 
therein, to be taken or acquired in the said proceeding, shall vest in 
The City of New York. At the date so fixed as aforesaid the said City 
of New l^ork shall become and be seized in fee of said lands, tenements 
.and hereditaments and all interests therein in said resolution men- 
tioned, that shall or may be acquired as aforesaid, the same to be held 
appropriated, converted and used to and for the purposes for which the 
said proceeding is injstituted. In such cases interest at the legal rate 
upon the sum or sums to which the owners, lessees, parties or persons 
Interested in the said real estate or interests therein are Justly entitled 
upon the date of the vesting of title in The City of New York, as afore- 
said, from said date to the date of the payment of the award made to 
such owners, lessees, parties or persons in interest shall be paid as here- 
^ inafter set forth. And upon the vesting of said title, the said city, 
acting by and through the said department, board or officer conducting 
said proceeding, shall immediately take possession of the lands included 
in the same and the interests thereby affected, without any suit or pro- 
ceeding at law for that purpose. And all leases and other contracts in 
regard to said lands so taken, or any part thereof, and all covenants, 
contracts or engagements between landlords and tenants or any other 
contracting parties shall, upon the vesting of said title, respectively cease 
and determine and be discharged according to law. All tenants in pos- 
session of said premises at the time of vesting title shall be and become 
tenants at will of said city, unless within ten days after the vesting 
of said title, they shall elect to vacate and give up their respective 
holdings. 

NOTICE OF DEPOSrr AND FBESENTATION OF REPOBT ; PAYMENT OF AWABDS WITH 

INTEREST 

♦Section 1440. The said commissioners of estimate, before they present 
their report to the supreme court, shall dei>osit a true report or trans- 
cript of such estimate in the office of the department, board or officer 
conducting such proceeding, for the inspection of whomsoever it may 
concern, and shall give daily notice by advertisement in the City Record 
and the corporation newspapers, and also, at the option of the cor- 
poration counsel, in other newspapers, not exceeding three in number, 

* As amended by Chapter 334, Laws of 1905. 
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published in said City of New York, for ten days, Sundays and holidays 
excluded, after depositing such report, of the said deposit th&ecf in 
said office, and any person or persons whose rights may be affected 
thereby, and who may object to the same, or any part thereof, may, 
within ten days after the first publication of such notice, set forth their 
objections to the same in writing to the said conmiissioners, who shall, 
after hearing the parties so objecting, thereupon reconsider their said 
estimate and assessment, or the part or parts thereof so objected to, and 
in the case the same shall appear to them to require correction, but not 
otherwise, they shall and may correct the same accordingly. The City of 
New York shall, within two calendar months after the confirmation of 
the said report, pay to the parties entitled thereto' the respective sum or 
sums so estimated and reiX)rted in their favor, respectively, with law- 
ful interest from the date of entry of the order confirming the r^)ort of 
said commissioners, or if title to said lands shall have vested in the city 
under section fourteen hundred and thirty-nine of this act, from the date 
of said vesting; and in default thereof said persons or parties, respec- 
tively, his, her, or their respective heirs, executors, administrators, suc- 
cessors or assigns, may, at any time or times after application first made, 
by him, her, or them to the comptroller of The City of New York for 
payment thereof, sue for and recover the same with lawful interest, as 
aforesaid, and the costs of suit. Upon any application to said comp- 
troller the applicant may state that any outstanding taxes, assessments 
or other liens may be deducted from the amount otherwise payable to 
him or her, and in that event the fact that there are outstanding taxes, 
assessments or other liens shall not impair or invalidate such application 
nor operate as a bar to the collection of interest upon the amount 
awarded less the amount of such outstanding taxes, assessments or other 
liens. 

OWNEBS UNKNOWN, INFANTS, OB OF UNSOUND MIND 

Sectipn 1441. Whenever the owners and proprietors of any lands^ 
tenements, hereditaments and premises to be taken for any of the pur- 
poses aforesaid, or the party or parties, person or persons interested 
therein, or any or either of them, the said owners, proprietors, parties 
or persons, in whose favor any such sum or sums or compensation shall 
be so reported, shall be under the age of twenty-one years, non compos 
mentis, or absent from The City of New York; and also in all cases 
where the name or names of the owner or owners, parties or persons 
entitled unto or interested in any lands, tenements, hereditaments or 
premises that may be so taken for any of the purposes aforesaid, shall 
not be set forth or mentioned in said report; or when the said owners, 
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parties or persons respectively, being named therein, cannot, upon dili- 
gent inquiry, be found, it shall be the duty of the said City of New York 
to pay the sum or sums mentioned in the report as payable, or that would 
be coming to such owners, proprietors, parties and persons respectively, 
into the supreme court, to be secured, disposed of. invested and paid out, 
as the appellate division of the supreme court, in said Judicial district, 
shall direct; and such pa3rment shall be as valid and efTectual in all re- 
spects as if made to the said owners, proprietors, parties and persons 
respectively, themselves, according to their Just rights, if they had been 
known, and had all been present, of full age, oomi)os mentis; and in de- 
fault of such payment by The City of New York it shall be and remain 
liable for the amount due to such owners, proprietors, parties and per- 
sons with lawful interest thereon, from the day ui>on which the title 
vested in said city; and provided, also, that in all and each and every 
case or cases, where any such sum or sums or compensation, so to be 
reported by said commissioners in favor of any person or persons, party 
or parties whatsoever, whether named or not named in said report, shall 
be paid to any person or persons, party or parties whatsover, when the 
same shall of right belong to and ought to have been paid to some other 
person or persons, party or parties, it shall be lawful for the person or 
persons, party or parties to whom the said sum or sums ought to have 
been paid, to sue for and recover the same, with lawful Interest and costs 
of suit, as so much money had and received to his, her or their use, by 
the person or persons, party or parties, respectively, to whom the same 
shall have been so paid. Payment of the compensation awarded by said 
commissioners of estimate to the persons named in their report (if not 
infants or persons of unsound mind) shall, in the absence of notice to 
the comptroller of The City of New York of adverse claims thereto, pro- 
tect said city. The said commissioners of estimate shall include and 
set forth in their report the names of the respective owners, lessees, 
parties and persons entitled unto^r interested in said report, and each 
and every part and parcel thereof, as far as the same shall be ascer- 
tained by them, and add a designation and description of such respec- 
tive lands and parcels of land aforesaid, and also the several respective 
sums estimated as and for the compensation and recompense or allowance 
to be made for the loss and damage of the respective owners of the fee 
or inheritance of such lands, tenements, hereditaments and premises re- 
spectively, and for the loss and damage of the respective owners of the 
leasehold estate, or their interest therein, separately. And the said com- 
missioners shall also include in said report the amount of their fees and 
all costs and disbursements for expenses of surveys, maps and other 
things. 

81 



Sec. 1442-1443 OTHBR CHARTER PROVISIONS 



APPEAX 

Section 1442. Within twenty days after notice of the conflrmation of 
the report of the commissioners as provided for in section fourteen hun- 
dred and thirty-eight-a of this act, any party interested and deeming 
himself or themselves aggrieved may appeal by notice in writing to the 
other party, to the appellate division of the supreme court In said Judicial 
district from the appraisal and report of the commissioners. Such ap- 
peal shall be heard on due notice thereof, being given, according to the 
rules and practice of said court. On the hearing of such appeal, the 
court may direct a new appraisal and determination of any question 
passed upon, by the same or new commissioners, in its discretion, but 
from any determination of the special term, an appeal may be taken 
upon the merits to the said appellate division of said court, and from 
any determination of the said appellate division any party, if aggrieved, 
may take au appeal to the court of appeals, but only as to a question 
affecting the principle of the assessment of damages by the said commis- 
sioners, or a question relating to the challenge of a commissioner, or to 
tlie conduct of the said commissioners or any of them indicating im- 
propriety, bias, neglect or other disqualification. An appeal may be 
taken to the court of appeals as provided for in section nine hundred and 
eighty-nine of The Greater New York Charter. In the case of a new ap- 
praisal the second report shall be filed and notice thereof given, and 
such review, upon appeal or otherwise, be had as in the case of an 
original report, and so, from time to time, until a report shall be pre- 
sented which the said court at special term shall finally affirm, and shall 
be afi^irmcd upon appeal, should any appeal be taken. But the taking 
of an appeal by any person or persons shall not operate to stay the pro- 
ceedings under this title except as to the particular parcel of real estate 
with which the said appeal is concerned. Such appeal shall be heard 
ui)on the evidence taken before such commissioners and any affidavits as 
to irregularities. 



RKMOVAL, ETC., OF C0MMI8S10NEBS OF ESTIMATE 

Section 1443. In case of death, resignation, insanity, disqualification, 
refusal or neglect to act, or removal of any such commissioner of estimate 
api)oiutcd as in this chapter provided, it shall and may be lawful for the 
court aforesaid, at a special term thereof, held in the Judicial district 
as aforesaid, on the application of the department or l)oard of The City 
of New York, conducting said proceeding, as often as such event may 
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happen, to appoint a discreet and disinterested person, being a citizen of 
the United States and a resident of the borough where the property to 
be taken is located in the place and stead of such commissioner so dying, 
resigning, become insane or disqualified, refusing or neglecting to act, or 
removed, and the surviying commissioners, as the case may be, shall have 
full power to proceed in the execution of the duties of ^heir appointment 
until the successor of the commissioner so dying, becoming insane, re- 
signing, being disqualified, neglecting or refusing to act, or removed, shall 
be appointed. Ten days' notice of said application shall be given to all 
parties who have appeared in the proceeding. Such successor appointed 
as aforesaid Bhall possess the same qualifications and be subject to chal- 
lenge upon the same grounds and in the same general manner as herein- 
before provided for; and the time and place for such challenge shall be 
specified in the order appointing such successor. 



POWEBS OF COMMISSIONEBS AND OF A MAJORITY THEREOF; FEES, EXPENSES 

Section 1444. In each and every case of the appointment of commis- 
sioners under this act, it shall be competent and lawful for any two of 
such commissioners, so appointed as aforesaid, to proceed to and execute 
and perform the trusts and duties of ttieir said appointment, and their 
acts shall be as valid and effectual as the acts of all the commissioners 
if they had actM together would have been; and, further, in all cases, 
the acts, proceedings and decision^ of a major part of such of the com- 
missioners as shall be acting in the premises shall be as valid, binding 
and effectual as if the said commissioners named and appointed for such 
purposes had all concurred and joined therein. In the said proceedings 
any of the said commissioners of estimate may issue subpoenas and ad- 
minister oaths to witnesses. Each commissioner appointed under and by 
virtue of this chapter, who shall enter upon the duties of his appointment, 
shall be entitled to receive ui>on the confirmation of the report or other 
determination of the proceeding, not exceeding ten dollars for each day 
upon which he attends a meeting of said commissioners and is actually 
and necessarily employed in the performance of the duties imposed upon 
them by this act at the ofiices provided for said commissioners or at a 
meeting of the commissioners to view the premises, besides all reason- 
able expenses, to be taxed and allowed by said court for maps, surveys. 
clerk hire and other necessary expenses and disbursements, and the same 
shall be included in, considered and paid as part of the expenses of 
acquiring the lands or interest therein for the acquirement of which the 
said proceeding is instituted. 
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AMENDMENTS OF DEFECTS 

Section 1445. The special term of the supreme court In the Judicial 
district, as aforesaid, shall have power at any time to amend any defect 
or informality in any of the special proceedings authorized by this chap- 
ter that may be necessary, or to permit any person having an interest 
therein to be made a party thereto, or to relieve from any default, mis- 
take or Irregularity, or to direct such further notices to be given to any 
party in interest as it deems proper. And the said court may. at any 
time remove any of said commissioners of estimate who, in its Judgment, 
shall be incapable of serving, or who shall, for any reason in its Judg- 
ment, be an unfit person to serve as commissioner. The cause of such 
removal shall be specified in the order making the same. If in any 
particular it shall at any time be found necessary to amend any plead- 
ing, proceeding, or to supply any defect therein arising in the course of 
any special proceeding authorized by this act, the same may be amended 
or supplied in such a manner as shall be directed by the said special 
term of the supreme court, which is hereby authorized to make such 
amendment or correction. 



COKl'ORATION COUNSEL TO APPEAB AND PROTECT INTERESTS OF THE CFTY. 
COMPTROLLER TO FURNISH CLERKS AND OFFICES 

Section 144r). The corporation counsel shall, either in person, or by 

• 

such counsel as he shall designate for the purpose, appear for and pro- 
tect the interests of the city in all such proceedings in court and before 
the commissioners of estimate. It shall he the duty of the comptroller 
of The City of New York to furnish the commissioners of estimate and 
appraisal who may be api)ointed in any proceeding provided for in this 
chapter such necessary clerks and other employes and to provide such 
suitable offices as they may require to enable them to fully and satis- 
factorily disi'harge the duties imposed upon them. 



SOURCE OF PAYMENT OF AWARDS AND EXPENSES 

Sei-tion 1447. The amounts of the awards made in a proceeding 
brought under this chapter for the value of lands and interests therein 
taken hereunder, shall be paid out of the fund created by the act, or- 
dinance or resolution authorizing the acquirement of the said lands or 
interests therein, and the money for the payment thereof, together with 
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the fees of the commissioners of estimate, the compensation of such 
necessary clerks or assistants as they may employ, and all other neces- 
sary ezi)enses In and about the special proceeding instituted under this 
chapter, including the fees of counsel employed by the corporation coun- 
sel in the proceeding, and all other reasonable exi)enses incurred by said 
corporation counsel in the conduct of said proceedings, shall be also 
paid out of the said fund so provided. Such fees and expenses shall not 
be paid until they have been taxed at a special term of the supreme court 
in the judicial district as aforesaid, upon five days' notice to the corpora- 
tion counsel of The City of New York. Upon such taxation due proof 
of the nature and extent of the services rendered and disbursements 
charged shall be furnished and no unnecessary costs or charges shall be 
allowed. All such costs, fees and expenses or disbursements to be taxed, 
as aforesaid, shall be stated in detail in the bill of costs and charges and 
expenses, and shall be accompanied by such proof of the reasonable- 
ness and necessity thereof, as Is now required by law and the practice 
of the said court upon taxation of costs and disbursements in other 
special proceedings or actions in said court The said proof shall be 
made by a statement duly verified in which shall be set forth In addi- 
tion to other matters required by law and practice the respective dates 
of the rendition of services, and in the case of commissioners, and of 
any clerks who may receive a per diem allowance, the number of hours 
or the time necessarily occupied upon each of such rei^)ective dates. 
And no such claim for compensation shall be taxed, allowed or paid 
unless it be accompanied by a certificate of the comptroller of The City 
of New York setting forth that the same has been audited and examined, 
and further certifying the result of such audit and examination. 



WHAT PBOCEEDINGS EXCEPTED FROM PROVISIONS OF THIS CHAPTER 

Section 1448. The provisions of this chapter shall not apply to any 
proceedings for the purpose of opening any streets, avenues or public 
places, parks or parkways, or to any proceedings for the improvement of 
or in connection with the water supply of The City of New York, or for 
the acquisition of lands for sewers or drains as provided in section three 
hundred and ninety-six of this act, or for the acquisition of wharf prop- 
erty for the improvement of the water-front of said city, or to any pro- 
ceedings, of any nature, instituted prior to the time of the taking effect 
of this act, and such proceedings shall be conducted in all respects as if 
this act had not been passed. 
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CITY becobd; boabd of; publication and contents; newspapebs to bk 

DESIGNATED IN WHICH COBPOBATE NOTICES TO BE ADVEBT18ED 

'Section 1526. There shall be published daily, Sundays and legal 
holidays excepted, under a contract to be made as hereinafter provided, 
a paper to be known as the City Record. And said City Record, and 
the newspapers now by law designated as corporation newspapers in 
the present city of Brooklyn, shall be the only pai)ers to be included 
within the term corporation newspapers as the same is used anywhere 
in this act; but no notice or advertisement shall be Inserted in any of 
said newspapers now by law designated as corporation newi^apers in 
said city of Brooklyn, except such as respect matters occurring within 
or relating to the borough of Brooklyn exclusively, and the aggregate 
amount to be paid to said newspapers now designated by law as corpora- 
tion newspapers, in said city of Brooklyn, for the publication of all ad- 
vertisements provided for by this act, shall never exceed in any year, 
the sum now agreed to be paid to said newspapers annually of said city 
of Brooklyn. The mayor, corporation counsel and comptroller shall 
constitute the board of City Record. Said board, by a majority vote, 
shall appoint a proper person together with such assistants as may be 
required, to supervise the preparation and publication of the same, and 
they shall also fix the rates of compensation of said supervisor and his 
assistants. All the expenses connected with its publication and distribu- 
tion, except the salary of the person appointed to supervise the same, 
and the salaries of his assistants, shall be covered by a contract for 
printing, to be made In the same manner as other contracts. The board 
of estimate and apportionment shall provide for all the necessary ex- 
penses of conducting the said City Record. There shall be inserted in 
said City Record nothing aside from such official matters as are express- 
ly authorized. The contract for the publication of the City Record 
shall provide for furnishing, free of charge, to The City of New York, 
not more than two thousand copies thereof; also for a gratuitous dis- 
tribution to every newspaper regularly printed in The City of New York, 
when it shall apply for the same, of two copies, and to every public 
library or public institution in said city which shall apply for the same, 
of one copy. Copies of the same shall be sold by the supervisor at a 
price to be fixed by the officers making the contract, and the proceeds 
thereof shall be paid over to the city. All advertising required to be 
done for the city, except as in this act otherwise specially provided, and 



• Ab amended by Chapter 715, Laws of 1901, and Chapter 467, Lawa of 1904. 

86 



OTHER GHARTBB PROVISIONS Sec. 1526 



all notices required by law or ordinances to be publislied in corporation 
papers, shall be inserted, at the public expense, only in the City Record, 
and a publication therein shall be a sufficient compliance with any law 
or ordinance requiring publication of such matters or notices ; but there 
may be inserted in two morning and two evening, and two weel^ly or 
semi-weekly papers published in the English language, and in one paper 
published in the German language, and in one paper published in 
the French language, all in said city to be designated at any time 
by said board of City Record, brief advertisements, calling attention 
to any contracts intended to be awarded or bonds to be sold, and 
referring for full information to said City Record; said designation of 
such newspapers to continue in effect until another or different designa- 
tion shall be made by said board. Where such notices and advertise- 
ments respect matters occurring within or relating to the borough of 
Brooklyn, they shall also be published in such newspapers as are now 
by law designated as corporation newspapers in the city of Brooklyn, 
the rates of payments therefor, not to exceed the compensation now 
paid to said newspapers for like advertisements in the city of Brooklyn 
or county of Kings. In case, however, of the sale of bonds or stocks of 
said city or of any real estate belonging to the city, such advertisements 
may be also inserted in such other newspapers published in said city 
as said board may determine in the case of each sale. But nothing 
herein contained shall prevent the publication elsewhere of any adver- 
tisement required by law; provided, however, that no such publication 
shall be made unless the same is authorized by concurrent vote of the 
members of said board. No money shall be paid from the city treasury, 
and no action shall be maintained and no judgment obtained against The 
City of New York, as constituted by this act, for any advertising done 
after April thirtieth, eighteen hundred and seventy-three, except such 
as is therein authorized or such as at the time this act takes effect is a 
lawful charge against a municipal or public corporation or part thereof, 
hereby consolidated with the mayor, aldermen and commonalty of The 
City of New York. The copies of the City Record furnished to the city 
shall be distributed to the several departments and officers, and to such 
persons and in such manner as the board of City Record shall direct 
The comptroller shall cause a continuous series of the City Record to 
be bound as completed quarterly, and to be deposited with his certificate 
thereon, in the office of the register of deeds of the county of New York, 
in the county clerk's office of said county, and in the office of the city 
clerk, and copies of the contents of any part of the same, certified by 
such register, county clerk, or city clerk, shall be received in Judicial 
proceedings as prima facie evidence of the truth of the contents thereof. 
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PRINTING AND STATIONEBY TO BE SUPPLIED BY OONTBAOT; OITT BBOQBD TO 

PBINT CEBTAIN MATTERS 

Section 1528. • • • There shall be published in the City Record 
within the month of January and within the month of July in each year 
a list of all the officials and employes employed in any of the depart- 
ments, bureaus or offices of the city government, and of the counties 
therein contained, Who have been or have become such officials or em- 
ployes during the preceding six months. Said list shall contain the name, 
residence by street numbers, nature of position or service, date of en- 
trance into the service or employment, date of cessation of such service 
or employment, if such has occurred during said period, salary or wages, 
and a distinct statement of the increase or decrease thereof daring said 
period of each of said officials or employes. All changes of such officials 
or employes, or the amount of their salaries, with a distinct statement 
of the increase or decrease thereof, shall be so published within one 
week after they are made. It shall be the duty of all heads of depart- 
ments or bureaus, or offices not in a department, to furnish to the per- 
son appointed to supervise the publication of the City Record* every- 
thing required to be inserted therein. It shall be the duty of the said 
person appointed to supervise the publication of the City Record, on or 
before the first days of February and August respectively in each year, 
to certify to the comptroller that the several lists so required to be fur- 
nished have been furnished to him by said heads of department, bureaus, 
or offices, and the comptroller is hereby forbidden to pay the salary 
of any such head of department, bureau or office who has not furnished 
such list until the receipt by said comptroller of such certificate. The 
said person shall have the power to make requisitions in writing upon 
the heads of departments to furnish the information necessary to make 
up such list according to the rules prescribed by him and approved by 
the board of City Record; and such information must be supplied by 
the department within ten days after such requisition. He shall have 
lK)wer to require such information in the same manner, every three 
months, and all other information in the control of said heads of depart- 
ments, necessary to perform his duties, under this section. He shall in- 
clude in his list the number of laborers, designating the department in 
which they are employed, and, if practicable, the numbers employed in 
the prosecution of specific works, and the amounts paid to them. He 
shall also cause to be printed in each issue of said City Record a separate 
statement of the hours during which all public offices in the city are 
open for business, and at which each court regularly opens and adjourns, 
as well as of the places where such offices are kept and such courts are 
held. • • • 
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QFTIGBBS; NOT TO BE INTEBBSTED IN CONTBACTS 

Section 1533. No member of the board of aldermen, head of depart- 
ment, chief of bureau, deputy thereof or clerk therein, or other officer 
of the corporation, shall be or become interested, directly or indirectly, 
as contracting party, partner, stockholder or otherwise, in or in the per- 
formance of any contract, work, or business, or the sale of any article, 
the expense, price, or consideration of which is payable from the city 
treasury, or by any assessment levied by any act or ordinance of the 
board of aldermen; or in the purchase or lease of any real estate or 
other property belonging to or taken by the corporation, or which shall 
be sold for taxes or assessments, or by virtue of legal process at the suit 
of the said corporation. If any person in this section mentioned shall, 
during the time for which he was elected or appointed, knowingly ac- 
quire an interest as above described in any contract or work with the 
city, or any department or officer thereof, unless the same shall be de- 
volved upon him by law, he shall, on conviction thereof, forfeit his office, 
and be punished for a misdemeanor. All such contracts in which any 
such person is or becomes interested as above described shall, at the 
option of the comptroller, be forfeited and void. No person in this sec- 
tion named shall give, or promise to give, any portion of his compensa- 
tion, or any money or valuable thing, to any officer of the city, or to any 
other person, in consideration of his having been or being nominated, 
appointed, elected, or employed as such officer, agent, clerk or employe, 
under the penalty of forfeiting his office and being forever disqualified 
from being elected, appointed, or employed in the service of the city, 
and shall, on conviction, be punished for a misdemeanor. 

MAJOBITY OF BOABDS OF DEPABTMENTS ; QUOBUM ', POWEBS 

Section 1541. A majority of the members of a board in any depart- 
ment of the city government, and also of the board for the revision of 
assessments, shall constitute a quorum to fully perform and discharge 
any act or duty authorized, possessed by, or imposed upon any depart- 
ment or any board aforesaid, and with the same legal effect as if every 
member of any such board aforesaid had been present, except as herein 
otherwise specially provided. Each board may, except as herein other- 
wise provided, choose, in its own pleasure, one of its members, who shall 
be its president, and one who shall be its treasurer, and may appoint a 
chief clerk or secretary. No expense shall be incurred by any of the de- 
partments, boards or officers thereof, unless an appropriation shall have 
been previously made covering such expense, nor any expense in excess 
of the sum appropriated in accordance with law. 
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EXPENSES NOT TO FXCEED APPBOPEIATION 

Section 1542. It shall be the duty of the heads of all departments and 
of all officers of said city, and of all boards and officers charged with the 
duty of expending or incurring obligations payable out of the moneys 
raised by tax in said city, or any of the counties contained within its 
territorial limits, so to regulate such expenditures for an^ purpose or 
object, that the same shall not in any one year exceed the amount ap- 
propriated by the board of estimate and apportionment for such purpose 
or object; and no charge, claim or liability shall exist or arise against 
said city, or any of the counties contained within its territorial limits, 
for any sum in excess of the amount appropriated for the several pur- 
poses. ♦ ♦ ♦ 



HEADS OF DEFABTMENTS; CONTROL OVEB S UBOBDI NATES ; BEMOVAL 

Section 1543. The heads of all departments and all borough presi- 
dents (except as otherwise si>ecially provided) shall have power to 
appoint and remove all chiefs of bureaus (except the chamberlain), as 
also all clerks, officers, employes and subordinates in their respective 
departments, except as herein otherwise specially provided, without 
reference to the tenure of office of any existing appointee. But no 
regular clerk or head of a bureau, or person holding a position in the 
classified municipal civil service subject to competitive examination, 
shall be removed until he has been allowed an opportunity of making an 
explanation; and In every case of a removal, the true grounds thereof 
shall be forthwith entered upon the records of the department or board 
or borough president, and a copy filed with the municipal civil service.^ 
In case of removal, a statement showing the reason therefor shall be 
filed in the department. The number of all officers, clerks, employes, 
laborers and subordinates in every department shall be such as the heads 
of the respective departments and borough presidents shall designate 
and approve, not exceeding the number limited by any ordinance of the 
board of aldermen. The duties of all such officers, clerks, employes, 
laborers and subordinates shall be such as the heads of the respective 
departments and borough presidents shall designate and approve, sub- 
ject to the provisions of law and to the ordinances of the board of 
aldermen. The salaries or wages of all such officers, clerks, employes, 
laborers and subordinates in every department shall be such as shall 



* So in original. 
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be fixed by the board of aldermen upon the recommendation of the board 
of estimate and apportionment in the manner provide in this act 
Any head of department or borough president, may, with the consent 
of the board of estimate and apportionment, consolidate any two or 
more bureaus established by law, and may change the duties of any 
bureau ; and it shall be the duty of the head of the finance department 
to bring together all officers and bureaus authorize^ to receive money 
for taxes, assessments or arrears, in such manner that the payment of 
the same can be made, as nearly as practicable, at one time and place, 
and in one office. Every head of department or borough president, an'd 
every officer of any of the counties contained within the territorial limits 
of The City of New York, is empowered to make ratable deductions 
from the salaries and wages of the employes and subordinates of his 
department or office on account of absences from duty without leave; 
provided, however, that nothing contained in this section shall affect 
departments or officers as to which other provision is made by this act 
for deductions for absences or disciplinary fines and penalties. Wher- 
ever in any department or institution an office, position or employment 
is abolished, or made unnecessary through the operation of this act, 
or In any other manner, or ^whenever the number of offices, positions 
or employments of a certain character is reduced, the person or persons 
legally holding the office or filling the position or employment thus 
abolished or made unnecessary shall be deemed to be suspended without 
pay, and shall be entitled to reinstatement in the same office, position 
or employnlent, or in any corresponding or similar office, position or em- 
ployment, if within one year thereafter there is need for his or their 
services. Whenever such offices, positions or employments are abolished 
or made unnecessary, it shall be the duty of the head of the department 
or institution to furnish the names of the person or persons affected to 
the municipal civil service commission, with a statement In the case of 
each of the date of his original appointment in the service. It shall 
be the duty of the municipal civil service commission forthwith to place 
the names of said persons ui>ou a list of suspended employes for the 
office, or position or for the class of work in which they have been em- 
ployed, or for any corresponding or similar office, position or class of 
work, and to certify the said persons for reinstatement, in the order 
of their original appointment, before making certifications from any 
other list. The failure of any person on any such list for reinstate- 
ment to accept, after reasonable notice, an office or position in the same 
borough and at the same salary or wages as the position formerly held 
by him shall be held to be a relinquishment of his right to reinstate- 
ment as herein stated. 
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n>. ; TO BENDEB BEPOBTS ; PUBLICATION 

Section 1544. The said departments, borough preBidents and all com- 
missioners appointed by the mayor, pursuant to the provisiona of this 
act, and not constituting heads of departments, shall once in three 
months, and at such other times as the mayor may direct make to him, 
in such form and under such rules as he may prescribe, reports of the 
operations and action of the same and each of them, which reports shall 
be published in the City Record. The said departments, borough presi- 
dents, and commissioners shall always, when required by the mayor, 
furnish to him such information as he may demand, within such reason- 
able time as he may direct. 

ID. ; TO FUBNISH COPIES W PAPEBS ON DEMAND 

Section 1545. The heads of all departments, except the police and law 
departments, and the chiefs of each and every bureau of said d^art- 
ments, or any of them, except the police and law departments and all 
borough presidents, shall, with reasonable promptness, furnish to any 
taxpayer desiring the same, a true and certified copy of any book, ac- 
count or paper kept by such department, bureau or officer, or such part 
thereof as may- be demanded, upon payment in advance of five cents for 
every hundred words thereof by the person demanding the same. All 
books, accounts and papers in any department or bureau thereof, except 
the police and law departments, shall at all times be open to the inspec- 
tion of any taxpayer, subject to any reasonable rules and regulations 
in regard to the time and manner of such inspection as such depart- 
ment, bureau or officer may make in regard to the same, in order to 
secure the safety of such books, accounts and papers, and the proper 
use of them by the department, bureau or officer ; in case such inspection 
shall be refused, such taxpayer, on his sworn petition, describing the 
particular book, .account or paper that he desires to inspect, may, upon 
notice of not less than one day to such department, bureau or officer, 
apply to any justice of the supreme court for an order that he be allowed 
to make such inspection as such justice shall by his order authorize, and 
such or^er shall specify the time and manner of such inspection. 

BECOBDS TO BE KEPT AND ABSTBACTS PUBLISHED 

Section 1540. In every department, office of a borough president or 
board there shall be kept a record of all its transactions, which shall be 
accessible to the public, and once a week a brief abstract, omitting 
formal language shall be made of all transactions, and of all contracts 
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awarded and entered into for work and material of every description, 
which abstracts shall contain the. name or names and residences by 
street and nnmber, of the party or parties to the contract, and of their 
sureties, if any. A copy of such abstract shall be promptly transmitted 
to the person designated to prepare the City Record, and shall be pnb- 
lished therein. Notice of all appointments and removals from office, and 
all changes of salaries, shall in like manner, within one week after they 
are made, be transmitted to and published in the City Record. 



CEBTIFICATBB OF APPOINTMENTS 

Section 1547. Every person who shall be appointed or elected to any 
office under the said city shall receive a certificate of appointment, 
designating the term for which such person has been appointed or 
elected. 

OFFICIAL OATH 

Section 1548. Every person elected or appointed to any office under 
the city government shall, within five d&ys after notice of such election 
or appointment, take and subscribe, before the mayor or any judge of a 
court of record, an oath or affirmation faithfully to perform the duties 
of his office; which oath or affirmation shall be filed in the office of the 
city clerk. . 



OFFICES NOT TO HOLD ANY OTHEB CIVIL OFFICE 

Section 1549. Any person holding office, whether by election or ap- 
pointment, who shall, during his term of office, accept, hold, or retain 
any other civil office of honor, trust, or emolument under the govern- 
ment of the United States (except commissioners for the taking of bail, 
or register of any court), or of the state (except the office of notary 
public or commissioner of deeds, or officer of the national guard), or who 
shall hold or accept any other office connected with the government of 
The City of New York, or who shall accept a seat in the legislature, shall 
be deemed thereby to have vacated any office held by him under the city 
government. No person shall hold two city or county offices, except as 
expressly provided in this act; nor shall any officer under the city gov- 
ernment hold or retain an office under the county government, except the 
office of supervisor, or when he holds such office ex officio, by virtue 
of an act of the legislature; and in such case shall draw no salary for 
such ex officio office. 
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MONEY NOT TO BE PAID TO SECTARIAN SCHOOLS; PUBLIC PBOPEBTT; HOW 

DISPOSED OF 

Section 1552. No money belonging to the city raised by taxation upon 
the property of the citizens thereof, shall be appropriated in aid of any 
religious or denominational school, neither shall any property, real or 
personal belonging to said city, be disposed of to any such school, except 
upon the sale thereof at public auction, after the same has been duly 
advertised, at which sale such school shall be the highest bidder, and 
upon payment of the sum so bid into the city treasury; neither shall 
any property belonging to the city be leased to any school under the 
control of any religious or denominational institution, except upon such 
terms as the city property may be leased to private parties after the 
same has been duly advertised. 

PBOPEBTY TO BE SOLD AT AUCTION 

^Section 1553. All property sold (other than land under water) shall 
be sold at auction, after previous public notice, under the superintend- 
ence of the appropriate head of department, except real property, in- 
cluding buildings, fixtures and machinery therein, which shall be sold 
at public auction, after previous public notice, pursuant to a resolution 
adopted by the commissioners of the sinking fund and such sale shall 
be under the supervision of said commissioners and not otherwise. The 
proceeds of all sales made under and by virtue of this act shall, except 
as herein otherwise specially provided, be by the officer receiving the 
same immediately deposited with the chamberlain; and the account of 
sales verified by the ofiicer making the sales shall be immediately filed 
in the office of the comptroller. 

PATENTED ARTICLES; HOW SUPPLIED 

Section 1554. Except for repairs no patented pavement shall be laid 
and no patented article shall be advertised for, contracted for or pur- 
chased, except under such circumstances that thfere can be a fair and 
reasonable opi>ortuuity for competition, the conditions to secure which 
shall be prescribed by the board of estimate and apportionment 

RESPONSIBLE GUARANTY COMPANY MAY ACT AS SURETY 

Section 1557. Wherever this act provides for the giving of an official 
bond with surety or sureties, such surety or sureties may consist of a 



* As amended by ChniJter 515, Laws of 1905. 
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responsible guaranty company, provided the same shall be satisfactory 
to, and l>e approved by, the officer or officers, or body whose duty it is 
to approve such bond or sureties. 

TENURE OF OFFICE 

Section 1558. All officers elected or appointed under this act shall, 
unless otherwise expressly provided and unless sooner removed, hold 
their respective offices until their successors are respectively elected or 
appointed and have qualified. 

PENSJONEBS NOT TO HOLD OFFICES, ETC. 

Section 1560. No person now receiving or who may hereafter receive 
any pension from The City of New York or any of the departments 
thereof, or out of any fund under said city or any of its departments, 
shall hold any office, employment or position under The City of New 
York or any of the counties included within said city. Any officer, sub- 
ordinate or employe of said city or any of its departments or any of 
the counties included within said city now in receipt of any such pen- 
sion shall forthwith forfeit such office, position or employment. 

ACTS APPLICABLE TO THE CITY OF NEW YORK 

Section 1610. All the provisions of all acts of the legislature of the 
state of New York, including said consolidation act of eighteen hundred 
and eighty-two, of a general and permanent character, relating to the cor- 
poration heretofore known as the mayor, aldermen and commonalty of 
The City of New York, in force at the time this act goes into effect, 
which are consistent with this act and its purposes, and which are not 
revised and included in or the subject matter thereof covered by this 
act, are hereby extended to The City of New York as herein constituted, 
so far as they are consistent with this act, and are not in their nature 
locally inapplicable to other portions of the city than the corporation 
heretofore known as the mayor, aldermen and commonalty of The City 
of New York. And the provisions of law thus extended to The City of 
New York as herein constituted shall apply to said city throughout its 
whole extent, anything to the contrary notwithstanding contained in the 
charter of any of the municipal or public corporations or laws relating 
thereto, which are by this act united and consolidated with the corpora- 
tion heretofore known as the mayor, aldermen and commonalty of The 
City of New York. 
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COMPULSORY EDUCATION LAW 

chapteb 671, laws of 1884, as amended bt ghafteb 088, laws of 1895, 
chapter 606, laws of 1896, ghafteb 459, laws of 1903, chap- 
teb 280, laws of 1905, chapteb 103, laws of 1907, and 
chapteb 585, laws of 1007 

Chapteb 671, Laws of 1894 

an act to pbovide fob the compulsoby education of ohildbbn 

Became a law May 12, 1894, with the approval of the Governor.' Passed, 

three-fifths being present 

Ths People of the State of New York, represented in Senate and As- 
sembly, do enact as follows: 

Section 1. Short title. — ^Thls chapter shall be known as the compulsory 
education law. 

Section 2. Definitions. — When used In this act, the term school authori- 
ties means the trustees, or board of education, or corresponding officers, 
whether one or more, and by whatever name known, of a city, union free 
school district, common school district, or school district created by 
special law; the term persons in parental relation to a child, includes 
the parents, guardians or other persons, whether one or more, lawfully 
having the care, custody or control of such child. A child under sixteen 
years of age, required by the persons In parental relation to such a 
child to attend upon lawful Instruction at a school or elsewhere, upon 
which such child is entitled to attend. Is lawfully required to attend 
such school. A child between eight and sixteen years of age, who is 
required by law to attend upon instruction, and Is required by the per- 
sons In parental relation to such child to attend upon lawful instruc- 
tion at school or elsewhere upon which such child Is entitled to attend, 
is lawfully required to attend upon such instruction, and if not required 
by the persons in parental relation to such child to attend upon any in- 
struction, is lawfully required to attend a public school. 

•Section 3. Required attendance upon instruction. — Every child be- 
tween eight and sixteen years of age. In proper physical and mental 
condition to attend school, shall regularly attend upon instruction at a 



•As amended by Section 1, Chapter 606, Laws of 1896, by Section 21, Chapter 
469, Laws of 1903, by Section 1, Chapter 103. Laws of 1907, and by Section 1 
Chapter 686, Laws of 1907. 
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school in which at least six common school branches of reading, spelling, 
writing, arithmetic, English grammar and geography are taught, or 
upon equivalent instruction by a competent teacher elsewhere than at 
school, as follows : Every such child between fourteen and sixteen years 
of age, not regularly and lawfully engaged in any useful employment 
or service, and in cities of the first and second class such child to whom 
an employment certificate has not been duly issued under the provisions 
of the labor law, and every such child between eight and fourteen years 
of age, shall so attend upon instruction as many days annually, during 
the period between the first days of October and the following Jane, 
as the public school of the district or city in which such child resides, 
shall be* in session during the same period. Every boy between four- 
teen and sixteen years of age, in possession of the school record pro- 
vided for in section four-a of this act and who is engaged in any useful 
employment or service in a city of the first class or a city of the second 
class and who has not completed such course of study as Is required for 
graduation from the elementary public schools of such city, and who 
does not hold either a certificate of graduation from the public ele- 
mentary school or the pre-academic certificate issued by the regents of 
the university of the state of New York or the certificate of the com- 
I)letion of an elementary school Issued by the education department, 
sliall attend the public evening schools of such city, or other evening 
sdiools offering nn equivalent course of instruction, for not less than 
six hours each week, for a period of not less than sixteen weeks in 
each school year or calendar year. If any such child shall so attend 
upon instruction elsewhere than at a public school, such instruction 
sliall bo at least substantially equivalent to the instruction given to 
cliildren of like age at the public school of the city or district in which 
such child resides; and such attendance shall be for at least as many 
hours of each day thereof as are required of children of a like ag^ at public 
schools; and no greater total amount of holidays and vacations shall 
be deducted from such attendance during the period such attendance 
is required than is allowed in such public school to children of like age. 
Occasional absences from such attendance, not amounting to irregular 
attendance in the fair meaning of the term, shall be allowed upon such 
excuses only as would be allowed in like cases by the general rules 
and practice of such public school. 

♦Section 4. Duties of persons in parental relation to children. — Every 
person in parental relation to a child between eight and sixteen years 

•As amended by Section 2, Chapter 606, Laws of 1896, by Section 8, Chapter 
4.69, Laws of 1903, and by Section 2, Chapter 686, Laws of 1907. 
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of age, in proper physical and mental condition to attend school, shall 
canse such child to so attend upon instruction, or shall present to the 
school authorities of his city or district proof by affidavit that he is un- 
able to compel such child to so attend, except such child to whom an 
employment certificate shall have been duly issued under the provisions 
of the labor law, and who is regularly employed. A violation of this 
section shall be a misdemeanor, punishable for the first offense by a 
fine not exceeding five dollars, and for each subsequent offense by a fine 
not exceeding fifty dollars or by imprisonment not exceeding thirty days, 
or by ^th such fine and imprisonment. Courts of special sessions 
and police magistrates shall, subject to removal as provided in sections 
fifty-seven and fifty-eight of the code of criminal procedure, have ex- 
clusive Jurisdiction in the first instance to hecR', try and determine 
charges of violations of this section within their respective jurisdictions. 

•Section 4a. School Record. — ^Any principal or chief executive officer 
of a school to whom application shall have been made for a school 
record required under the provisions of the labor law shall issue such 
school record to said child as follows: Such school record shall be 
issued and signed by the principal or chief executive officer of the school 
which such child has attended and shall be furnished, on demand, to a 
child entitled thereto or to the board, department or commissioner of 
health. It shall contain a statement certifying that the child has regu- 
larly attended the public schools or schools equivalent thereto or paro- 
chial schools for not less than one hundred and thirty days during the 
twelve months next preceding his fourteenth birthday or during the 
twelve months next preceding his application for such school record and 
is able to read and write simple sentences in the English language, 
and has received during such period instruction in reading, writing, 
spelling, English grammar and geography and is familial^ with the 
fundamental operations of arithmetic up to and including fractions. 
Such school record shall also give the date of birth and residence of the 
child as shown on the records of the school and the name of its parent 
or guardian or custodian. 

fSection 5. Persons employing children unlawfully to be fined. — It 
shall be unlawful for any person, firm or corporation to employ any 
child under fourteen years of age, in any business or service whatever, 
during any part of the term during which the public schools of the 

'Section 4a enacted by Chapter 686 of the Laws of 1907. 

t Aa amended by Section 4, Chapter 469, Laws of 1903, by Section 1, Chapter 
280, Laws of 1905, by Section 2, Chapter 103, Laws of 1907, and by Section 4, 
Chapter 686, Laws of 1907. 
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district in which the child resides are iu session ; or to employ any chlid 
between fourteen and sixteen years of age who does not, at the time of 
such employment, present in a city of the first class or a city of the 
second class, an employment certificate duly issued under the provisions 
of the lal)or law, or elsewhere the school record hereinl>efore provided; 
or to employ, in a city of the first class or a city of the second class, any 
child between fourteen and sixteen years of age who is not in posBesslon 
of the employment certificate hereinbefore mentioned and who has not 
completed such course of stud> as the public elementary schools of such 
city require for graduation from such schools and who does not hold 
either a certificate of graduation from the public elementary school or 
the pre-academic certificate issued by the regents of the university of 
the state of New YdVk or the certificate of the completion of an ele- 
mentary school Issued by the education department, unless the employer 
of such child, if a boy, shall keep and shall display in the place where 
such child is employed and shall show whenever so requested by any 
attendance olficer, factory inspector, or representative of the police de- 
partment, a certificate signed by the school authorities of* such school 
oncers in said city as said school authorities shall designate, which 
school authorities, or ofllcers designated by them, are hereby required to 
issue such certificates to those entitled to them not less frequently than once 
iu each month during which said evening school is in session* and at the 
close of the session of said evening school, stating that said child has 
been in attendance upon said evening school for not less than six hours 
each week for such number of weeks as will, when taken in connection 
with the number of weeks such evening school will be in session during 
the remainder of the current or calendar year, make up a total attend- 
ance on the part of said child in said evening school of not less than six 
hours per week for a period of not less than sixteen weeks, and any 
person who shall employ any child contrary to the provisions of tliis 
section or who shall fall to keep and display certificates as to the at- 
tendance of employes in evening schools when such attendance is re- 
quired by law shall, for each offense, forfeit and pay to the treasurer 
of the city or village, or to the supervisor of the town in which such 
child resides, a penalty of fifty dollars, the same, when paid, to be 
added to the public school moneys of the city, village or district in 
which such child resides. 

Section 6. Teachers' records of attendance. — ^An accurate record of 
the attendance of all children between eight and sixteen years of age 
shall be kept by the teacher of every school, showing each day by the 

*So in ori^j^inal. 
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year, montli, day of the montli and day of the week, such attendance, 
antl the nomber of honrs in each day thereof; and each teacher npon 
whose instmctlon any soch child shall attend elsewhere than at school, 
shall keep a like record of snch attendance. Such records shall, at all 
times, be open to the attendance officers or other persons duly authorized 
by the school authorities of the city or district, who may inspect or 
copy the same; and every snch teacher shall fully answer all inquiries 
lawfully made by such authorities, inspectors or other persons, and a 
willful neglect or refusal so to answer any such inquiry shall be a mis- 
demeanor. 

^Section 7. Attendance officers. — ^The school authorities of each city, 
union free school district, or common school district whose limits include 
in whole or in part an incorporated village, shall appoint and may re- 
move at pleasure one or more attendance officers of such city or district, 
and shall fix their compensation and may prescribe their duties not in- 
consistent with this act, and make rules and regulations for the per- 
formance thereof; and the superintendent of schools shall supervise 
the enforcement of this act within such city or school district; and the 
town board of each town shall appoint, subject to the written approval 
of the school commissioners of the district, one or more attendance offi- 
cers, whose jurisdiction shall extend over all school districts in said 
town, and which are not by this section otherwise provided for, and 
shall fix their compensation, which shall be a town charge; and such 
attendance officers, appointed by said board, shall be removable at the 
pleasure of the school commissioner in whose commissioner's district 
such town is situated. 

fSection 8. Arrest of truants. — ^The attendance officers may arrest 
without warrant any child between eight and sixteen years of age, found 
away from its home, and who then is a truant from instruction, upon 
which he is lawfully required to attend within the city or district of 
such attendance officer. He shall forthwith deliver a child so arrested 
either to the custody of a person in parental relation to the child, or of 
a teacher from whom such child is then a truant, or, in case of habitual 
and incorrigible truants, shall bring them before a police magistrate for 
commitment by him to a truant school as provided for in the next sec- 
tion. The attendance officer shall promptly report such arrest, and the 
disposition made by him of such child, to the school authorities of the 



*As amended by Chapter 606. Laws of 1896, and by Section 2, Chapter 280, 
Laws of 1906. 
t As amended by Section 4, Chapter 606, Y^aws of 1896. 
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said city, village or district where such child is lawfully required to 
attend upon instruction, or to such person as they may direct 

♦Section 9. Truant schools. — The school authorities of any dty or 
school district may establish schools, or set apart separate rooms in 
public school buildings, for children between eight and sixteen years of 
age, who are habitual truants from instruction upon which they are 
lawfully required to attend, or who are insubordinate or disorderly dur- 
ing their attendance upon such instruction, or irregular in such attend- 
ance. Such school or room shall be known as a tryant school; but no 
person convicted of crimes or misdemeanors, other than truancy, shall 
be committed thereto. Such authorities may provide for the confine- 
ment, maintenance and instruction of such children In such schools; 
and they, or the superintendent of schools in any city or school district, 
may, after reasonable notice to such child and the persons in parental 
relation to such child, and an opportunity for them to be heard, and 
with the consent in writing of the persons in parental relation to such 
child, order such child to attend such school, or to be confined and main- 
tained therein under such rules and regulations as such authorities may 
prescribe, for a period not exceeding two years; but in no case shall 
a child be so confined after he is sixteen years of age. Such authorities 
may order such a child to be confined and maintained during such period 
in any private school, orphans' home or similar institution coptrolled by 
persons of the same religious faith as the persons in parental relation 
to Ruoh child, and which Is willing and able to receive, confine and main- 
tain such child, upon such terms as to compensation as may be agreed 
upon between such authorities and such private school, orphans' home 
or similar institution. If the persons in parental relation to such child 
shall not consent to either such order, such conduct of the child shall 
be deemed disorderly conduct, and the child may be proceeded against 
as a disorderly person, and upon conviction thereof, if the child was 
lawfully required to attend a public school, the child shall be sentenced 
to be confined and maintained in such truant school for a period not 
exceeding two years; or if such child was lawfully required to attend 
upon instruction otherwise than at ia public school, the child may be 
sentenced to be confined and maintained for a period not exceeding two 
years in such private school, orphans' home or other similar institution, 
if tliero be one, controlled by persons of the same religious faith as the 
.^rsons in parental relation to such child, which is willing and able to 
rei'eive. confine and maintain such child for a reasonable compensation. 



♦As amended by Section 6, Chapter 606. Laws of 1896, by Section 8, Chapter 
4.59, Laws of 1903, and by Section 3, Chapter 280, Laws of 1906. 
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Such conflnement shall be conducted with a view to the improvement 
and to the restoration, as soon as practicable, of such child to the insti- 
tution elsewhere, upon which he may be lawfully required to attend. 
The authorities committing any such child, and in cities and villages 
the superintendent of schools therein, shall have authority, in their dis- 
cretion, to parole at any time any truant so committed by them. Every 
child suspended from attendance upon instruction by the authorities 
in charge of furnishing such instruction, for more than one week, shall 
be required to attend such truant school during the period of such 
suspension. The school authorities of any city or school district, not 
having a truant school, may contract with any other city or district 
having a truant school, for the confinement, maintenance and instruc- 
tion therein of children whom such school authorities might require to 
attend a truant school, if there were one in their own city or district. 
Industrial training shall be furnished in every such truant school. The 
expense attending the commitment and cost of maintenance of any 
truant residing in any city, village or district, employing a sui)erintend- 
ent of schools shall be a charge against such city, village or district, 
and in all other cases shall be a county charge. 

♦Section 10. Witliliolding the state monej's by fonmiissioner of edu- 
cation. — ^The commissioner of education may withhold one-half of all 
public school moneys from any city or district, which, in his judgment, 
wilfully omits and refuses to enforce the provisions of this act, after 
due notice, so often and so long as such wilful omission and refusal 
shall, in his Judgment, continue. If the provisions of this act are 
complied with, at any time within one year from the date on which said 
moneys were withheld, the moneys so withheld shall be paid over by said 
(r(»mmissioner of education to such district or city, otherwise forfeited 
to the state. The said commissioner of education is hereby authorized 
and empowered to employ such assistants as he may deem necessary 
to properly carry this act into effect. He may remove such assistants 
from time to time and appoint their successors. He shall fix their 
salaries, and under his direction such assistants shall investigate the 
extent to which this act is complied with in the cities and school dis- 
tricts of the state, and make such reports, and perform such other du- 
ties as the said commissioner shall determine. Such assistants shall be 
paid, in addition to their salaries, their necessary traveling and other 
expenses incurred in the discharge of their official duties, to be audited 
by the commissioner of education. 



*As amended by Section 1, Chapter 988, Laws of 1896, and by Section 4, Chap- 
ter 280, Law8 of 1906. 
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^Section 11. Chapter four hundred and twenty-one of the laws of 
eighteen hundred and seventy-four is hereby repealed. 

Section 12. This act shall take effect January first, eighteen hundred 
and ninety-five. 

Section 13. This chapter shall be known as title sixteen of the "Con- 
solidated School Law." 

[Chapter 088, Laws of 1895, signed June 11, 1895, Chapter 606, Laws 
of 1890, signed May 13, 1890, Chapter 459, Laws of 1903, signed May 7, 
1903, Chapter 280, Laws of 1005, signed April 22, 1905, Chapter 103, 
Laws of 1907, signed April 3, 1907, each took effect immediately, and 
Chapter 585, Laws of 1907, took effect September 1, 1907.] 

*As amended by Chapter 606, Laws of 1896. 
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Chafteb 151, Laws or 1903 

AN ACT TO AMEND THE LABOR LAW BELATING TO CHILDREN WOBKINO IN 
8TBEET8 AND PUBLIC PLACES IN CITIES OF THE FIBST CLASS 

Became a law, April 8, 1903, with the approval of the Governor. Passed, 

three-fifths being present. 

The People of the State of New York, represented in Senate and As- 
sembly j do enact as follows: 

Section 1. Chapter four hundred and fifteen of the laws of eighteen 
hundred and ninety-seven, entitled "An act in relation to labor, con- 
stituting chapter thirty- two of the general laws," is hereby amended by 
renumbering articles twelve and thirteen to be known as articles thir- 
teen and fourteen respectively and by inserting therein a new article, 
to be known as article twelve, and to read as follows : 

ARTICLE XII* 

EMPLOYMENT OF CHILDREN, IN STBEET TBADE8 

Section 174. Prohibited employment of children in street trades. 

175. Permit and badge for newsboys, how issued. 

176. Contents of permit and badge. 

177. Regulations concerning badge and permit. 

178. Limit of hours. 

179. Enforcement of article. 

179 — a. Violation of this article, how punished. 

fSection 174. Prohibited employment of children in street trades. — ^No 
male child under ten, and no girl under sixteen years of age shall in 
any city of the first or second class sell or expose or offer for sale news- 
papers, magazines or periodicals in any street or public place. 

^Section 175. Permit and badge for newsboys, how issued. — No male 
child under fourteen years of age shall sell or expose or offer for sale 
said articles unless a permit and badge as hereinafter provided shall 
have been issued to him by the district superintendent of the board of 

*A8 amended by Section 1, Chapter 688, Laws of 1907. 

fAs amended by Chapter 619, Laws of 1905, and by Section 1, Chapter 688, 
Laws of 1907. 
t As amended by Section 1, Chapter 588, Laws of 1907. 
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education of the city and school district where said child resides, or by 
such other officer thereof as may be officially designated by such board 
for that purpose, ou the application of the parent, guardian or othor 
person having the custody of the child desiring such permit and badge, 
or in case said child has no parent, guardian or custodian then on the 
application of his next friend, being an adult. Such permit and badge 
shall not bje issued until the officer issuing the same shall have received, 
examined, approved and placed on file in his office satisfactory proof 
that such male child is of the age of ten years or upwards, and shall 
also have received, examined and placed on file the written statement of 
the principal or chief executive officer of the school which the child is at- 
tending, stating that such child is an attendant at such school, that he 
is of the normal development of a child of his age and physically fit 
for such employment, and that said principal or chief * executive officer 
approves the granting of a permit and badge to such child. No such 
permit or badge shall be valid for any purpose except during the period 
in which such proof and written statement shall remain on file, nor 
shall such permit or badge be authority beyond the period fixed therein 
for its duration. After having received, examined and placed on file 
such papers the officer shall issue to the child a permit and badge. Prin- 
cipals or chief executive officers of schools In which children under 
fourteen years are pupils shall keep complete lists of all children in 
their schools to whom a permit and badge as herein provided have been 
granted. 

♦Section 170. Contents of permit and badge. — Such permit shall state 
the date and place of birth of the child, the name and address of its 
parent, guardian, custodian or next friend as the case may be and 
describe the color of hair and eyes, the height and weight and any dis- 
tinguishing facial mark of such child, and shall further state that the 
papers reiiuired by the preceding section have been duly examined and 
filed; and that the child named in such permit has appeared before the 
officer issuing the permit. The badge furnished by the officer issuing 
the permit shall bear on its face a number corresponding to the number 
of the permit, and the name of the child. Every such permit, and every 
such badge on its reverse side, shall be signed in the presence of the 
officer issuing the same by the child in whose name it is issued. 

fSection 177. — Regulations concerning badge and permit. — ^The badge 
provided for herein shall be worn conspicuously at all times by such 

•As amended by Section 1, Chapter 688, Lraws of 1907. 

f An amended by Chapter 519. Laws of 1905, and by Section 1, Chapter 58S, 
Laws of 1907. 
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child while bo working; and all such permits and hadges shall expire 
annually on the first day of January. The color of the badge shall be 
changed each year. No child to whom such permit and badge are issued 
shall transfer the same to any other person nor be engaged in any city 
of the first or second class as a newsboy, or shall sell or expose or offer 
for sale newspapers, magazines or periodicals in any street or public 
place without having conspicuously upon his person such badge, and he 
shall exhibit the same upon demand at any time to any police, or attend- 
ance officer. 

* Section 178. Limit of hours. — ^No child to whom a permit and badge 
are issued as provided for in the preceding sections shall sell or expose 
or offer for sale any newspapers, magazines or periodicals after ten 
o'clock In the evening or before six o'clock In the morning. 

tSectlon 179. Enforcement of Article. — In cities of the first or second 
class, police officers, and the regular attendance officers appointed by 
the board of education who are hereby vested with the powers of peace 
officers for the purpose, shall enforce the provisions of this article. 

JSection 179a. Violation of this article, how punished. — ^Any child 
who shall work in any city of the -first or second class in any street or 
public place as a newsboy or who shall sell or expose or offer for sale 
newspapers, magazines or periodicals in violation of the provisions of 
this article, shall be arrested and brought before a court or magistrate 
having jurisdiction to commit a child to an incorporated charitable re- 
formatory or other Institution and be dealt with according to law; and 
if any such child is committed to an institution, it shall when prac- 
ticable, be committed to an Institution governed by persons of the same 
religious faith as the parents of such child. The permit and badge of 
any child who violates the provisions of this article may be revoked 
by the officer issuing the same, upon the recommendation of the princi- 
pal or chief executive officer of the school which such child is attending, 
or upon thh complaint of any police officer or attendance officer, and 
such child shall surrender the permit and badge so revoked upon the 
demand of any attendance officer or police officer charged with the duty 
of enforcing the provisions of this article. The refusal of any child to 
surrender such permit and badge, upon such demand, or the sale or 
offering for sale of newspapers, magazines or periodicals in any street 

* As amended by Chapter 588, Laws of 1907. ^ 

t As provided by Chapter 588, Laws of 1907. 

t As amended by Chapter 519, Laws of 1905, and by Section 1, Chapter 588, 
Laws of 1907. 
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or public place by any child after notice of the revocation of such pennit 
and badge shall be deemed a violation of tliis article and shall subject 
the child to the penalties provided for in tliis section. 

* Section 2. Nothing In this act shall be deemed or constmed to re- 
peal, amend, modify, impair or in any manner affect any provision of the 
penal code or the code of criminal procedure. 

Section 3. This act shall take effect September first, nineteen hundred 
and three. 

Chapter 519, Laws of 1905, took effect on September 1, 1905. 

Chapter 588, Law of 1907, took effect October 1, 1907. 



Chapteb 184, Laws of 1903 

an act to amend the labor law, belative to the employment of 

women and childben in factories 

Became a law, April 15, 1903, with the approval of the Governor. Passed, 

three-fifths being present. 

The People of the State of New York, represented in Senate and A»- 
semhly, do enact as follows: 

Section 1. Sections seventy, seventy-one, seventy-two, seventy-three, 
seventy-six, of chapter four hundred and fifteen of the laws of eighteen 
hundred and ninety-seven, entitled ** An act in relation to labor, consti- 
tuting chapter 32 of the general laws," are hereby amended so as to 
read as follows: 

Section 70. Employment of minors. — No child under the age of four- 
teen years shall be employed, permitted or suffered to work in or In con- 
nection with any factory in this state. No child between' the ages of 
fourteen and sixteen years shall be so employed, permitted or suffered 
to work unless an employment certificate Issued as provided in this 
article shall have been theretofore filed in the office of the employer at 
the place of employment of such child. 

tSection 71. Employment certificate, how issued. — Such certificate 
shall be issued by the commissioner of health or the executive officer 

•As amended by Chapter 688, Laws of 1907. 

t As amended by Chapter 518, Laws of 1906, and by Chapter 291, Laws of 1907. 
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of the board or department of health of the city, town or yillage where 
such child resides, or is to be employed, or by such other officer thereof 
as may be designated by such board, department or commissioner for 
that purpose, upon the application of the parent or guardian or custodian 
of the child desiring such employment Such officer shall not issue 
such certificate until he has received, examined, approved, and filed 
the following papers duly executed, viz.: The school record of such 
child properly filled out and signed as provided in this article; also, 
evidence of age showing that the child is fourteen years old or up- 
wards, which shall consist of the evidence thereof provided in one of 
the following subdivisions of this section and which shall be required 
in the order herein designated as follows: 

(a) Birth certificate: A duly attested transcript of the birth certi- 
ficate filed according to law with a registrar of vital statistics or other 
officer charged with the duty of recording births, which certificate shall 
be conclusive evidence of the age of such child. 

(b) Certificate of graduation: A certificate of graduation duly issued 
to such child showing that such child is a graduate of a public school 
of the state of New York or elsewhere, having a course of not less than 
eight years, or of a school in the state of New York other than a public 
school, having a substantially equivalent course of study of not less than 
eight years* duration, in which a record of the attendance of such child 
has been kept as required by the compulsory education law, provided 
that the record of such school shows such child to be at least fourteen 
years of age. 

(c) Passport or baptismal certificate: A passport or a duly attested 
transcript of a certificate of baptism showing the date of birth and 
place of baptism of such child. 

(d) Other documentary evidence. — In case it shall appear to the 
satisfaction of the officer to whom application is made, as herein pro- 
vided, for an employment certificate, that a child for whom such certifi- 
cate is requested, and who has presented the school record, is in fact 
over fourteen years of age, and that satisfactory documentary evidence 
of age can be produced, which does not fall within any of the provisions 
of the preceding subdivisions of this section, and that none of the papers 
mentioned in said subdivisions can be produced, then and not other- 

^wise he shall present to the board of health of which he is an officer 
or agent, for its action thereon, statement signed by him showing such 
facts, together with such affidavits or papers as may have been pro- 
duced before him constituting such evidence of the age of such child, 
and the board of health, at a regular meeting thereof, may then, by 
resolution, provide that such evidence of age shall be fully entered on 
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the minutes of such board, and shall be received as sufficient evidence 
of the age of such child for the purpose of this section. 

(e) Physicians' certificates. — In cities of the first class only, in case 
application for the issuance of an employment certificate shall be made 
to such oflScer by a child's parent, guardian or custodian who alleges 
his inability to produce any of the evidence of age specified in the 
preceding subdivisions of this section, and if the child is apparently at 
least fourteen years of age, such officer may receive and ffie an appli- 
cation signed by the parent, guardian or custodian of such child for 
physicians' certificates. Such application shall contain the alleged age, 
place and date of birth, and present residence of such child, together 
with such further facts as may be of assistance in determining the age 
of such child. Such application shall be "filed for not less than ninety 
days after date of such application for such physicians' certificates, for 
an examination to be made of the statements contained therein, and 
in case no facts appear within such period or by such examination 
tending to discredit or contradict any material statement of such appli- 
cation, then and not otherwise the officer may direct such child to appear 
thereafter for physical examination before two physicians officially 
designated by the board of health, and in case such physicians shall 
certify in writing that they have separately examined such child and 
that in their opinion such child is at least fourteen years of age such 
officer shall accept such certificates as sufficient proof of the age of such 
child for the purposes of this section. In case the opinions of such 
physicians do not concur, the child shall be examined by a third physi- 
cian and the concurring opinions shall be conclusive for the purpose 
of this section as to the age of such child. 

Such officer shall require the evidence of age specified in subdivision 
(a) in preference to that specified in any subsequent subdivision and 
shall not accept the evidence of age permitted by any subsequent 
subdivision unless he shall receive and file in addition thereto an 
affidavit of the parent showing that no evidence of age ^>ecified 
in any preceding subdivision or subdivisions of this section can be 
produced. Such affidavit shall contain the age, place and date of 
birth, and present residence of such child, which affidavit must be taken 
before the officer issuing the employment certificate, who is hereby 
authorized and required to administer such oath and who shall not 
demand or receive a fee therefor. Such employment certificate shall not 
be issued until such child farther has personally appeared before and 
been examined by the officer issuing the certificate, and until such 
officer shall, after making such examination, sign and file in his office a 
statement that the child can read and legibly write simple sentences 
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in the English language and that in his opinion the child is fourteen 
years of age or upwards and has reached the normal development of a 
child of its age, and is in sound health and is physically able to perform 
the work which it intends to do. In doubtful cases such physical fitness 
shall be determined by a medical officer of the board or department of 
health. Every such emplojrment certificate shall be signed, in the pres- 
ence of the officer issuing the same, by the child in whose name it is 
issued. 

Section 72. Contents of certificate. — Such certificate shall state the 
date and place of birth of the child, and describe the color of the hair 
and eyes, the height and weight and any distinguishing facial marks of 
such child, and that, the papers required by the preceding section have 
been duly examined, approved and filed, and that the child named In 
such certificate has appeared before the officer signing the certificate 
and been examined. 

♦Section 73. School record, what to contain. — ^The school record re- 
quired by this article shall be signed by the principal or chief execu- 
tive officer of the school which such child has attended and shall be 
furnished, on demand, to a child entitled thereto or to the board, depart- 
ment or commissioner of health. It shall contain a statement certifying 
that the child has regularly attended the public schools or schools 
equivalent thereto or parochial schools for not less than one hundred 
and thirty days during the twelve months next preceding his fourteenth 
birthday, or during the twelve months next preceding his application 
for such school record and is able to read and write simple sentences in 
the Euglish language, and has received during such period instruction 
in reading, spelling, writing, English grammar and geography and is 
familiar with the fundamental operations of arithmetic up to and includ- 
ing fractious. Such school record shall also give the date of birth and 
residence of the child as shown on the records of the school and the 
name of its parent or guardian or custodian. 

Section 7(5. Registry of children employed. — Each person owning or 
operating a factory and employing children therein shall keep, or cause 
to be kept In the office of such factory, a register. In which shall be 
recorded the name, birthplace, age and place of residence of all children 
so employed under the age of sixteen years. Such register and«the 
certificate filed in such office shall be produced for inspection upon the 
demand of the commissioner of labor. On termination of the employ- 
ment of a child so registered, and whose certificate is so filed, such 



* As amended by Chapter 291, Laws ot 1907. 
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certiflcate shall be forthwith surrendered by the employer to the child 
or its parent or guardian or custodian. 

Section 2. Sections seventy-seyen and seventy-eight of said chapter 
as amended by chapter one hundred and ninety-two of the laws of 
eighteen hundred and ninety-nine are hereby amended to read as follows : 

* Section 77. Hours of labor of children, minors and women. — Snbd. 1. 
No child under the age of sixteen years shall be employed or per- 
mitted to work in or in connection with any factory in this state before 
eight o'clock in the morning, or after five o'clock in the evening of any 
day, or for more than eight hours in any one day, or more than six days 
in any one week. 

Subd. 2. No male minor under the age of eighteen years shall be em- 
ployed or permitted to work in any factory in this state more than six 
days or sixty hours in any one week, or for more than ten hours in any 
one day, except as hereafter provided; nor between the hours of twelve 
midnight and four o'clock in the morning. 

Snbd. 3. No female minor under the age of twenty-one years and no 
woman shall be employed or permitted to work in any factory in this 
state before six o'clock in the morning, or after nine o'clock in the 
evening of any day, or more than six days or sixty hours in any one 
week ; nor for more than ten hours in any one day except as hereaft^ 
provided. 

Subd. 4. A printed notice, in » form which shall be furnished by 
the commissioner of labor, stating the number of hours per day for 
each day of the week required of such persons, and the time when such 
work shall begin and end, shall be kept posted in a conspicuous place In 
each room where they are employed. But such persons may begin their 
work after the time for beginning and stop before the time for ending 
such worl^, mentioned in such notice, but they shall not otherwise be 
employed, permitted or suffered to work in such factory except as stated 
therein. The terms of such notice shall not be changed after the be- 
ginning of labor on the first day of the week without the consent of the 
commissioner of labor. The presence of such persons in the factory at 
any other hours than those stated in the printed notice, or if no such 
notice be posted, before seven o'clock in the morning or after six o'clock 
In the evening, shall constitute prima facie evidence of a violation of 
this section. 

Subd. 5. In a factory wherein, owing to the nature of the work, it 
is practically impossible to fix the hours of labor weekly In advance the 



•As amended by Chapter 490, Laws of 1906, and by Chapter 607, Laws of 1907. 
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commissioner of labor, upon a proper application stating facts showing 
the necessity therefor, shall grant a permit dispensing with the notice 
hereinbefore required, upon condition that the daily hours of labor be 
posted for the information of the employees knd that a time book in 
a form to be approved by him, giving the names and addresses of all 
female employees and the hours worked by each of them in each day, 
shall be properly and correctly kept, and shall be exhibited to him or 
any of his subordinates promptly upon demand. Such permit shall be 
kept posted in such place in such factory as such commissioner may pre- 
scribe, and may be revoked by such commissioner at any time for failure 
to post it or the daily hours of labor or to keep or exhibit such time 
book as herein provided. 

Subd. 6. Where a female or male minor is employed in two or more 
factories or mercantile establishments in the same day or week the 
total time of employment must not exceed that allowed per day or week 
in a single factory or mercantile establishment; and any person who 
shall require or permit a female to work in a factory between the hours 
of six o'clock in the evening and seven o'clock in ^ the morning in viola- 
tion of the provisions of this subdivision of this section, with or without 
knowledge of the previous or other employment, shall be liable for a 
violation thereof. 

*Section 78. Excei)tions. Subd. 1. A female sixteen years of age or 
upwards and a male between the ages of sixteen and eighteen may be 
employed in a factory more than ten hours a day; — (a) regularly in 
not to exceed five days a week, in order to make a short day or a 
holiday on one of the six working days of the week; (b) irregularly, in 
not to exceed three days a week ; provided that no such person shall be 
required or permitted to work more than twelve hours in any one day 
or more than sixty hours in any one week, and that the provisions of 
the preceding section as to notice or time book be fully complied with. 

Subd. 2. In a prosecution for violation of any provision of this or 
of the preceding section the burden of proving a permit or exception shall 
be upon the party claiming it 

Section 3. Section seventy-four of chapter four hundred and fifteen 
of the laws of eighteen hundred and ninety-seven is hereby repealed. 

Section 4. The word custodian as used in this act shall include any 
person, organization or society having the custody of said child. 

Section 5. This act shall take effect the first day of October, nineteen 
hundred and three. 



•As amended by Chapter 507, Laws of 1907, to take effect October 1, 1907. 
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Chapter 265, Laws or 1903 

AN ACT TO AMEND TUB LABOB LAW, BELATIVB TO THE EMPLOYMENT OP 
WOMEN AND CHIIJ)BEN IN MERCANTILE AND OTHER ESTABLISHMENTS 

Became a law, April 24, 1903, with the approval of the Governor. 
Passed, a majority being present. 

The People of the State of New York, represented in Senate and As- 
sembly , do enact as follows: 

Section 1. Section one hundred and sixty-one, one hundred and sixty- 
two, one hundred and sixty-three, one hundred and sixty-four, one hun- 
dred and sixty-five, one hundred and sixty-six, one hundred and sixty- 
seven, one hundred and seventy-two and one hundred and seventy-three 
of chapter four hundred and fifteen of the laws of eighteen hundred and 
ninety-seven, entitled "An act in relation to labor, constituting chapter 
thirty-two of the general laws," are hereby amended so as to read as 
follows : 

^Section 161. Hours of labor of minors. — No child under the age of 
sixteen years shall be employed, permitted or suffered to work in or in 
connection with any mercantile establishment, business ofi^ce, or tele- 
graph oflSce, restaurant, hotel, apartment-house, or in the distribution or 
transmission of merchandise or messages, more than fifty-four hours in 
any one week, or more than nine hours in any one day, or before seven 
o'clock in the morning or after ten o'clock in the evening of any day. 
But in cities of the first class no child under the age of sixteen years 
shall be employed, permitted or suffered to work in or in connection 
with any such establishment after seven o'clock in the evening of any 
day. No female employee between sixteen and twenty-one years of age 
sliall be required, permitted or suffered to work in or in connection with 
any mercantile establishment more than sixty hours in any one week; 
or more than ten hours in any one day, unless for the purpose of making 
a shorter work day of some one day of the week ; or before seven o'clock 
in the morning or after ten o'clock in the evening of any day. This sec- 
tion does not apply to the employment of persons sixteen years of age 
or upward on Saturday, provided the total number of hours of labor in 
a week of any such person does not exceed sixty hours, nor to the em- 
ployment of such persons between the fifteenth day of December and 
the following; first day of January. Not less than forty-five minutes 
shall be allowed for the noon day meal of the employes of any such 
estal)lishnient. 

• As amended by Chapter 490, Laws of 1906, to take effect October 1, 1906. 
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•Section 162. Employment of children. — No child under the age of 
fourteen years shall be employed, permitted or suffered to work in .or In 
<-onnection with any mercantile or other establishment specified In the 
preceding section, except that a child upward of twelve years of age 
may be employed therein in villages and cities of the second or third 
(iass, during the summer vacation of the public schools of the city or 
district where such establishment is situated. No child under the age 
of sixteen years shall be employed in any such establishment, unless an 
employment certificate issued as provided in this article, shall have 
been theretofore filed in the office of the employer at the place of employ- 
ment of such child. 

fSectlon 163. Employment certificate; how Issued. — Such certificate 
shall be issued by the commissioner of health or the executive officer 
of the board or department of health of the city, town or village where 
such child resides or is to be employed, or by such officer thereof as may 
be designated by such board, department or commissioner for that pur- 
pose, upon the application of the parent, guardian, or custodian of the 
child desiring such employment. Such officer shall not Issue such certificate 
until he has received, examined, approved and filed the following papers 
duly executed, viz. : The school record of such child properly filled out 
and signed as provided in this article; also, evidence of age showing 
that the child is fourteen years old or upwards, which shall consist 
of the evidence thereof provided in one of the following subdivisions 
of this section and which shall be required in the order herein desig- 
nated as follows: 

(a) Birth certificate. — A duly attested transcript of the birth certifi- 
cate filed according to law with the registrar of vital statistics or other 
officer charged with the duty of recording births which certificate shall 
be conclusive evidence of the age of such child. 

(b) Certificate of graduation. — A certificate of graduation duly issued 
to such child showing that such child is a graduate of a public school 
of the state of New York or elsewhere, having a course of not less than 
eight years, or of a school in the state of New York other than a public 
school, having a substantially equivalent course of study of not less 
than eight years* duration. In which a record of the attendance of such 
child has been kept as required by the compulsory education law, pro- 
vided that the record of such school shows such child to be at least 
fourteen years of age. 



* As amended by Chapter 490, Laws of 1906, to take effect October 1, 1906. 
t As amended liy Chapter R18, Laws of 1905, and Chapter 291, Laws of 1907. 
to take effect October 1, 1907. 
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(c) Passport or baptismal certificate. — A passport or a duly attested 
transcript of a certificate of baptism showing the date of birth and 
place of baptism of snch child. 

(d) Other documentary evidence. — ^In case it shall appear to the 
satisfaction of the officer to whom application is made, as herein pro- 
vided, for an employment certificate, that a child for whom such certifi- 
cate is requested and who has presented the school record, is in fact 
over fourteen years of age, and that satisfactory documentary evidence 
of age can be produced, which does not fall within any other provisions 
of the preceding subdivisions of this section, and that none of the pa- 
pers mentioned in said subdivisions can be produced, then and not 
otherwise he shall present to the board of health of which he is an 
officer or agent, for its action thereon, a statement signed by him show- 
ing such facts together with such affidavits or papers as may have been 
produced before him constituting such evidence of the age of such 
child, and the board of health, at a regular meeting thereof, may then, 
by resolution, provide that such evidence of age shall be fully entered 
on the minutes of such board, and shall be received as sufficient evidence 
of the age of such child for the purpose of this section. 

(e) Physicians' certificates. — In cities of the first class only, in case 
application for the issuance of an employment certificate shall be made 
to such officer by a child's parent, guardian or custodian who alleges 
his Inability to produce any of the evidence of age specified in the pre- 
ceding subdivisions of this section, and if the child is apparently at 
least fourteen years of age, such officer may receive and file an applica- 
tion signed by the parent, guardian or custodian of such child for 
phjrsicians', certificates. Such application shall contain the alleged age, 
place and date of birth, and present residence of such child, together 
with such further facts as may be of assistance in determining the 
age of such child. Such application shall be filed for not less than 
ninety days after date of such application for such phjrslcians' certifi- 
cates, for an examination to be made of the statements contained there- 
in, and in case no facts appear within such period or by such examina- 
tion tending to discredit or contradict any material statement of such 
application, then and not otherwise the officer may direct such child 
to npi)ear thereafter for physical examination before two physicians 
officially designated by the board of health, and in case such physicians 
shall certify In writing that they have separately examined such child 
and that in their opinion such child Is at least fourteen years of age 
such officer shall accept such certificates as sufficient proof of the age 
of such child for the purposes of this section. In case the opinions of 
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such physicians do not concur, the child shall be examined by a third 
physician and the concurring opinions shall be conclusive for the pur- 
pose of this section as to the age of such child. Such officer shall re- 
quire the evidence of age specified in subdivision (a) in preference 
to that specified in any subsequent subdivision and shall not accept 
the evidence of age permitted by any subsequent subdivision unless he 
shall receive and file in addition thereto an affidavit of the parent 
showing that no evidence of age specified in any preceding subdivision 
or subdivisions of this section can be produced. Such affidavit shall 
contain the age, place and date of birth, and present residence of such 
child, which affidavit must be taken before the officer issuing the em- 
ployment certificate, who is hereby authorized and required to adminis- 
ter such oath and who shall not demand or receive a fee therefor. 
Such employment certificate shall not be issued until such child shall 
further have personally appeared before and been examined by the 
otficer issuing the certificate, and until such officer shall, after making 
such examination, sign and file in his office a statement that the child 
can read and legibly write simple sentences in the English language and 
that in his opinion the child is fourteen years of age or upwards and 
has reached the normal development of a child of its age, and is in 
sound health and is physically able to perform the work which it in- 
tends to do. In doubtful cases such physical fitness shall be determined 
by a medical officer of the board or department of health. Every such 
employment certificate shall be signed, In the presence of the officer 
issuing the same, by the child In whose name it is issued. 

Section 164. Contents of certificate. — Such certificate shall state the 
date and place of birth of the child, and describe the color of hair and 
eyes and the height and weight and any distinguishing facial marks of 
such child, and that, the papers required by the preceding section have 
been duly examined, approved and filed and that the child named in 
such certificate has appeared before the officer signing the certificate 

and been examined. 

• 

•Section 1G5. School record, what to contain. — ^The school record 
required by this article shall be signed by the principal or chief execu- 
tive officer of the school wbich such child has attended and shall be 
furnished on demand to a child entitled thereto or to the board, de- 
partment or commissioner of health. It shall contain a statement certi- 
fying that the child has regularly attended the public schools or schools 
equivalent thereto or parochial schools for not less than one hundred 



*A8 amended by Chapter 291, Laws of 1907, to take effect October 1, 1907. 
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and thirty days during the twelve months next preceding his fourteenth 
birthday, or during the twelve months next preceding his application 
for such school record and is able to read and write simple sentences 
in the English language, has received during such period instruction in 
reading, spelling, writing, English grammar and geography and Is 
familiar with the fundamental operations of arithmetic up to and in- 
cluding fractions. Such school record shall also give the date of birth 
and residence of the child as shown on the records of the school and 
the name of its parents or guardian or custodian. 

• 

Section 166. Summer vacation certificate. — Children of the age of 
twelve years or more who can read and write simple sentences in the 
English language, may be employed, in mercantile and other establish- 
ments specified in section one hundred and sixty-one, in villages and 
cities of the third class during the summer vacation of the public schools 
in the city or school district where such children reside upon obtaining the 
vacation certificate herein provided. Such certificate shall be issued in the 
same manner, upon the same conditions, and on like proof that such child 
is twelve years of age or upwards, and is in sound health, as is required 
for the Issuance of an employment certificate under this article, except 
that a school record of such child shall not be required. The certificates 
provided for in this section shall be designated summer vacation certifi- 
cates, and shall correspond in form and substance as nearly as prac- 
ticable to such employment certificate, and shall in addition thereto 
specify the time in which the same shall remain in force and effect 
which in no case shall be other than the time in which the public 
schools where such children reside are closed for a summer vacation. 

Section 167. Registry of children employed. — ^The owner, manager or 
agent of a mercantile or other establishment specified in section one 
hundred and sixty-one, employing children, shall keep or cause to be 
kept, in the office of such establishment, a register, in which shall be 
recorded the name, birthplace, age and place of residence of all children 
cK> employed under the age of sixteen years. Such register and the 
certificates filed in such office shall be produced for inspection, upon 
the demand of an officer of the board, department or commissioner of 
health of the town, village or city where such establishment is situated. 
On termination of the employment of the child so registered and whose 
certificate is so filed, such certificate shall be forthwith surrendered by 
the employer to the child or its parent or guardian or custodian. 

Section 172. Enforcement of article. — ^The board or department of 
health or health commissioners of a town, village or city affected by 
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this article shall enforce the same and prosecute all violations thereof.. 
Proceedings to prosecute such violations must be begun within thirty 
days after the alleged offense was conunitted. All officers and members 
of such boards, or department, all health commissioners, inspectors, and 
other persons appointed or designated by such boards, departments or 
commissioners may visit and inspect at reasonable hours and when prac- 
ticable and necessary, all mercantile or other establishments herein 
specified within the town, village or city for which they are appointed. 
No person shall interfere with or prevent any such officer from making 
such visitations and inspections, nor shall he be obstructed or injured 
by force or otherwise while in the performance of his duties. All per- 
sons connected with any such mercantile or other establishment herein 
specified shall properly answer all questions asked by such officer or 
inspector in reference to any of the provisions of this article. 

Section 173. Ck)py of article to be posted. — ^A copy of this article 
shall be posted in three conspicuous places in each establishment 
affected by its provisions. 

Section 2. This act shall take effect the first day of October, nine- 
teen hundred and three. 
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PRISON LAW 

Cbapteb 447, Laws of 1903 

an act to iemend the bevi8ed statutes belatino to state prisons, bela- 
tiye to the board of classifigation, and to cebtain offickbs 



Section 2. Section one hundred and five of title two of chapter three 
of part four of the revised statutes relating to state prisons, as amended 
hy chapter three hundred and eighty-two of the laws of eighteen hun- 
dred and eighty-nine, as amended hy chapter four hundred and twenty- 
nine of the laws of eighteen hundred and ninety-six, is hereby amended 
to read as follows: 

Section 105. The superintendent of state prisons, and the superin- 
tendents of reformatories and penitentiaries, respectively, are authorixed 
and directed to cause to be manufactured by the convicts in the prisons, 
reformatories and penitentiaries, such articles as are needed and used 
therein, and also such as are required by the state or political divisions 
thereof, and in the buildings, offices and public institutions owned or 
managed and controlled by the state, including articles and materials 
to be used in the erection of the buildings. All such articles manufac- 
tured in the state prisons, reformatories and penitentiaries, and not re- 
quired for use therein, shall be of the styles, patterns, designs and quali- 
ties fixed by the board of classification, and may be furnished to the 
state, or to any political division thereof, or for or to any public institu- 
tion owned or managed and controlled by the state, or any political 
division thereof, at and for such a price as shall be fixed and determined 
as hereinafter provided, upon the requisition of the proper officials, trus- 
tees or managers thereof. No article so manufactured shall be pur- 
chased from any other source, for the state or public institutions of the 
state, or the political divisions thereof, unless said state commission of 
prisons shall certify that the same cannot be furnished upon said requisi- 
tion, and no claim therefor shall be audited or paid without such certifi- 
cate. 



120 



FIRE DRILL LAW 



Ghafteb 201, Laws of 1901 



▲N ACT FBOyiDinO FOB FIRE DRILLS IN THE SCHOOLS OF THIS STATE 

Section 1. It shall be the duty of the principal or other person in 
charge of every public or private school or educational institution within 
the State, having more than one hundred pupils, to instruct and train 
the pupils by means of drills, so that they may in a sudden emergency 
be able to leave the school building in the shortest possible time and 
without confusion or panic. Such drills or rapid dismissals s6all be 
held at least once in each month. 

Section 2. Neglect by any principal or other person in charge of any 
public or private school or educational institution to comply with the 
provisions of this act shall be a misdemeanor punishable at the dis- 
cretion of the court by fine not exceeding fifty dollars. Such fine to be 
paid to the pension fund of the local fire department where there is such 
a fund. 

Section 8. It shall be the duty of the board of education or school 
board or other body having control of the schools in any town or city 
to cause a copy of this act to be printed in the manual or handbook pre- 
pared for the guidance of 'teachers, where such manual or handbook is 
in use or may hereafter come into use. 

Section 4. The provisions of this act shall not apply to colleges or uni- 
versities. 

Section 5. This act shall take effect June first, nineteen hundred and 
one. 
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Chapteb 222, Laws of 1895 

an act to pbovide fob the pubgha8b and display of united states flags 
in connection with the publio schools of the state 

Section 1. The school authorities of every public school in the sev- 
eral cities and school districts of this state shall purchase a United 
States flag, flagstaff and the necessary appliances therefor, and shall 
display such flag upon or near the public school building during school 
hours, and at such other times as the school authorities may direct 
The necessary funds to defray the expenses incurred by this act shall 
be assessed and collected in the same manner as moneys for public 
purposes are now raised by law. 

Section 2. This act shall take effect immediately. 



Chapteb 481, Laws of 1898 

AN act to PBOVIDE FOB THE DISPLAY OF THE UNITED STATES FLAG ON THE 

SCHOOLHOUSES of THE STATE, IN CONNECTION WITH THE PUBLIC 

SCHOOLS; AND TO ENCOUBAOE PATBIOTIC EXEBGISES IN 

SUCH SCHOOLS 

Section 1. It shall be the duty of the school authorities of every 
public school in the several cities and school districts of the state to 
purchase a United States flag, flagstaff and the necessary appliances 
thesefor, and to display such flag upon or near the public school build- 
ing during school hours, and at such other times as such school authori- 
ties may direct 

Section 2. The said school authorities shall establish rules and regu- 
lations for the proper custody, care and display of the flag, and when 
the weather will not permit it to be otherwise displayed. It shall be 
placed conspicuously in the principal room in the schoolhouse. 
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Section 8. It shall be the duty of the state saperlntendent of public 
instmction to prepare, for the use of the public schools of the state, a 
program providing for a salute to the flag at the opening of each day 
of school and such other patriotic exercises as may be deemed by him 
to be expedient, under such regulations and instructions as may best 
meet the varied requirements of the different grades in such schools. 
It shall also be his duty to make special provision for the observance 
in such public schools of Lincoln's birthday, Washington's birthday, 
Memorial day and Flag day, and such other legal holidays of like 
character as may be hereafter designated by law. 

Section 4. The state superintendent of public instruction is hereby 
authorized to provide for the necessary expenses incurred in develop- 
ing and encouraging such patriotic exercises in the public schools. 

Section 5. Nothing herein contained shall be construed to authorize 
military instruction or drili in the public schools during school hours. 

Section G. This act shall take effect immediately. 
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BIENNIAL SCHOOL CENSUS 

Chapteb 550, LA.W8 of 1895 

AN ACT IN RELATION TO A BIENNIAL SCHOOL CENSUS 

Section 1. It shall be the doty of the state saperintendent of public 
instruction to take or cause to be taken, in the next ensuing October 
after the enactment of this law, and thereafter in every second year of 
the month of October, a school census, in all towns and cities of the 
state having a population of ten thousand or upwards; which shall as- 
certain the following facts, and he shall embody a summary of the same 
in his annual report for the year, in which said census is taken, viz., 
the names and ages of all persons between the ages of four and six- 
teen; the number of persons in each town or city coming within the 
application of this law between the ages of twelve and twenty-one years 
that are unable to read or write; the number of persons over four and 
under sixteen years of age who do not attend school because they are 
obliged to work within school hours; the number of persons between 
four and sixteen years who are attending other than public schools; 
and such other facts as in his Judgment may be of importance in secur- 
ing the information needed to carry out the requirements of article 
nine, section one of the state constitution, or for the improvement of 
the common school system. 

Section 2. In taking this school census, the superintendent of public 
instruction is authorized to determine the work to be done by all of the 
conmnon school authorities and employees under his superlntendency, 
and it shall be the duty of all such authorities and public officers having 
any civil authority in connection with the common school administra- 
tion of the state or of said city or town to aid said superintendent In 
all proper ways in the discharge of his duties under this act 

Section 3. Whoever, being any parent or person having under liis or 
her control, or in his or her charge, a child between the ages of four 
and sixteen years, refuses or withholds information in his or her pos- 
session, sought by said superintendent or his representative for the 
purpose of a school census, "^or falsifies in regard to the same, shall be 
liable to and punished by fine not exceeding twenty dollars, or by im- 
prisonment not exceeding thirty days. 
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VACCINATION OF SCHOOL CHILDREN 

Chapteb 601, Laws of 1893 

an act in betation to the public health, constituting chapteb 25 of 

the genebal laws 

Section 200. No child or person not vac^ciuated shall be admitted or 
received into any of the public schools of the state, and the trustees 
or other officers having the charge, management or control of such 
schools shall cause this provision of law to be enforced. They may 
adopt a resolution excluding such children and persons not vacc*inated 
from such school until vaccinated, and when any such resolution has 
been adopted, they shall give at least ten days' notice thereof, by posting 
copies of the same in at least two public and conspicuous places within 
the limits of the school government, and shall announce therein that 
due provision has been made, specifying it, for the vaccination of any 
child or person of suitable age desiring to attend the school, and whose 
parents or guardians are unable to procure vaccination for them, or 
who are, by reason of poverty, exempted from taxation in such district. 

Section 201. Such trustees or board may appoint a competent physi- 
cian and fix his (*ompeusation. who shall ascertain the number of chil- 
dren or persons In a school district, or In a subdivision of a city school 
government, of suitable age to attend the common schools, who have not 
been vaccinated and furnish such trustees or board a list of their names. 
Every such physician shall provide himself with good and reliable vac- 
cine virus with which to vaccinate such children or persons* such trus- 
tees or board shall direct, and give certificates of vaccination when re- 
quired, which shall be evidence that the child or person to whom given 
has been vaccinated. The expenses incurred in carrying into effect the 
provisions of this and the preceding section, shall be deemed a part of 
the expense of maintaining such school, and shall be levied and collected 
in the same manner as other school expenses. The trustees of the sev- 
eral school districts of the state shall include in their annual report 
the number of vaccinated and unvaccinated children of school age in 
their respective districts. 



•So in original. 
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PROFESSIONAL TRAINING OF TEACHERS 

Ghafteb 1031, Laws of 1895 
an act to encourage and pbomote the pb07essi0nal training of 

TEACHERS 

^Section 1. The board of education or the public school authorities 
of any city or of any village employing a superintendent of schools, may 
establish, maintain, direct and control one or more schools or classes 
for the professional instruction and training of teachers in the princi- 
ples of education and in the method of instruction for not less than 38 
weeks in each school year. 

tSection 2. Toward the maintenance and support of these schools and 
classes established pursuant to this act, or heretofore established and 
maintained for similar purposes, and whose requirements for admission 
and whose course of studies are made with the approval of the state 
superintendent of public Instruction, and under whose direction such 
classes shall be conducted, the said superintendent is hereby authorized 
and directed in each year to set apart, to apportion, and to pay from 
the free school fund $1 for each week of instruction of each pupil, and 
the sum of $40,000 Is hereby appropriated to carry out the provisions 
of this act until the close of the school year of 1807. Such npijortlon- 
ment and payment shall be made upon the report of the local superin- 
tendent of schools filed with the state superintendent of public instruc- 
tion, who shall draw his warrant upon the state treasurer for the 
amount apportioned. 

Section 3. If the total sum to be apportioned and to be paid, as pro- 
vided by section 2 of this act, shall in any one year exceed the said sum 
of $100,000, the said state superintendent of public instruction shall ap- 
portion to each school and class its pro rata of said sum upon the basis 
described in section 2 of this act. 

Section 4. After January 1, 1807, no person shall be employed or 
licensed to teach in the primary and grammar schools of any city 
authorized by law to employ a superintendent of schools, who has not 

•As amended by Chapter 495, I^aws of 1897. 
t As ameudcd by Chapter 646, Laws of 1896. 
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had succecRrfal experience in teaching for at least three years, or, in lien 
thereof, has not completed a three years coarse in, and graduated from, 
a high school or academy having a coarse of study of not less than three 
years, approved hy the state superintendent of puhlic instruction, or 
from some institution of learning of equal or higher rank, approved by 
the same authority, and who, subsequently to such graduation, has not 
graduated from a school or class for the professional training of teach- 
ers, having a course of study of not less than thirty-eight weeks, ap- 
proved by the state superintendent of public instruction. Nothing in 
this act shall be construed to restrict any board of education of any 
city from requiring such additional qualifications of teachers as said 
board may determine; nor shall the provisions of this act preclude the 
board of education of any city or village from accepting the diploma 
of any state normal and training school of the state of New York, or a 
state certificate obtained on examination, as an equivalent for the prep- 
aration in scholarship and professional training herein required. 

Section 5. All acts and parts of acts inconsistent with this act are 
hereby repealed. 

Section 6. This act shall take effect immediately. ' 
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HOLIDAYS 



Cbapteb 677» Laws of 1892 



AN AOT BELATINO TO THE CONSTRUCTION OF STATUTES OONSTTTUTINO CHAF- 

TEB 1 OF THE GENERAL LAWS 

Passed, May 18, 1892. As amended by Chapter 614, Laws of 1807. 

Section 24. The term holiday Includes the following days in each 
year: the first day of January, known as New Tear's day; the twelfth 
day of February, known as Lincoln's birthday ; the twenty-second day of 
February, known as Washington's birthday; the thirtieth day of May, 
known as Memorial day ; the fourth day of July, known as Independence 
day ; the first Monday of September, known as Labor day, and the twen- 
ty-fifth day of December, known as Christmas day, and if either of 
such days is Sunday, the next day thereafter ; each general election day 
and each day appointed by the President of the United States or by the 
governor of this state as a day of general thanksgiving, general fasting 
and prayer, or other general religious observances. The term, half holi- 
day, includes the period from noon to midnight of each Saturday which 
is not a holiday. The days and half days aforesaid shall be considered 
as the first day of the week, commonly called Sunday, and as public 
holidays or half holidays, for all puri>oses whatsoever as regards the 
transaction of business in the public offices of this state, or counties 
of this state. On all other days and half days, excepting Sundays, such 
offices shall be kept open for the transaction of business. 

Note.— By Section C of Title 2, Chapter 556, Laws of 1804 (The Con- 
solidated School Law) ali legal holidays that may occur during the 
terms of school during every school year, of one hundred and sixty days 
of school, are included as parts of said one hundred and sixty days, and 
exclusive of Saturdays. No Saturday shall be counted as part of said 
one hundred and sixty days of school, and no school shall be in session 
on a legal holiday. 
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VACCINATION OF SCHOOL CHILDREN 

Chapteb 601. I^ws OF 1803 

AN ACT IN RELATION TO THE PUBLIC HEALTH, CONSTITUTING CHAPTER 25 OF 

THE GENERAL LAWS 

Section 200. No child or person not vaccinated shall be admitted or 
received into any of the public schools of the state, and the trustees 
or other officers having the charge, management or control of such 
schools shall cause this provision of law to be enforced. They may 
adopt a resolution excluding such children and persons not vaccinated 
from such school until vaccinated, and when any such resolution has 
been adopted, they shall give at least ten days' notice thereof, by posting 
copies of the same in at least two public and conspicuous places within 
the limits of the school government, and shall announce therein that 
due provision has been made, specifying it, for the vaccination of any 
child or person of suitable age desiring to attend the school, and whose 
parents or guardians are unable to procure vaccination for them, or 
who are, by reason of poverty, exempted from taxation in such district. 

Section 201. Such trustees or board may appoint a competent physi- 
cian and fix his compensation, who shall ascertain the number of chil- 
dren or persons in a school district, or in a subdivision of a city school 
government, of suitable age to attend the common schools, who have not 
been vaccinated and furnish such trustees or board a list of their names. 
Every such physician shall provide himself with good and reliable vac- 
cine virus with which to vaccinate such children or persons* such trus- 
tees or board shall direct, and give certificates of vaccination when re- 
quired, which shall be evidence that the child or person to whom given 
has been vaccinated. The expenses incurred in carrying into effect the 
provisions of this and the i)receding section, shall be deemed a part of 
the expense of maintaining such school, and shall be levied and collected 
In the same manner us other s<'hool expenses. The trustees of the sev- 
eral school districts of the state shall include in their annual report 
the number of vaccinated and unvaccinated children of school age In 
their respective districts. 



•So in orig^inal. 
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JAMAICA NORMAL SCHOOL 

Ghafteb 524, Laws of 1905 

an act to tftansfeb to the citt op new york the normal and training 
school in the borough of queens, city of new york, formerly in 
the tillage of jamaica and county of queens 

Section 1. The normal and training school heretofore established Id 
the former village of Jamaica, in the county of Queens, pursuant to the 
provisions of chapter five hundred and fifty-three of the laws of eighteen 
hundred and ninety-three entitled *'An act to establish a normal and 
training school in the village of Jamaica and county of Queens," in- 
cluding all the lands, buildings and appurtenances thereunto belonging, 
shall be transferred and conveyed to The City of New York, for the use 
of the said city as a training school and public school on the first day 
of January nineteen hundred and six upon terms to be fixed and agreed 
upon by a commission consisting of the mayor, comptroller and president 
of the board of education of The City of New York and the commissioner 
of education and the comptroller of the state of New York. 

Section 2. Upon the transfer of the said school under the terms fixed 
by the said commission, the conduct, management and support thereof 
shall l>e regulated by chapter three hundred and seventy-eighty of the 
laws of eighteen hundred and ninety-seven, as amended by chapter four 
hundred and sixty-six of the laws of nineteen hundred and one, known 
as the Greater New York charter, and the board of education shall have 
and exercise the same rights and powers in respect to said school as 
said board possesses In respect to other public schools in The City of 
New York. i 

Section 3. The principals, teachers. Janitors and other employees of 
the said school shall be transferred from the service of the state to the 
service of the city in the respective positions to which they have been 
appointed, and shall be entitled to such compensation as is now provided 
or may hereafter be provided for similar positions in the schools of 
The City of New York by the lawful authority, subject to change of title 
and to transfer, reassignment or removal for cause, as may be pro- 
vided by law; and all such principals, teachers. Janitors and other em- 
ployees shall be eligible for reappointment, subject, however, to the 
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right of the board of education of The City of New York to abollfih un- 
necessary positions, and snbject also to their complying, In the case of 
teachers, with the provisions of the board of education of The City of 
New York with regard to renewal and permanence of license, and, in 
the case of Janitors, with the provisions of the law relating to the civil 
service, that are applicable to The City of New York. 

Section 4. Provision for the maintenance of said school and the pay- 
ment of salaries shall be made by the board of estimate and apportion- 
ment in the budget for nineteen hundred and six. 

Section 5. All acts or portions of acts inconsistent with the pro- 
visions of this act are hereby repealed. 
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CHAPTER 230, LAWS OF 1874 

AN ACT RELATIVE TO THE HEBREW ORPHAN ASYLUM 

Sectlou 4. The trustees, for the time being, of said corporation shall 
have the sole and exclusive custody and control of the persons of such 
orphans, ha If -orphans or indigent children of the age not exceeding 
thirteen years, as they may agree to maintain, provide for, educate, and 
instruct during the minority of such orphans, half-orphans and indigent 
children, provided, that in respect to any orphan, its legal guardian or 
nearest relative, or one of the governors of the almshouse, and in respect 
to any half-orphans or Indigent children, the parents or surviving parent, 
or legal guardian, shall consent, in writing, to such child being main- 
tained, provided for, educated and instructed by said society, or that 
such half-orphan or Indigent child shall be committed to the care and 
custody of said society by any court, magistrate, or police Justice of 
The City of New York, in any case where such court, magistrate, or 
police justice shall acquire jurisdiction under any law of this state ; and 
In such ca^e such court, magistrate, or police justice shall have the like 
l)ower and authority, with the consent of said trustees, to commit to the 
care and custody of said corporation as can now be exercised in regard 
to any other public Institution; and the said corporation can, by agree- 
ment and transfer from every other institution having the legal custody 
of any orphan, half-orphan, or Indigent children, obtain the care and 
custody of such child or children In like manner as by such aforesaid 
(ronsent or commitment, and the said trustees shall have the power and 
authority, on the arrival of any such orphan, half-orphan or indigent 
child at the age of thirteen years and upwards, to bind them out to be 
taught and Instructed in some necessary or useful employment, on such 
terms and restrictions, and to such persons, and upon such conditions as 
the said trustees may deem proper; and the said corix)ratlon is hereby 
vested, in respect to the persons of all such orphans, ha If -orphans, and 
indigent children, with all the powers and' authority conferred upon, and 
shall enjoy the same benetits, and receive for the care, education and 
maintenance of said orphans, half-orphans, and indigent children the 
like (*on)i)ensation now paid, and in the same manner as authorized by 
law, to the Now York Juvenile Asylum by the acts passed June thirtieth, 
eighteen luindred and fifty-one, passed July eighteenth, eighteen hun- 
dred and fifty- three, passed April seventeenth, eighteen hundred and 
lifty-four, and passed March thirtieth, eighteen hundred and slxty-slx, 
so far ns tlioy are applicable to this section. 
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CHAPTER 835, LAWS OF 18Y2 

AN ACT BSLATINO TO THE NEW YORK SOGIETT FOB THE BELIEF OF THE BUP- 

TUBED AND CAUPPLED 



Section 8. The school established and maintained by the above- 
named society, for the education of crippled children, shall participate 
in the distribution of the common school fund, in the same manner and 
degree as the common schools of the city and county of New York. 



CHAPTER 598, LAWS OF 1880 

AN ACT TO CHANGE THE NAME OF THE '* ASSOCIATION FOB BEFBIENDING CHIL- 
DBEN '' TO " THE ASSOCIATION FOB BEFBIENDING CHILDBEN AND YOUNG 
0IBL8." AND IN BEIATION TO SAID ASSOCIATION, AND TO PBOVIDE FOB THE 
SUPPOBT OF THE PEBSONS OABED FOB BY SUCH ASSOCIATION 



Section 4. The schools established and maintained by the said asso- 
ciation shall participate in the apportionment and distribution of the 
moneys apportioned to the County of New York for the support and en- 
couragement of common schools therein, and also of the moneys men- 
tioned in the fifteenth section as it now stands amended, of an act to 
amend, consolidate and reduce to one act the yarious acts relative to 
the Common Schools of the City of New York, passed July third, eighteen 
hundred and fifty-one, as well as of the moneys mentioned in the six- 
teenth section, and In the first sul)dIvIsIon of the third section of said 
act, as the same now stands amended, in the same manner and degree 
as the Common or Public Schools of the City and County of New York, 
and shall be subject to the board of education of The City of New York, 
and shall report thereto as do the schools of the New York Juvenile 
Asylum, Hebrew Benevolent and Orphan Asylum Society, The Ladies' 
Home Missionary Society of the Methodist Episcopal Church, The 
American Female Guardian Society, and other (so-called) Corporate 
Schools. 
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THE AHEARN LAW 



Ghaftes 417, Laws of 1899 



AN ACT TO AMEND GHAFTEB THREE HUNDRED AND SEVENTY-EIGHT OF THE 
LAWS OF EIGHTEEN HUNDRED AND NINETY-SEVEN, ENTITLED '*AN ACT TO 
UNITE INTO ONE MUNICIPALITY, UNDER THE CORPORATE NAME OF THE CIT7 
OF NEW YORK. THE VARIOUS COMMUNITIES LYING IN AND ABOUT NEW YORK 
HARBOR, THE CITY OF BROOKLYN AND THE COUNTY OF KINGS, THE COUNTY 
OF RICHMOND AND PART OF THE COUNTY OF QUEENS, AND TO PROVIDE FOB 
THE GOVERNMENT THEREOF," RELATIVE TO THE SALARIES OF TEACHERS IV 
THE PUBUC SCHOOLS. ACCEPTED BY THE CITY. 

Became a law April 25, 1899, with the approyal of the Crovernor. 
Passed, three-fifths being present. 

The People of the State of Neto York, represented in Senate and As- 
sembly, do enact as follows: 

Section 1. Section ten hundred and ninety-one of chapter three hun- 
dred and seventy-eight of the laws of eighteen hundred and ninety- 
seven is hereby amended to read as follows: 

Section 1091. Each school board shall have power to adopt by-laws 
fixing the salaries of the borough and associate superintendents, of 
principals and branch principals, and of ail other members of the super- 
vising and teaching staff, and such salaries shall be regulated by merit, 
by the grade of class taught, by the length of service, or by the ex- 
l>erience in teaching of the incumbent in charge, or by such a combina- 
tion of these considerations as the school board may deem proper. Said 
salaries need not be uniform throughout all the several boroughs, nor in 
any two of them, nor throughout any one borough. The salaries fixed 
and established and duly payable in the different schools of the territory 
hereby consolidated as these salaries were on the first day of January, 
eightcHiu hundred and ninety-eight, shall be and remain the salaries in 
the schools of the several boroughs hereby constituted, until the same 
shall be changed or modified as provided for in this section. No regu- 
lar teacher in the public schools of any of the boroughs shall be paid a 
sum less than six hundred dollars per annum. No teacher shall, after 
ten years of service in the public schools of said boroughs, receive less 
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than nine handred dollars per annum; nor shall any teacher, after fif- 
teen years of service in said schools receive less than twelve handred 
dollars per annum; and no vice-principal, head of department, or first 
assistant in said schools shall be paid less than fourteen handred dol- 
lars per annum; and no male teacher after twelve years of service in 
said schools shall receive less than two thousand and one handred and 
sixty dollars per annum; provided, however, that the service of such 
teacher, vice-principal, head of department, or first assistant shall have 
been approved after inspection and investigation as fit and meritorious 
by a majority of the borough board of school superintendents. For all 
purposes affecting the increase of salaries of teachers in any school the 
principal of such school shall have a seat in the borough board of 
superintendents, with a vote on all increases of salaries of teachers in 
said school, the salaries of the women principals in said schools shall 
be increased by the addition of two hundred and fifty dollars in each 
year until they shall receive the sum of two thousand and five hundred 
dollars per annum ; and the salaries of the male principals in said schools 
shall be increased by the addition of two hundred and fifty dollars in 
each year until they shall receive the sum of three thousand and five 
hundred dollars per annum; and no male principal after ten years of 
service as principal in said schools, shall receive less than three thousand 
five hundred dollars per annum; and no woman principal of ten years' 
service as principal in said schools shall receive less than twenty-five 
hundred dollars per annum ; provided, however, that the service of such 
principal shall have been approved after inspection and investigation as 
fit and meritorious by the borough board of superintendents; but these 
provisions shall not apply to principals of schools of less than twelve 
classes. No salary now paid to any public school teacher in The City of 
New York shall be reduced by the operation of this act. 

Section 2. The board of estimate and apportionment is hereby author- 
ized and required to direct the issue of revenue bonds for the pun)ose 
of providing funds to carry into effect the provisions of this act. 

Section 3. This act shall take effect immediately. 
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NEW YORK BOTANICAL GARDEN 

Chafteb 285, Laws of 1891, as amended by Ghapteb 103, Laws of 1894, 

AS AMENDED BT GhAPTKB 717, LAWS OF 1896 

Ghapteb 285, Laws of 1891 

an act to pbovide fob the establishment of a botanic oabden and 
museum and abbobetum, in bbonx pabk, in the city of new yobk, 
and to incobpobate the new yobk botanical gabden fob cabbyino 
on the same 

The People of the State of New York, represented <» Senate and A$- 
aembly, do enact as follows: 

Sectiou 4. The affairs of said corporation stiall be managed and con- 
trolled by a board of managers as follows: The president of Golumbia 
College, the professors of botany, of geology, and of chemistry therein, 
the president of the Torrey botanical club, and the president of the board 
of education of The City of New York, and their successors in office, 
shall be ez-offlclo members of said corporation and of the board of mana- 
gers, and be known as the scientific directors; they shall have the 
management and control of the scientific and educational departments of 
said corporation and the apix)intment of the dIrector-in-chief of said 
institution, who shall appoint his first assistant and the chief gardener, 
and be responsible for the general scientific conduct of the institution. 
All other business and affairs of the corporation, including its financial 
management, shall be under control of the whole board of managers, 
which shall consist of the scientific directors, as herein provided, and 
of the mayor of The City of New York, the president of the board of 
commissioners of the department of public parks, and at least nine 
other managers to be elected by the members of the cori)oration. The 
first election shall be by ballot, and held on a written notice of ten days, 
juldressed by mail to each of the above-named incorporators, stating 
the time and place of election, and signed by at least five incorporators. 
Three of the managers so elected shall hold office for one year, three 
for two years, and threi* for three years. The term of office of the 
managers elected after the first election, save those elected to fill va- 
cancies in unexpired terms, shall be three years; and three managers 
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and such others as may be needed to fill vacancies In onezpired terms, 
shall be elected annoally, parsnant to the by-laws of the corporation. 
The number of elective managers may be increased by vote of the cor- 
poration, whose terms and election shall be as above provided ; and mem- 
bers may from time to time be added to the scientific directors, by a 
majority vote of the scientific directors, approved by a majority vote of 
the whole board *of managers. The board of managers shall elect from 
their number a president, secretary and treasurer, none of whom or of 
the board of managers save the secretary and treasurer, shall receive 
any compensation for his services. Nine corporators shall constitute a 
quorum at any meeting of the incorporators but a less number may 
adjourn. 
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ARBOR DAY LAW 

Ghaftee 196, Laws or 1888. 
An Act to encourage arfooricaltnre. 

Approved by the Governor April 30, 1888. Paased, three-fifths being 
present 

The People of the State of New York, represented in Senate and At- 
Hembly, do enact aa follows: 

Section 1. The Friday following the first day of May in each year 
shall hereafter be known througboat this State as Arbor Day. 

Sec. 2. It shall be the duty of the authorities of every public school 
in this State, to assemble the scholars in their charge on that day in the 
school building, or elsewhere, as they may deem proper, and to provide 
for and conduct, under the general supervision of the city superintendent 
or the school commissioner, or other chief officers having the general 
oversight of the public schools In each city or district, such exercises as 
shall tend to encourage the planting, protection and preservation of trees 
and shrubs, and an acquaintance with the l>est methods to be adopted to 
accomplish such results. 

Sec. 3. The State Superintendent of Public Instruction shall have 
power to prescribe from time to time, in writing, a course of exercises 
and instruction in the subjects bereinl>efore mentioned, which shall be 
adopted and observed by the public school authorities on Arbor Day, and 
upon receipt of copies of such course, sufficient In number to supply all 
the schools under their supervision, the school commissioner or city 
superintendent aforesaid shall promptly provide each of the schools 
under his or their charge with a copy and cause it to be adopted and 
observed. 

Sec. 4. This act shall take effect Immediately. 
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INDEX TO CHARTER PROVISIONS 

Section Pftge 

Accidental omission to report 11G5 61 

Acts applicable to Toe City of New York 1010 05 

A^ of children, school 1056 6 

Anniversary Day In Brooklyn Schools 1102 53 

Annual reports (see Reports, Annual). 

Appropriations, excess may be transferred 237 60 

Associate City Superintendents — 

Appointed by Board of Education 1079 17 

Assigned to duty by City Superintendent 1078 16 

Officers of the Board of Education 1007 11 

Qualifications of 1079 17 

Removal of, for cause 1007 1 1 

Salary to be fixed by Board of Education 1007 11 

Visitation of schools 1007 38 

Attendance officers to be nominated by City Superintendent 1078 10 

Auditors — 

Deductions for absences of teachers, etc., certification of to Comp- 
troller 1002 32 

Officers of the Board of Education 1007 11 

Removal of, for cause 1007 11 

Bible, reading of. In schools 1151 49 

Blind, New York Institution for, funds for 1101 53 

Board of Aldermen — 

Bond Issues, limited time to act on '. 48 55 

Heads of departments entitled to seats in 25 54 

Power to make ordinances, etc 43 54 

To provide by ordinance for acquisition of schools sites, etc . . 47 55 

Salaries to be fixed by 50 57 

School moneys to be raised by taxation 1050 

Security to be required from certain officers 55 56 

Trustees of public property 59 57 

Board of Education — 

Accounts and records to be made and kept 1097 38 

Annual report to Mayor 1005 37 

To State Superintendent 1004 37 

Books of record furnished by 1007 38 

Inspection of by taxpayers 1545 02 

To be preserved as the property of 1007 38 

Boroughs to be divided into Local School Board Districts 1087 20 

Branches in Boroughs to be organized 1071 13 

By-Laws and rules to be enacted by 1068 11 

Care and control of school property 1055 5 

Charge of Teachers* Retirement Fund 1002 31 

Composed of forty-six members 1061 7 

Control of premises 1005 10 

Corporate schools may be transferred to 1156 61 
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INDEX TO CHARTBB PB0VI8I0NS 



Section 
Board of Education (Continued) 

Corporation, to possesa tiie powers and priyileges of a 1062* 9 

Estimates to be submitted to Board of Estimate and 'Apportion- 
ment 1064 9 

Bzecutiye Committee to be appointed by 1063 9 

Janitors to be appointed bj .* 1074 14 

Licenses, kinds and grades to be designated by 1089 25 

Lists of principals and teachers open to inspection of members. 1089 25 

Members, appointment, term of office, etc 1061 7 

Members removable by Mayor for cause 1096 38 

To serve without pay 1061 7 

Nautical School to be maintained by 1167 52 

Officers, clerks, etc., appointment of 1067 11 

Duties of, to be defined by 1068 11 

Removal of, for cause ^ 1067 11 

Offices to be provided for Board of Superintendents and City 

Superintendent 1066 10 

Organization on first Monday of February 1061 7 

Power to adopt and modify courses of study 1084 19 

To contract with railroads for transportation of pupils... . 1069 12 

To change grades of schools and classes 1084 19 

To establish elementary schools, kindergartens, manual train- 
ing schools, trade schools, truant schools, evening schools 

and vacation schools 1069 12 

To establish new schools and discontinue or consolidate any 

of the schools 1069 12 

To establish playgrounds 1069 12 

To fix salaries of all members of teaching staff 1091 28 

To lease property for school accommodations 1066 10 

To maintain free lectures and courses of Instruction 1069 12 

To provide high schools and training schools 1069 12 

To provide special classes for Instruction in English 1069 12 

To retire any member of the teaching staff. Including ex- 
aminers 1092 34 

Powers and duties of School Boards devolved on 1058 6 

Of School Inspectors devolved on 1068 6 

Powers of investigation 1100 39 

Principals and teachers to be appointed by 1090 27 

Property, personal, to be disposed of by 1066 10 

Purchase of supplies 1076 14 

Qualifications of teaching staff 1089 25 

Reports required from private schools participating in public 

school funds 1153 50 

Retirement of any member of the teaching staff 1092 34 

Retirement x«*und, general management of 1092 31 

Special and General School Funds to be administered by 1060 7 

Succeeds to trusts of Public School Society 1067 6 

Suits to be brought in name of 1066 5 

Superintendent of School Buildings, executive officer of. In mat- 
ters relating to the Building Bureau 1071 19 

Superintendent of School Supplies, executive officer of. In respect 

to supplies, transportation of pupils, etc 1076 14 
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INDEX TO CHARTER PROVISIONS 



Section Page 

Board of Education (Continued) 

Text books, etc., recommended by Board of Superintendents, to 

be approved by 1083 10 

To administer all moneys appropriated or available for educa* 

tional purposes 1064 9 

To assign secretaries, clerks and employees of School Boards. . . . 1101 40 

To assign Supenrisor of Lectures, Manhattan and The Bronx. . . 1101 40 

To establish rules, etc., for administration of retirement fund.. 1092 31 

To furnish copies of papers on demand 1545 92 

To represent the schools and school system of the City 1064 9 

Trial of principals and teachers on charges 1093 86 

Trustees of Normal College 1140 46 

Vacancies in, how filled 1061 7 

Board of Estimate and Apportionment 226 64 

School moneys raised by taxation 1059 6 

Board of Examiners — 

Duties of 1089 26 

How constituted 1089 25 

Officers of the Board 1067 11 

Removal of, for cause 1007 11 

Salaries to be fixed by Board of Education , 1067 11 

To hold examinations prescribed by City Superintendent 1089 25 

To license teachers in schools maintained by the Department of 

Public Charities and the Department of Correction 1092 36 

To recognize licenses granted by Superintendent of Public In- 
struction, Brooklyn, prior to February 1, 1898 1101 40 

Board of Health, duty of in enforcing laws 1169 71 

Board of Retirement — 

How constituted 1092 33 

To retire teachers in schools maintained by Department of Public 

Charities and Department of Correction « 1092 83 

To recommend retirements to Board 1092 83 

Board of Superintendents — 

Directors of special branches to be nominated by 1079 17 

District Superintendents to be nominated by 1079 17 

How constituted 1079 17 

List of principals and teachers to be kept by 1081 19 

Officers to be provided by Board of Education 1065 10 

Principals and teachers may be promoted or transferred by 1090 27 

Principals and teachers of high schools or training schools, 

assigned by 1090 27 

Principals and teachers to be nominated by 1090 27 

Rules for promotion or transfer of pupils to be established by. . 1082 19 

Syllabuses of topics in branches taught to be issued by 1086 20 

Teachers of special branches to be assigned to school districts by 1085 20 

Text books, etc., may be recommended by 1083 19 

To assign clerks and employees of Boroogh Superintendents and 

Boards of Borough Superintendents 1101 40 

Bonds, issue of, etc 47, 48 55 

Books, inspection of by taxpayers 1545 92 

Buildings, erection and repair of 1071 13 

Buildings not required for public use, city may dispose of 76 58 
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INDEX TO CHABTSB PBOYISIONS 



Sectfon 

Baildings, plans to be approved by Soperintendent of School Baildings 1078 14 

By-Laws, Board of Education to enact 1068 11 

Certificates of appointments, etc 1547 93 

Chamberlain of City to receive State moneys 1102 41 

Chamber of Commerce to appoint council for Nautical School 1169 S2 

Charges against principals and teachers 1098 86 

Chief Clerk of Board of Education — 

Administration of oaths 1070 13 

An officer of the Board 1067 11 

Removal of, for cause 1067 11 

Superintendent of School Buildings may take oath before 1072 18 

Superintendent of {School Supplies may take oath before 1076 14 

City Record — 

Advertising in, etc 1626 88 

Certain matters to be printed 1528 88 

Notice of appointments, etc., to be p.ubllshed in 1646 92 

City Superintendent of Schools — 

Annual report to be made by 1078 15 

An officer of Board of Education 1067 11 

Associate City Superintendents to be assigned by 1078 15 

Attendance officers to be nominated by and subject to 1078 15 

Clerks to be appointed by 1078 15 

Compulsory Education Law to be enforced by 1078 15 

District Superintendents to be assigned by 1078 15 

Eligible list of teachers to be kept by 1080 25 

Licenses to be Issued in name of 1089 25 

Main office in Borough of Manhattan 1078 15 

Member of Board of Examiners 1089 25 

Offices to be provided by Board of Education 1066 10 

Presides over the Board of Superintendents 1079 17 

Principals to report to 1081 19 

Qualifications of 1079 17 

Removal of, for cause 1067 11 

Rights and duties of 1077. 1078 15 

Salary to be fixed by Board of Education 1067 11 

Seat in Board of Education 1077 15 

To nominate teachers for schools maintained by Department of 

Public Charities and Department of Correction 1092 35 

To recognize licenses granted by Superintendent of Public In- 
struction, Brooklyn, prior to February 1, 1898 1101 40 

Visitation of schools 1077 1097 16, 88 

City Superintendents, Associate (see Associate City Superintendents). 

Civil Service Law 124 50 

College of the City of New York — 

Annual report 1188 45 

Board of Trustees, how constituted 1128 41 

Continued as a separate organization 1127 41 

Education furnished gratuitously 1182 46 

Estimates for maintenance of 1131 44 

Laws in relation to Free Academy applicable to 1129 42 

Participation In State Literature and other funds 1180 48 
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INDKX TO CHABTKB PROVISIONS 



% Section Page 
College of the City of New York (Continued) 
Retirement Fund — 

Board of Trustees to have control of 1180a 43 

Comptroller to pay out moneys 1130a 48 

Comptroller to report 1180a 43 

Created 1130a 43 

Commissioner of Correction to certify to Comptroller deductions from 

teachers' salaries 1092 32 

Commissioner of Public Charities to ceTtify to Comptroller deductions 

from teachers' salaries 1092 32 

Comptroller, duties of 149 60 

Payment to contractors 422 71 

Relative to leases 217 63 

To hold and invest moneys belonging to Retirement Fund 1002 31 

Compulsory Education — 

Law to be enforced by City Superintendent of Schools 1078 15 

Truant schools may be established by Board of Education 1069 12 

Contracts — 

General provisions 410, 420, 421, 422, 68-70 

OfiOcen not to be interested in 1008, 1633 38-89 

Supplies to be obtained by 1075 14 

Contributions to political funds prohibited 1099 39 

Cooking, special teachers of 1085 20 

Copies of books and papers, when to be furnished 1545 02 

Corporate Schools — 

Accidental omission to report 1155 51 

May be transferred to Board of Education 1156 51 

Participation of In public school funds 1152, 1154 50 

Reports required from 1153 50 

Corporate stock. Issue of 169 62 

Corporation, Board of Education to possess the powers and privileges 

of a 1062 9 

Corporation Counsel 255 66 

Correction, Commissioner of, to certify to Comptroller deductions 

from teachers' salaries 1092 32 

Teachers for, to be nominated by City Superintendent 1092 35 

Department of Education 1055 5 

An administrative department 96 58 

Board of Education the head of, how composed 108 58 

Department of Finance 149 60 

Depots of supplies 1076 14 

Deputy Superintendents of School Buildings 1073 14 

Deputy Superintendents of School Supplies 1076 14 

Directors of special branches, duties of 1085 20 

Qualifications of 1079 17 

District Superintendents — 

Appointed by Board of Education 1079 17 

Assigned to duty by City Superintendent 1078 16 

Duties of 1080 18 

May assign special teachers to duty 1085 20 

Ofllcers of Board of Education 1007 11 
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IND9X TO CHARTER PROVISIONS 



Section Fmgt 

Normal Collage (Continued) 

Superintendent of School buildings may perform work for 1072 13 

Teachers' retirement. 1092 SI 

Oaths ; administration of, by Secretary and Chief Clerk of Board of 

Education 1070 18 

By Secretaries of Local School Boards 1088 22 

Official 1648 9S 

OfDcers not to hold any other dvll office 1549 93 

Tenure of office 1558 95 

Papers, copies of to be furnished on demand 1645 92 

Patented articles, how supplied 1554 94 

Pensioners not to hold office, etc 1560 95 

Physical culture, special teachers of 1085 20 

PlaysrrouQds may be established by Board of Education 1069 12 

Political funds, etc., contributions to, prohibited 1099 39 

President of Borough, powers and duties 883 68 

Principals and teachers — 

Absences excused by Local School Boards 1088 22 

Annuities from Retirement Pund, exempt from levy 1092a 86 

Appointed by the Board of Education 1090 27 

Charges against 1098 36 

Of high schools or training schools, assigned by the Board of 

Superintendents 1090 27 

Preference in appointments 1090 27 

Promotions or transfers 1090 27 

* Resignations 1090 27 

Retired, annuities received 1092 84 

Salaries, bow paid 1091 28 

Salaries, deduction of 1 per cent, for Retirement Fund 1092 82 

Suspension of, pending trial 1098 86 

To select district representatives 1092 88 

Principals to direct methods of leaching 1086 20 

Private schools participating In public school funds 1152, 1154 50 

Reports to be made by 1158 50 

Property, public, trustees of 59 57 

How sold 1553 94 

Proceeds of sales to be deposited with City Chamberlain 1553 94 

Public Charities, Commissioner of, to certify to Comptroller deduc- 
tions from teachers* salaries. , n • < i 1092 32 

Public School Society, rights and powers of, devolved on Board of 

Education 1057 6 

Pupils, promotions or transfers, rules for 1082 19 

School age of 1056 6 

Quorum of a board in any department 1541 89 

Religions sects and dogmatic books excluded from schools 1151 49 

Removal of members of Board of Education and Local School Boards, 

by Mayor 1096 88 

Of officers, clerks, etc 1067, 1548 11,90 

146 



INDEX TO CHABTBB PR0VI8IONS 



Section Page 
Reports, Annual — 

Board of Education to Mayor 1006 87 

Board of Education to State Superintendent of Public Instruction 1004 87 

City Superintendent of Schools to Board of Education 1078 16 

Comptroller to Board of Education 1002 81 

Reports required from corporate schools 1168 60 

Reports, semi-annual. Local School Boards to Board of Education .... 1088 23 

Resignations of City Superintendent and Associate Superintendents. . 1070 17 

Of District Superintendents and Directors of Special Branches. . 1070 17 

Of principals and teachers , 1000 27 

Retirement fund (see Teachers' ^Retirement Fund) 1002 81 

Salaries, new schedules to be presented 112 60 

Salaries of City Superintendent, Associate City Superintendents, Dis- 
trict Superintendents and Board of Examiners 1067 11 

Salaries to be fixed by Board of Aldermen on recommendation of 

Board of Estimate and Apportionment 66 57 

School age of children 1066 6 

School buildings, erection and repair of 1071 13 

School Funds, General and Special, how constituted 1060 7 

School moneys apportioned by the State 1102 41 

School moneys to be raised by taxation 1050 6 

School officers not to be interested in contracts 1008 38 

School property, title to be vested in The City of New York 1066 6 

School property under control of Board of Education 1056 5 

Schools and school system represented by the Beard of Education .... 1064 

Schools, Brooklyn, anniversary day 1162 53 

Schools controlled by Department of Public Charities or Department 

of Correction, teachers, appointment, retirement, etc.... 1002 32 

Schools, sanitary condition of 1088 22 

Secretary of Board of Education — 

Administration of oaths 1070 13 

An officer of the Board 1067 11 

DuUes of 1070 18 

Removal of, for cause 1067 11 

Superintendent of School BiUldings to take oath before 1072 IS 

Superintendent of School Supplies to take oath before 1076 14 

To authenticate maps of Boroughs divided into school districts. . 1087 21 
Secretary of Local School Board — 

Administration of oaths in school matters 1088 24 

Duties of 1088 22 

Sectarian schools, money not to be paid to. 1662 04 

Security to be required from certain officers 56 66 

Sewing, special teachers of 1086 20 

Sites, acquisiUon of 1071, 1486-1448, 13, 72-86 

Bills of costs in condemnation proceedings 266 67 

Special branches, directors of 1070, 1086 17, 20 

Special School Fund — 

Administered by Board of Education 1060 7 

How constituted 1060 7 

Moneys realized from sale of personal property to be appropriated 

to 1066 10 
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Bectioii 

Special teachers of drawing, music, etc 1085 SO 

State moneys. City Chamberlain to receive « 1102 41 

Superintendent of School Buildings — 

An ofHcer of the Board of Education 1067 11 

Deputies to t>e appointed by 1078 14 

Duties of 1072 18 

Executive officer of the Board in matters relating to Bureau of 

Buildings 1071 18 

Plans for buildings to be approved by 1073 14 

Removal of, for cause 1067 11 

To advertise for the erection of or repairs A> buildings 1071 18 

To take oath before Secretary or Chief Cleric 1072 18 

Superintendent of School Supplies — 

An ofBcer of the Board of Education 1067 11 

Depots of supplies to be established by 1076 14 

Deputy Superintendents may be appointed by 1076 14 

Duties of ' 1076 14 

Executive officer of the Board in matters relating to supplies, 

transportation of pupils, etc 1076 14 

Government of, rules for 1075 14 

Removal of, for cause 1067 11 

Requisitions for text books, etc., to be made upon 1083 19 

To take oath before Secretary or Chief Clerk 1076 14 

Supervisor of Lectures — 

An officer of the Board of Education 1067 11 

Removal of, for cause 1067 11 

Supplies — 

Board of Superintendents may recommend 1083 19 

Depots may be established 1076 14 

Power to purchase Ill 69 

Purchase of 1075 14 

To be obtained by contract 1076 14 

Supreme Court may compel witnesses to testify 1093 86 

Surety, responsible guaranty company may act as 1667 94 

Tax, three mills, appropriated for General School Fund 1064 9 

Taxation, money for schools to be raised by 1059 6 

Teachers of schools maintained by Department of Correction or De- 
partment of Public Charities, appointment, retirement, etc. 1092 81 

Teachers of special subjects, how assigned 1085 20 

Teachers' Retirement Fund — 

Board of Education in charge of 1092 81 

Comptroller to invest and pay out moneys belonging to 1092 81 

Comptroller to report annually concerning 1092 81 

Teaching, methods of, how directed 1086 20 

Testimony to be taken under oath 1098 36 

Text books and supplies may be recommended by Board of Superin- 
tendents 1083 19 

Three mills, tax to be appropriated for General School Fund 1064 9 

Title to property vested in City 1055 66 

Trade schools. Board of Education may establish 1069 12 

Training schools or classes may be provided by Board of Education. . 1069 12 
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TranBfera for remainder of respectiyo terms 1101 40 

Of teachers 1088 24 

Trial of principals and teachers on charges 1003 36 

Truancy, Compulsory Education Law to be enforced by City Super- 

tendent 1078 16 

Truant schools. Board of Education may establish 1060 12 

Unlicensed teachers have no claim for salary 1080 25 

Vacation schools may be established by Board of Education ^ 1060 12 

Veterans to be retained in like positions 127 60 

Witnesses may be compelled by Supreme Court to testify 1003 36 
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